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NEW BOARD TRUSTEE QUESTIONNAIRE 
 

As you may know, serving on a public charter school board of trustees (“Board”) is a position of great trust 
and responsibility.  As a member of a public charter school’s Board, you would be charged with 
overseeing the education of all students enrolled in the school, as well as the expenditure of public 
monies directed to the charter school.   

 
New York City Department of Education Office of School Design and Charter Partnerships (OSDCP) 
consent is required before any new member may serve on the board.  Accordingly, and in order to 
properly evaluate potential new board members, we ask that you please provide complete and thorough 
answers to each of the items on pages 3 through 6 in addition to filling out and signing the required 
Statement of Assurance on page 7.  Note that providing false, misleading, and/or incomplete information 
may lead to a withdrawal of the NYC DOE OSDCP approval, nullifying your appointment to the board. 
 
Only in very rare cases does the NYC DOE OSDCP reject properly approved prospective trustees who 
have provided all information requested on this form.  These cases are generally limited to prospective 
members who would have severe conflicts of interest* in fulfilling their fiduciary or other duties as a 
charter school board member, who are proposed to be seated in violation of the school’s charter or by-
laws, or whose background evidences untrustworthiness, e.g., criminal record, a record of financial 
dealings inimical to the public trust.  Accordingly, and in order to expedite the approval of new board 
members, the NYC DOE OSDCP requests that you provide full and complete answers to each of the 
items below.  This will assist the NYC DOE OSDCP in its review. 

* A conflict of interest is generally defined as a situation in which someone has differing or competing 
professional or personal interests, and do not necessarily have to involve monetary interests.  In the case 
of a charter school trustee, who has a duty of loyalty to the charter school on whose board he or she sits, 
such differing or competing interests can complicate corporate decision making.  Examples of conflicts of 
interest include the following: 

 being a charter school trustee of more than one charter school at the same time; 
 being paid by a charter school as an employee or contractor while serving as a school trustee; 
 being a parent of a student of a charter school on whose board you sit, especially when making 

decisions related to your child’s teachers; and  
 being a charter school trustee while your spouse’s company or employer is doing business with 

the charter school. 

In many cases, conflicts can be waived as long as the trustee discloses the interests to the school board 
and recuses him or herself from voting when conflicted.  In rare cases the conflict of interest will mandate 
that either one of the competing interests be given up.  For example, a school trustee cannot work for a 
for-profit management company that manages the charter school’s operations. 

Pursuant to New York’s Freedom of Information Law (FOIL), any personal information listed on or 
attached to this form (including the Charter School Trustee Contact Information form) that would 
constitute an unwarranted invasion of personal privacy will not be disclosed to the public pursuant to FOIL 
(home address, telephone number, etc.). 
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Office of School Design and Charter Partnerships Actions 
 
The NYC DOE OSDCP will approve or reject such proposed trustee in writing within 45 days of 
submission of all of the below required documentation.  
 
Please send the Board member request to charteroversight@schools.nyc.gov. 
 
If the NYC DOE OSDCP takes no action within the 45-day period the person may be seated as a school 
trustee. After the NYC DOE OSDCP approves a trustee in writing, it will ask the school for an updated list 
of school trustees within a specific timeframe.  The Department reserves the right to interview in person 
any new board member they feel appropriate. 
 
The school board secretary or other administrator should inform the new trustee of his or her official 
seating on the school board.  The trustee may now vote.   
 
If you have any questions, please call the OSDCP Office at 212-374-5419. 
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SCHOOL TRUSTEE BACKGROUND INFORMATION 

      
Name (include preferred honorific)  
Daytime Telephone  
Home Mailing Address  
Personal Email/Fax  
Business Address  
Business E-Mail/Fax  
Charter School Name  
Charter School Address  
To which charter school board position and/or 
office are you asking to be appointed (e.g., parent 
representative, vice-president, Finance 
subcommittee, etc.)? 

 

 
Background 
1. Please provide your educational and employment history.  You may do so by attaching a résumé.   

Resume Attached 
 
2. Please affirm that you are or will be at least eighteen years old at the time of your 

appointment/election to the board.   I affirm. 
 
3. Please indicate how you became aware of the charter school and the opportunity to serve as a 

member of its board. 
 
4. Please explain why you wish to serve on the board. 
 
5. Please indicate whether you have previously served or are currently serving on a board of a school 

district, a non-public school or any not-for-profit corporation (to the extent not otherwise indicated in 
your response to Item 1, above).   In addition, please describe any other experience, knowledge or 
skills you feel is relevant to service on the charter school board.   This does not apply to me.  
Yes. (Include description here):  

 
6. Please indicate whether or not you have ever been convicted of a misdemeanor and/or felony in state 

or federal court in any jurisdiction.  
 

 
 This does not apply to me.   Yes.  

 
If the answer to this question is yes, please provide the following details regarding your conviction(s): 
(1) the name of the criminal offense(s); (2) whether the criminal offense(s) was a misdemeanor or 
felony; (3) the facts and circumstances surrounding your conviction(s); (4) the date(s) of your 
conviction(s); and (5) the date(s) of disposition(s).   

 
Your response to question six may also include any relevant written information that you wish to be 
considered in support of your application, including, but not limited to: certificates of conviction; any 
parole and/or probation documentation; any certificates, including any certificate of relief from 
disabilities; any proof of counseling and/or rehabilitation; any documentation attesting to your good 
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conduct or your good character; and any letters of support from friends, family, co-workers, 
employers, etc. 

 
7. Please indicate if you currently have any criminal charge(s) pending against you in state or federal 

court in any jurisdiction.  
 

       This does not apply to me.  Yes.  
 
      If the answer to this question is yes, please provide an explanation. 
 
  Conflict of Interest 
8. Please indicate whether you, your spouse, or other family member knows any of the other 

prospective or current board members.   
 

  I / we do not know any such persons.  Yes.   
 
 If your answer is yes, please indicate the precise nature of your relationship here: 
 
9. Please indicate whether you, your spouse, or other family member knows any person who is a 

prospective or current charter school employee.  
  I / we do not know any such persons.  Yes.   
 
 If yes, please indicate the precise nature of your relationship here:   
 
10. Please indicate whether you, your spouse, or other family member is an employee of the 

Department of Education. (Employees of the Department of Education are not prohibited from 
participating on charter school boards of trustees, unless their work responsibilities present a direct 
conflict of interest). 

 
  I / we do not know any such persons. (Please skip to question 11) 
  Yes. (Please answer questions 10a – 10c) 
 

a) Please indicate your position and division at the Department of Education: 
 

b) If the charter school is co-located with a Department of Education district school, are you 
an employee of the co-located district school?  

  No.  Yes: 
 

c) Do you have any decision making power in the district where the charter school resides? 
(Examples include, but are not limited to superintendent, CEC member/officer, community 
board member, borough enrollment office employee, etc.) 

 
11.  Please indicate if you, your spouse, or other family member or any corporation, business or other 

entity in which you, your spouse or other family member serve as an employee, officer, or director 
or own a controlling interest in, contracts or does business with, or plans to contract or do business 
with, the charter school, including but not limited to, the lease of real or personal property to the 
charter school.   

  No. 
 
  Yes:  
 
 If yes, please describe the nature of the contract or business and, if applicable, the relationship of 

the person to the corporation, business or entity involved.  
 
 

 12. If the charter school is partnered with an educational service provider (a management company, 
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whether for-profit or not-for-profit), please indicate whether you, your spouse, or any family member 
knows any employees, officers, owners, directors or agents of that provider.  If your answer is in the 
affirmative, please describe any such relationship.         

  Not applicable because the School does not/will not contract with a management company or 
charter management organization. 

 
  I / we do not know any such persons.    
 
  Yes: 
 
13. If the charter school is partnered with an educational service provider, please indicate whether you, 

your spouse or other family member has a direct or indirect ownership, employment, contractual or 
management interest in the provider.  For any interest indicated, please provide a detailed 
description.   

  Not applicable because the School does not/will not contract with a management company or 
charter management organization. 

 
  I / we have no such interest.   
 
   Yes: 
 
14. If the charter school is partnered with an educational services provider, please indicate if you, your 

spouse or other family member anticipates conducting, or is conducting, any business with the 
provider.  If so, please indicate the precise nature of the business that is being or will be conducted. 

  Not applicable because the School does not/will not contract with a management company or 
charter management organization. 

 
  I / we do not anticipate conducting any such business.    
 
  Yes: 
 
15. Please indicate whether you, your spouse or other family member is a director, officer, employee, 

partner or member of, or is otherwise associated with, any organization which filed an application in 
conjunction with the charter school, i.e., is partnered with the charter school. To the extent you have 
provided this information in response to items 9-12, you may so indicate.   

 
  This does not apply to me, my spouse or other family members.         

 
  Yes: 
 
16. Please indicate the potential ethical or legal conflicts of interests (if any) that would, or are likely to, 

exist should you be approved for service on the charter school’s board. 
  None.   Yes: 
 
17. Please explain how you would handle a situation in which you believe one or more members of the 

charter school’s board are involved in working for their own benefit, or the benefit of their friends 
and family. 

 
Educational Philosophy 
18. Please explain your understanding of the charter school’s mission and/or philosophy. 
 
19. Please explain your understanding of the educational program of the charter school. 
 
20. Please indicate what you believe to be the characteristics of a successful charter school.  In 

particular, please provide the specific steps you think the board of the charter school will need to 
take to ensure that this charter school is and remains successful. 
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Other 
21.  Please explain your understanding of the appropriate role of a public charter  school  board member. 
 
22. Please affirm that you have read and understand the charter school application, the charter school 

board’s by-laws and all proposed policies. 
 
23. Please provide any other information that you feel is pertinent to the Department’s review. 
 

 
STATEMENT OF ASSURANCE 

 
I, _______________________________________________________(name of board member applicant) 
state that I am the applicant for board member approval and I have read the questionnaire and any 
supporting documents and know the contents thereof; that the same is true to my knowledge except as to 
the matters therein stated to be alleged upon information and belief, and as to those matters I believe it to 
be true and further acknowledge that  I am aware of the fact that, pursuant to Penal Law §175.30, a 
person who knowingly offers a false instrument for filing to a public official or public servant is guilty of 
Offering a False Instrument for Filing in the 2nd Degree, a Class A Misdemeanor. 
 
 
__________________________________ 
Signature 
 
___________________________    
Date 
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