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September 2015
Dear Members of the P.S. 506 School Community,


Welcome!


This handbook has been prepared to inform you about school routines, policies, and special features that make our school unique.


P.S. 506 NEEDS YOU! Everyone can contribute to our school and create a positive learning community. Let your voices be heard and your talents shine. Volunteers are needed. Please see Ms. Penate, our parent coordinator or an administrator for more information.

Our goal at P.S. 506 is to employ the best educational practices and allow our children to reach their fullest potential in all areas.











Sincerely,











Dana Parentini










Principal, IA










Elibelk Vargas











Assistant Principal











Maria Grajales








Assistant Principal

P.S. 506
Our Mission Statement


P.S. 506, The School of Global Communication through Journalism and Technology, is a nurturing learning environment, which together with parents and staff, promotes and encourages the development of the whole child.  As a community of learners, we are dedicated to providing our students with a high quality standards-driven education.  Through differentiated instruction and authentic learning opportunities, our children will have the necessary capabilities to succeed in a diverse and technologically advanced society.


In doing so, it is our goal to create partnerships with various arts organizations, radio, print, and television media which will provide real world experiences to further enhance the academic, physical, and social development of our students.

School Administration
Principal
Dana Parentini
Assistant Principal
Elibelk Vargas

Assistant Principal
Maria Grajales

Guidance Counselor
Luz Cuervo


Fanna Lai

School Psychologist

School Social Worker
Suzan Jacquez-Sanchez


Parent Coordinator
Jessica Penate
Payroll Secretary
Dawn Hansen

Pupil Accounting Secretary
Maria Hall

Building Manager
Andrew Foti
Organization

Our school has classes for grades Pre-K – Grade 5.  We have General Education, Special Education and ESL self-contained classes.
School Leadership Committee

The Leadership Team consists of parents, teachers, administrators, and other school personnel.  The team meets monthly and its role is to provide overall direction and guidance regarding the education of students, the use of resources to support the improvement of teaching and learning, and the impact of educational choices on student results.  The Team works with the principal to produce the yearly Comprehensive Education Plan (CEP), as well as reviews the yearly budget for performance-based budgeting.  The Team also focuses on the issues that affect children’s learning such as: curriculum, professional development, organizational structure, school-wide events, use of resources, and community involvement.

Response to Intervention (RTI)

The goal of the RTI Team is to identify successful interventions that enable students to remain in the least restrictive environment – the regular, general education classroom.  The Team reviews data and makes recommendations for supports, discusses instructional strategies and decides on services for at-risk students.  Composition of the Team includes, but is not limited to:  administration, guidance counselors, SBST members, and involved teachers.
Pupil Personnel Team (PPT)

The goal of the PPT is to identify successful interventions that enable students to remain in the least restrictive environment while getting the services they need.  Composition of the Team includes, but is not limited to:  administration, guidance counselors, SBST members, and involved teachers.

Leader In Me


The program focuses on developing leadership skills in our students. During the year, we will assist all of our students in discovering their strengths and gifts. These strengths will be developed over time so that each child can continue to establish life skills and become influential members of society by learning the 7 Habits of Highly Effective People. 

P.S. 506
Daily Policies & Procedures
Student Arrival
*Breakfast is served from 7:45 A.M. – 8:15 A.M. on Monday through Friday.  Breakfast is free for all students. 
1. Kindergarten students will enter through the entrance on 59th street (closest to 3rd avenue) and will proceed to the cafeteria.

2. First and second grade students will line up in the auditorium (Entrance through 60th street).
3. Third, fourth and fifth grade students will line up in the cafeteria (Entrance through 60th Street). 

4. Students are not permitted to enter the building prior to regular arrival time.  Please do not send children before 7:45 A.M. because there is no supervision in the cafeteria at that time.
Student Dismissal
	Grade
	Time
	Location

	Kindergarten
	2:30 P.M.
	59th Street closest to 3rd Avenue

	First
	2:35 P.M.
	59th Street closest to 3rd Avenue

	Second
	2:35 P.M.
	Patio

	Third
	2:35 P.M.
	Patio

	Fourth
	2:35 P.M.
	60th Street – Main Doors

	Fifth
	2:35 P.M.
	60th Street – Main Doors


* Please note, students are not permitted to be picked up from the auditorium on a daily basis. No parent will be allowed to enter the auditorium before 2:40 P.M.
· Classroom teachers are to escort all students to their corresponding exits and wait for parent pick-up.

· Students not picked up will be brought back into the school.
· If your child attends CFL and for some reason they are not going, you must sign your child out from CFL.
They will not be dismissed by the classroom teacher.
· Parents who are picking up their children must be at the dismissal area promptly at 2:30 P.M.

· Blue Cards must be current. Only those people who are listed on the blue card are permitted to pick up students. PROPER PHOTO I.D. IS REQUIRED.  NO EXCEPTIONS
· Any child permitted to walk home alone, must have a signed letter from their parent/ guardian. The letter must be dated, include you child’s name and state…. “I allow my child ___________ to walk home alone during the 2015- 2016 school year.”  You must sign the letter.
Attendance

Children between the ages of 6 though the completion of the school year in which they turn 17 are required to attend school. All students are expected to attend school each and every day.  In addition, all students must arrive on time to school so that they will not miss important work.  If a child is late, a late pass will be issued in the main office. The child will bring the late pass to the classroom teacher. All lateness will then be documented on the child’s attendance. Student attendance is recorded and tracked daily. A school representative will contact home if a child is excessively absent.  Additionally, an automated system calls home when a child is absent.
1. A note of explanation, written by a parent or legal guardian is REQUIRED from a student upon returning to school after an absence, even an absence of one day. Failure to bring a note is documented as an “unexplained absence” and may result in a truancy investigation.
2. A parent or guardian must call the school office at (718) 492-0087 ext. 0, if an absence persists for two or more days.
3. An absence of more than three days REQUIRES a doctor’s note indicating the reason for the absence and permission for the student’s return to school.

4. If a student is aware that he/she is going to be absent, a written explanation stating the reason for the absence must be provided in advance.

5. Students should not come to school if they are sick. By the same token, students should not be absent without just cause. Regular, uninterrupted attendance is vital to success at P.S. 506.

Students are required to make up any work they miss as a result of an absence.
Please note:  Absences and lateness’s will be strictly monitored as per the Chancellor’s Attendance Policy.

The Following may result in further investigation by the Administration for Children’s Services (ACS): 

· Illegally keeping a child home from school for no reason

· Not ensuring prompt and regular attendance
 Extended Absences

· Please ensure that vacation is not taken during school year. Refer to the Department of Education calendar for official vacation dates. Students miss important work when they are not in school.
Lunch Schedule
Pre-K  -  Period 3 (9:55 – 10:40)
Kindergarten – Period 3 (9:55 – 10:40)
Grade 1 - Period 3 (9:55 – 10:40)
Grade 2 - Period 3 (9:55 – 10:40)
Grade 3 - Period 4 (10:50 - 11:35)
Grade 4 - Period 4 (10:50 - 11:35)
Grade 5 - Period 4 (10:50 - 11:35)
Phone Calls
1. Calls cannot and will not be taken for students except in a true emergency.

2. Students will not be allowed to use phone in offices unless it is a true emergency.

3. Calls from parents/guardians will not be transferred to teachers during instructional time.
Chain of Command
If you need to speak with someone regarding your child, please follow the chain of command:

1) Classroom Teacher

2) Contact the Parent Coordinator
3) If the problem persists, make an appointment with the classroom teacher and/or guidance counselor.
4) If you still feel your issue has gone unresolved, make an appointment with your child’s Assistant Principal.


Grades: Pre-K -2 – Ms. Grajales

Grades: 3 – 5 - Mrs. Vargas

5) If your concern continues to exist, make an appointment with Ms. Parentini, Principal.
Communication
1. Communication between school and home is essential for success in elementary school. We have created a P.S. 506 folder in order to help parents access the school calendar and important notices. Please check the folder every night so that you stay updated about your child and our school.
2. Phone calls go home through an automated system to alert you of all school events. Please ensure we have a valid phone number on file with the school.  
3. Please respond promptly to any notes or phone calls to your home. If asked to come in and see a teacher or a member of the administration, your cooperation is appreciated.

4. Promptly sign and return any notices that may be sent home and require a signature. It is the student’s responsibility to see to it that all notices are given to parents and guardians. However, sometimes students forget. Parents must check their student’s folder/ book log daily.
Behavioral Policy

P.S. 506 will strictly adhere to the Chancellor’s Code of Discipline.  In September, all parents will receive a copy of this Discipline Code. This handbook must be reviewed, signed, and the tear-off must be returned to the classroom teacher. We have enforced a Blue and Purple Ticket system to reward students who show good citizenship and encourage good behavior in our school.
Articles of Value / Toys
1. Articles of value ARE NO T TO BE BROUGHT TO SCHOOL.

2. We will NOT be responsible for any items that are stolen, lost, misplaced, or broken.

3. Students are NOT to bring to school any possession that they might deeply regret losing such as:  cell phones, iPods, electronic hand-held devices, fancy pens or stationary items, or outer clothing that is considered valuable.  Please leave valuable possessions at home.
4. Toys should not be brought to school as children tend to take them out during instructional time and get distracted.
Use of Cell Phones
     •  Cell phones cannot be used in class without the permission of the teacher.

     •  Cell phones or electronic devises cannot be used to take photos or videos.

     •  Cell phone or electronic devises can never be used to cheat on a test. 

     •   The cell phone policy is in effect during school trips. 
     •   Cell phones and other electronic devises may be confiscated if the student violates school policy.

     •   The school is not responsible for stolen, damaged or lost devices. 

A student and parent contract will be sent home at the beginning of the school year. 

Signing Out
1. Parents are discouraged from signing students out before 2:40 P.M. Please make all appointments after school so that they do not conflict with instructional time.

2. If a student is to be removed from school by a parent or guardian during the school day, he/she must have identification and follow sign out procedures in the main office (1st floor).  Please do not ever remove a student without signing him/her out of the main office.

3. Kindly avoid removing your child from school after 2:10 P.M.  As lateness is disruptive, so is removal during the last period of the day.

4. UNDER NO CIRCUMSTANCES WILL A STUDENT BE ALLOWED TO LEAVE SCHOOL WITH ANYONE WHO IS NOT ON THE BLUE EMERGENCY CONTACT CARD.
5. UNDER NO CIRCUMSTANCES WILL A STUDENT BE ALLOWED TO LEAVE SCHOOL BEFORE 2:40 P.M. ALONE UNLESS ACCOMPANIED BY A PARENT, GUARDIAN, OR OTHER PERSON WHO IS CLEARLY IDENTIFIED ON THE EMERGENCY CARD.  Requests made, even in writing, to release the child alone prior to 2:40 P.M. WILL NOT BE HONORED.
6. Please be sure to inform the school of any changes (address, phone numbers, persons who can accompany your child). A new blue card must be completed, signed by you and filed in the main office. 
7. Please note that students are not to be signed out to attend a celebration of another sibling that attends P.S. 506 (E.g. moving up ceremony, publishing parties, etc.).

8. Please do not come to sign out students during the lunch periods as this causes a hardship on the P.S. 506 community.
Sickness
1. The school nurse will call you if your child becomes sick in school and is seen by her in our medical room.
2. If your child routinely takes medication, please be sure the nurse is aware and that the appropriate forms have been filed. No child is allowed to carry or self-administer medication during the school day.
Trips
1. There will be several out-of-classroom trips during the course of the school year.

2. No student may participate on a trip without a completed, signed permission slip.

3. EVERY trip will require a separate permission slip, except for short, walking trips.

4. For short walking trips, one permission slip signed at the beginning of the year will be sufficient for the entire year.

5. Students who lack appropriate permission for a trip will not be permitted to attend the trip.
6. We will not take a trip without enough adult supervision.  Please consider chaperoning on trips from time to time.
Visitors
1. All visitors of P.S. 506 MUST show photo ID and sign in with the Security Guard at the Main Entrance of the building and then proceed to the main office.
2. Visitors MUST possess a Visitor’s Pass at all times during their visit to the school.

3. For the purposes of safety, all parents and guardians of P.S. 506 students, though part of the school community, are considered visitors and MUST sign in as previously described.

4. All visitors must enter and leave the building from the Main Entrance located on 60th Street.

5. Please be advised that strollers are not permitted in the building, or to block the front doors.
Report Cards and Conferences
1. Report Cards are issued two times a year for students in Kindergarten and three times a year for first through fifth grades. In addition, Parents will receive individual Student Reports throughout the year. 
Distribution: 
Kindergarten- January & June




Grade 1 through 5- November, March & June
2. Parent/teacher conferences are held for pupils in all grades, generally in November, March and May.  In addition, conferences can be arranged at other times.  For an appointment, please send a note to your child’s teacher.

Parent Orientation Meeting

A meeting will be held in the beginning of the school year for each grade level.  These conferences offer an opportunity for parents/guardians to meet their child’s teacher.  The grade curriculum and the children’s responsibilities will be outlined.  Please make every effort to come.   This conference will be held in September.  
After School Programs
Information about After School Program(s) will be sent home with your child if he/she is eligible to attend the program.  Please ensure that you return all required documentation related to the program in a timely manner.
Homework
The purpose of homework is to extend and reinforce learning and to develop self-discipline, personal responsibility, and independent thinking.  Our teachers try to make homework assignments purposeful and related to class activities, as well as tailoring assignments to individual children’s interests, needs, and abilities.  Parents can offer help in the following way:

· All students must read independently, every night. A reading log must be signed by parents. Support will be provided to assist with this requirement!
· Check homework daily – see that all assignments are completed, accurate, and neat.

· Answer questions – but please allow your child to do the assignment himself/herself.

· Speak with your child about his/her daily learning and their day.
· For assistance with homework please call Dial-A-Teacher at (212) 777-3380.
Parties

Due to food allergies, birthday celebrations will no longer be allowed.  Please DO NOT bring in cupcakes or any other baked goods.  In order to recognize your child’s birthday, they will receive a birthday sticker.
The PTA – Parent Teachers Association
PTA meetings will take place on the third Thursday of every month. Your attendance at these meetings is very important. Please try to attend each meeting as important information is shared. Students of the month awards are presented at this time and a family representative is required.
PARENTS VERY IMPORTANT


PLEASE READ!
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