How do I log on to Cybershift?

Your User Name is your first initial, first 3 letters of your last name (ALL CAPS) and last 4 digits of your SS#. Your Password is the last 4 digits of your SS#. (It would be best if you change your password ASAP.)


For example: 
John Dough, SS# 123-45-6789


Username: JDOU6789



Password: 6789

What do I need to check?
If you are a full-time OT/PT, check Bubblesheet to make sure you are working exactly 32 hours and 5 minutes a week (exclusive of 30 minute lunch/day). 

For example:
Monday: 
6:30



Tuesday:
6:30



Wednesday:
6:30



Thursday:
6:30



Friday:

6:05



Total = 
           32:05


Check to make sure your actual work schedule is reflected (clock in and out). If your hours are either more or less than 32 hours and 5 minutes per week or if you notice any discrepancy, speak with your payroll secretary as soon as possible.

*If you need additional information, check our website: 
http://schools.nyc.gov/Offices/Health/OTPTResources

And read the Timekeeping documents.

