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Manhattan Village Academy

Uniform Grading Policy
Evaluations and Progress Reports

Introduction

Evaluation and rating of student performance with regard to learning standards and expectations for learning outcomes is a serious responsibility of the classroom teacher.  To assure equity in the assignment of grades to students, the following overriding guidelines for grading student class performance are established at Manhattan Village Academy.

Specific grading criteria are established for each subject area or, where appropriate, for specific courses offered.  The individual teacher is responsible for evaluating each student’s academic achievement based on those established grading criteria, and for issuing a grade reflective of that assessment.

Grades are an evaluative instrument and not a disciplinary device.  Though grades may not be reduced on the basis of behavior, behavior is a factor in the grading process to the extent that behavior in class directly relates to performance and participation.  In brief, behavior is not a criterion to be used. 
Policy. Evaluations (Parent-Teacher Conferences) are held four times a year, usually in November, January, April, and June.  One evening and one afternoon are dedicated to these evaluations.  Evaluation scheduling begins two weeks before evaluation dates.  The Homeroom Teacher has to schedule an appointment to meet with each of the parent(s)/guardian(s) of his class.  Parents should notify the Homeroom Teacher if they cannot keep an evaluation appointment, and the Homeroom Teacher will schedule another appointment.
The conferences last about thirty minutes and both, parent and student must be present, No Exceptions.  These meetings are very powerful because they begin to forge a solid relationship between the family and the school and they provide ample time to discuss academic performance, attendance, and social development at the school.  Students and parents must understand that Reports Cards are never mailed to the homes and that a parent alone or a student alone cannot have the conference with the Homeroom Teacher.  Nor can (or should) a Homeroom Teacher discuss grades with students if a conference does not take place.  It is imperative, however, that Homeroom Teachers meet and maintain an open channel of communication with parents.
Evaluation Reports are designed in TeacherEase and teachers write comments in narrative form.  Teachers write individualized comments on student performance, overall academic achievement and classroom behavior.  Homeroom Teachers then meet with the parents and the students and discuss the Report Cards and the student’s grades. After Homeroom Teachers discuss the grades in the Report Cards, the parents and the students will be referred to other teachers to discuss low grades or failures.
Grading Scale

Rationale.  Communicating the school’s grading scale is important for the establishment of expectations for performance.  It should also be cautioned that although a grading scale is clearly defined, it does not alleviate the subjectivity of grading practices.  The grading scale only provides a pattern by which grades will be administered for individual achievement, and the pattern itself only reflects an achievement level of the criteria within the grading pattern.  It does not necessarily indicate learning or a level of mastery.
Grading









95 – 100


Highest Honor
90 – 95


High Honor
85 – 90


Honor with Merit
80 – 85


Honor
75 – 80


Meeting Standards
70 – 75


Progressing
65 – 70


Below Standards
*60 – 64 


Fail 

*Make up credit by attending Extended Day/Period 9 or PM School for 24 hours of academic work to complete a project (s) designed around the Performance Standards that the student failed to master.  Incomplete grades are not allowed unless approved in advance by the Principal.
Guidelines

1. At the beginning of every semester, students are given a Course Description handout.  This handout gives an overview of the course.  It also provides students with the grading policy for the class.  The grading policy is mailed to the student homes, too.

2. The teacher details the values for the different forms of assessment.  The percent values of the class assessment are clearly displayed.  The Course Description also details student expectations for the course.

3. Both the parent/guardian and the student sign the Course Description and return it to the teacher.
Uniform Grading Criteria 

Uniform grading criteria are established for each subject area or, where appropriate, for specific courses offered by the school.
1. On all assignments, teachers are expected to state how mini projects, units, test performances, quizzes, homework assignments and participation are graded.
2. The values for each part of these assignments shall be clearly displayed.  For instance, on a test a teacher will state how much each section of a test is worth.
3. It is the responsibility of the teacher to assess each student’s academic performance based upon the established department grading criteria, and to issue a grade reflective of that assessment.
4. No student’s grade may be reduced automatically or increased solely on the basis of attendance.  Attendance may be a factor in the grading process only to the extent that attendance directly relates to specific classroom performance and required participation. However, as per Chancellor’s Regulation 501, attendance is a criterion used to determine promotion.  Students must maintain 90% attendance to be promoted.
5. At the beginning of each term, every teacher shall explain to students orally and in writing the grading criteria that will be used for evaluating their academic performance.
6. A student who has been absent for any reason and who as a result is in danger of failing because of missed work shall be offered guidance service by the teacher and/or Elly with intervention strategies that will assist the student in making up missed work.
7. Additionally, a student who has been absent for good cause is to be given a reasonable opportunity to make-up missed work, including examinations.  *“Good Cause” is defined as including absences due to certified illness, court appearances, disciplinary suspensions and attendance at funerals.  It is the responsibility of the teacher to allow such students to complete all assignments missed or to develop alternative procedures for appropriate make-up work.  Excessive absences without good cause may lead to a class failure by failing to meet the State requirements for Time Unit and/or Academic Unit.
8. All students are required to complete the Manhattan Village Academy’s 5 Portfolios, take the 9 Regents examinations leading to the Advanced Regents Diploma, and follow all prescribed coursework and additional academic requirements determined by the school.  As a college preparatory high school, a course of study for each student is developed and implemented by the school.  Therefore, rather than having Elective Courses, Manhattan Village Academy adhere to an International Baccalaureate’s prescribed course of study.  All courses assigned must be completed satisfactorily.  The granting of credits for a State course of study should not be based solely on the results of the State examination but on all activities involved in the course: class attendance, homework assignments, quizzes, tests and other activities, as well as the State examination administered at the end of the course.
9. In addition, to reverse a failing grade for a State course of study using the results of a State examination, the student must have obtained a minimum passing score of 80%.  Also, students who fail to complete the portfolios, or take the Regents examination at the scheduled time, will incur a grade penalty unless there is documented good cause.*  Although the penalty may not be automatic failure, such penalty shall be a reduction in final course grade by a minimum of 5 points and a maximum of 10 points.  If the application of the point penalty described above results in the student’s failure, such failure is permissible and warranted.
10. Students who transfer from another school into Manhattan Village Academy will have to complete all the Portfolios from previous grades.  If they transfer with Regents grade below mastery (80% in Math and English) they will be assigned to retake the Regents Course of study and the Regents. Only under some extenuating circumstances, such as transferring from a country where English is not the official language, may some of these requirements be waived.
11. A student who has been absent for good cause and who, in the teacher’s judgement, is unable to make-up missed work sufficient to permit an evaluation of the student’s academic performance shall be given the grade of no credit (“NC”).  The principal will approve the NC grade.
12. Number grades shall be used for all grades.  The lowest passing grade that may be assigned is 65.  Students who have not met course requirements will receive a 55 or 60 failing grade.

* The Commissioner of Education has held that extenuating circumstances relevant to a student’s absence must be considered by school officials before an academic sanction may be imposed.  In determining extenuating circumstances (good cause), teachers are to take into consideration situations including, but not necessarily limited to absences due to illness, court appearances, disciplinary suspensions and attendance at funerals.

Portfolios, UbD Units and Projects
1. Our graduation portfolios are assessed using rubrics developed by the Instructional Coaches and the teachers.
2. Teachers must review the rubric with the students before the completion of the portfolios.

3. In the Core Standards UbD Units, the teachers provide the students with a self-developed rubric when grading group work activities.
Grade Components

The following Grade Components Must Be reflected in TeacherEase, so that there is not confusion.  If there is any discrepancy between the Grade Components outlined here and the Grade Components in TeacherEase, parents must contact my office immediately at 212-242-8752 and let us know.  We will solve the discrepancy immediately. 
1. English Department Grading Components

UbD Units and/or Projects



40 %

Tests/Quizzes/DBQs





25 %

Homework








20 %

Class Participation






15 %

Total










100%

2. Arts Department Grading Components

(Ceramics/Music/Visual Arts, Etc.)
UbD Units and/or Projects



40 %


Class Participation






25 %


Homework








20 %

Test and Quizzes






15 %


Total










100%
3. Science Department Grading Components
Tests, UbD Units and/or Projects

40 %

Quizzes









15 %

Labs











20 %

Homework








20 %

Participation







10 %



Total










100%

4. Math Department Grading Components
Tests, UbD Units and/or Projects

45 %

Quizzes









20 %

Homework








20 %

Problem of the Week (If applicable)


05 %

Participation







10 %

Total










100%
5. History Department Grading Components

UbD Units and/or Projects



40 %

Tests/Quizzes/DBQs





25 %

Homework








20 %

Class Participation






15 %

Total










100%
6. Foreign Language Department Grading Components


Spanish

UbD Units, Projects and Tests


35 %

Spanish Lab








20 %

Participation







25 %

Homework








20 %

Total










100%
Latin
UbD Units, Projects and/or Tests

35 %

Written Assignments





20 %

Participation







25 %

Homework








20 %


Total










100%


7. Portfolios Department Grading Components
Artifacts









50 %

Presentation/Defense





30 %

Revisions








20 %
Total










100%
Course: _____________________________________________________________________
Teacher: ____________________________________________________________________

Student______________________________________________________________________

Parent_______________________________________________________________________
.�.�.�.�.�.�.�.�.
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