School-Based Investigation Checklist
School:   _________
      Name of Subject:  _____________________          Case #:  _________
Please check to indicate that you have included all of the required items below with this A-420/421 packet:




Notes reflecting victim interview (and victim’s written statement, if _________

prepared)

_________

Statements of all individuals listed as witnesses 




Copy of letter that informs subject of allegation made/sets meeting 



time/informs subject of right to Union representation (aka, the 48-_________

hour notice) 



Notes reflecting subject interview (and subject’s written statement, if _________

provided)

_________
Privacy acknowledgment  (also known as non-retaliation agreement), if one was executed



A-420/421 Alleged Corporal Punishment/Verbal Abuse Incident Report, _________

Signed by Principal 
_________________________________________



____________

Principal’s or Designee’s Signature





Date


*Please remember that you must submit the A-420/421 packet – including this checklist – and consult with your Senior Field Counsel before any disciplinary action is taken.
� If you are conducting a school based investigation as a result of a referral from the Special Commissioner of Investigation, please disregard mention of “A-420/421” paperwork:  your investigation does not require completion of this document.





