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How to Login 

Before you can log into NYC FitnessGram you have to log into the computer.  Once the computer is on, 
there will be an instruction requesting you to press “Ctrl-alt-Delete” simultaneously to begin. 

The next window is a legal notice; click on “OK.” 

At that point you will get a login for your computer—see below.  Next to user name, type in your user 
name (note A).  It’s the same one you use for school outlook email.  Next to password, type in your 
password (note B).  You will only see black circles.  Make sure you type your password in exactly as 
you originally stored it, especially regarding caps and lower case—be careful with the caps lock key!  
The third box says, “Log onto:”  Choose “central” from the drop down list by using the arrow to the right 
(note C).  Then click on “OK” (note D). 

Please note: Your principal or 
your RIS can tell you which 
computers in your school are 
on the  administrative  
network (connected to the 
intranet). 

B 

A 

C 

D 

If you’re having problems 
logging in for any reason call 
the helpdesk at 718-935-5100.  
You can also get your user 
name and password from 
them. 



 3 

NYC FITNESSGRAM Training Manual 

Once you’re into your computer, you need to open the internet. 

In the lower left corner of the screen you will see a 
“Start” button (see note A).   When you click on it, a 
window of menus will open up.  Towards the top you 
will see a big blue “e” (see note B).  This is the icon 
for Internet Explorer.  Click on it. 

A 

B 

If you’re having problems 
logging in for any reason call 
the helpdesk at 718-935-5100.  
You can also get your user 
name and password from 
them. 
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Now that you’re in the internet, you need to navigate to the NYC FitnessGram page.  You do this by deleting 
the current wording in the URL bar. (It says “address” to the left.) 

 
Then type the URL for NYC FitnessGram: http://www.nycboe.net/applications/fitnessgram 

Please note: the first screen that comes up 
after you’ve logged on to the internet 
may not be the one shown here. 
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Once you’ve typed in the NYC FitnessGram address, you must put in your login credentials one more time. 

In the sign in box, 
enter your username 
and password that 
you normally use to 
sign in to your 
computer.  Then click 
on “OK.” 

central\your user name  



 6 

NYC FITNESSGRAM Training Manual 

Learn About the NYC FITNESSGRAM Home Page 

For more 
on Search 
Student, 
see Page 
16. 

This bar shows 
details about the  
current test. 

This is where 
your class list 
will be 
displayed.   

This is the NYC FitnessGram “home page.” 

These buttons 
lead to different 
pages.  
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Creating List of Official Classes (“Class Set Up”) 

Note: This is the home page before adding classes. 

Step 1. Click “Class 
Set Up.” 

This depicts the 
Home Page before 
any classes have 
been selected. 

Continue on next page 
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Creating List of Official Classes (“Class Set Up”) cont’d 

The left-hand column shows 
all classes in your school. 

Step 3. Click on “Add 
to My Classes >>.” 

The classes you add from 
the left-hand column will 
appear in this column. 

To reverse the process and remove classes you 
don’t want, click on the class in the right column 
and then click on the Remove from My Classes 
button. Note: if a class has already been selected for a “My Classes” 

list by any PE teacher, that teacher’s name will appear 
next to the class in the left-hand column. 

The right-hand column shows 
all classes you have selected. 

Step 2. Click on 
the class that you 
want to add to your 
class list. 

Continue on next page 

Step 4. After you 
have added all 
classes, click on the 
“Home” tab at the 
top of the page. 
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Note: This is the home page after adding classes. 

Creating List of Official Classes (“Class Set Up”) cont’d 

Congratulations!  
You have 

created a list of 
your classes. 

Here are the classes you 
selected. 
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Class Roster Worksheet 

Finished! 

A NEW 
WINDOW 
OPENS UP 

Step 2. Select the 
class you want. 

Step 1.  Click on “Test Scores.” 

Step 3.  Click on  “Class 
Roster Worksheet.” 

Step 4.  Click on 
print icon. 

Use the Class Roster 
Worksheet to enter 
scores by hand during 
the test for later entry into 
the computer program. 
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Entering Test results by Class 

Step 2. Select the class for 
which you want to enter scores. 

Step 1.  Click on “Test Scores.” 

Step 5. Click “Save 
all Scores.” 

Step 6. Select another test (go 
back to step 2)  to continue. 

Step 3. Select the 
test you want to 
score. 

Step 4. Enter scores. 

Please note: Children in grades K-3 need only 
their height and weight measured. 
Also note: Even if you choose tests other than 

height and weight, you will not be able to enter any 
scores for children in grades K-3. 

Finished! 
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Entering Test results by Individual Student 

Step 1. Click on 
“Test Scores.” 

Step 2. Select the class 
for which you want to 
enter scores. 

Step 3. Click on  
“Score” for the 
individual. 

Continue on next page 



 13 

NYC FITNESSGRAM Training Manual 

Entering Test results by Individual Student cont’d 

Note: Decimals 
cannot be used 
for tests except 
for Weight and 
Sit and Reach.  
Example: a 
student cannot 
have 9.5 
pushups.  

Note: This 
shows the BMI 
calculation after 
scores are 
saved. 

Step 6. Click on “Save 
Student Scores.” 

Don’t forget to 
SAVE! 

Continue on next page 

Step 5. Fill 
in the 
scores. 

Remember: for students in Grades K-3, 
you will only be able to enter height 
and weight. 
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Entering Test results by Individual Student completed 

Congratulations!  
You have entered 
scores for your 

students. 

You must select a test 
from this dropdown 
menu to see the 
individual results 
below! 

This green checkmark 
indicates that every 
score has been filled in 
for this student! 
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Indicating Exemption for a Student 

Finished! 
Please note: Students that have been marked exempt are 

not calculated into the completed percentage. 

Step 2. Select the class for 
which you want to enter scores. 

Step 1.  Click on “Test Scores.” 
Step 3. Click on  the 
Exempt checkbox. 

Step 4. This 
window will open 
up.  Click on reason 
for child’s 
exemption.  You 
must type in an 
explanation! 

Step 5. Click 
“Submit 
Exemption.” 

Step 6. Click 
“Save All Scores.” 
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Search for a Student 

Step 1. Go to Home Page. 

Note: you can also search by 
Student ID 

Step 2. Type in name. Step 4. Click 
“Search.” 

Please note: this search feature searches only students 
in your class listings.  If you don’t see your student 
listed, you may have not added the class to your listing.  
(See page 5 to learn how to add classes). 

Continue on next page 

Step 3. Choose a grade 
level if desired. 
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Congratulations!  
You’ve 

successfully 
searched for a 

student. 

Student Record found (cont’d) 

The student has been 
found. 

Step 5. Click on the Score 
link . 

 

Step 6. Turn back to page 11 of this manual 
to learn how to fill out scores. 
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View Fitness Report for Individual Student 

A B 

Step 3 Click on 
Score for the 
individual student. 

Step 2. Select the class for 
which you want to enter scores. 

Step 1.  Click on “Test Scores.” 

This brings you back into the student 
record. 

Step 4. Click on either 
“Student Report Available” or 
“Print Report with Comments.”  
Please see illustrations on 
next page. Continue on next page 
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View Fitness Report for Individual Student 

A 

Finished! 
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View Fitness Report for Individual Student (for teacher use only!) 

B 

Finished! 

HFZ = Healthy 
Fitness Zone 

This is the 
acceptable range  
for this measure. 
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Viewing the Completion Report 

Step 2. Click on 
“Completion 
Report.” 

The Completion Report displays the number of students who have been tested, and the resulting 
percentage of records completed. 

Step 1. Click 
on the Home 
Page. 
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Viewing the Completion Report (cont’d) 

This illustration shows a listing of the classes 
you have set up with a tally of completed 
students. 

Percentage of students 
in the class whose 
scores have been 
completed 

Total number of 
students in the 
class 

Number of students 
whose scores have 
been fully entered 

Congratulations!  
You have viewed 
your Completion 

Report. 
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Support 

There are two levels of support for NYC FitnessGram. 
 
If you have technical difficulties logging into your computer, nycboe.net or the NYC FitnessGram page, 
call the Technology Helpdesk:  
718-935-5100 
 
If you have questions concerning the site itself or need guidance completing any of the screens, 
contact the NYC FitnessGram Helpdesk:  
email:  nycfitnessgram@nycboe.net 
phone number: 212-374-7626 
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GAME OVER 


