Campus KXXX

Shared Space Committee

Date and Time

In attendance: 

School 1 Principal: 

School 1 Teacher:

School 1 Parent:

School 2 Principal: 

School 2 Teacher:

School 2 Parent: 
(add more schools to reflect all schools on your campus if necessary)
Meeting Minutes
1. All committee members are welcomed. Introductions if necessary. 
2. Minutes from the last meeting are distributed, read, and approved.
3. The agenda is distributed and Principal X leads the meeting.  
4. Review implementation of current building space plan, including space allocation process and shared space schedules (found in your campus audit template in your campus folder; you can also get a copy of your building’s footprint from your custodian and color code the rooms allocated to each school via the DOE Footprint or just list the room numbers allocated to each school). 

5. Set or confirm dates for future SSC Meetings (SSC’s minutes due dates are November 15, January 15, April 15, and June 28.)
Note:  The Shared Space Committee does not make any decisions about how the campus is run or extended use permits. Rather, it exists solely to explain and educate the parent and teacher reps about the space process, i.e., how the formula for the space allocation was applied to your campus and the shared space schedules created by principals on your campus as part of their Building Council commitment.  The Building Council is still for principals only and should be kept very separate from the Shared Space Committee. 

