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TIP OF THE WEEK: CSAS will accept unapproved Board meeting minutes as part of the documentation submitted during the new Board member approval process.
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[bookmark: _[Update-_Resource]_Big][Update- Resource] Big Apple Awards – Call for Nominations, Info Request to Come
All Schools/ Deadline: March 13, 2013 
The NYC Department of Education (NYCDOE) launched the first annual Big Apple Awards: Recognizing Teacher Excellence in New York City. The Big Apple Awards are meant to recognize some of NYC’s best teachers – teachers who are doing outstanding work every day on behalf of our students. After an extensive nomination and application process, up to ten outstanding teachers will be awarded a monetary prize and a classroom grant this June.  Charter school teachers are eligible for the award; the goal is to have at least one nomination from every school in New York City.

There is an open, citywide call for nominations until this Wednesday, March 13, 2013. School leaders, teachers, supervisors, students, parents, and community members are all invited to nominate current, full-time teachers who have demonstrated an exceptional impact on students' learning, instructional practices, and professional contributions to the school community. More information on how to nominate a teacher can be found on The Big Apple Awards webpage and a flyer for distribution (with translations in multiple languages) can be found here.

In order to assist in determining which nominees will be invited to apply for the Big Apple Awards, charter school principals will also be asked to provide quick feedback on nominees from their school (the same process will happen with district school principals). This information is crucial in identifying our top-tier candidates. Charter school principals will be directly emailed a request for feedback on Monday, March 18th and will be asked to return feedback by Thursday, March 21 in order for their nominee to be considered for the next selection stage. Charter school network staff, where applicable, will be copied on these requests. For questions, contact the Office of Teacher Recruitment and Quality at teacherexcellence@schools.nyc.gov. 
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[bookmark: _[Reminder_–_Resource]][Reminder – Resource] Online Ordering of June 2013 Regents Exams and Regents Competency Tests
High Schools/ Deadline: April 15, 2013
Please visit the NYSED website concerning online ordering and storing of test materials for the June 2013 Regents Exams and Regents Competency Tests. Initial online requests for the June 2013 Regents Exams and Regents Competency Tests may be submitted at http://portal.nysed.gov/ as soon as you receive this message. The system will close Monday, April 15, 2013. Please reference the following resources:
1. Procedures for Requesting and Storing the June 2013 Regents Examinations and Regents Competency Tests (DET 500); 
1.  School Record of Examinations Requested - June 2013 (DET 501)
1. Instructions for Submitting Your Examination Request Online - June 2013 (InstrSubmittingExamRequest) (attached)

Any questions concerning your school's examination request may be directed to this office by e-mail sent to examrequest@mail.nysed.gov.
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[bookmark: _[Reminder-_Updated_Action][Reminder- Updated Action required] Use or Lose FY13 NYSTL Dollars – Deadline Extended Until April 5, 2013
All Schools/ Deadline: April 5
Please log into FAMIS today and begin to plan your FY13 NYSTL spending. The deadline to place orders has been extended to April 5th. You have one month to spend the money. Instructions to place orders in FAMIS are located here. Please use this grant money before it expires!! Please contact Keisha/Kamilah/Jorge if you have any questions.
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[bookmark: _[Reminder-Action_Required]_Certifyi][Reminder-Action Required] Certifying Purchase Orders in FAMIS
All Schools
Please make sure that you are certifying your NYSTL purchases. Please see step-by-step instructions on how to certify a Purchase Order (PO) in the FAMIS Certification Guide. This should be done for EACH PO, once the items have been received. Certifying the PO facilitates payment to vendors. If payment is not made to the vendor through the FAMIS system, vendors will be referred directly to the school for alternate form of payment. Please contact Keisha Womack with any questions.
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DOE Authorized Schools/Ongoing
When approving a new board member, please remember the four elements of the board additional approval request. For a proposed new board member, you must submit ALL of the following documents directly to your cohort Director of Oversight:

1. Board meeting minutes that show approval vote of proposed trustee (full and ex officio)
1. Proposed new Board member’s Resume
1. Disclosure of Financial Interest Form (completed and signed by proposed new Board member) (attached)
1. CSAS’s Board Trustee Questionnaire (attached)
3. Use most current version
3. Must be filled out by new Board members themselves
3. Must be signed by hand

Also, as a reminder: CSAS must be notified of Board member additions within 5 business days of their approval vote. Additionally, CSAS must be notified of Board member resignations and changes in leadership within 5 business days. New board members may attend Board meetings, but may not vote until they are approved by CSAS. Schools must submit an updated Board roster (attached) to CSAS within 5 business days of new member approval. If you have any questions regarding these documents and/or the new Board member approval process, please feel free to reach out to Gabrielle/Andrea/Maria. 
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