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September                                                                                                        
	Think About…

	Supporting “Back to School” events

	Meeting with the PA/PTA executive board to discuss shared goals for the year

	Obtaining SLT & PA/PTA meeting schedule for distribution to parents

	Updating parent volunteers’ contact information

	Supporting the principal in re-establishing a PA/PTA, if necessary

	Supporting the principal in developing a schedule of quarterly meetings with the PA/PTA executive board

	Working with the PA/PTA to send out a parent survey to determine necessary workshop topics

	Supporting the annual Title 1 parent meeting if applicable

	Working with the principal to schedule the required orientation for parents of newly enrolled English Language Learners (ELLs)

	Announcing dates for the Specialized High School Admissions Test (SHSAT) – (MS/HS)

	Promoting high school fairs – (MS/HS)

	Ensuring parents have access to the High School Directory – (MS/HS)

	Meeting with the principal to determine goals for the school year

	Add your own notes here:

	

	

	



	Attend the PA/PTA Meeting 

	Attend SLT and Title I Parent Meetings

	Encourage parents to attend the Presidents’ Council, CPAC and Education Council meetings

	Complete your Activity Reports

	Advise parents of any upcoming special events

	Remind parents to complete blue cards and lunch forms

	Encourage parents to check their children’s homework

	Contact the DOE’s Translation and Interpretation Unit for support: http://schools.nyc.gov/offices/translation


	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	
	
	1
	2

	3

	4

	5
Labor Day

Schools & Offices Closed
	6

	7

	8
First Day of School
	9

	10


	11
National Grandparents Day
	12
First Day to Register SHSAT

	13
First Full Day for all Pre-K Students
	14
	15

	16

	17


	18

	19

	20
	21

	22

	23

	24
Citywide 

High School Fair

	25
Citywide 

High School Fair
	26
	27
	28

	29
Rosh Hashanah

Schools Closed
	30
Rosh Hashanah

Schools Closed
	

	September 2011


October
	Think About…

	Strategizing with the principal and the PA/PTA to make “Open School Week” a meaningful experience for families

	Planning and conducting outreach for Fall Parent-Teacher Conferences

	Promoting parent forums for 7th & 8th grade parents regarding high school applications

	Sharing information about the Specialized High School Admissions Test (SHSAT)

	Planning for the middle school or high school application process 

	Working with coaches to prepare Math/Literacy parent workshops

	Designing a parent workshop about interim assessments 

	Building partnerships with local Community Based Organizations (CBOs)

	Add your own notes here:

	

	

	

	

	

	

	

	



	Attend the PA/PTA Meeting 

	Attend SLT and Title I Parent Meetings

	Encourage parents to attend the Presidents’ Council, CPAC and Education Council meetings

	Complete your Activity Reports

	Advise parents of any upcoming special events

	Remind parents to complete blue cards and lunch forms

	Encourage parents to check their children’s homework


	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	
	
	
	
	1

	2

	3

	4

	5
	6

	7

	8


	9
	10 
Columbus Day

Schools & Offices Closed
	11
	12
Last Day to Register for SHSAT
	13

	14

	15

	16

	17
	18
	19
	20

	21

	22
Borough
High School Fairs

	23

Borough 
High School Fairs
	24
	25


	26
	27

Evening Parent-Teacher Conferences (HS)
	28

Afternoon Parent-Teacher Conferences (HS)
	29

SHSAT  For Registered 8th Graders

	30

SHSAT for Registered 8th graders
	31


	
	
	
	
	

	October 2011


November            
	Think About…

	Assisting with parent-teacher conferences

	Assisting parents with the middle school, high school or college application processes

	Analyzing the school’s current Parent Involvement Policy

	Reviewing the district’s middles school choice and application process

	Add your own notes here:

	

	

	

	

	

	

	

	

	

	

	

	




	Attend the PA/PTA Meeting 

	Attend SLT and Title I Parent Meetings

	Encourage parents to attend the Presidents’ Council, CPAC and Education Council meetings

	Complete your Activity Reports

	Advise parents of any upcoming special events

	Remind parents to complete blue cards and lunch forms

	Encourage parents to check their children’s homework


	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	1
	2

Evening Parent-Teacher Conferences 

(District 75)

National Family 

Literacy Day
	3

Afternoon Parent-Teacher Conferences 

(District 75)


	4


	5

SHSAT for Registered 9th Graders and Students with Test Accommodations


	6


	7


	8

Election Day

No School for Students
	9


	10


	11

Veterans Day

Schools Closed
	12



	13


	14

Evening Parent-Teacher Conferences (Elementary Schools)
	15

Afternoon Parent-Teacher Conferences (Elementary Schools)
	16

Evening Parent-Teacher Conference (Intermediate-JHS)
	17

Afternoon Parent-Teacher Conference (Intermediate-JHS)
	18


	19



	20

SHSAT Make-up Exam
	21


	22

National Young Reader’s Day
	23


	24

Thanksgiving Recess

Schools & Offices Closed
	25

Thanksgiving Recess

Schools & Offices Closed
	26

	27


	28
	29
	30
	
	
	

	November 2011


December
      
	Think About…

	Helping parents access and understand interim assessment reports

	Reminding parents that high school applications are due to guidance counselors

	Organizing a college readiness event or workshop

	Identifying partners to provide guidance to families about financing a college education

	Add your own notes here:

	

	

	

	

	

	

	

	

	

	

	

	



	Attend the PA/PTA Meeting 

	Attend SLT and Title I Parent Meetings

	Encourage parents to attend the Presidents’ Council, CPAC and Education Council meetings

	Complete your Activity Reports

	Advise parents of any upcoming special events

	Encourage parents to check their children’s homework

	


	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	
	
	1

World AIDS Day
	2
High School Application  Due
	3

	4

	5
	6
	7
	8

	9
	10

	11

	12

	13
	14
	15
	16

	17

	18

	19

	20
	21

	22

	23

	24

	25

	26
Winter Recess Schools Closed
	27
Winter Recess Schools Closed
	28
Winter Recess Schools Closed
	29
Winter Recess Schools Closed
	30
Winter Recess Schools Closed
	31
Winter Recess Schools Closed

	December 2011


January             
	Think about…

	Planning a workshop on state exams and standards

	Working  with a guidance counselor to provide a workshop for families on promotion/graduation requirements

	Encouraging the PA/PTA to complete the Interim Financial Report 

	Reaching out to parents who receive promotion in doubt letters

	Add your own notes here:

	

	

	

	

	

	

	

	

	

	

	

	




	Attend the PA/PTA Meeting 

	Attend SLT and Title I Parent Meetings

	Encourage parents to attend the Presidents’ Council, CPAC and Education Council meetings

	Complete your Activity Reports

	Advise parents of any upcoming special events

	Encourage parents to check their children’s homework


	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	1
New Year’s Day

Schools & Offices Closed 
	2

	3
School Resumes
	4

	5

	6
	7

	8

	9

	10

	11

	12

	13
	14

	15

	16
Dr. Martin Luther King Jr. Day

Schools & Offices Closed
	17

	18
	19
	20
	21

	22

	23

	24

	25
	26
	27
	28

	29

	30
No School for HS Students


	31
Spring Term Begins for HS Students
	
	
	
	

	January 2012


February

	Think about…

	Planning and outreaching for Spring Parent-Teacher Conferences

	Offering assistance to the PA/PTA with the nominations committee process

	Assisting with interim assessment report information

	Working with the principal and teachers to schedule a second workshop for parents of ELLs

	Working with a guidance counselor to inform families about new school options

	Add your own notes here:

	

	

	

	

	

	

	

	

	

	

	




	Attend the PA/PTA Meeting 

	Attend SLT and Title I Parent Meetings

	Encourage parents to attend the Presidents’ Council, CPAC and Education Council meetings

	Complete your Activity Reports

	Advise parents of any upcoming special events

	Encourage parents to check their children’s homework


	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	
	1

	2
	3
	4


	5

	6
	7
	8
	9

	10
	11


	12

	13
	14

	15

	16

	17
	18


	19

	20
Midwinter Recess Schools Closed
	21
Midwinter Recess Schools Closed
	22
Midwinter Recess Schools Closed

	23
Midwinter Recess Schools Closed

	24
Midwinter Recess Schools Closed
	25
Midwinter Recess Schools Closed

	26


	27
School Resumes
	28

Afternoon Parent-Teacher Conferences (Intermediate-JHS)
	29

Evening Parent-Teacher Conferences (Intermediate-JHS)
	
	
	

	February 2012


March

	Think about…

	Planning for Spring Parent-Teacher Conferences

	Checking in with the PA/PTA to ensure that the nominations process is on course

	Provide parent workshops on the state Math and ELA exams

	Preparing workshops for Regents exams – (HS)

	Working with a guidance counselor to assist parents who may have questions about admissions results

	Add your own notes here:

	

	

	

	

	

	

	

	

	

	

	


  “

	Attend the PA/PTA Meeting 

	Attend SLT and Title I Parent Meetings

	Encourage parents to attend the Presidents’ Council, CPAC and Education Council meetings

	Complete your Activity Reports

	Advise parents of any upcoming special events

	Encourage parents to check their children’s homework


	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	
	
	1 


	2

Read Across America Day
	3

	4


	5
	6


	7


	8


	9
	10

	11


	12
	13

Afternoon Parent-Teacher Conferences (Elementary Schools)
	14

Evening Parent-Teacher Conferences (Elementary Schools)
	15


	16
	17



	18


	19

Evening Parent-Teacher Conferences 

(District 75)
	20

Afternoon Parent-Teacher Conferences 

(District 75)
	21

Single Parents Day
	22


	23


	24



	25


	26


	27
	28


	29

Evening Parent-Teacher Conferences (HS)
	30

Afternoon Parent-Teacher Conferences (HS)
	31

	March 2012


April
	Think about…

	Speaking with the principal about providing support to the PA/PTA in annual elections

	Working with CBOs to organize an information fair regarding summer opportunities for students


	Working with the principal and teachers to plan a workshop for parents of students receiving special education services

	Add your own notes here:

	

	

	

	

	

	

	

	

	

	

	

	

	



	Attend the PA/PTA Meeting 

	Attend SLT and Title I Parent Meetings

	Encourage parents to attend the Presidents’ Council, CPAC and Education Council meetings

	Complete your Activity Reports

	Advise parents of any upcoming special events

	Encourage parents to check their children’s homework


	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	1


	2


	3


	4


	5


	6 

Spring Recess

Schools Closed
	7

	8

Easter Sunday
	9

Spring Recess

Schools Closed
	10

Spring Recess

Schools Closed
	11 

Spring Recess

Schools Closed

	12

Spring Recess

Schools Closed
	13

Spring Recess

Schools Closed
	14

	15


	16

School Resumes


	17


	18


	19


	20
	21

	22

Earth Day
	23
	24
	25
	26


	27


	28

	29


	30

National Honesty Day
	
	
	
	
	

	April 2012


May                        
	Think about…

	Assisting PA/PTA with outreach to support elections

	Ensuring that parents are prepared to support their children with state exams

	Preparing for end-of-year activities

	Add your own notes here:

	

	

	

	

	

	

	

	

	

	

	

	

	



	Attend the PA/PTA Meeting 

	Attend SLT and Title I Parent Meetings

	Encourage parents to attend the Presidents’ Council, CPAC and Education Council meetings

	Complete your Activity Reports

	Advise parents of any upcoming special events

	Encourage parents to check their children’s homework


	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	1
	2


	3


	4


	5

	6


	7
	8

National Teacher Day
	9


	10


	11
	12

	13

Mother’s Day


	14


	15
	16
	17
	18


	19

	20


	21
	22
	23
	24


	25
	26

	27


	28

Memorial Day

Schools & Offices Closed
	29
	30
	31
	
	

	May 2012


June                     
	Think about…

	Assisting the PA/PTA in conducting a June Transfer of Records meeting.

	Encouraging the PA/PTA to complete the Annual Financial Report

	Preparing for summer school roles/procedures

	Reaching out to parents of summer school students to provide important information: site details, schedule, busing, etc.

	Add your own notes here:

	

	

	

	

	

	

	

	

	

	

	

	



	Attend the PA/PTA Meeting 

	Attend SLT and Title I Parent Meetings

	Encourage parents to attend the Presidents’ Council, CPAC and Education Council meetings

	Complete your Activity Reports

	Advise parents of any upcoming special events

	Encourage parents to check their children’s homework


	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	
	
	
	1 


	2

	3


	4
	5

World Environment Day
	6


	7 

Chancellor’s Conference Day Students Not In Attendance 
	8


	9

	10


	11


	12
	13

Regents Exams  
	14 

Flag Day

Regents Exams
	15

Regents Exams  

	16 

	17

Father’s Day


	18

Regents Exams  
	19

Regents Exams  
	20

Regents Exams  
	21 

Regents Exams  
	22

Regents Exams  
	23



	24


	25
	26
	27

Last Day of School for all Students
	28
	29
	30

	June 2012


July
	Think About…

	Supporting summer school activities

	Hosting a parent orientation session at the start of summer school 

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	




	Complete your Activity Reports

	Advise parents of any upcoming special events


	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	1


	2
	3


	4 

Independence Day

Schools & Offices Closed
	5
	6
	7

	8


	9
	10
	11
	12


	13
	14

	15


	16
	17
	18
	19
	20
	21

	22

Parents Day
	23
	24
	25
	26
	27
	28

	29


	30
	31
	
	
	
	

	July 2012


August
	Think about… to plan for school year  

	Preparing for “Back to School” events

	Assisting with planning an ELL orientation

	Creating a school event calendar for 2012/2013 school year


	Preparing a parent handbooks for September


	Notifying families of the opening of student registration center

	

	

	

	

	

	

	

	

	

	

	

	


 “ 

	Complete your Activity Reports

	Advise parents of any upcoming special events


	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	
	1
	2
	3
	4

	5

Friendship Day
	6
	7
	8
	9
	10
	11

	12


	13
	14
	15
	16
	17
	18

	19


	20
	21
	22
	23
	24
	25

	26


	27
	28
	29
	30
	31
	

	August 2012


Parent Coordinator


Planning Calendar


2011-2012





Parent Coordinator 


Professional Development


Summer 2011





Office for Family Information & Action 





“In a global economy where the most valuable skill you can sell is your knowledge, a good education is no longer just a pathway to opportunity-   it is a pre-requisite.”�Barack Obama





Remember…





“Tell me and I’ll forget. Show me, and I may not remember. Involve me, and I’ll understand.”�Chinese Proverb





Remember…





“If we are together nothing is impossible. If we are divided all will fail”


Winston Churchill





Remember…





“The goal of education is the advancement of knowledge and the dissemination of truth.”


John F. Kennedy





Remember…





“Education builds a culture of peace ... it empowers human beings, both young and adult, to be effective in their chosen sphere of activity ... education in its essence, opens doors to both personal and social development.”


Federico Mayor








Remember…





Remember…





“A vision without a plan is just a dream.  A plan without a vision is just drudgery.  But a vision with a plan can change the world.”


Proverb








Don’t forget to:�
�
Attend the PA/PTA Meeting �
�
Encourage parents to attend the CEC, CCSE, CCHS, CPAC and Presidents’ Councils meetings�
�
Complete your Activity Reports�
�
Advise parents of any upcoming special events�
�
Encourage parents to read to their children�
�
Encourage parents to review “holiday packet”�
�
Remind parents of fun activities and events to share with their children�
�






Remember…





“Our deepest fear is not that we are inadequate. Our deepest fear is that we are powerful beyond measure.”�Nelson Mandela





Remember…





“If your actions inspire others to   dream more, learn more, and do more, you are a leader.”


John Quincy Adams





Remember…





“Education is not preparation for life; education is life itself.”�John Dewey








Remember…





“Nothing great was ever achieved without enthusiasm.”�Ralph Waldo Emerson





Remember…





“The function of education is to teach one to think intensively and to think critically... Intelligence plus character - that is the goal of true education.”


Martin Luther King, Jr.





“Nothing great was ever achieved without enthusiasm.”�Ralph Waldo Emerson





Remember…





"If you are planning for a year, sow rice; if you are planning for a decade, plant trees; if you are planning for a lifetime, educate people." 


 Chinese Proverb





Remember…








