CUNY APPLICATION CHECKLIST
Fall 2013 Deadline:  February 1, 2013
Apply on-line at www.cuny.edu/apply
1. Refer to application worksheet in CUNY packet to assist with on-line application.
2. Select “Undergraduate Applicant”, then select “Fill out an Admission Application”.
3. Register for a free CUNY Portal Account.   Select “Applicant” on “The New User Registration” page.  Complete portal registration.
4. Complete the Welcome Screen.  You must provide your S.S. #, your date of birth, and any other names you are known by.  (If you do not have a S.S.#, check the appropriate box on the application and a student ID will be provided).  Click submit to begin the application.  
5. Select “I am applying as a freshman” then Select a program:  General Admission or Macaulay Honors.  All  June graduates must apply for the Fall Semester.

6. Follow all instructions as you proceed with the application.  Be sure to include your 9 digit osis #. Use college choices in order of preference.  Review your final application before submitting.  **Keep copy of application for your records.

7. Pay your application processing fee on-line or bring in to College Office:  Fee document, and Transcript request form, along with your $65.00 check or money order made out to UAPC.  (This fee allows you to apply to 6 CUNY colleges).  Make sure your name and applicant # are on your form of payment.



8. After review and finalization, print application summary package.

9. Bring to the college office a legal sized envelope correctly addressed to UAPC with postage stamps affixed to the envelope.
10. Fill out a blue request for transcript form available in the College Office.
11. You should check your application status online within 8-10 weeks after applying at www.cuny.edu/status.
MACAULEY HONORS - YOU MAY APPLY TO 6 CAMPUSES.  Applicants must complete all parts of application including two (2) letters of recommendations, two essays and resume.  (Early deadline – three weeks needed to process).  You must provide an email address for each of your recommenders so that their letters may be submitted on line.  Deadlines:  December 1, 2012.
Baruch College – Essay Recommended.

TEACHER ACADEMY – Offered by a select number of colleges.  Contact individual campuses for this application and deadlines.
City College Grove School of Engineering – Supplemental required.  
If you find a mistake after submitting your application DO NOT create a new account.  Come to the College Office B233 for assistance.
