
 

T H E  N E W  Y O R K  C I T Y  D E P A R T M E N T  O F  E D U C A T I O N   
J O E L  I .  K L E I N , Chancellor 

Division of Human Resources 
65 Court Street 
Brooklyn,  NY 11201 

 

AN IMPORTANT MESSAGE TO STAFF IN EXCESS REGARDING THEIR ABSENT TEACHER 

RESERVE ASSIGNMENT BEGINNING SEPTEMBER 7th. THIS IS A COPY OF THE MESSAGE BEING 

EMAILED TO THE EXCESSED EMPLOYEE’S D.O.E. AND PERSONAL EMAIL ADDRESS OF 

RECORD:   

Date: September 1, 2010 

 

Dear Colleague,  

We hope that you have had an enjoyable summer.  This email will confirm that our records indicate that 

you have been placed in excess for the opening of the 2010-2011 school year and that you have 

not yet been selected by a school for a new, regular position.  

 

Therefore, you are being assigned to report to a school location as of  the opening of school on 

September 7.  This is the location where you will report until you have been selected for a new, regular 

position by a school. Please note the following important information: 

 

Beginning on Wednesday, September 1st or after, you must log in and check the Employee Status 

Screen of the Excessed Staff Selection System (ESSS) to verify where you are to report on the 

opening day of school, Tuesday, September 7, 2010. That link is located here  (or copy this link into 

your computer browser:    http://www.nycenet.edu/offices/dhr/transferplane/default.aspx ).  

 

Every effort is being made to provide you with this information as of September 1, however, it is possible 

that your Absent Teacher Reserve (ATR) assignment may not appear until after that date.  Please 

continue to check this week to determine your accurate assignment.  Also note, please disregard any 

prior school assignments that may have appeared in this Employee Status Screen prior to September 1.  

Only school assignments appearing as of September 1 or after are valid. You must log in and verify your 

reporting information for the opening day of school. This is your official assignment: do not report to your 

former school or any other location on that date unless you are no longer in excess. 

 

If by school opening, you have been selected for a new, regular position (not in excess), you should 

report to that new location on the opening day of school, Tuesday, September 7, 2010. If you have 

been notified by your prior school that you are no longer in excess then you should report back to that 

http://www.nycenet.edu/offices/dhr/transferplane/default.aspx
http://www.nycenet.edu/offices/dhr/transferplane/default.aspx


school. If you are still in excess, then you must report to the assignment appearing on the Employee 

Status Screen. 

 

 

For assistance:  If you have any difficulty logging into the Employee Status Screen listed above, or if you 

have any questions, please contact HR Connect at 718-935-4000. 

 

Please note that the Division of Human Resources will be contacting you about job fairs and other 

activities in the coming weeks and during the school year to assist to you in your search for a new, 

regular position.  

 

Thank you very much for your cooperation. 

 

Division of Human Resources 

NYC Department of Education 

 


