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End of Year Verification (SVER)  
 
 
Overview 
School staff completes the SVER each year for all students receiving specialized transportation. 
This information is used to develop bus routes for the beginning of the new school year. 
 
Key Dates and Deadlines 
Monday, June 2: The SVER will be opened for school staff to begin updates  
Thursday, June 26: Deadline to complete SVER entry 
Entries after the deadline can only be made on the STRE screen in ATS by CFN Transportation 
Liaisons 
 
Process Overview 
The first step is to review each student’s IEP and perform two key functions in ATS before 
completing the SVER 

 Confirm specialized transportation is still mandated on the student’s most current IEP 
1. Complete the List Notice function to identify the school a child will be transferring 

to in September 
2. Complete Future Class creation and assign returning students to their new class 

These two functions will populate specific fields on the SVER and must be 
completed before making any changes  

 Enter the correct code on the SVER for each student listed 

 Print and save a copy of the SVER for your records 
 
 

Letter Codes for Entry on the SVER 

Letter Description 

C Continue as Listed Student will attend the same school in September 

Y Change and Continue 
Student will attend a different school in September (confirm the 
OPT code in the NEW OPT SCHL column) 

G Assign GE Transportation 

Student not mandated for Specialized Transportation on most 
current IEP but is not attending their zoned school: If GE 
transportation is available at their assigned school in September, 
the student may be assigned a yellow bus stop or receive an SE 
MetroCard; if not GE transportation is available the student may 
be placed on a specialized transportation route 

D Delete 
Student is no longer mandated to receive specialized 
transportation on their most current IEP OR the student does 
not require transportation to any site in September 

R Review Record for Placement 
Student is mandated to receive specialized transportation and 
will be attending a different site in September, but that site has 
not been confirmed 
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Questions when completing the SVER 
Can I change or update entries before the deadline? 

 Schools may update records until the last day of the deadline. 

 If a change must be made after that date, schools should contact their CFN 
Transportation Liaison. 

 
I am unable to make some changes to some students on the SVER 

 If a September site has been assigned by placement staff for September, you will not be 
able to update the student record in SVER: confirm this with your CFN Transportation 
Liaison and leave the field blank. The following message will display at the bottom of the 
screen when trying to save the changes:  
ENTRY NOT ACCEPTED – REQUEST FOR SEPTEMBER IN SYSTEM – USE STRE TO UPDATE 

 
There are students on the SVER that do not attend my school 

 Check with your CFN Transportation Liaison so these records can be reviewed and 
updated on the STRE screen in ATS. 

 
 
Step-By-Step Procedures 
 
At the Transportation Main Menu:  

 
Enter SVER or 12—Press Right Ctrl 
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Initial End of Year Verification Screen will display: 

 
Press Right Ctrl to view all students 
 
Student list will display: 
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Enter a Code for each Student on each page: 
 

 
 
Press F2 when completed to save changes: Press F5 to print when completed 
 
In many schools data entry may be completed over several days. Once a number of records have 
been updated, choose to view only the unprocessed records by following the steps below: 
 
View unprocessed records: 

 
From the main screen enter Y in the Unprocessed Records Only field 
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Press Right Ctrl: Listing of students will display 
 

 
 
Enter the correct code and save 

 
 
Press F2/Save to save all changes 
 
Support: 
Contact your CFN Transportation Liaison, OPT Borough Account Manager, or OPT Training Team 


