     [SCHOOL LETTERHEAD]


[On school letter head]

SES ENGAGEMENT NOTICE


[bookmark: Text1][bookmark: Text17]District/Borough/School:      					Date Issued:     
								DATES OF SERVICE
[bookmark: Text2][bookmark: Text19][bookmark: Text18]School Address:      						From:                To:     
School SES Liaison:
[bookmark: Text6]SES Provider:       
[bookmark: Text8][bookmark: Text7]Contract #        		Vendor #:         
[bookmark: Text20]Vendor Contact:     

	The Supplemental Educational Service Provider (hereinafter, “Provider”) shall provide Supplemental Educational Services in the aforementioned school in accordance with the aforementioned contract with the New York City Department of Education (hereinafter, “Department”).  The Principal shall work collaboratively with the SES Provider to ensure both success of the students and success of the SES program.

Notwithstanding anything in the contract to the contrary, the Provider shall adhere to the following requirements:

a.	Provider shall not commence service on school grounds until Provider has: been issued an approved permit; submitted to the Principal proof that all staff providing service on school grounds have been fingerprinted and cleared for service; submitted to the Principal proof of the required liability and property insurance. 
b.	The Provider shall limit its use of Department space to the operation of their SES Program, in accordance with the permit and the terms of its agreement with the DOE.
c.	The Provider is authorized to use only those rooms specifically designated by the Principal for SES programs.  No other rooms shall be used by the Provider without prior approval from the Principal.  If necessary, the Provider shall request additional space from the Principal and obtain the proper permit for the additional space. 
d.	The Provider shall comply with all Department and school procedures regarding the use of Department space including, but not limited to, the school safety plan, of which copies will be provided to the Provider by the Principal.
e.	The Provider may request school storage space to store SES program related materials.  Allocation of storage space is subject to availability and may be revoked upon 5 days notice if said space is needed for use by the school.  Provider shall not store any material on school grounds during the summer months and, upon expiration of the contract or permit, the Provider shall immediately remove all materials from storage.    Provider assumes all risk of loss due to theft, casualty or abandonment of any property stored in the space.   Provider agrees to maintain property insurance for any property stored or used on school grounds.   Provider releases the City of New York, the Department of Education and all employees, students and visitors from any liability for loss of said property.  If provider does not wish to assume all risk of loss, Provider shall store all materials off site. 
f.	The Provider shall provide all necessary materials, including materials to each student in the SES Program.
g.	Absent prior written approval of the school Principal, the Provider is not authorized to use school/classroom equipment or materials.
h.	The Provider shall ensure that the operation of its program does not interfere with, disrupt, or impede any other school programs in the school.
i.	The Provider shall ensure adequate staff to instruct and supervise all students in their SES Program.
j.  	The Provider shall have a continuing obligation to ensure that only staff that has received DOE background and fingerprint clearance will be permitted in the school.
k.	The Provider shall ensure that all members of its staff comply with the Chancellor’s Regulation regarding the report of any and all alleged child abuse, school-related crimes and sexual molestation.  The Provider shall inform the principal of any health and/or safety emergency immediately upon discovery.   
	l.           Provider agrees that the school may revoke the permit immediately if the Provider violates any provision of their contract, permit, or this engagement letter.
	m.	Provider shall not enter into any other agreements with the Principal.  

SUPPLEMENTAL EDUCATIONAL				PRINCIPAL
SERVICE PROVIDER

____________________________					_________________________
Signature of Authorized Personnel					Signature of Principal

[bookmark: Text13][bookmark: Text16]     								     
____________________________					__________________________
Print Name 		Date
	

[bookmark: Text12]     
____________________________
Title

[bookmark: Text11]     
____________________________
Date

A copy of this notice is to be forwarded to the NCLB-SES Program Office at 65 Court Street,
 Room 1803D, Brooklyn, NY 11201,  Attention: Cheryl Kaplan

