48–HOUR NOTICE
Date:

Name:

School:

Address:

RE:  Case Number _____
Dear xxx:

I have scheduled an appointment for you to meet with me in my office on (insert date). The purpose of this meeting is to investigate an allegation of corporal punishment (or verbal abuse). Because this conference may lead to disciplinary action, you may bring a union representative with you to the meeting.

You are not to discuss the details of this investigation with anyone at the location of the alleged incident, other than your union representative.
Very truly yours,

_______________________

Principal

