Microsoft 2007 Training: May - June 2009

Friday, May 1
9:30am - 12:30pm
Getting Started with Microsoft Outlook 2007

This workshop is designed for Microsoft Outlook
2003 users who will be upgrading to Microsoft
Outlook 2007. In this course, participants will
become familiar with navigating in the new
interface and learning the new tools and features
that Outlook 2007 has to offer.

1:30pm - 4:30pm
Getting Started with Microsoft PowerP 2007

Wednesday May 6

1:30pm - 4:30pm
Getting Started with Microsoft Excel 2007

This workshop is designed for Microsoft
PowerPoint 2003 users who will be upgrading to
Microsoft PowerPoint 2007. In this course,
participants will become familiar with navigating in
the new interface and learning the new tools and
features that PowerPoint 2007 has to offer.

This workshop is designed for Microsoft Excel
2003 users who will be upgrading to Microsoft
Excel 2007. In this course, participants will
become familiar with navigating in the new
interface and learning the new tools and features
that Excel 2007 has to offer.

Tuesday, May 26
9:30am - 12:30pm
Getting Started with Microsoft Excel 2007

This workshop is designed for Microsoft Excel
2003 users who will be upgrading to Microsoft
Excel 2007. In this course, participants will
become familiar with navigating in the new
interface and learning the new tools and features
that Excel 2007 has to offer.

1:30pm - 4:30pm
Getting Started with Microsoft Outlook 2007

This workshop is designed for Microsoft Outlook
2003 users who will be upgrading to Microsoft
Outlook 2007. In this course, participants will
become familiar with navigating in the new
interface and learning the new tools and features
that Outlook 2007 has to offer.

Friday, May 29

Tuesday, June 2
9:30am - 12:30pm
Word 4: Tables, Forms, & Templates

Topics Covered:
1. Create Forms
2. Insert fields

. Protect a form

. Creating tables

. Link Excel Data in a table

. Create and modify a template
. Edit cells and charts

._Sort data
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Friday, June 12

Tuesday, June 16




