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[New- Action Required] Ordering Deadlines for State Tests

All schools / Deadlines: November 2, 16 
Principals must order the following tests through the NYSED portal (login required):

· Grades 3–8 ELA and math and grades 4 and 8 science exams must be ordered by November 2. See this memo for more information. 

· January Regents examinations and RCTs must be ordered by November 16. Schools should only request the quantity needed, as ordering data will be used to calculate school’s scorer requirements for distributed scoring. For more information on ordering January Regents and RCT exams, see here. 

(back to top)

[New- Announcement] Fall Test Coordinator Meetings
Elementary and Middle Schools / Event: November 5 - 9
Test Coordinators should attend upcoming meetings that provide essential information on administration and operations policies regarding summative testing throughout the year. 

(back to top)

[New- Announcement] Extended Use Policy: Election Day/Nov 6

All Schools in DOE space
Charter schools that are in session on Election Day/November 6, 2012 must submit a permit for NYPD School Safety coverage only, not for space. Election Day is a regular day for building custodians. Charter schools that do not have classes on Election Day, but need School Safety Agent (SSA) coverage for another activity must submit a permit for SSA coverage only.  If you have any questions, please contact Debra Schwartzman.

(back to top)

[Reminder] Shared Space Committee (SSC) Minutes Due
All Schools in DOE space
Per Chancellor’s Regulation A-190, co-locations with a charter school are required to create a Shared Space Committee consisting of Principals, Teachers, and Parent representatives from each school and host 4 meetings per year. The purpose of the SSC is solely to explain and educate the parent and teacher reps about the space process. Minutes from the meetings should be drafted on the Shared Space Committee Meeting Template. Deadlines for minutes submissions are November 1st, January 15th, April 15th and June 28th. The minutes should be submitted to your campus folder or to campus@schools.nyc.gov.  For more information, please see attached shared space committee slides or contact Debra Schwartzman.
(back to top)
[Reminder-Resource] NYSTL Allocations and FAMIS User Guide Now Available

All Schools/ Deadline: April
The New York State Textbook Law (NYSTL) provides funds for textbooks, library books and software to help improve technology and instructional aides at schools. NYSTL funding is restricted to the three categories (Text Books, Library & Software). NYSTL funding is a non-cash allocation that must be spent via the FAMIS portal. The attached excel spreadsheet reflects the allocations per school. New for this year: schools are able to transfer dollars around. Specifically, Textbook and Software funds may be used to purchase Library Books, Textbooks and Software funds may also be transferred to each other. However, Library Books funds may not be used to purchase Textbooks or Software. Please see NYSTL User Guide for full instructions on how to use and transfer funds and the NYSTL Allocations for amounts available. Please contact Jorge Cruz, at jcruz30@schools.nyc.gov if you have any questions.
(back to top)

[Reminder- Resource] Charter School Student Recruitment

All Schools

The Department of Education (DOE) and Vanguard Direct are eager to support your recruitment efforts to help make your school’s information widely available to families in New York City. This is especially important given the provisions of the legislation which requires best efforts toward recruiting within the Community School District, and particularly towards Special Education Students and English Language Learners. The DOE and Vanguard Direct have established a process by which charter schools can reach parents and students regarding school admissions and enrollment information living in specific zip code(s). Please see the FY2012-2013 Vanguard Recruitment Memo  and Charter Schools Recruitment Information Request Form for further details. Please note that this is a fee based service.
(back to top)

[New- Announcement] Enrollment Targets Now On DOE Website

A link to the newly released NYSED Special Populations Enrollment and Retention Targets Calculators, Methodology, and Analysis by District is now available on our website here. This information can also be found on the state website here.

(back to top)

[Reminder—Action Required] Reporting Requirement
DOE Authorized Schools Only/Deadline: November 1

This is a reminder that the following CSAS Reporting requirements are due on Thursday, November 1:

	NOVEMBER 1

	Annual Financial Audit 
	Include with your audit all of the following that apply:

· Management Letter

· Management Letter Response

· Corrective Action Plan

· Federal Single Audit (A-133) Form 990

Please combine into one document if possible. Additionally, please ensure that these files are not password-protected by the auditor.

**Must also be posted on the school’s website as required by New York Charter School Law

	Management and Staff Roster including staff certifications and fingerprint clearance
	Include instructional and non-instructional staff. Roster must include name, certifications (as applicable) and fingerprint clearance status.

Must be re-submitted if changed over school year

	Copy of “Progress Toward Annual Goals” Section of NYSED Annual Report
	Use NYSED “Progress Toward Annual Goals” template, found here. 


Please submit these documents to our general inbox at charterschools@schools.nyc.gov. If you have questions regarding these documents please feel free to reach out to Gabrielle at GMosquera2@schools.nyc.gov with any questions. 
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[Reminder—Action Required] Charter Revision and Board Member Addition/Resignation Webinar

NYC DOE-Authorized Schools/RSVP Deadline: October 29 /Webinar Date: November 1

The CSAS Directors of Oversight will hold a webinar for DOE-authorized charter schools that covers required procedures for charter revisions (material and non-material) as well as the addition and resignation of Board members. The audience for this webinar is school leaders, Board chairs or other Board representatives, and anyone at the school involved in submitting revision paperwork. 

The webinar will be held on November 1 from 4:00 to 5:00 pm. Please RSVP using this link  by Monday, October 29. A separate email with webinar sign-in details will be emailed to all attendees. 

(back to top)

[Reminder—Reference] Deadline for Grade/Enrollment Expansion Charter Revisions 

NYC DOE-Authorized Schools and All Schools in DOE Space/Deadline for NYC DOE-Authorized Schools: November 1

Schools authorized by the NYC DOE CSAS that wish to increase either their maximum authorized enrollment or maximum authorized grade span effective in school year 2013-14 must seek approval for a material charter revision via a material charter revision request by November 1, 2012. This material charter revision request process includes both submitting charter revision paperwork to CSAS for approval as well as conducting a public hearing to solicit community input. 

In addition, all schools located in DOE space—regardless of authorizer—seeking to increase either their maximum authorized enrollment or maximum authorized grade span effective in school year 2013-14 should reach out to their cohort Senior Director as soon as possible (and for DOE-authorized schools, prior to submitting the revision request) in order to discuss space-related concerns. 

NYSED’s guidelines for submitting a material charter revision can be found here. Please reach out to Gabrielle (GMosquera2@schools.nyc.gov) with any questions. 
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