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ELA & Math Day Scoring: Funds Allocation In Galaxy In Lieu Of Scorers

Under the “Funds in Lieu of Scorers” process, schools are given the opportunity to provide funding instead of staff time
to filfill their requirement for providing scorers during day scoring sessions. In order to accomplish this for ELA & Math,
you must first allocate funds in Galaxy under the set-aside category titled “Ela Math Scoring Set Aside”.

Important Notes Before Proceeding With the Galaxy Steps:
> Ensure all funding allocations are made before the budget modification deadline for schools.
> For best results, please use the Microsoft Internet Explorer browser and ensure all 3™ party applications such as
Google toolbar and Pop-Up blocking software are disabled.
» Additionally for best results, please enable (if available) Microsoft Internet Explorer’s compatibility view button

on address bar:
QII JB hitp://www joinsmsn.com/ LD~-|2EX l click here

# FUNDS ALLOCATION STEPS SCREEN SHOTS
1. | From your Internet Explorer htto:
P imegalasey mecenet, edu) .
Browser window: IE i) enter URL

Access the Galaxy System ...

i. Enterthe URL: ii) Galaxy User ID

Lagon Using: % Galaxy Userld
http://mygalaxy.nycenet.edu
ii. Logon Using: <Galaxy User ID> Galaxy User ID | |
iii. Enter DOE User ID (e.g., Galaxy Password | |
jsmith) —
iv. Enter DOE Password (e.g., "DOEUseriD | jii) enter ID mith |

=

Welcomel) * DIOE Password |iiilllli
v. Click on the Logon button .
iv) enter password |

my Galaxy (Production Region) Logon I

Click Here To Cha

* Pleaze enter your D

v) click here

uture logons to the Galaxy system

2. | You will now be presented with the

myGalaxy InfoLink page: ]} ?J‘GalaXB'

i. Click on the link New Item [ﬂf{}){,—?ﬂk

ii. Drop down will appear, click on ‘ i) click here
the option for Create New
Item

ii) click here ]

E Create Mew Ikem
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3. | You will now be presented with a 2 Academy /Section Navigatio =
pop-up window for Loadeiiul
. . . CoordinatorfSupervisorDean
Academy/Section Navigation: Secrota
Classroom Teacher
. . . Homeroom Teacher
i. Click on the option for -
Setasides ClusterfQuota Teacher
Special Needs=s - Support Services
SAPIS
GuidancefSocial Workers
SBEST
Paraprofessionals
School Aides and Other Suppork Scaff
Farmily \Warkers
Professionalf Curriculum Development
Per Diem
Per Session
DOTRS : H
Okta o Grie%{ |) click here ]
Setasides
Excess Staff With Right To Return
Feassigned From This Location
People Mot on Budgek
Feassignment
Placed From Reassignmenk
4. | You will now be presented with a A Shopping List - Webpage Dialog =
pop-up window for myGalaxy myG a Iaxy
hopping List: i) click here
Shopping List Shopping List )
AINEE. E ; Report an Issue...
i. Click on drop down arrow to ﬁ\ B -
. . Title (Obj): | select ond ~ | Enter Dol n:l:&‘
expand menu for Title (Obj): Setect ons — B
. . Lhsence Coverage Setzge = _
ii. From drop down menu, click o Secasice ¥ ] T Price Amount
. . ?:ezre. rogram et
on option for Ela Math Scoring Discrecionary Incraas iii) click here
Set Aside R
. Farilities Work Seczside 1676
1. Click on the Add button Mid Ye:r ijusmrenz Carryover ccuaz; e .
Mylibrarynye Setzside 1237) ||) CI|Ck here
C Te Q Grievance Set Aside (053]
Parent Cocrdinator Szlary Increase 1001}
Reassignment Set Aside (091)
Register Gain Resserve Set Aside 1053}
Rag::Lster Loss Resarvga?et_isife E%fa
5. | You will now be presented with a 3
new row for Qty., Description, Price, myG a I axy
and Amount in the pop-up window Shopping List . iv) click here
for myGalaxy Shopping List. [CommmenDoats —r—
. Title (Obj): [E12 Math Scoring Set Aside (091) <l Enterpollars:[____ 3,000
Note: The price to buy out 1 scorer
H H Qty. dard (N/A) Price Amount
for 1 full ELA scoring session equals ) A veslatorsnss I N I
$1250. AN
i. Enter the Qty. value (e.g., 2) i) enter ¥
ii. Enter a Description (e.g., iii) enter 1250
Funds for scorers) i) enter Qty. Description for Pri
iii.  Enter 1250 for Price  forFrice )
iv.  Click on the Save button
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6. | You will now be brought back to the Nwlen DR Pt b b S fd b lomt
myGalaxy InfoLink page, already Setasides - - |
. : . .. Organization ) e : udget .
SCfO”ed down to the SetaS|deS Title Activify Category Program QuickCode Commit. Aakat Allocation
section. [ @Ela Math Scoring Set Aside reqd [opt] $0 reqd
[ Set Aside For Cfn 0012 Classroom/Clus 024116 S0 §34000 TL Children First Net
Note: In this example, the Budget i) click here
Amount for newly created Ela Math
Scoring Set Aside is $2500 (Qty. 2 *
Price 1250).
i. Under the Organization
Category column, click on the
[reqd] button
7. | You will now be presented with the Setasides
Organlzatlon Categorles drop down Title _chh'ﬂ'}' Drganlza_rmn Prngram QuickCnl]
menu: Category
*Ela Math Scoring Set Aside [reqd] . [opt] )
i.  Click on option for Set Aside For Cfn UUAé Adrministrative Support (=]
Classroom/cluster v . Afterjbefore School Shudent Programs
ii. Under the Program column, Remq_li) click here Attendance [ Cutreach
click on the [opt] button Name Title Bilingualiis
Classroom, cluster
Counseling -mandated
. . Ot - Occupational Therapy:
I) click here Parent Imvaolvement —
Sabbaticals Professional Developrment
Pt - Physical Therapy
Name Title Buonil Percnnnel Sarviras LI
8. | You will now be presented with a Setasides Oremninti E—
. = SI=C rganization - = - = uage
pop-up window for programs: Title Activity Category Program QuickCode Commit. -
1Ela Math Scoring Set Aside _Classroom/cluste [opt] 30 $3.000

i. A blank textbox will be
available at top of window;
enter “2015 scoring”

ii. Check the checkbox for 2015
scoring

iii.  Click on the Save button

Set Aside For Cfn

Removals

Name

0012 |

9. | You will now be brought back to the
Setasides section:

i. Under the Allocation column,
click on the [reqd] button

H see .
i) enter 2015 iii) click here
Name Title . J
scoring
-
lorenz, patrice Teache'.
New Item Session |[SNCIEEEIIRCYM) Ffnd Helb  Logout
Setasides |
Title Activity Organiza_riun Program QuickCode Commit. Budget Allocation
Category Amount
i @Ela Math Scoring Set Aside reqd [opt] 50 3,00 reqd
i Set Aside For Cfn 0012 Classroom/Cluste Mone 024116 3 0 TL Children First Mety

i) click here
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10. | You will now be presented with a QuickCode  Commit. " yiocation
pop-up window listing all eligible 0 53000 [readl
allocation categories for Ela Math il i S Lo
. . . Allocation Budget Amount “;'ng, m Remaining Current Cost Projected Cost
Scorlng Set As'de. TL Children First Network Support (AC: 43391 ) $1.00 sl.;;“ge 999,998 $0.00 $3,000.00
TL Fair Student Funding (AC : 43249 ) $1.00 $1.00 $1,000,000 $0.00 $3,000.00
i. Click on allocation of your
preference to acquire funds
(e.g., TL Fair Student Funding) i) click here
Note: you can combine multiple
allocations to total the desired
amount.
11. | You will now be brought back to the ffelta*‘ides wcg, Orgmimton ST a—
s t 'd t . itle Activity Category rogram QuickCode ommit. Amount  llocation
etasides section: [i7] &liEla Math Scoring Set Aside Classroom/cluste 2013 scoring 50 §$3.000 Tl Fair Student Fund
i n S ASTE—G 0012  Classroom/Cluste Mone 024116 50 $34,000  TL Children First Net
i. Click on the SAVE icon (do NOT i) click here
close window while the save is
being processed)
12. | Once save is complete, Setasides Setaslks P— —
. . Title Activity Cn:egury Program QuickCode Commit. Amu:m Allocation
SeCtlon WI” refreSh data for Ela [ g ‘Ela Math Scoring Set Aside 594  Classroom/cluste 2013 Scoring 014344 $0 $3.000 T Fair Student Fundl
Math Scoring Set Aside row; Activity ] Set Aside For Cfn 0012  Classroom/Cluste None 024116 $0  $34.000  TL Children First Nt
and QuickCode values will be
assigned; and the row will turn
green indicating it is pending
approval from your BFSC Budget
Lead.
13. | Next Steps:
i. Follow up with your BFSC Budget Lead to ensure Ela Math Scoring Set Aside gets approved.
ii. When approved, the row will appear in red font.
iii.  Funds will be available for use the next business day; at that time the row will appear in black font.
14. | Support: If you have any questions about the steps above (including the budget deadline), please contact your BFSC
Budget Lead for assistance.
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