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Fiscal Year 2017 Application Narrative for Vendor Funding

Please choose all programs/services that the agency currently provides:

Center Based SEIT Related Services

A. General Description: (Responses should not exceed 400 words.)

This description should include:
e The mission statement and overall philosophy of the agency
e School-wide goals for School Year 2016-2017
e The overall student population served
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B. Overall Funding Use Plan:
Please respond to the below question to demonstrate the need for the proposed project(s)/activity(ies) and to
provide context for the agency’s objectives, program/activity design, and methods of evaluation.

Was a needs assessment conducted? If so, what data was collected and how was it used as a basis for the
project(s)/activity(ies)? (Response should not exceed 250 words.)

How do the projects/activities align to the agency’s school-wide goals? (Response should not exceed 250
words.)
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Describe how each project/activity is supplemental and will meet the needs of the student population?
(Response should not exceed 500 words.)
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C. Cost Allocation Method: (Responses should not exceed 600 words.)
If the agency enrolls only students with IEPs for whom the NYC DOE pays tuition, simply indicate that in this section
and go on to the next question.

If the agency enrolls students in addition to students with IEPs for whom the NYC DOE pays tuition, explain how
the expenditures proposed in this application have been allocated. For example, a SMART board is purchased for a
Special Class in an Integrated Setting (SCIS) comprised of 20 students with a breakdown of 10 general education
students and 10 special education students. Out of the ten special education students, there are 5 NYC DOE
funded students. In this case, 25% of the costs can be allocated to IDEA.

NOTE: Written allocation methodology(ies) must be maintained by the agency and reviewed annually. As with all
expenditures, supporting documentation as required in the RCM must be maintained.
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Total number of all students (including the total # of NYC DOE funded students with IEPs) as of the application
submission date

Total number of NYC DOE funded students with IEPs as of the application submission date
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D. Project/Activity Breakdown:

This section provides specific details for each proposed project/activity. Information for each project/activity should be provided in a separate row in the
chart below. The project/activity numbers in the left column should tie to the expenditure tables in the budget section of this application

Project/Activity Name and Design Intended Overall Outcomes Evaluation Alignment to NYC DOE Special

*; Describe in detail what will take place in | Indicate the overall, expected Describe the evaluation criteria to assess | Education Office goals

-‘E order to achieve desired results. outcomes of the project/activity. the intended overall outcomes. This Choose the key strand that aligns to your
s section may specify the kinds of datato | project/activity from the drop down menu
; be collected and the methods by which it | and write a brief description of how your
S will be analyzed and utilized. project/activity addresses that goal.

2

a
1

Transition Planning

Transition Planning

Transition Planning

Transition Planning
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Project/Activity #

Project/Activity Name and Design
Describe in detail what will take place in
order to achieve desired results.

Intended Overall Outcomes
Indicate the overall, expected
outcomes of the project/activity.

Evaluation

Describe the evaluation criteria to assess
the intended overall outcomes. This
section may specify the kinds of data to
be collected and the methods by which it
will be analyzed and utilized.

Alignment to NYC DOE Special
Education Office goals

Choose the key strand that aligns to your
project/activity from the drop down menu
and write a brief description of how your
project/activity addresses that goal.

N

Transition Planning

Transition Planning

Transition Planning

Transition Planning
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Project/Activity #

Project/Activity Name and Design
Describe in detail what will take place in
order to achieve desired results.

Intended Overall Outcomes
Indicate the overall, expected
outcomes of the project/activity.

Evaluation

Describe the evaluation criteria to assess
the intended overall outcomes. This
section may specify the kinds of data to
be collected and the methods by which it
will be analyzed and utilized.

Alignment to NYC DOE Special
Education Office goals

Choose the key strand that aligns to your
project/activity from the drop down menu
and write a brief description of how your
project/activity addresses that goal.

w

Transition Planning

Transition Planning

Transition Planning

Transition Planning
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Project/Activity #

Project/Activity Name and Design
Describe in detail what will take place in
order to achieve desired results.

Intended Overall Outcomes
Indicate the overall, expected
outcomes of the project/activity.

Evaluation

Describe the evaluation criteria to assess
the intended overall outcomes. This
section may specify the kinds of data to
be collected and the methods by which it
will be analyzed and utilized.

Alignment to NYC DOE Special
Education Office goals

Choose the key strand that aligns to your
project/activity from the drop down menu
and write a brief description of how your
project/activity addresses that goal.

S

Transition Planning

Transition Planning

Transition Planning

Transition Planning
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Project/Activity #

Project/Activity Name and Design
Describe in detail what will take place in
order to achieve desired results.

Intended Overall Outcomes
Indicate the overall, expected
outcomes of the project/activity.

Evaluation

Describe the evaluation criteria to assess
the intended overall outcomes. This
section may specify the kinds of data to
be collected and the methods by which it
will be analyzed and utilized.

Alignment to NYC DOE Special
Education Office goals

Choose the key strand that aligns to your
project/activity from the drop down menu
and write a brief description of how your
project/activity addresses that goal.

(€]

Transition Planning

Transition Planning

Transition Planning

Transition Planning
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Project/Activity #

Project/Activity Name and Design
Describe in detail what will take place in
order to achieve desired results.

Intended Overall Outcomes
Indicate the overall, expected
outcomes of the project/activity.

Evaluation

Describe the evaluation criteria to assess
the intended overall outcomes. This
section may specify the kinds of data to
be collected and the methods by which it
will be analyzed and utilized.

Alignment to NYC DOE Special
Education Office goals

Choose the key strand that aligns to your
project/activity from the drop down menu
and write a brief description of how your
project/activity addresses that goal.

)]

Transition Planning

Transition Planning

Transition Planning

Transition Planning
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Fiscal Year 2017 Application Budget for Vendor Funding

For each expenditure in the following codes, list the associated project/activity number from the narrative.
ASEPs must carefully compare the budget to the total allocation for the year. The budget cannot exceed the total
allocation, including carryover.

Code 15S: Pedagogical, Therapeutic and Other Direct Service Staff on Salary

® |f more space for budget line items is needed, use the continuation sheets at the end of the application.

Salary (amount
ASEP expects to FTE at Percent of
Project/ pay this ASEP Salary
Activity employee in During Salary Charged Charged to
Number Job Title FY2017 Year to Project Project

0.00%

0.00%

0.00%

0.00%

0.00%

0.00%

0.00%

0.00%

0.00%

0.00%

0.00%

Total Salaries (service staff paid hourly): $0.00

Code 15H: Pedagogical, Therapeutic and Other Direct Service Staff Paid Hourly

® |f more space for budget line items is needed, use the continuation sheets at the end of the application.

Total

Expected Percent of

Project/ Hours at Hours Hours
Activity Hourly ASEP in Charged Salary Charged Charged to

Number | Job Title Rate FY2017 to Project to Project Project

$0.00 0.00%

$0.00 0.00%

$0.00 0.00%

$0.00 0.00%

$0.00 0.00%

$0.00 0.00%

$0.00 0.00%

$0.00 0.00%

$0.00 0.00%

$0.00 0.00%

$0.00 0.00%

Total Salaries (service staff paid hourly): $0.00
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Code 16S: Support Staff on Salary

® |f more space for budget line items is needed, use the continuation sheets at the end of the application.

Project/
Activity
Number Job Title

Salary (amount
ASEP expects to
pay this
employee in
FY2017

FTE at
ASEP
During
Year

Salary Charged
to Project

Percent of
Salary
Charged to
Project

0.00%

0.00%

0.00%

0.00%

0.00%

0.00%

0.00%

0.00%

0.00%

0.00%

0.00%

0.00%

0.00%

Code 16H: Support Staff Paid Hourly

Total Salaries (support staff on salary):

$0.00

® |f more space for budget line items is needed, use the continuation sheets at the end of the application.
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Total

Expected Percent of

Project/ Hours at Hours Hours
Activity Hourly ASEP in Charged Salary Charged Charged to

Number | Job Title Rate FY2017 to Project to Project Project

$0.00 0.00%

$0.00 0.00%

$0.00 0.00%

$0.00 0.00%

$0.00 0.00%

$0.00 0.00%

$0.00 0.00%

$0.00 0.00%

$0.00 0.00%

$0.00 0.00%

$0.00 0.00%

$0.00 0.00%

Total Salaries (support staff paid hourly): $0.00




Code 20: Equipment

Code 40: Purchased Services

Percent of
Project/ Amount Total Cost
Activity Charged to Charged to
Number Item Quantity Unit cost Total Cost Project Project
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
Total Equipment: $0.00
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Describe How Cost
Project/ Assigned to IDEA Was
Activity Calculated (e.g. 5 Amount Charged
Number Description of Item Provider of Service sessions@$800/day) to Project
Total Purchased Services: $0.00




Code 45: Supplies and Materials
e Adescription of the proposed purchase(s), including quantity, unit cost and total cost must be provided.
e  The description must be specific, e.g., “small art supplies including crayons, glue and paper”.

® |f more space for budget line items is needed, use the continuation sheets at the end of the application.

Percent of
Project/ Amount Total Cost
Activity Charged to Charged to
Number Description of Item Quantity Unit Cost Total Cost Project Project
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
Total Supplies and Materials: $0.00

Code 46: Travel
®  This section includes pupil transportation for field trips, staff conference costs and reimbursement for parent travel to

and from workshops and meetings.

Title of Traveler Percent of
Project/ (e.g. parent, Amount Total Cost
Activity teacher, speech Charged to Charged to
Number therapist) Destination and Purpose Total cost Project Project
0.00%

0.00%
0.00%
0.00%
0.00%

Total Travel: $0.00

Code 80: Employee Benefits

Amount Allocated to IDEA

Retirement

Health Insurance

Social Security

Workers’ Compensation/Disability Insurance
Unemployment Insurance

Tuition Reimbursement

Merit/Retention Award

Total Cost of Salaries: Code 15S + 15H + 16S + 16H $0.00
Fringe as a Percent of Project Salaries 0.00%
$0.00
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Fiscal Year 201T Proposed BudgSii {&Y' Y Mg T2l L591 +SyR2l CdzyRIy3

Category Code Sub-Total Staff Costs Total

Service Staff on Salary 15S $0.00
Service Staff Paid Hourly 15H $0.00 $0.00

Support Staff on Salary 16S $0.00
Support Staff Paid Hourly 16H $0.00 $0.00
Equipment 20 $0.00
Purchased Services 40 $0.00
Supplies and Materials 45 $0.00
Travel Expenses 46 $0.00
Employee Benefits 80 $0.00
Grand Total* $0.00

*Prior to submission, ASEPs should carefully compare the budget total to the total allocation for the
year. The budget cannot exceed the total allocation, including carryover.

CHIEF ADMINISTRATOR'S CERTIFICATION

I certify that | have reviewed this proposed budget and narrative, that the proposed expenditures are for the benefit

of NYC DOE’s students with disabilities, and that, if approved, the incurred costs will not be reported in any other
requests for funding, including as reimbursement through program tuition.

Signature:

Date:

Name (typed):

Title (typed):
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Continuation Forms for Staff Salaries

Code 15S: Pedagogical, Therapeutic and Other Direct Service Staff on Salary

Salary (amount
ASEP expects to FTE at Percent of
Project/ pay this ASEP Salary
Activity employee in During Salary Charged Charged to
Number | Job Title FY2017 Year to Project Project
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
Total Salaries (service staff on salary): $0.00
Code 15H: Pedagogical, Therapeutic and Other Direct Service Staff Paid Hourly
Total
Expected Percent of
Project/ Hours at Hours Hours
Activity Hourly ASEP in Charged Salary Charged Charged to
Number | Job Title Rate FY2017 to Project to Project Project
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
Total Salaries (service staff paid hourly): $0.00
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Code 16S: Support Staff on Salary

Salary (amount
ASEP expects to FTE at Percent of
Project/ pay this ASEP Salary
Activity employee in During Salary Charged Charged to
Number | Job Title FY2017 Year to Project Project
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
0.00%
Total Salaries (support staff on salary): $0.00
Code 16H: Support Staff Paid Hourly
Total
Expected Percent of
Project/ Hours at Hours Hours
Activity Hourly ASEP in Charged Salary Charged Charged to
Number | Job Title Rate FY2017 to Project to Project Project
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
Total Salaries (support staff paid hourly): $0.00
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Continuation Forms for Supplies and Materials

Code 45: Supplies and Materials
e Adescription of the proposed purchase(s), including quantity, unit cost and total cost must be provided.
e  The description must be specific, e.g., “small art supplies including crayons, glue and paper”.

C.HnmT {9t mn C2UY

Percent of

Project/ Amount Total Cost

Activity Charged to Charged to
Number Description of Item Quantity | Unit Cost | Total Cost Project Project
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%

Total Supplies and Materials:
$0.00




Percent of

Project/ Amount Total Cost

Activity Charged to Charged to

Number Description of Item Quantity | Unit Cost | Total Cost Project Project
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%
$0.00 0.00%

Total Supplies and Materials: $0.00
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