	New York City Quality Review Feedback on Report Drafts

	Purpose: This form provides written feedback and suggests improvements to ensure that the report meets the required professional standard.  It will form part of the quality assurance record of the Quality Review team for New York City.

	Reviewer & Review Date:


	School name:



	Reader  & 1st Read Date:


	Read Score:

	2nd Read Date:

	Read Score:


	CATEGORY
	1ST READ SCORE AND COMMENTS
	2nd  READ SCORE AND COMMENTS

	OVERARCHING BULLETS
	Score:
	Score:

	In the order of importance, does the report:

1. Use bullets highest/ lowest scored 

2. Write about weighted indicators if they fell into highest/lowest scored
3. Cover all five QSs within bullets (if possible)
Does the report:

· Use language and description that clearly aligns bullets to the score

· Choose the correct number of strengths and AFIs to match the score

· Align each bullet to an indicator, which is included in parentheses 

· Show cause and effect in each bullet

· Indicate impact in each bullet

· Provide bullets that are three lines or less and only one sentence

· Provide bullets that do not contradict each other
· Provide areas for improvement that state what the school is not doing with out making recommendations

· Use a verb to begin the AFI bullets


	
	

	SUB-BULLETS
	Score:
	Score:

	Does the report:

· Provide sub-bullets that cover two of the three sub-indicators, which are referenced in parentheses
· Provide sub-bullets that offer site-specific evidence

· Provide sub-bullets that show impact

· Use language and description that align sub-bullets with the given score 

· Provide sub-bullets that show cause and effects
	
	

	OTHER
	Score:
	Score:

	Did the reviewer:
· Follow the style guide (ie, capital letters, hyphens, acronyms, etc.)
· Follow correct format (bullets, header, title page, etc.) and length
· Follow correct labeling (i.e., saved as axxxfirstdraft)


	
	

	EDITING
	1st read not applicable
	

	Did the reviewer:
· Address all comments given by first reader either by correcting errors or clarifying contradictions
· Follow correct labeling (i.e., saved as axxxseconddraft)


	
	


