



Dear New Charter School Leaders,

We hope all is well. We are sending you this week’s New Charter Schools Digest.  We are now beginning the FY14 financial onboarding process for new charter schools (Invoice due to us June 1st for July  payment; more information and training will be provided as we near the date). For payment purposes, charter schools will need to register as “vendors” with the city to receive payments. To complete this process, we need a W-9 form for all new schools. Your school must submit a W-9 form to our office by April 19. Please make sure that you are using the attached W-9 form. If you have questions please reach out to the Director of Operations that serves your cohort (see list below). 
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[New] Submit W-9 form by April 19
[New] Register for Electronic Funds Transfer (EFT) by June 7
[Information] Training for Schools in DOE Space (Charter Matching)
[Reminder] Charter Schools Accountability & Support Operations Contacts
[New] Submit W-9 form by April 19

For payment purposes, charter schools will need to register as “vendors” with the city to receive payments. To complete this process, we need a W-9 form for all new schools. 

Please complete the W-9 form attached. Scan the form and submit the form back to this email address (charterops@schools.nyc.gov) by  Friday, April 19 at 5 PM (Close of Business). Please ensure that the name entered in Box 1 matches your legal business name as recorded on all other documents, as any discrepancies will slow the process. 

Please reach out to your Cohort’s Director of Operations with any questions.

 

[New] Register for Electronic Funds Transfer (EFT) by June 7
The city offers all vendors Electronic Funds Transfer (EFT) as an option and we strongly recommend that schools participate. Currently, 99% of all charter schools participate. The Charter Schools Office will help to facilitate and expedite EFT enrollment for our new schools. Because of the processes at the DOF, we are projecting that in order to meet the July payment cycle timeline, you will need to submit your application for your school by June 7. Please see instructions below. 

Please send back the following in one PDF document to Howard Gross at GrossH@finance.nyc.gov, with a cc to charterops@schools.nyc.gov: 
         EFT Enrollment Form (http://www.nyc.gov/html/dof/html/business/vendors_eft.shtml)
and 

         One of the following:

         Voided check for the account indicated on the application.  The check must have the vendor name imprinted (not written) on it; you cannot use starter checks w/o school name;

         Encoded deposit ticket for the account indicated on the application. The deposit ticket must have the vendor name imprinted (not written) on it;

         A letter from your financial institution verifying account ownership. The letter must include vendor name, account number and bank routing number;

         Bank account statement for the account indicated on the application.

[Information] Training for Schools in DOE Space (Charter Matching)
Thank you for attending the March 7th Charter Matching Workshop. The PowerPoint presentation and sample documents from the training are attached. Please reach out to your points of contact if you have any questions.

[Reminder]Charter Schools Accountability & Support Operations Contacts

Cohort 1: Contact Keisha Womack at KWomack3@schools.nyc.gov 

Citizens of the World Charter School 1

Citizens of the World Charter School 2

Harlem Hebrew Language Academy Charter School

Leadership Prep Charter School 4

New American Charter School

New Visions Charter HS for Advanced Math & Science 3

New Visions Charter HS for Humanities 3

Unity Prep Charter School

Cohort 2: Contact Kamilah O’Brien at KObrien62@schools.nyc.gov
ICAHN Charter School 7

South Bronx Classical II 

Success Academy Charter School –Bronx 3 

Success Academy Charter School -Brooklyn 5

Success Academy Charter School -Brooklyn 6

Success Academy Charter School-Brooklyn 7

Success Academy Charter School –Manhattan 1

Success Academy Charter School –Manhattan 2

Cohort 3: Contact Jorge Cruz at JCruz30@schools.nyc.gov 

Achievement First Aspire Charter School

Achievement First Central Brooklyn 

Brilla College Prep Charter School

Brooklyn Urban Garden Charter School

Canarsie Ascend Charter School

East Harlem Scholars Academy Charter School II

Great Oaks Charter School

Math, Engineering & Science Academy Charter High School

Middle Village Prep Charter School

Williamsburg Ascend Charter School

