
 
 

 
Preschool Special Education Services:  An Overview for Families 

 
 

 

GETTING STARTED 
The Committee on Preschool Special Education (CPSE) is responsible for providing special education services 
for children ages 3 to 5 with disabilities or delays in development.  
 
Children can begin receiving preschool special education services during the year in which they turn 3 years 
old. The exact date depends on the child’s birth date. 
 

Born January 1 –June 30 Born July 1 – December 31 

Services can start on January 2 of year he or she turns 3.  Services can start on July 1 of year he or she turns 3. 

 
 
 
REFERRAL 
If your child is showing delays or has a disability, you can contact your Committee on Preschool Education 
(CPSE) to request an evaluation to determine if your child needs special education services. This is called a 
referral.  
 
What are the steps to refer a child to the CPSE? 
 
STEP 1:  LOCATE THE DISTRICT WHERE THE CHILD LIVES 

 Call 311 or 

 Go to the NYC Department of Education’s website at http://schools.nyc.gov/schoolsearch/, enter your 
child’s address under “location” and click “search.” Click on the first “zoned” school in the search 
results. Your child’s home district is the district of that zoned school. 

 
STEP 2:  FIND THE CPSE OFFICE FOR THE DISTRICT WHERE THE CHILD LIVES 

 Call 311 or 

 Go to the NYC Department of Education’s website at 
http://schools.nyc.gov/Academics/SpecialEducation/Help/Contacts/CSECPSE  

 
STEP 3:  SEND A WRITTEN REFERRAL TO THE CPSE IN PERSON, BY FAX or BY MAIL 
In the referral, you should: 

 State that you are requesting a preschool special education evaluation.  

 Describe your concerns about your child’s development and any services your child has received in the 
past.  

 Provide your full contact information, including an address and telephone number where the CPSE can 
reach you.  

 State your preferred language, if it is not English. 
 
The referral must be in writing. 
 

http://schools.nyc.gov/schoolsearch/
http://schools.nyc.gov/Academics/SpecialEducation/Help/Contacts/CSECPSE


EVALUATION 
After you submit a referral, the CPSE will send you a referral packet, which includes a list of approved 
evaluation sites. Once you receive the packet, you should choose an evaluation site and set up an 
appointment. If a child speaks a language other than English, make sure you choose a site that offers bilingual 
evaluations. You will be asked at the first appointment to provide your informed, written consent for your 
child to be evaluated. If you choose not to consent in writing to the evaluation, your child will not be 
evaluated.  
 
 
 
CPSE MEETING 
After the evaluations are completed, a CPSE meeting will be held. At this meeting, the team will review 
evaluations and determine if your child is eligible for preschool special education services. If found eligible, the 
team will work with you to create an Individualized Education Program (IEP). An IEP outlines your child’s 
current skills and abilities, goals, and supports and services that will be provided. 
 
After the meeting, your CPSE will arrange for the services and/or program to be provided, free of cost to you.  
Services will not begin unless you have consented in writing to the initiation of services. 
 
 
 
SERVICES 
Preschool special education services may include: 

 related services, such as speech, occupational, or physical therapy or counseling;  

 Special Education Itinerant Teacher (SEIT) who provides specially designed instruction;  

 full- or half-day integrated program, where children with and without disabilities are educated in the 
same class with a general education and special education teacher; or 

 full- or half-day special class, where all the students are preschool students with disabilities. 
 
Children recommended to receive SEIT and/or related services may receive these services at the preschool 
program or child care center they attend. 
 
 
 
CONTACTS 
If at any time you need support throughout the CPSE process, you should contact: 

 NYC Department of Education (DOE) 
 CPSE office in the district where the child lives 
 Email specialeducation@schools.nyc.gov  
 Special Education Hotline (718-935-2007) 

 

 Early Childhood Direction Center (ECDC) in the borough where your child lives: 
 Bronx (347-271-8159) 
 Brooklyn (718-437-3794) 
 Manhattan (212-746-6175) 
 Queens (718-215-1299) 
 Staten Island (718-226-6670) 

mailto:specialeducation@schools.nyc.gov

