



Dear New Charter School Leaders,

We hope all is well. We are sending you this week’s New Charter Schools Digest. The last edition of the New Schools Digest will be sent next week. After next week’s edition, new charter schools will receive the regular weekly communications from our office.  Please note: Each edition of the New Charter School Digest will be archived here. If you have questions, please reach out to the Director of Operations who serves your cohort (see list below). 

NEW CHARTER SCHOOLS DIGEST– 8/29/13

[New - Action Required] Per Pupil Funding – Invoice for Payment 3 / Training
[New-Action Required] Certify Galaxy TO by September 10th 
[New – Action Required] Vision Screening Training – Thursday, September 12, 2013
[New- Action Required] Immunization Compliance Update
[Reminder – Resource] Child Abuse and Neglect Prevention Workshops
[Reminder-Action Required] CAP (Child Assistance Program) Access
[Reminder] New School Trainings - Save the Dates
[Reminder] DBN Assignments
[Reminder] Charter Schools Accountability & Support Operations Contacts
 

[New-Action Required] Per Pupil Funding – Invoice for Payment 3 / Training

All Schools/ Deadline: September 20, September 23 and October 4
The online application to submit invoices for payment 3 will be open from 9AM on Monday, September 30 to 4 PM Friday, October 4.

This invoice will pull ATS and CAP data – please be sure your data is updated by COB September 20. 

On Thursday, September 26, from 10-12, we will have an invoice training for staff members who are new to the invoice process. The training will take place at the NYC Charter Center, which is located at 111 Broadway, Suite 604, New York, NY 10006.
Please make sure that your new operations or finance staff who are new to the invoice process attend the training. Please register here (by September 23) and if you are not able to send anyone, feel free to watch last year’s webinar here. Please contact your CSAS Director of Operations contact with any questions. 

[New-Action Required] Certify Galaxy TO by September 10th 

All Schools/ Deadline: September 10th 
All schools must certify their Galaxy TO by September 10th. This process takes less than 5 minutes to complete. If a Charter School or CMO does not complete certification by the 10th of the month, all employees on your TO will have their email accounts inactivated and will lose access to DOE systems (WebConnect, DOE email, SESIS if applicable). Please see Galaxy user guide for more details. Please contact your CSAS Director of Operations contact with any questions.

[New – Action Required] Vision Screening Training – Thursday, September 12, 2013
All Schools 
On September 12, there will be two vision screening trainings for charter schools. Session 1 will be held from 10am-12pm and session 2 will be held from 1pm-3pm. Please only send one staff member to one of the sessions. Space is limited so please register early. Please use the following link to register: register here.
A photo ID is required to enter the building. 

Facilitator: Julia Sykes 

Location: 

New York City Charter School Center 

111 Broadway, Suite 604 

New York, NY, 10006

[New- Action Required] Immunization Compliance Update
All Schools 

During the course of the 2013-2014 school year, The NYC Department of Health and Mental Hygiene will be reviewing school immunization data. Please make sure that your school’s immunization compliance rate is at least 99%. Run the RHIL report in ATS to see your excludable students. If your school does not make satisfactory progress towards the 99% compliance goal, it will constitute a violation of the New York PHL §2164 and you risk receiving Commissioner’s Orders. Principals who fail to obey this order risk a civil penalty. Please review the attached letter from the NYC Department of Health and Mental Hygiene Commissioner.

[Reminder– Resource] Child Abuse and Neglect Prevention Workshops

Charter school staff may attend any of the Child Abuse and Neglect Prevention Workshops presented by the New York City Department of Education. Please see the attached list for available workshop dates. Pre-registration is not required. Certificates will not be issued for these workshops.
[Reminder-Action Required] CAP Access

CAP (Child Assistance Program) school codes have been created for new charter schools. To request CAP access, please complete form http://schools.nyc.gov/NR/rdonlyres/AAE28847-BF35-4F6D-9969-571189A2B708/0/CapAccessform.pdf and return to Susan Payden at SPayden@schools.nyc.gov.
[Reminder] New School Trainings - Save the Dates

All Schools
As part of the new school onboarding process, the Charter Schools Accountability & Support (CSAS) Office offers several trainings from late spring to early fall. We will keep you posted as additional trainings are added. Our office will send reservation information closer to the start of each training. 

	WORKSHOP TITLE
	DATE/ MONTH
	DESCRIPTION
	Who should attend?

	Vision Screening Training
	September 12th
AM Session: 10 – 12 PM

PM Session: 1 – 3 PM 
	General Vision Screening 
	Various

	Progress Reports Information Session
	September 24th 
	How are charter schools held accountable? Progress report, annual visit, renewal visit protocols and charter school goals. 
	School Leaders/School Data Specialists


[Reminder] DBN Assignments

The following are the DBN assignments for your schools. Please note that all charter school DBNs begin with 84. 

	

	Charter School Name
	DBN

	Achievement First Aspire Charter School
	84K680

	Brilla College Prep Charter School
	84X387

	Brooklyn Urban Garden Charter School
	84K758

	Canarsie Ascend Charter School
	84K759

	Citizens of the World Charter School 1-Williamsburg
	84K689

	Citizens of the World Charter School 2 - Crown Heights
	84K692

	East Harlem Scholars Academy Charter School II
	84M168

	Great Oaks Charter School
	84M202

	Harlem Hebrew Language Charter School
	84M186

	Icahn Charter School 7
	84X362

	Leadership Preparatory Canarsie Charter School
	84K724

	Math, Engineering, and Science Academy Charter High School
	84K733

	Middle Village Prep Charter School
	84Q298

	New American Academy Charter School
	84K736

	New Visions Charter High School for Advanced Math and Science III
	84K738

	New Visions Charter High School for the Humanities III
	84K739

	South Bronx Classical Charter School II
	84X364

	Success Academy Charter School - Bronx 3
	84X380

	Success Academy Charter School - Crown Heights
	84K741

	Success Academy Charter School - Ft. Greene
	84K752

	Success Academy Charter School - Hell's Kitchen
	84M170

	Success Academy Charter School – Union Square
	84M174

	Success Academy Charter School - Prospect Heights
	84K756

	Unity Prep Charter School
	84K757


[Reminder] Charter Schools Accountability & Support Operations Contacts
Cohort 1: Contact Keisha Womack at KWomack3@schools.nyc.gov 
Citizens of the World Charter School 1

Citizens of the World Charter School 2

Harlem Hebrew Language Academy Charter School

Leadership Prep Charter School 4

New American Charter School

New Visions Charter HS for Advanced Math & Science 3

New Visions Charter HS for Humanities 3

Unity Prep Charter School

Cohort 2: Contact Kamilah O’Brien at KObrien62@schools.nyc.gov
ICAHN Charter School 7

South Bronx Classical II 

Success Academy Charter School –Bronx 3 

Success Academy Charter School - Crown Heights

Success Academy Charter School - Ft. Greene

Success Academy Charter School - Crown Heights

Success Academy Charter School – Union Square

Success Academy Charter School – Hell’s Kitchen

Cohort 3: Contact Daree Lewis at DLewis14@schools.nyc.gov 

Achievement First Aspire Charter School

Brilla College Prep Charter School

Brooklyn Urban Garden Charter School

Canarsie Ascend Charter School

East Harlem Scholars Academy Charter School II

Great Oaks Charter School

Math, Engineering & Science Academy Charter High School

Middle Village Prep Charter School

