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Tip of the Week: Make sure your school has a process in place to reconcile your Student Information System (Power School, Infinite Campus, etc) to ATS and to the bi-monthly invoices. Remember that the Reconciliation Invoice is due July 31. 
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Operations- ALL NYC Charter Schools
[New – Action Required] Building Moves in Private Space 
[New - Resource] Summer District School Enrollment
[New – Resource] College Access Training
[New – Resource] Languages Other Than English (LOTE) Exams: Scanning Handbook
[New- Resource] Emergency Readiness Training
[New – Resource] AP Exam Payments
[Update- Resource] Deadline Extended for Walentas Family Foundation Neighborhood School Grants

[bookmark: _[New_–_Action][New – Action Required] Building Moves in Private Space
All Schools / Deadline: May 24th  
If your school is moving from DOE space into private space or from one private space to another, please complete this quick survey.
(back to top)


[bookmark: _[New_-_Resource]][New - Resource] Summer District School Enrollment 
All Schools / Deadline: July 8th 
The New York City Department of Education’s (NYCDOE) summer school program provides NYC DOE students in Grades 3 – 12 with additional instructional support to ensure that they achieve proficiency in NYS Learning Standards and NYC Performance Standards. Schools may select their own schedule for Summer School 2013, with July 8, 2013 being the first possible start date for all district schools. 

	Registration
	Monday, June 10th – Wednesday, June 26th ; and
Monday, July 8th 

	First possible start date (All District Schools)
	Monday, July 8th

	Testing (Elementary/Middle)
	Monday, August 5th (Math) 
Tuesday, August 6th (ELA) 
Wednesday, August 7th (make-up)

	Regents Testing (High School)
	Tuesday, August 13th
Wednesday, August 14th 



For all other summer school dates, refer to the summer school calendar. 

Students who are residents of New York City and attend a charter school are permitted to attend a public school summer program. Students will receive summer school placement on a space-available basis. This is the required application students will use to apply for an individual program. This document also includes the complete eligibility and registration instructions. Please review the application carefully before distributing to students. More information on district schools that will be operating summer school programs will be released shortly.

Charter school students must meet eligibility criteria as follows: 
· Be a resident of New York City 
· Be at risk of not being promoted to the next grade due to performance on ELA and Math State exam (elementary and middle school students) 
· Be in need of required high school credits and/or need to take a Regents exam in order to graduate on time (high school) 
· Summer school enrollment forms must be provided by the home school with the home school DBN and the needs of the student. A charter school student is required to bring this form to the public school in order to enroll for a summer program. 
For more information, please contact Kamilah/Jorge/Keisha.
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[bookmark: _[New_–_Resource]][bookmark: _Hlk355612016][New – Resource] College Access Training 
High schools / Deadline: June 10
The NYCDOE is offering comprehensive training to develop college counseling capacity in all high schools. You should invite members of your staff who work with graduating students to register for Effective Postsecondary Planning by June 10. Participation will involve attendance at six sessions and will cover essential content knowledge for developing a postsecondary planning culture, including financial aid, applications, and college list-making. Multiple staff members from your school can register so that your school works toward a capacity of one trained staff member for every 35 seniors. Registration is now open for both the summer and fall cohort; participants in the summer cohort are eligible to receive per session. For questions, contact Andrea Soonachan at asoonachan@schools.nyc.gov or 212-374-0495.
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[bookmark: _[New_–_Resource]_1][New – Resource] Languages Other Than English (LOTE) Exams: Scanning Handbook
High schools 
Please note that, similar to the current procedures for Regents exams, LOTE answer documents will be scanned at the school administering the exam starting in June. For more information about scheduling, printing, and scanning, see this LOTE handbook.
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[bookmark: _[New-_Resource]_Emergency][New- Resource] Emergency Readiness Training 
All schools 
Beginning in the 2013-14 school year, all schools will be required to conduct two soft lockdown drills per year. In order to ensure that you can effectively implement these drills and respond to emergencies, you will be required to attend a two-hour training this summer. The training session will provide information on Building Response Teams (BRT), General Response Protocols (GRP), and the establishment of a command post. Note that this training is exclusively for principals; you may not send a designee. More information, including registration information and the training schedule, will be provided in a future edition of Principals’ Weekly. 
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[bookmark: _[New_–_Resource]_2][New – Resource] AP Exam Payments
High schools / Deadline: June 15
There will be no AP exam fee for eligible low-income students as the NYCDOE will cover the remaining $10 of exam fees. You should follow these instructions to adjust the invoice that you generate through the College Board website. In order to avoid a late fee, you must pay the adjusted amount on the invoice by June 15. If you have questions, please contact Kamilah/Keisha/Jorge.
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[bookmark: _[Update-_Resource]_Deadline][Update- Resource] Deadline Extended for Walentas Family Foundation Neighborhood School Grants
	Schools in CSD13 & CSD14/ June 14, 2013
The deadline for the Neighborhood School Grants (previously announced here) has been extended to Friday, June 14th. Please contact schoolgrants@twotrees-dumbo.com if you have any questions.
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