
Following the PA/PTA Election:

n	 Outgoing executive board members must 
ensure that records are transferred to the 
newly elected executive board members, 
including all parent contact information 
obtained during their term of office. 

n	 The PA/PTA must retain copies of the 
ballots, tally sheets, attendance sheets, and 
minutes of the election meeting. 

For more specific information on how to get 
involved at your child’s school, ask your school 
principal or Parent Coordinator. 

For more information about PA/PTA roles 
and responsibilities, please visit the Division of 
Family and Community Engagement’s (FACE) 
Parent Association webpage: http://schools.nyc.
gov/Offices/FACE/BecomingaParentLeader/
ParentAssociationParentTeacherAssociation/
default.htm.
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Where can I get more information? 

Chancellor’s Regulation A-660 (A-660) sets forth 
the governance structure of PA/PTAs. A-660 
can be found here:  http://schools.nyc.gov/

NR/rdonlyres/EBEFFD82-30D5-4B91-9F9A-
6A07B0D0F2D6/0/A660.pdf

PA/PTA election resources, materials and templates 
can be found here: http://schools.nyc.gov/Offices/

FACE/filesandresources.htm

The PA/PTA may request guidance in conducting 
an election from the appropriate Presidents’ 

Council or the school’s Parent Coordinator. You 
can find more information about Presidents’ 

Council here: http://schools.nyc.gov/Offices/FACE/
BecomingaParentLeader/DistrictPresidentsCouncil/

default.htm

If you have any other questions please contact:
Division of Family and 

Community Engagement (FACE) 
49 Chambers Street, Room 503

New York, NY 10007
212-374-4118

face@schools.nyc.gov
www.schools.nyc.gov/parentsandfamilies 
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Parent Associations (PAs) and 
Parent-Teacher Associations (PTAs) 

Parent Associations (PAs) and Parent-
Teacher Associations (PTAs) are school-based 
organizations open to all parents of children 
currently attending a New York City public 
school. The PA/PTA is a primary vehicle for 
parents to get involved in their children’s schools. 

All parents are automatically members of their 
school’s PA/PTA. The term parent includes the 
student’s parent or guardian, or any person in a 
parental or custodial relationship to the student. 
There is no need to join the PA/PTA and there are 
no pre-qualifications required to participate in a 
school’s PA/PTA. 

PA/PTA Elections

Chancellor’s Regulation A-660 sets forth the 
governance structure of PA/PTAs to ensure the 
rights of parents are clearly established. 

According to Chancellor’s Regulation A-660  
(A-660) it is the PA/PTA’s responsibility to 
conduct annual elections for PA/PTA officers 
by the last day of each school year to ensure 
that there will be a PA/PTA in place during the 
summer and for the opening of school in the  
fall.  The PA/PTA is also responsible for 
determining the most inclusive and appropriate 
means of conducting elections in a fair and 
unbiased manner.  

The Role of the PA/PTA

The PA/PTA helps parents become involved and 
engaged in their children’s education by sharing 
ideas, supporting school activities to enrich their 
school communities educationally, culturally and 
socially.  Each PA/PTA develops its own bylaws, 
holds regular meetings and elects officers—  
the PA/PTA officers are also referred to as the 
Executive Board.

The PA/PTA Executive Board: 

n	 Is elected annually by the PA/PTA membership 
n	 Must include at least three mandatory 

officers:  president, recording secretary and 
treasurer – although PA/PTA bylaws may 
include co-officers (for example, co-presidents), 
chairpersons of standing committees or other 
officers as members of the executive board 

n	 Provides the leadership needed to move the goals 
and objectives of the PA/PTA forward. 

n	 Share the responsibilities of executing association 
business in a fair and transparent manner. 

n	 Should make every effort to build and sustain 
positive relationships with all members of the 
school community. 

PA/PTA Election Procedures and 
Bylaws

PA/PTAs must follow the specific election 
procedures outlined in their bylaws for the 
election of officers. Bylaws should detail 
the processes for candidate solicitation, 
nominations and the election of PA/PTA 
officers. Bylaws must ensure that all election 
procedures comply with the requirements of 
A-660. For more information about PA/PTA 
bylaws please see here: http://schools.nyc.gov/
Offices/FACE/filesandresources.htm 

Scheduling and Notification of PA/PTA 
Elections:
n	 The principal must be notified of the date 

and time of the annual PA/PTA election  
by April 1st of each school year.  

n	 The PA/PTA is responsible for ensuring 
that written notification of the election 
meeting is provided in a manner calculated 
to reach all parents. Meeting notices must 
be translated if necessary. 

n	 Election meeting notice must be sent  
at least 10 calendar days prior to the 
election meeting. 

n	 Newly elected PA/PTA officers should 
work with the principal or designated 
staff member to complete the Election 
Certification Form.  The principal or 
designated staff member should certify  
the election by signing the form.
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