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PS 110

The Monitor School
124 Monitor Street

Brooklyn, New York 11222

718-383-7600 718-383-5053(fax)

14K110@schools.nyc.gov
http://schools.nyc.gov/SchoolPortals/14/K110/default.htm
Anna CanoAmato



Anna Rocchio

Principal





Assistant Principal
Secretaries:

Denise Ruggiero
Lucrecia Ochs 

Attendance Aide:

Madeline Bamonte Salgado
Parent Coordinator:
Tara Atson
Safety Officer:

Cassandra Cheek





Custodian:


James Carbonaro
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Dear Parents/Guardians,

We are happy to send home our PS 110 Parent Handbook.  It is filled with very important and useful information and we know that it will be a valuable tool for you and your child.

Please know that my staff and I will strive every day to provide your child with a quality education that will help him/her to grow in mind, spirit, and body.

This educational journey cannot be accomplished without your assistance.  It is vital that we communicate and cooperate in order to provide your child with the knowledge, guidance, and support necessary for him/her to grow into a caring and responsible citizen of our school community, as well as the community around him/her.

Also, please know that my staff, Ms. Rocchio, our Assistant Principal, and I are always available to you and your child.

Once again, welcome to PS 110 and let’s enjoy this journey together.

Sincerely,

Anna Cano Amato
Anna CanoAmato

Principal 
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Mission Statement

At PS 110 we dedicate ourselves to the challenge of providing our students with standards-based instructional programs that empower them to grow into lifelong learners, both academically and socially.  While creating purposeful learning environments where individual needs are supported by our nurturing staff, we provide the opportunity to expand horizons through our deep commitment to the arts. We expect our students to be actively engaged in their own learning as they pursue a rigorous curriculum.  In collaboration with school, home and community we model for our students the behaviors they need to recognize their individuality as they grow to respect the individuality of others in our rich culturally diverse society.  
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SCHOOL OPERATIONS AND PROCEDURES
School Hours

The school day begins at 8:10AM and ends at 2:30PM for students in 

Pre-kindergarten and kindergarten.

The school day begins at 8:10AM and ends at 3:07 ½ PM, Monday through Thursday, for students in grades 1 through 5. 

All students are dismissed at 2:30PM on Fridays.
Arrival Procedures
The following arrival procedures are in effect:

Pre-kindergarten and kindergarten students enter through the main door.

First grade and second grade enter through the side door located on Driggs Avenue near the yard.

Third grade and fifth grade students enter through the door on Monitor Street nearest the yard.

Fourth grade students enter through the door on Monitor Street near Driggs Avenue.

Dismissal Procedures

The following dismissal procedures are in effect:

Pre-kindergarten students will be picked up from their classrooms.

Kindergarten, first and second grade students will be dismissed through the yard on Driggs Avenue.

Third and fifth grade students will be dismissed through the door on Monitor Street near the yard.

Fourth grade students will be dismissed through the door onto Monitor Street near Driggs Avenue.

Transportation
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The Office of Pupil Transportation provides information for families eligible for school transportation.  Please contact the school secretary if you need information, assistance, or forms on transportation options for your child.

You can also view the website for the Office of Pupil Transportation at www.opt-osfn.org/opt
Absences
All students are expected to attend school every day.  No one should be absent unless he/she is truly ill.  If your child is absent a note explaining the absence is required; a doctor’s note is required for an extended illness. 

Attendance is a criterion for promotion, so it is very important that your child attend school on a daily basis.

Latenesses

The school day begins at 8:10AM.  All children are expected to be here on time every day.  If they are not on time, they will be marked late and this will appear on their permanent school record.  If your child is going to be late due to a morning appointment, please send in a note from the doctor stating he/she had an appointment on that day.  The student will be marked late; however, it will appear as an excused lateness.  Doctor appointments should be scheduled after school hours.

Absences and chronic latenesses affect students’ grades.  In addition, latenesses are disruptive not only to your child but to your child’s class.

Breakfast, Lunch and Recess

Breakfast and lunch are provided daily to all students.  Parents may also send their child to school with his/her own lunch and snack (if requested by the teacher).  Please send your child with a healthy lunch/snack if he/she is bringing food from home.  Please label your child’s lunchbox with his/her name and class.

Breakfast and lunch menus can be viewed online at www.opt-osfns.org. 

In addition, the lunch menu appears on the back of the monthly calendar.

Breakfast is served daily beginning at 7:40AM.

The lunch periods are as follows;

Period 4: 10:55AM  Pre-Kindergarten (eat in the room),Kindergarten, Grade 1  
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Period 5: 11:50AM
 Grades 2 and 3
Period 6: 12:45PM
 Grades 4 and 5

Weather permitting, students generally have an outdoor recess after lunch.  In cold and inclement weather, students will remain in the basement recess areas for indoor activities.

Lunch Forms

As a Title I school, a free hot lunch is available daily to eligible students. Early in the fall, all families must complete and return the Application for Free and Reduced Priced Meals.  Eligibility is based on household size and monthly gross income.  

It is extremely important that all parents complete this form, as it affects the school’s funding status for various items and programs, such as supplies, reduced class size, and additional support staff.

Even if you are ineligible or do not intend to have your child eat school breakfast, lunch or after-school snack, you must sign and return the form.

Half Days/Early Closings

Half days are scheduled several times throughout the school year.  You will be notified in advance (letter/calendar).  Half day notices need to be returned immediately.  On half-days all students will be dismissed at 12:00PM.  All students will be served lunch prior to dismissal.

Please pick up your child and/or make the necessary arrangements to have him/her picked up on time.  
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Snow/Emergency Closings

In the event of a snow storm or emergency, please listen for announcements on 1010 WINS AM or 880 WCBS AM for NYC Public School closings.

Emergency Contact Cards

Emergency contact cards are necessary to a school’s operation.  These cards provide us with the information needed to contact you or a family member in the event of illness or emergency.  It is imperative that every student have an emergency card on file by the second day of school.

Please read the following procedures carefully:

· All students will be given a Blue Emergency Contact Card on the first day of school.

· It is YOUR responsibility to complete the card immediately and return it to school the following day.

· You must complete a card for each child attending the school.  NO EXCEPTIONS!

· All cards must be filled out completely and neatly.  You must provide your own information, as well as two other phone numbers.

· These cards must be kept current at all times.  Any changes must be immediately reported to your child’s teacher and the main office.

· REMEMBER, THE SCHOOL MUST BE ABLE TO REACH YOU AT ALL TIMES.

Messages

In the event of an emergency, should you need to reach your child during the school day, please call the main office and leave a message for your child’s teacher.  The teacher will relay the message to your child.

Visiting the School
All parents and visitors entering the school during the school day for any reason, MUST enter through the Main Entrance and sign at the main security desk.  When exiting the building you must also use the main entrance.  

Parents are not permitted to be on any other floor without a staff escort.

Parents that would like to conference with their child’s teacher should call the school or visit the main office to schedule an appointment.

Monthly Calendar

A monthly calendar is given to every student at the beginning of each month.  The calendar details all important events and activities for that particular month.  The monthly lunch menu will appear on the back of the calendar.  Please post the calendar in your home so you can be prepared for the school’s events.
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Health Care
A full-time school nurse is located in room 108.  If a child is ill or injured during school hours he/she will be seen by the nurse and phone call will be made home.  Please inform the school of any chronic medical conditions your child may have.  
All medication must be administered by the school nurse.  Children are not permitted to carry any type of medication, including aspirin, cough medicine, asthma pumps, etc.  If your child must take medication during school hours, you must get a Medication Administration form (504 form)  from the main office that needs to be completed by your child’s physician, and approved by the health office at the Department of Education.  THERE ARE NO EXCEPTIONS TO THIS POLICY.

Immunizations

All students entering a New York City school for the first time must have a complete physical examination.  This examination must include proof of all required immunizations.  In addition, all Pre-K and Kindergarten students must have an annual physical until they have reached their sixth birthday.  Failure to do so, may result in your child’s exclusion from school.

Please return all physical exam forms to your child’s teacher.
Prohibited Items

The following is a list of items that students are not allowed to bring to school.  If they are found on your child, they will be confiscated immediately and you will be required to come to school to retrieve the items.

· Electronic games
· IPods

· Cell phones

· Collectible cards

Lost and Found

Please label your child’s clothing and other belongings with first and last names and class/room number.  You may check the lost and found for missing items in room 101.
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PS 110 Evacuation Plan

As per our School Safety Plan, our evacuation sites are:

Primary:
MS 126



124 Leonard Street



Brooklyn, NY 11222



718-782-2527

Secondary:
PS 132



320 Manhattan Avenue



Brooklyn, NY 11211



718-599-7301

CURRICULUM
PS 110 uses the core curriculum as mandated by the NYC Department of Education in Literacy and Math.  In literacy we use a balanced literacy approach to reading as designed by Teachers College.  This includes:  reading and writing workshops, shared reading, guided reading, strategy lessons, and word study.  In math we use the Everyday Math curriculum, which is further enhanced through our work with CUNY’s Math in the City program.

Curriculum orientations begin in late September.  These open houses give you the opportunity to meet your child’s teacher who will explain your child’s curriculum and activities for the new year.  This will not be an opportunity for an individual Parent-Teacher conference, but rather a forum to ask general questions about your child’s new teacher and class responsibilities.
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During the school day and extended day, your child will have the opportunity to work in small groups on areas where he/she needs additional support and challenges.  After-school and Saturday classes in ELA and Math will be provided to offer your child additional opportunities to address his/her needs. 

In addition to the core curriculum, your child will have the opportunity to participate in cluster programs, which include music and keyboarding, library, art, computer, physical education, and science.  

We are proud of the art residencies every child participates in at PS 110.  These residencies are primarily funded through Project Arts.  These residencies are provided by:  Young Audiences, Mark Morris Dance Group, American Ballroom Dance Company, and Theatre for a New Audience, which allows your child to study a Shakespearean play.

In addition, the North Brooklyn Development Corporation offers an after-school program from 3:07 ½ PM to 6:00PM, Mondays through Fridays, as well as a Summer Camp Program at PS 110 for students in kindergarten through fifth grade.  For additional information, call NBDC at 718-389-4078.

Field trips

Field trips are an important part of the PS 110 curriculum.  They help to bring alive the learning in the classroom and, as such, the expectation is that every child will attend class trips.  Your child cannot leave the building without your written consent, so please return permission slips quickly.  Parents are welcome to chaperone and these arrangements will be made by your child’s teacher.  Certain trips require a fee, while others may be free. No child will be excluded for inability to pay the fee.  If this is the case, please speak to your child’s teacher.  We want all our children to be able to take advantage of class trips.

[image: image13.png]


Report Cards and Grading

Report cards are issued three times a year in November, March and June for students in the first through fifth grades.  Students in kindergarten receive report cards in November and June, while receiving a Progress Report in March.  Students in Pre-kindergarten do not receive report cards but you will learn about your child’s progress during Parent-Teacher Conferences. 
Report cards need to be signed and returned promptly. In addition, there is space provided for your comments.

Parent-Teacher Conferences
Parent Teacher Conferences are held on an afternoon and evening in November and March.  The purpose of these conferences is to provide parents with the opportunity to discuss their children’s academic, social and emotional progress with their children’s teachers.  It is at these conferences that report cards are given to the parents.  It is, therefore, very important that you attend these conferences.  In addition, if you feel the need to discuss your child with his/her teacher, please feel free to do so by writing a note and calling for an appointment.  The PS 110 staff is always available to help you with your child.
Homework
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The purpose of homework is to reinforce learning, develop responsibility, and provide opportunities for critical thinking.  All students in kindergarten through fifth grades receive homework and the teachers strive to make all assignments related to class activities.  As a parent, your role is to ensure that homework is completed thoughtfully each evening.

Parents can offer help in the following ways:

· Schedule a specific location and time for the completion of homework each day.

· Provide your child with a quiet location where he/she can work without distractions.

· Make sure your child understands his/her assignments.  If not, please speak to his/her teacher for assistance.

· Make sure your child has all the necessary supplies and books needed to successfully complete all assignments.

· Provide your child with the necessary guidance and support to enable him/her to complete assignments independently.

· Check to be sure your child has completed all assignments daily.

· Encourage your child to read and write daily and log their independent reading as directed by his/her teachers.  Parents are also encouraged to read aloud to their child.

· Make sure your child has a library card and visits the library often.

· Also, take advantage of New York City’s cultural opportunities and visit museums and zoos.

The following resources offer additional homework help:

· homeworknyc.org:  An online collection of resources on school subjects sponsored by New York City’s Public Libraries.  You will need to sign up for a free account.

· Dial-A-Teacher: 212-777-3380 – Free homework help from a NYC teacher over the phone

· Live Homework Help:  http://www.brooklynpubliclibrary.org/homework_help.jsp
Standardized Tests

Students in grades 3, 4 and 5 are required to take standardized state tests in several subject areas yearly.

	GRADE
	TEST
	MONTH 

	3
	English Language  Arts 

Mathematics
	May
May

	4
	English Language Arts 

Mathematics

Science
	May
May
April or May

	5
	Social Studies

English Language Arts 
Mathematics
	November

May
May


Students’ performance on these standardized tests, as well as student work, teacher observation, and attendance, is used to determine if students have met criteria for promotion to the next grade.

Standardized test results are reported as scale scores and performance levels.  The performance levels are:
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Level 1 – Performing far below the learning standards

· Level 2 – Performing below the learning standards

· Level 3 – Meeting the learning standards

· Level 4 – Exceeding the learning standards

If you would like to see the learning standards for your child’s grade, please visit the New York State Department of Education website at www.nysed.gov
PARENT INVOLVEMENT

Parent Coordinator

This position was developed by the Department of Education to strengthen the Parent-School Partnership.  Our parent coordinator is Tara Atson. She serves as the liaison between the school and the parents.  She is located in room 101.  She can be reached at tatson@schools.nyc.gov or 347-563-5362.
School Leadership Team (SLT)
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The SLT is a team of parents, administrators, and staff who meet regularly to discuss school issues. The SLT is made up of 50% parents and 50% staff.  The Principal, PTA President and UFT Chapter Chairperson are automatically on the team.  Other members of the team are elected by their constituencies.  Meetings are held monthly and all are welcome.  Responsibilities include creating the Comprehensive Educational Plan (CEP) for the school and making budget and policy decisions.  In addition, they uphold current school policies and create new ones.  

PTA

The PTA Executive Board is typically made up of the President, Vice President, Secretary and Treasurer.  All parents are members of the PTA. Meetings are held monthly and all parents are encouraged to attend.  In addition, various committees are formed throughout the year to help with various PTA activities, such as the Candy Sale, Picture Day, and the Book Fair.  Again, all parents are encouraged to volunteer and lend a hand during these and other activities.

Learning Leaders

The Learning Leaders is a volunteer organization that enables parents who have successfully completed training to volunteer in his/her child’s school.

Volunteering may take the form of helping during breakfast and lunch periods, helping the children during class, either whole group, small group or individually, and helping with special school projects.  If interested in learning more, please see Tara Atson, our Parent Coordinator.

Parents’ Roles and Responsibilities

How You Can Help Your Child Become a Successful Life Long Learner:
1. Send your child to school every day on time.

2. Check your child’s book bag on a daily basis for homework and school information.

3. Sign all notes and return to school immediately.

4. Review class work with your child.

5. Help your child study for tests.

6. Keep in touch with your child’s teacher (notes, telephone calls, visits).
7. Write a note to your child’s teacher for:

a. Absences

b. Early pick-up

c. New person picking up your child

d. Problems/Concerns

8. Plan educational activities and trips for your child.
STUDENT RESPONSIBILITIES
Discipline and Conflict Resolution

The Chancellor’s Citywide Standards of Discipline and Intervention Measures outlines the discipline policy as mandated by the NYC Department of Education.  It is distributed at the beginning of the school year to all students.  This document includes the DOE’s citywide Discipline Code and 

the Student Bill of Rights.

All staff members in the building may act as facilitators for conflicts occurring between students.  If a conflict cannot be resolved, it is then taken to the Assistant Principal or Principal for resolution.

PS 110 School Rules
1. I will follow all rules at all times.
2. I will exhibit respectful behavior toward all staff members, fellow students, and school property.

3. I will arrive on time for school.  If I am absent I will bring a note.

4. I will enter, exit and move within the building in an orderly and safe manner.

5. I will complete my classwork and homework every day to the best of my ability.

The journey between what you once were and who you are now becoming is where the dance of life takes place. 








Barbara DeAngelis
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Whatever you do in life, do the very best you can with both your heart and mind.






Lakota Instructions for Living
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