
THE NEW YORK CITY DEPARTMENT OF EDUCATION 
DIVISION OF HUMAN RESOURCES & TALENT 

65 COURT STREET 
BROOKLYN, NEW YORK 11201 

 
       Posted Date:       March 4, 2013 
                    Extended Deadline Date:  April 26, 2013  

 
Teacher Vacancy Circular No. 1 (2013-2014) Lead Teacher 
(Positions are contingent on funding and extremely limited due to present budgetary conditions) 
 

JOB TITLE: Lead Teacher 

LOCATION: Selected schools 

ELIGIBILITY REQUIREMENTS:   

• Appropriate New York City license and/or New York State certificate 
• Record of successfully impacting student achievement 
• Record of working successfully with high need students 
• Record of outstanding classroom teaching ability 
• Proven ability to use data to inform instruction 
• Record of creating model classroom learning environments 
• Extensive knowledge of curriculum standards, varied assessments (including periodic 

assessments)  
• Ability to create and nurture a professional learning community 
• Proven ability to work cooperatively and effectively with colleagues 
• Record of developing and facilitating effective professional development for adult learners 
• Excellent record of attendance and punctuality 
• Ability to communicate effectively (written and oral)  
• Licensed, tenured teacher with satisfactory service in NYC public schools 

 
DUTIES AND RESPONSIBILITIES:  
The Lead Teacher spends half of their time in the classroom and the remaining half of their time 
providing professional development to other teachers in their school. In addition, the Lead 
Teacher works closely with the school’s literacy and math coaches.  

The two primary components of the Lead Teacher’s work are: 

1. The Lead Teacher’s classroom serves as a lab for utilizing best teaching practices and 
for demonstrating new pedagogical strategies and curriculum. This role includes several 
steps; pre-planning discussion with other teachers, demonstration of lessons, and 
debriefing. 

2. The Lead Teacher supports the professional development of other teachers either by 
grade(s) or subject area. This may include but is not limited to: 
o Leading study groups around standards, assessments and instruction 
o Assisting teachers in setting goals for their professional development 
o Serving as a “critical friend” to colleagues by providing coaching and feedback 
o Facilitating regular grade level or subject area planning meetings 
o Leading action research projects with other teachers 
o Building trust and collegiality among teachers 

 

  

SELECTION PROCESS:  
Selection will take place in a two-stage process. First, selections will be made by a personnel 
committee. The central personnel committee will be comprised of representatives selected by the 
Chancellor or his designee and representatives designated by the UFT. The central personnel 
committee will screen applications according to qualifications and create the pool from which 
school committees can select, beginning in mid-May. Candidates are strongly encouraged to 
apply as soon as possible for earliest consideration.   

In the second stage, each participating school will establish its own personnel committee made 
up of the principal, administration representatives, staff representatives and parent 
representatives with a majority of teachers. This committee will make selections from the pool 
established by the central personnel committee. 
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