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Welcome 
 

 

Dear Colleagues: 

Welcome to the ISC’s Winter/Spring Professional Development catalog for school staff, February–June 2008.  

We are pleased to launch these course opportunities, which encompass the three areas for which we deliver 

core services to our schools:  Business, Operations, and Special Education.  The courses build upon and extend 

the professional development program undertaken through our Cycle One and Cycle Two course opportunities 

offered at the ISC in the September–January period.  

The content has been designed to provide focused support for the responsibilities entailed by the three areas, as 

well as generally help to sustain a strong foundation for effective management of administrative functions at 

the school.  Please share this catalog with members of your staff who could benefit from participation in the 

courses. 

A PDF version of this book is available online at www.nyc.gov/schools/employees. 

School staff members interested in attending courses should register online via Protraxx at:  www.nycoit.org 

(PD Registration). 

We will use your evaluations to plan for future professional development offerings, so we can ensure that these 

services meet the needs of our schools.  We look forward to welcoming staff from your school to our courses.  

 

Vincent Clark 

Chief Executive Officer 

Integrated Service Center 
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We Value Your Feedback 
Our goal in creating this catalog was to create one place where schools could learn about PD offerings provided 
by the New York City Department of Education.  Please tell us how we can make the next version of this catalog 
more useful for you. If you have any suggestion/comments/ideas, please let us know by e-mailing 
MarketMaker@schools.nyc.gov   
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Integrated Service Center Contact Information 

General Office Website 
http://schools.nyc.gov/Administration/Organization+of+the+DOE/ISC/     

General Questions 

Todd C. Johnson TJohnson4@schools.nyc.gov (718) 741-7052 

Questions Regarding the Schedule by Location 

Bronx Todd C. Johnson TJohnson4@schools.nyc.gov (718) 741-7052 

Brooklyn Jane Colwill JColwill@schools.nyc.gov (718) 935-3254 

Manhattan Mary Frizzel MFrizze@schools.nyc.gov (212) 356-3880 

Queens Jie Zeng JZeng2@schools.nyc.gov (718) 391-8041 

Staten Island Debby W. Sachs DSachs@schools.nyc.gov (718) 390-1541 
 

Registration Instructions 
Please register online at  www.pd.nycoit.org. 

For course selection:  

Choose:  Advanced Search 

Find course by filling in one, or a combination, of the following:  

 Class: Full Name of Course from Catalog 

 Keyword: Partial Name of Course or other Key Word 

 Date(s): Start or End Date 

 Subject: Business or Operations or Special Education 

 Topic:  Business or Operations or Special Education 

 Department: Integrated Service Center 

 Course #: Course Number  

Then click: "Search" button. 

 
Please Note: Locations listed as TBD in the current catalog will be provided by the ISCs at a later date. 

http://schools.nyc.gov/Administration/Organization+of+the+DOE/ISC/
www.pd.nycoit.org
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ISC PROFESSIONAL DEVELOPMENT CALENDAR (BRONX) 
The courses in this calendar are listed below by date, along with the location, time, and catalog page number where you 
may find a description. A legend for the "Location Code" is listed at the end of this calendar. Offerings whose dates and 
times are still to be determined as of this printing are listed separately at the end of this calendar. Dates and times may be 
subject to change after this printing, so please check the ISC web site for the most current information. 

February 
2/5 Data Specialist Applications Training (F1; 8:30-11:30 AM).....................................................................................13 
2/5 Data Specialist Applications Training (F1; 12:30-3:30 PM) .....................................................................................13 
2/6 Planning Interviews, Audits, and Best Practices (Guidelines and Procedures) (F2; 8:30-11:00 AM) .........................3 
2/6 Overview of Drugs: Signs and Symptoms (F4; 9:00-11:00 AM).................................................................................7 
2/6 Vision Screening Training (F1; 8:30-11:30 AM).........................................................................................................9 
2/8 How to Recognize Trends in Attendance Statistics (F1; 8:30-11:00 AM) ..................................................................3 
2/11 ATS for New Users (F1; 8:30-11:30 AM) .................................................................................................................13 
2/11 ATS for New Users (F1; 12:30-3:30 PM)..................................................................................................................13 
2/12 Mid-Year Fiscal Analysis (F1; 8:30-10:00 AM) ..........................................................................................................1 
2/12 Mid-Year Fiscal Analysis (F1; 3:30-5:00PM)..............................................................................................................1 
2/13 Planning Interviews, Audits, and Best Practices (Guidelines and Procedures) (F2; 8:30-11:00 AM) .........................3 
2/13 Resiliency: Designing Character Development Programs (F4; 8:30-11:00 AM) .........................................................4 
2/13 ATS for Administrators (F1; 8:30-11:30 AM)...........................................................................................................12 
2/13 ATS for Administrators (F1; 12:30-3:30 PM) ...........................................................................................................12 
2/14 Probationary Pedagogues (F2; 3:00-5:00 PM) ..........................................................................................................3 
2/15 Mid-Year Fiscal Analysis (F1; 8:30-10:00 AM) ..........................................................................................................1 
2/25 Mid-Year Fiscal Analysis (F1; 8:30-10:00 AM) ..........................................................................................................1 
2/26 Mid-Year Fiscal Analysis (F1; 3:30-5:00PM)..............................................................................................................1 
2/26 State Math Exam Administration and Procedure (F2; 1:00-3:00 PM)......................................................................14 
2/27 Understanding the Rights of Students Living in Temporary Housing (J45A; 9:00 AM-12:30 PM) .............................7 
2/27 HSST for Administrators (F1; 8:30-11:30 AM) .........................................................................................................13 
2/27 HSST for Administrators (F1; 12:30-3:30 PM) .........................................................................................................13 
2/27 State Math Exam Administration and Procedure (F2; 8:30-11:30 AM) ...................................................................14 
2/27 Progressive Discipline (F2; 2:30-5:00 PM).................................................................................................................3 
2/28 State Math Exam Administration and Procedure (F2; 1:00-3:00 PM)......................................................................14 
2/29 State Math Exam Administration and Procedure (F2; 8:30-11:30 AM) ...................................................................14 

March 
3/3 Beyond the Basics: Additional Information on Child Abuse Prevention & Identification (F2; 9:00-10:30 AM) ..........5 
3/4 ATS for New Users (F1; 8:30-11:30 AM) .................................................................................................................13 
3/4 ATS for New Users (F1; 12:30-3:30 PM)..................................................................................................................13 
3/4 IEP Clinic: IEP Writing and the Educational Benefit Process (F4; 8:30-11:30 AM)...................................................15 
3/6 The Conflict Cycle: Conflict Resolution & Life Skills (F2; 9:00-10:30 AM) .................................................................5 
3/6 Childhood Obesity (F2; 12:30-2:00 PM) ..................................................................................................................10 
3/6 Beyond the Basics: Additional Information on Child Abuse Prevention & Identification (F2; 3:00-4:30 PM) ............5 
3/10 Data Specialist Applications Training (F1; 8:30-11:30 AM).....................................................................................13 
3/10 Fostering Youth Leadership (F2; 9:00-10:30 AM) .....................................................................................................5 
3/10 Data Specialist Applications Training (F1; 12:30-3:30 PM) .....................................................................................13 
3/11 Data Specialist Applications Training (F1; 8:30-11:30 AM).....................................................................................13 
3/11 Data Specialist Applications Training (F1; 12:30-3:30 PM) .....................................................................................13 
3/12 Data Specialist Applications Training (F1; 8:30-11:30 AM).....................................................................................13 
3/12 Gang Awareness & Prevention (F2; 9:00-10:30 AM) ................................................................................................4 
3/12 The Conflict Cycle: Conflict Resolution & Life Skills (F2; 12:00-1:30 PM)..................................................................5 
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ISC PROFESSIONAL DEVELOPMENT CALENDAR (BRONX) 

March (continued) 
3/12 Data Specialist Applications Training (F1; 12:30-3:30 PM) .....................................................................................13 
3/12 Safe Learning Environment: Best Practices (F2; 3:00-4:30 PM).................................................................................8 
3/13 Data Specialist Applications Training (F1; 8:30-11:30 AM).....................................................................................13 
3/13 IEP Clinic: IEP Writing and the Educational Benefit Process (F4; 8:30-11:30 AM)...................................................15 
3/13 Fostering Youth Leadership (F2; 1:00-2:30 PM)........................................................................................................5 
3/13 Data Specialist Applications Training (F1; 12:30-3:30 PM) .....................................................................................13 
3/13 Improving School Attendance: Strategies & Techniques for Attendance Professionals (F2; 9:00-10:30 AM) ............4 
3/14 Data Specialist Applications Training (F1; 8:30-11:30 AM).....................................................................................13 
3/14 Understanding the Rights of Students Living in Temporary Housing (F2; 8:30 AM-12:00 PM) .................................7 
3/14 Data Specialist Applications Training (F1; 12:30-3:30 PM) .....................................................................................13 
3/14 Gang Awareness & Prevention (F2; 1:00-2:30 PM)...................................................................................................4 
3/17 Data Specialist Applications Training (F1; 8:30-11:30 AM).....................................................................................13 
3/17 Trends in Risk Behavior for Adolescents (F2; 9:00-10:30 AM) ................................................................................10 
3/17 Data Specialist Applications Training (F1; 12:30-3:30 PM) .....................................................................................13 
3/17 IEP Clinic: IEP Writing and the Educational Benefit Process (F4; 2:30-5:30 PM) .....................................................15 
3/18 Child Assistance Program (CAP) (F1; 9:00-11:00 AM) ............................................................................................15 
3/18 Probationary Pedagogues (F2; 3:00-5:00 PM) ..........................................................................................................3 
3/19 Child Assistance Program (CAP) (F1; 9:00-11:00 AM) ............................................................................................15 
3/19 Managing Disruptive Youth: A Positive Youth Development Approach (F2; 9:00-10:30 AM) ...................................6 
3/19 ATS and Health Services (F1; 1:00-3:00 PM)...........................................................................................................11 
3/19 IEP Clinic: IEP Writing and the Educational Benefit Process (F4; 2:30-5:30 PM) .....................................................15 
3/20 Safe Learning Environment: Best Practices (F2; 9:00-10:30 AM) ..............................................................................8 
3/20 Managing Disruptive Youth: A Positive Youth Development Approach (F2; 3:00-4:30 PM) .....................................6 
3/24 Child Assistance Program (CAP) (F1; 9:00-11:00 AM) ............................................................................................15 
3/24 IEP Clinic: IEP Writing and the Educational Benefit Process (F4; 12:30-3:30 PM) ...................................................15 
3/25 Progressive Discipline (F2; 2:30-5:00 PM).................................................................................................................3 
3/26 ATS for Administrators (F1; 8:30-11:30 AM)...........................................................................................................12 
3/26 ATS for Administrators (F1; 12:30-3:30 PM) ...........................................................................................................12 
3/26 Improving School Attendance: Strategies & Techniques for Attendance Professionals (F2; 1:00-2:30 PM) ..............4 
3/26 Staffing Issues for Closing and Phase Out Schools (F2; 3:00-5:00 PM) .....................................................................2 
3/27 IEP Clinic: IEP Writing and the Educational Benefit Process (F4; 8:30-11:30 AM)...................................................15 
3/27 Section 504 (F2; 9:00-10:30 AM) ............................................................................................................................11 
3/27 Understanding the Rights of Students Living in Temporary Housing (F2; 2:00-5:30 PM)..........................................7 
3/28 Childhood Obesity (F2; 9:00-10:30 AM)..................................................................................................................10 
3/28 Trends in Risk Behavior for Adolescents (F2; 11:00-12:30 PM)...............................................................................10 

April 
4/1 Specialized Transportation Accommodation Request (F1; 9:00-11:00 AM) ............................................................15 
4/1 Specialized Transportation Accommodation Request (F1; 1:00-2:30 PM)...............................................................15 
4/2 HSST for Administrators (F1; 8:30-11:30 AM) .........................................................................................................13 
4/2 HSST for Administrators (F1; 12:30-3:30 PM) .........................................................................................................13 
4/3 Team Approach to Functional Behavioral Assessments and Behavior Intervention Plans (F4; 8:30-11:30 AM)......16 
4/3 Eliminating Bullying & Building Community (F2; 10:00-11:30 PM)...........................................................................5 
4/4 Specialized Transportation Accommodation Request (F1; 9:00-11:00 AM) ............................................................15 
4/4 Specialized Transportation Accommodation Request (F1; 1:00-2:30 PM)...............................................................15 
4/7 Human Resources - Year End Processes (F2; 8:30-10:30 AM)...................................................................................2 
4/8 Team Approach to Functional Behavioral Assessments and Behavior Intervention Plans (F4; 8:30-11:30 AM)......16 
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ISC PROFESSIONAL DEVELOPMENT CALENDAR (BRONX) 

April (continued) 
4/8 Transportation and Student Discipline (F2; 9:00-10:30 AM) .....................................................................................8 
4/8 Probationary Pedagogues (F2; 3:00-5:00 PM) ..........................................................................................................3 
4/9 HSST Program Chairs (F1; 9:00-3:00 PM)................................................................................................................13 
4/9 IEP Clinic: IEP Writing and the Educational Benefit Process (F4;12:30-3:30 PM) ....................................................15 
4/10 HSST Program Chairs (F1; 9:00-3:00 PM)................................................................................................................13 
4/10 Designated Reporters- Your Role & Responsibilities (F2; 9:00-10:30 AM) ................................................................6 
4/10 Eliminating Bullying & Building Community (F2; 3:00-4:30 PM)...............................................................................5 
4/11 Team Approach to Functional Behavioral Assessments and Behavior Intervention Plans (F4; 8:30-11:30 AM)......16 
4/14 ATS for New Users (F1; 8:30-11:30 AM) .................................................................................................................13 
4/14 Elementary & Middle School Counselors: Networking Session (F2; 9:00-10:30 AM) ................................................6 
4/14 ATS for New Users (F1; 12:30-3:30 PM)..................................................................................................................13 
4/14 Team Approach to Functional Behavioral Assessments and Behavior Intervention Plans (F4; 12:30-3:30 PM) ......13 
4/15 Progressive Discipline (F2; 2:30-5:00 PM).................................................................................................................3 
4/17 Building Resiliency: The Science & Work of Prevention (F2; 9:00-10:30 AM)............................................................7 
4/17 Elementary & Middle School Counselors: Networking Session (F2; 11:00-12:30 PM)...............................................6 
4/17 Team Approach to Functional Behavioral Assessments and Behavior Intervention Plans (F4; 12:30-3:30 PM) ......16 
4/17 Human Resources - Year End Processes (F2; 3:00-5:00 PM) .....................................................................................2 
4/18 Health and Well Being (F2; 9:00-10:30 AM) ...........................................................................................................10 
4/18 Staff Advisor Training for School Officials (F2; 1:00-3:00 PM) ..................................................................................9 
4/28 ATS for Administrators (F1; 8:30-11:30 AM)...........................................................................................................12 
4/28 ATS for Administrators (F1; 12:30-3:30 PM) ...........................................................................................................12 
4/28 Transportation and Student Discipline (F2; 1:00-2:30 PM)........................................................................................8 
4/29 ATS for Administrators (F1; 8:30-11:30 AM)...........................................................................................................12 
4/29 ATS for Administrators (F1; 12:30-3:30 PM) ...........................................................................................................12 
4/29 Building Resiliency: The Science & Work of Prevention (F2; 1:00-2:30 PM) ..............................................................7 
4/29 Team Approach to Functional Behavioral Assessments and Behavior Intervention Plans (F4; 3:00-6:00 PM) ........16 
4/30 Health and Well Being (F2; 9:00-10:30 AM) ...........................................................................................................10 
4/30 Designated Reporters- Your Role & Responsibilities (F2; 3:00-4:30 PM)...................................................................6 

May 
5/1 Human Resources - Year End Processes For Secretaries (F2; 8:30-10:30 AM)...........................................................2 
5/5 Maximizing Your Relationships with Community-Based Organizations (F2; 9:00-10:30 AM)...................................6 
5/6 ATS End of Year–Elementary/Middle School (F1; 8:30-11:30 AM) ..........................................................................11 
5/6 Moving Forward with IEPs: Process and Procedures (F4; 8:30-11:30 AM) ..............................................................15 
5/6 ATS End of Year–Elementary/Middle School (F1; 12:30-3:30 PM) ..........................................................................11 
5/6 Year End Attendance Practices & Proactive Planning for the New School Year (F2; 12:00-1:30 PM) .......................4 
5/6 Asthma, "It's a Family Affair" (F2; 3:00-4:30 PM)..................................................................................................11 
5/7 Pupil Personnel: Best Practices for High School Assistant Principals (High School Counselors Cohort)  
 (F2; 9:00-10:30 AM) .................................................................................................................................................7 
5/8 ATS End of Year–High Schools (F1; 8:30-11:30 AM)...............................................................................................12 
5/8 Human Resources–Year End Processes For Secretaries (F2; 8:30-10:30 AM)............................................................2 
5/8 ATS End of Year–High Schools (F1; 12:30-3:30 PM) ...............................................................................................12 
5/9 Moving Forward with IEPs: Process and Procedures (F4; 8:30-11:30 AM) ..............................................................15 
5/12 HSST for Administrators (F1; 8:30-11:30 AM) .........................................................................................................13 
5/12 HSST for Administrators (F1; 12:30-3:30 PM) .........................................................................................................13 
5/12 Moving Forward with IEPs: Process and Procedures (F4; 12:30-3:30 PM) ..............................................................15 
5/13 Maximizing Your Relationships with Community-Based Organizations (F2; 3:00-4:30 PM) .....................................6 
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ISC PROFESSIONAL DEVELOPMENT CALENDAR (BRONX) 

May (continued) 
5/15 Communicable Disease Reporting in Schools (F2; 9:00-10:30 AM).........................................................................10 
5/15 Moving Forward with IEPs: Process and Procedures (F4; 12:30-3:30 PM) ..............................................................15 
5/16 Year End Attendance Practices & Proactive Planning for the New School Year (F2; 11:30-1:00 PM) .......................4 
5/16 Understanding & Intercepting Early Warning Signs of Violent Behavior. (F2; 9:00-10:30 AM) .................................8 
5/19 Pupil Personnel: Best Practices for High School Assistant Principals (High School Counselors Cohort)  
 (F2; 11:00-12:30 PM)................................................................................................................................................7 
5/20 Communicable Disease Reporting in Schools (F2; 3:00-4:30 PM) ...........................................................................10 
5/21 Understanding & Intercepting Early Warning Signs of Violent Behavior. (F2; 9:00-10:30 AM) .................................8 
5/21 Moving Forward with IEPs: Process and Procedures (F4; 12:30-3:30 PM) ..............................................................15 
5/22 IEP Clinic: IEP Writing and the Educational Benefit Process (F4; 12:30-3:30 PM) ...................................................15 
5/23 Asthma, "It's a Family Affair" (F2; 9:00-10:30 AM) ...............................................................................................11 
5/27 Moving Forward with IEPs: Process and Procedures (F4; 3:00-6:00 PM) ................................................................15 

June 
6/9 ATS Summer School–High Schools (F1; 8:30-11:30 AM).........................................................................................12 
6/9 ATS Summer School–High Schools (F1; 12:30-3:30 PM) .........................................................................................12 
6/13 ATS Summer School–Elementary/Middle School (F1; 8:30-11:30 AM)....................................................................12 
6/13 ATS Summer School–Elementary/Middle School (F1; 12:30-3:30 PM) ....................................................................12 
6/16 ATS for Administrators (F1; 8:30-11:30 AM)...........................................................................................................12 
6/16 ATS for Administrators (F1; 12:30-3:30 PM) ...........................................................................................................12 

TBD 
Register Projections .................................................................................................................................................................1 
Budget Development (FY 2008-2009)......................................................................................................................................2 

Legend for Locations 
Code Building Name Address ZIP Floor Room  Capacity 
F1 Fordham Plaza 1 Fordham Plaza 10458 8th Comp Lab 820  35 
F2 Fordham Plaza 1 Fordham Plaza 10458 8th 838 40 
F3 Fordham Plaza 1 Fordham Plaza 10458 8th 821 20 
F4 Fordham Plaza 1 Fordham Plaza 10458 8th 853 30 
F5 Fordham Plaza 1 Fordham Plaza 10458 7th  7th Floor Conference  25 
F6 Fordham Plaza 1 Fordham Plaza 10458 7th  Library  20 
Z1 Zerega  1230 Zerega Avenue 10462 1st Room 76  70 
E1 East Tremont 3450 East Tremont Ave.  10465 2nd  2nd Floor Mtg.  25 
LH Lincoln Hospital 234 East 149th Street 10451 1st Center Auditorium  200 
LC Lehman College 250 Bedford Park Blvd W.  10468 1st Music Hall  100 
J45A MS45 2502 Lorillard Place 10458 1st Auditorium  100 
J45L MS45 2502 Lorillard Place 10458 2nd  Library 35 
MS391 MS391 2225 Webster Avenue 10457 2nd  Room 210 35 
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ISC PROFESSIONAL DEVELOPMENT CALENDAR (BROOKLYN) 
The courses in this calendar are listed below by date, along with the location, time, and catalog page number where you 
may find a description. A legend for the "Location Code" is listed at the end of this calendar.  Offerings whose dates and 
times are still to be determined as of this printing are listed separately at the end of this calendar. Dates and times may be 
subject to change after this printing, so please check the ISC web site for the most current information.  

February 
2/4 ATS for New Users (K2; 12:00-3:00 PM) .................................................................................................................13 
2/4 ATS for New Users (K2; 8:30-11:30 AM).................................................................................................................13 
2/5 Clinical Components of the IEP: From Testing to Teaching (K3; 9:00-11:30 AM)....................................................14 
2/6 Vision Screening Training (13K093; 1:00-3:00 PM)...................................................................................................9 
2/6 Section 504 (13K093; 9:00-11:00 AM)....................................................................................................................11 
2/6 Transportation Workshop: ATS/OPT Applications (K2; 8:30-11:30 PM) ..................................................................14 
2/6 Transportation Workshop: ATS/OPT Applications (K2; 12:30-3:30 PM) ..................................................................14 
2/7 ATS for Administrators (K2; 8:30-11:30 AM) ..........................................................................................................12 
2/7 Vision Screening Training (K3; 1:00-3:00 PM)...........................................................................................................9 
2/7 Section 504 (K3; 9:00-11:00 AM)............................................................................................................................11 
2/7 ATS for Administrators (K2; 12:00-3:00 PM)...........................................................................................................12 
2/8 Data Specialist Applications Training (K2; 8:30-11:30 AM) ....................................................................................13 
2/8 Data Specialist Applications Training (K2; 12:30-3:00 PM).....................................................................................13 
2/11 Transition Planning (K3; 8:30 AM-12:30 PM) .........................................................................................................14 
2/12 Mid-Year Fiscal Analysis (K3; 1:00-3:00 PM) ............................................................................................................1 
2/12 Clinical Components of the IEP: From Testing to Teaching (K4; 8:30 AM-12:30 PM) .............................................14 
2/12 Vision Screening Training (19K660; 1:00-3:00 PM)...................................................................................................9 
2/12 Section 504 (19K660; 9:00-11:00 AM)....................................................................................................................11 
2/12 How to Recognize Trends in Attendance Statistics (K3; 9:00 AM-12:00 PM)............................................................3 
2/13 How to Recognize Trends in Attendance Statistics (K3; 9:00 AM-12:00 PM).............................................................. 
2/13 Mid-Year Fiscal Analysis (K3; 3:30-5:30 PM) ............................................................................................................1 
2/14 Transition Planning (K3; 8:30 AM-12:30 PM) .........................................................................................................14 
2/26 Planning Interviews, Audits and Best Practices (Guidelines and Procedures) (K4; 9:00 AM-12:00 PM)....................3 
2/26 Mid-Year Fiscal Analysis (K3; 1:00-3:00 PM) ............................................................................................................1 
2/27 Planning Interviews, Audits and Best Practices (Guidelines and Procedures) (K3; 3:30-6:00 PM) ............................3 
2/27 State Math Exam Administration and Procedure (K4; 10:30-1:00 PM) ...................................................................14 
2/27 How to Recognize Trends in Attendance Statistics (K3; 9:00 AM-12:00 PM)............................................................3 
2/28 Safe Learning Environment: Best Practices (K4; 8:00-9:30 AM) ................................................................................8 
2/28 Transportation and Student Discipline (K4; 9:30-11:00 AM).....................................................................................8 
2/28 Staff Advisor Training for School Officials (K4; 11:00 AM-1:00 PM) .........................................................................9 
2/28 Mid-Year Fiscal Analysis (K3; 8:30-10:30 AM)..........................................................................................................1 
2/28 Human Resources – Year End Processes for Administrators (K3; 10:30 AM-12:30 PM)............................................2 
2/29 State Math Exam Administration and Procedure (K4; 8:30-11:00 AM)...................................................................14 
2/29 State Math Exam Administration and Procedure (K4; 11:30 AM-2:00 PM).............................................................14 

March 
3/4 Improving School Attendance:  Strategies & Techniques for Attendance Professionals (K4; 9:00-12:00 PM) ...........4 
3/4 Trends in Risk Behavior for Adolescents (K3; 9:00-11:00 AM) ................................................................................10 
3/4 ATS for New Users (K2; 8:30-11:30 AM).................................................................................................................13 
3/4 ATS for New Users (K2; 12:00-3:00 PM) .................................................................................................................13 
3/5 Gang Awareness & Prevention (K4; 10:00 AM-12:00 PM)........................................................................................4 
3/6 Human Resources – Year End Processes for Secretaries (K3; 1:00-3:00 PM) ............................................................2 
3/6 Specialized Transportation Accommodation Request  (K4; 9:00-11:00 AM) ...........................................................15 
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ISC PROFESSIONAL DEVELOPMENT CALENDAR (BROOKLYN) 

March (continued) 
3/6 Specialized Transportation Accommodation Request (K4; 1:00-3:00 PM) ..............................................................15 
3/7 Data Specialist Applications Training (K1; 8:30-11:30 AM) ....................................................................................13 
3/7 Data Specialist Applications Training (K1; 12:00-3:00 PM).....................................................................................13 
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5/29 Managing Disruptive Youth: A Positive Youth Development Approach (M7C; 3:00-5:00 PM) ..................................6 
5/29 Designated Reporters: Your Roles and Responsibilities (M7C; 1:00-3:00 PM)...........................................................6 
5/29 Designated Reporters: Your Roles and Responsibilities (M7C; 3:00-5:00 PM)...........................................................6 
5/29 Moving Forward with IEPs: Process and Procedures (M7C; 8:30 AM-12:30 PM).....................................................15 

June 
6/2 Beyond the Basics: Additional Info on Child Abuse (M7C; 1:00-3:00 PM).................................................................5 
6/2 Beyond the Basics: Additional Info on Child Abuse (M7C; 3:00-5:00 PM).................................................................5 
6/4 Improving School Attendance (M7C; 3:00-5:00 PM) .................................................................................................4 
6/4 ATS for Administrators (M8L; 9:00 AM-12:00 PM) ..................................................................................................12 
6/5 ATS for Administrators (M8L; 12:00-3:00 PM).........................................................................................................12 
6/6 ATS for Administrators (M8L; 3:30-6:30 PM)...........................................................................................................12 
6/9 ATS Summer School Elementary/Middle School (M8L; 9:00 AM-12:00 PM) ............................................................12 
6/9 ATS Summer School Elementary/Middle School (M8L; 3:30-6:30 PM).....................................................................12 
6/10 ATS Summer School Elementary/Middle School (M8L; 12:00-3:00 PM)...................................................................12 
6/11 ATS Summer School High School (M8L; 9:00 AM-12:00 PM) ..................................................................................12 
6/11 ATS Summer School High School (M8L; 3:30-6:30 PM) ...........................................................................................12 
6/11 IEP Clinic: IEP Writing and the Educational Benefit Process (M7L; 8:30-11:30 AM) ................................................15 
6/11 IEP Clinic: IEP Writing and the Educational Benefit Process (M7L; 12:30-3:30 PM).................................................15 
6/11 IEP Clinic: IEP Writing and the Educational Benefit Process (M7L; 3:30-5:30 PM)...................................................15 
6/12 ATS Summer School High School (M8L; 12:00-3:00 PM) .........................................................................................12 

TBD 
Register Projections ................................................................................................................................................................1 
Budget Development (FY 2008-2009)......................................................................................................................................2 
Staffing Issues for Closing and Phase Out Schools ..................................................................................................................2 
Incident Reporting and Follow-up............................................................................................................................................8 
Clinical Components of the IEP: From Testing to Teaching ....................................................................................................14 

Legend for Locations 
Code Building Name Address  ZIP Floor Room  Capacity 
M8L Manhattan ISC 333 7th Avenue 10001 8th Computer Lab 24 
M12L Manhattan ISC 333 7th Avenue 10001 12th Computer Lab 25 
M7C Manhattan ISC 333 7th Avenue 10001 7th Conference Room 60 
M7L Manhattan ISC 333 7th Avenue 10001 7th Library 12 
M12C Manhattan ISC 333 7th Avenue 10001 12th Conference Room 30 

 



xxi 

ISC PROFESSIONAL DEVELOPMENT CALENDAR (QUEENS) 
The courses in this calendar are listed below by date, along with the location, time, and catalog page number where you 
may find a description. A legend for the "Location Code" is listed at the end of this calendar. Offerings whose dates and 
times are still to be determined as of this printing are listed separately at the end of this calendar. Dates and times may be 
subject to change after this printing, so please check the ISC web site for the most current information.  

February 
2/4 ATS for New Users (L1; 8:30-11:30 AM)................................................................................................................. 13 
2/4 ATS for New Users (L1; 12:00-3:00 PM) ................................................................................................................. 13 
2/5 ATS for Administrators (Q1; 8:30-11:30 AM).......................................................................................................... 12 
2/5 ATS for Administrators (Q1; 12:00-3:00 PM) .......................................................................................................... 12 
2/6 Incident Report and Follow-up (L2; 2:30-4:30 PM)................................................................................................... 8 
2/6 Team Approach to Functional Behavioral Assessments and Behavior Intervention Plan  
 (Q2; 8:30 AM-12:30 PM) ........................................................................................................................................ 16 
2/6 Team Approach to Functional Behavioral Assessments and Behavior Intervention Plan 
 (Q2; 12:45-3:45 PM)............................................................................................................................................... 16 
2/7 Resiliency: Designing Character Development Programs (S1; 9:00-11:00 AM)......................................................... 4 
2/7 Resiliency: Designing Character Development Programs (S1; 4:00-6:00 PM) ........................................................... 4 
2/7 Data Specialist Applications Training (Q1; 8:30-11:30 AM).................................................................................... 13 
2/8 Data Specialist Applications Training (L1; 8:30-11:30 AM)..................................................................................... 13 
2/15 Probationary Pedagogues (L2; 2:00-4:00 PM) .......................................................................................................... 3 
2/25 Vision Screening Training (S1; 2:00-3:30 PM)........................................................................................................... 9 
2/26 Progressive Discipline (L2; 2:00-4:00 PM) ................................................................................................................ 3 
2/27 Transportation: ATS/OPT Applications (Q1; 8:30-11:30 AM) .................................................................................. 14 
2/27 Transportation: ATS/OPT Applications (Q1; 12:30-3:30 PM) .................................................................................. 14 
2/27 Gang Awareness and Prevention (S1; 9:00 AM-12:00 PM) ...................................................................................... 4 
2/27 State Math Exam Administration and Procedure (A1; 9:00 AM-12:00 PM) ............................................................ 14 
2/28 State Math Exam Administration and Procedure (A1; 9:00 AM-12:00 PM) ............................................................ 14 

March 
3/3 Budget Mid-Year Fiscal Analysis (L1; 8:30-10:30 AM).............................................................................................. 1 
3/3 Budget Mid-Year Fiscal Analysis (L1; 12:30-2:30 PM) .............................................................................................. 1 
3/4 ATS for New Users (L1; 8:30-11:30 AM)................................................................................................................. 13 
3/4 ATS for New Users (L1; 12:00-3:00 PM) ................................................................................................................. 13 
3/4 Probationary Pedagogues (L2; 2:00-4:00 PM) .......................................................................................................... 3 
3/5 The Conflict Cycle: Conflict Resolution and Life Skills (S1; 9:00-11:00 AM) ............................................................. 5 
3/5 Child Assistance Program (CAP) (L1; 8:30-10:30 AM) ............................................................................................ 15 
3/5 Budget Mid-Year Fiscal Analysis (Q1; 8:30-10:30 AM)............................................................................................. 1 
3/5 Budget Mid-Year Fiscal Analysis (Q1; 12:30-2:30 PM) ............................................................................................. 1 
3/6 Progressive Discipline (L2; 2:00-4:00 PM) ................................................................................................................ 3 
3/6 Team Approach to Functional Behavioral Assessments and Behavior Intervention Plan  
 (S1; 8:30 AM-12:30 PM)......................................................................................................................................... 16 
3/6 Team Approach to Functional Behavioral Assessments and Behavior Intervention Plan 
 (S1; 12:45-3:45 PM) ............................................................................................................................................... 16 
3/6 Budget Mid-Year Fiscal Analysis (L1; 8:30-10:30 AM).............................................................................................. 1 
3/7 Data Specialist Applications Training (L1; 8:30-11:30 AM)..................................................................................... 13 
3/7 Data Specialist Applications Training (L1; 12:00-3:00 PM)..................................................................................... 13 
3/7 Budget Mid-Year Fiscal Analysis (L1; 3:30-5:30 PM) ................................................................................................ 1 
3/10 Data Specialist Applications Training (Q1; 8:30-11:30 AM).................................................................................... 13 
3/10 Data Specialist Applications Training (Q1; 12:00-3:00 PM) .................................................................................... 13 
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March (continued) 
3/11 Data Specialist Applications Training (L1; 8:30-11:30 AM)..................................................................................... 13 
3/11 Data Specialist Applications Training (L1; 12:00-3:00 PM)..................................................................................... 13 
3/11 McKinney Vento: Understanding the Rights of Students in Temporary Housing (STH) (S1; 8:30-11:30 AM) ............ 7 
3/11 McKinney Vento: Understanding the Rights of Students in Temporary Housing (STH) (S1; 1:00-4:00 PM) .............. 7 
3/12 Data Specialist Applications Training (L1; 8:30-11:30 AM)..................................................................................... 13 
3/12 Data Specialist Applications Training (L1; 12:00-3:00 PM)..................................................................................... 13 
3/12 Fostering Youth Leadership (S1; 9:00-11:00 AM) ..................................................................................................... 5 
3/12 Budget Mid-Year Fiscal Analysis (Q1; 8:30-10:30 AM)............................................................................................. 1 
3/12 Budget Mid-Year Fiscal Analysis (Q1; 12:30-2:30 PM) ............................................................................................. 1 
3/13 Data Specialist Applications Training (Q1; 8:30-11:30 AM).................................................................................... 13 
3/13 Data Specialist Applications Training (Q1; 12:00-3:00 PM) .................................................................................... 13 
3/13 Improving School Attendance: Strategies and Techniques for Attendance Professionals (S1; 9:00-11:00 AM) ........ 4 
3/13 Specialized Transportation Accommodation Request (R1; 8:30-10:30 AM)............................................................ 15 
3/13 Specialized Transportation Accommodation Request (R1; 10:45-12:45 PM) .......................................................... 15 
3/13 Specialized Transportation Accommodation Request (R1; 1:45-3:45 PM) .............................................................. 15 
3/14 Data Specialist Applications Training (L1; 8:30-11:30 AM)..................................................................................... 13 
3/14 Data Specialist Applications Training (L1; 12:00-3:00 PM)..................................................................................... 13 
3/14 Staff Advisor Training for School Officials (Q2; 1:00-3:00 PM) ................................................................................. 9 
3/18 Beyond the Basics: Additional Information on Child Abuse Prevention and Identification (S1; 8:30-11:30 AM) ...... 5 
3/18 Beyond the Basics: Additional Information on Child Abuse Prevention and Identification (S1; 12:30-3:30 PM) ...... 5 
3/19 ATS for Administrators (L1; 8:30-11:30 AM) .......................................................................................................... 12 
3/19 ATS for Administrators (L1; 2:00-4:30 PM)............................................................................................................. 12 
3/19 Managing Disruptive Youth in the Classroom Using a Positive Youth Development Approach  
 (S1; 9:00-11:00 AM) ................................................................................................................................................. 6 
3/20 ATS and Health Services (Q1; 2:00-4:00 PM).......................................................................................................... 11 
3/20 Specialized Transportation Accommodation Request (S1; 8:30-10:30 AM) ............................................................ 15 
3/20 Specialized Transportation Accommodation Request (S1; 10:45-12:45 PM) .......................................................... 15 
3/20 Specialized Transportation Accommodation Request (S1; 1:45-3:45 PM) .............................................................. 15 
3/27 Elementary and Middle School Counselors: Networking Session (S1; 9:00-11:30 AM) ............................................ 6 

April 
4/1 Team Approach to Functional Behavioral Assessments and Behavior Intervention Plan (S1; 8:30-12:30 PM) ....... 16 
4/1 Team Approach to Functional Behavioral Assessments and Behavior Intervention Plan (S1; 12:45-3:45 PM) ....... 16 
4/1 IEP Clinic: IEP Writing and the Educational Benefit Process (Q2; 8:30-11:30 AM).................................................. 15 
4/1 IEP Clinic: IEP Writing and the Educational Benefit Process (Q2; 12:30-3:30 PM) .................................................. 15 
4/2 HSST for Administrators (L1; 8:30-11:30 AM)......................................................................................................... 13 
4/2 HSST for Administrators (L1; 2:00-4:30 PM) ........................................................................................................... 13 
4/2 Specialized Transportation Accommodation Request (S1; 8:30-10:30 AM) ............................................................ 15 
4/2 Specialized Transportation Accommodation Request (S1; 10:45-12:45 PM) .......................................................... 15 
4/2 Specialized Transportation Accommodation Request (S1; 1:45-3:45 PM) .............................................................. 15 
4/3 Child Assistant Program (CAP) (L1; 8:30-10:30 AM) .............................................................................................. 15 
4/7 IEP Clinic: IEP Writing and the Educational Benefit Process (S1; 8:30-11:30 AM) .................................................. 15 
4/7 IEP Clinic: IEP Writing and the Educational Benefit Process (S1; 12:30-3:30 PM)................................................... 15 
4/8 ATS for New Users (Q1; 8:30-11:30 AM) ................................................................................................................ 13 
4/8 ATS for New Users (Q1; 12:00-3:00 PM) ................................................................................................................ 13 
4/8 Probationary Pedagogues (L2; 2:00-4:00 PM) .......................................................................................................... 3 
4/8 Designated Reporters-Your Roles and Responsibilities (S1; 8:30-11:30 AM)............................................................ 6 
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April (continued) 
4/8 Designated Reporters-Your Roles and Responsibilities (S1; 12:30-3:30 PM) ............................................................ 6 
4/8 Team Approach to Functional Behavioral Assessments and Behavior Intervention Plan  
 (Q2; 8:30 AM-12:30 PM) ........................................................................................................................................ 16 
4/8 Team Approach to Functional Behavioral Assessments and Behavior Intervention Plan  
 (Q2; 12:45-3:45 PM)............................................................................................................................................... 16 
4/8 IEP Clinic: IEP Writing and the Educational Benefit Process (R1; 8:30-11:30 AM) .................................................. 15 
4/8 IEP Clinic: IEP Writing and the Educational Benefit Process (R1; 12:30-3:30 PM) .................................................. 15 
4/10 HSST Program Chairs (L1; 9:00 AM-3:00 PM)......................................................................................................... 13 
4/10 Building Resiliency: The Science and Work of Prevention (S1; 9:00-11:00 AM)........................................................ 7 
4/10 Specialized Transportation Accommodation Request (Q2; 8:30-10:30 AM) ........................................................... 15 
4/10 Specialized Transportation Accommodation Request (Q2; 10:45-12:45 PM).......................................................... 15 
4/10 Specialized Transportation Accommodation Request (Q2; 1:45-3:45 PM).............................................................. 15 
4/11 Progressive Discipline (L2; 2:00-4:00 PM) ................................................................................................................ 3 
4/11 Staff Advisor Training for School Officials (Q2; 1:00-3:00 PM) ................................................................................. 9 
4/14 IEP Clinic: IEP Writing and the Educational Benefit Process (Q2; 8:30-11:30 AM).................................................. 15 
4/14 IEP Clinic: IEP Writing and the Educational Benefit Process (Q2; 12:30-3:30 PM) .................................................. 15 
4/15 Eliminating Bullying and Building Community (S1; 9:00-11:00 AM)......................................................................... 5 
4/15 Moving Forward with IEPs: Process and Procedures (R1; 8:30-12:30 PM).............................................................. 15 
4/15 Moving Forward with IEPs: Process and Procedures (R1; 12:45-3:45 PM).............................................................. 15 
4/17 ATS for Administrators (L1; 8:30-11:30 AM) .......................................................................................................... 13 
4/17 ATS for Administrators (L1; 12:00-3:00 PM)........................................................................................................... 12 
4/17 Moving Forward with IEPs: Process and Procedures (Q2; 8:30 AM-12:30 PM) ...................................................... 15 
4/17 Moving Forward with IEPs: Process and Procedures (Q2; 12:45-3:45 PM) ............................................................. 15 
4/18 Health and Well Being (Q2; 1:30-3:00 PM) ............................................................................................................ 10 
4/18 Communicable Disease Reporting in Schools (Q2; 3:30-5:00 PM).......................................................................... 10 
4/28 Moving Forward with IEPs: Process and Procedures (Q2; 8:30 AM-12:30 PM) ...................................................... 15 
4/28 Moving Forward with IEPs: Process and Procedures (Q2; 12:45-3:45 PM) ............................................................. 15 
4/30 Moving Forward with IEPs: Process and Procedures (S1; 8:30 AM-12:30 PM) ....................................................... 15 
4/30 Moving Forward with IEPs: Process and Procedures (S1; 12:45-3:45 PM).............................................................. 15 

May 
5/1 Year End Attendance Practices and Proactive Planning for the New School Year (S1; 9:00-11:00 AM) ................... 4 
5/2 Maximizing Your Relationships and Making Them Work: Partnerships with Community-Based Organizations  
 (S1; 9:00-11:00 AM) ................................................................................................................................................. 6 
5/5 Human Resources–Year End Processes for Administrators (L1; 10:30-12:30 PM) .................................................... 2 
5/6 ATS End of Year-Elementary/Middle School (L1; 8:30-11:30 AM) .......................................................................... 11 
5/6 ATS End of Year-Elementary/Middle School (L1; 12:00-3:00 PM)........................................................................... 11 
5/6 Specialized Transportation Accommodation Request (S1; 8:30-10:30 AM) ............................................................ 15 
5/6 Specialized Transportation Accommodation Request (S1; 10:45-12:45 PM) .......................................................... 15 
5/6 Specialized Transportation Accommodation Request (S1; 1:45-3:45 PM) .............................................................. 15 
5/6 Human Resources–Year End Processes for Administrators (Q1; 10:30-12:30 PM).................................................... 2 
5/7 ATS End of Year-Elementary/Middle School (Q1; 8:30-11:30 AM).......................................................................... 11 
5/7 ATS End of Year-Elementary/Middle School (Q1; 12:00-3:00 PM) .......................................................................... 11 
5/7 Human Resources–Year End Processes for Administrators (L1; 10:30-12:30 PM) .................................................... 2 
5/8 ATS End of Year-Elementary/Middle School (L1; 8:30-11:30 AM) .......................................................................... 11 
5/8 ATS End of Year-Elementary/Middle School (L1; 12:00-3:00 PM)........................................................................... 11 
5/8 Understanding and Intercepting Early Warning Signs of Violent Behavior (S1; 9:00-11:30 AM) .............................. 8 
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May (continued) 
5/8 Child Assistance Program (CAP) (L1; 8:30-10:30 AM) ............................................................................................ 15 
5/9 Human Resources–Year End Processes for Administrators (Q1; 3:30-5:30 PM)........................................................ 2 
5/9 Human Resources-Staffing Issues for Closing & Phasing Out Schools (TBA; 8:30-10:30 AM)................................... 2 
5/12 Human Resources–Year End Processes for Administrators (L1; 10:30-12:30 PM) ......................................................  
5/12 Human Resources–Year End Processes for Administrators (Q1; 10:30-12:30 PM).................................................... 2 
5/13 ATS End of Year-High Schools (L1; 8:30-11:30 AM) ............................................................................................... 12 
5/13 ATS End of Year-High Schools (L1; 12:00-3:00 PM)................................................................................................ 12 
5/13 Pupil Personnel Services: Best Practices for High School Assistant Principals (S1; 8:30-11:00 AM).......................... 7 
5/13 Specialized Transporation Accommodation Request (R1; 8:30-10:30 AM)............................................................. 15 
5/13 Specialized Transporation Accommodation Request (R1; 10:45-12:45 PM) ........................................................... 15 
5/13 Specialized Transporation Accommodation Request (R1; 1:45-3:45 PM) ............................................................... 15 
5/13 Human Resources–Year End Processes for Administrators (Q1; 10:30-12:30 PM).................................................... 2 
5/14 Human Resources–Year End Processes for Administrators (Q1; 3:30-5:30 PM)........................................................ 2 
5/16 HSST for Administrators (L1; 8:30-11:30 AM)......................................................................................................... 13 
5/16 HSST for Administrators (L1; 2:00-4:30 PM) ........................................................................................................... 13 
5/16 Staff Advisor Training for School Officials (Q2; 1:00-3:00 PM) ................................................................................. 9 
5/19 Team Approach to Functional Behavioral Assessments and Behavior Intervention Plan  
 (S1; 8:30 AM-12:30 PM)......................................................................................................................................... 16 
5/19 Team Approach to Functional Behavioral Assessments and Behavior Intervention Plan  
 (S1; 12:45-3:45 PM) ............................................................................................................................................... 16 
5/19 Human Resources–Year End Processes for Secretaries (Q1; 8:30-10:30 AM) ........................................................... 2 
5/19 Human Resources–Year End Processes for Secretaries (Q1; 12:30-2:30 PM)............................................................ 2 
5/20 Human Resources–Year End Processes for Secretaries (Q1; 8:30-10:30 PM)............................................................ 2 
5/20 Human Resources–Year End Processes for Secretaries (Q1; 12:30-2:30 PM)............................................................ 2 
5/22 Team Approach to Functional Behavioral Assessments and Behavior Intervention Plan  
 (Q2; 8:30 AM-12:30 PM) ........................................................................................................................................ 16 
5/22 Team Approach to Functional Behavioral Assessments and Behavior Intervention Plan  
 (Q2; 12:45-3:45 PM)............................................................................................................................................... 16 
5/23 Childhood Obesity (Q2; 9:00-10:30 AM) ................................................................................................................ 10 
5/23 Asthma, "It's a Family Affair" (Q2; 11:00-12:30 PM)............................................................................................. 11 
5/23 Team Approach to Functional Behavioral Assessments and Behavior Intervention Plan  
 (L2; 8:30 AM-12:30 PM) ......................................................................................................................................... 16 
5/23 Team Approach to Functional Behavioral Assessments and Behavior Intervention Plan  
 (L2; 12:45-3:45 PM)................................................................................................................................................ 16 
5/28 Human Resources–Year End Processes for Secretaries (L1; 8:30-10:30 AM) ............................................................ 2 
5/28 Human Resources–Year End Processes for Secretaries (L1; 12:30-2:30 PM)............................................................. 2 
5/29 Human Resources–Year End Processes for Secretaries (L1; 8:30-10:30 AM) ............................................................ 2 
5/29 Human Resources–Year End Processes for Secretaries (L1; 12:30-2:30 PM)............................................................. 2 
5/30 Team Approach to Functional Behavioral Assessments and Behavior Intervention Plan  
 (R1; 8:30-12:30 PM) ............................................................................................................................................... 16 
5/30 Team Approach to Functional Behavioral Assessments and Behavior Intervention Plan  
 (R1; 12:45-3:45 PM) ............................................................................................................................................... 16 

June 
6/2 ATS Summer School–High Schools (L1; 8:30-11:30 AM) ........................................................................................ 12 
6/2 ATS Summer School–High Schools (L1; 12:00-3:00 PM)......................................................................................... 12 
6/11 ATS for Administrators (L1; 8:30-11:30 AM) .......................................................................................................... 12 
6/11 ATS for Administrators (L1; 2:00-4:30 PM)............................................................................................................. 12 
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June (continued) 
6/13 ATS Summer School–Elementary/Middle Schools (Q1; 8:30-11:30 AM) ................................................................. 12 
6/13 ATS Summer School–Elementary/Middle Schools (Q1; 12:00-3:00 PM).................................................................. 12 
6/20 Trends in Risk Behavior for Adolescents (Q2; 1:30-3:00 PM).................................................................................. 10 

TBD 
Register Projections................................................................................................................................................................. 1 
Budget Development (FY 2008-2009) ..................................................................................................................................... 2 
 
 
 
Legend for Locations 

Code Building Name Address City ZIP Floor Room  Capacity 
Q1 Queens Plaza North 28-11 Queens Plaza No LIC 11101 4 Computer Lab  40 

Q2 Queens Plaza North 28-11 Queens Plaza No LIC 11101 5 Rm 510  40 

Q3 Queens Plaza North 28-11 Queens Plaza No LIC 11101 2 Conf Rm 20 

Q4 Queens Plaza North 28-11 Queens Plaza No LIC 11101 4 Rm 412  12 

L1 Linden Place 30-48 Linden Pl Flushing 11354 6 Computer Lab  40 

L2 Linden Place 30-48 Linden Pl Flushing 11354 4 Conf Rm  50 

S1 Sutphin Place 90-27 Sutphin Blvd Queens 11435 2 Conf Rm 90 

S2 Sutphin Place 90-27 Sutphin Blvd Queens 11435 1 Rm 151  20 

R1 Rockaway Blvd 82-01 Rockaway Blvd Ozone Park 11416 3 Rm 302A  60 

A1 24Q016 41-15 104th St Queens 11368 1 Auditorium  400 

A2 75R721 155 Tompkins Ave Staten Island 10304 3 Rm 307  12 

A3 75K811 2525 Haring St Brooklyn 11235 2 Rm 205  25 

A4 Manhattan ISC 333 Seventh Ave New York 10001 12 Rm 1201  24 

A5 75X754 470 Jackson Ave Bronx 10455 1 Rm 119  25 
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ISC PROFESSIONAL DEVELOPMENT CALENDAR (STATEN ISLAND) 
The courses in this calendar are listed below by date, along with the location, time, and catalog page number where you 
may find a description. A legend for the "Location Code" is listed at the end of this calendar.  Offerings whose dates and 
times are still to be determined as of this printing are listed separately at the end of this calendar. Dates and times may be 
subject to change after this printing, so please check the ISC web site for the most current information.  

February 
2/4 Transportation Workshop (S-LB/Staten Island; 9:00 AM-12:00 PM) ....................................................................... 14 
2/5 Transition Planning (B-FA/Brooklyn; 8:30 AM-12:30 PM)....................................................................................... 14 
2/5 Transition Planning (B-FA/Brooklyn; 3:30-6:00 PM) ............................................................................................... 14 
2/6 Transition Planning (S-317/Staten Island; 8:30 AM-12:30 PM) .............................................................................. 14 
2/6 Transition Planning (S-317/Staten Island; 3:30-6:00 PM) ....................................................................................... 14 
2/6 ATS for New Users (S-LB/Staten Island; 9:00 AM-12:00 PM).................................................................................. 13 
2/7 Vision Screening Training (B-FA/Brooklyn; 8:30-10:30 AM) ..................................................................................... 9 
2/7 Health Services Support, Mandates & ATS (B-FA/Brooklyn; 10:30-12:30 PM) .......................................................... 9 
2/7 School Wellness Policy (B-FA/Brooklyn; 1:00-2:30 PM) ............................................................................................ 9 
2/7 Section 504 Accommodations (B-FA/Brooklyn; 3:30-5:00 PM) ............................................................................... 11 
2/7 CAP Assistance Program (S-LB/Staten Island; 9:00-11:00 AM)............................................................................... 15 
2/7 Transportation Workshop (S-LB/Staten Island; 3:30-6:30 PM)................................................................................ 14 
2/8 Overview of Drugs: Signs & Symptoms (S-118/Staten Island; 10:00-12:30 PM) ....................................................... 7 
2/8 Overview of Drugs: Signs & Symptoms (S-118/Staten Island; 3:30-6:00 PM) ........................................................... 7 
2/8 Health Services Support, Mandates (S-317/Staten Island; 3:00-5:00 PM)................................................................. 9 
2/12 Attendance Planning Interviews (B-FA/Brooklyn; 9:00-11:30 AM) ........................................................................... 3 
2/12 Attendance Planning Interviews (B-FA/Brooklyn; 3:30-6:00 PM).............................................................................. 3 
2/12 Data Specialist Application Training (S-LB/Staten Island; 12:00-3:00 PM).............................................................. 13 
2/14 Maximizing Your Relationship with Community Based Partnerships (B-FA/Brooklyn; 12:00-2:30 PM) .................... 6 
2/14 Maximizing Your Relationship with Community Based Partnerships (B-FA/Brooklyn; 3:30-6:00 PM) ...................... 6 
2/14 IEP Clinic: Guided IEP Writing (B-OA/Brooklyn; 8:30-11:00 AM) ............................................................................ 15 
2/14 IEP Clinic: Guided IEP Writing (B-OA/Brooklyn; 12:30-3:00 PM) ............................................................................ 15 
2/14 IEP Clinic: Guided IEP Writing (B-OA/Brooklyn; 3:30-5:30 PM) .............................................................................. 15 
2/14 ATS for Administrators (S-LB/Staten Island; 9:00 AM-12:00 PM) ........................................................................... 12 
2/14 State Math Exam Administration and Procedure (S-118/Staten Island; 8:00-11:00 AM)........................................ 14 
2/14 State Math Exam Administration and Procedure (S-118/Staten Island; 12:00-3:00 PM) ........................................ 14 
2/14 State Math Exam Administration and Procedure (S-118/Staten Island; 3:00-6:00 PM) .......................................... 14 
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BUSINESS / PAYROLL 

Cybershift: Timekeeping for H-Bank 
Employees 
This course will cover various CyberShift timekeeping 
functions for H-Bank employees: SBM, PC, FW, OT, PT and 
Nurses. A review of navigating the systems and 
tracking/approving absences and compensatory time will 
be reviewed.  
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Payroll Secretaries, School Staff 

Supporting Payroll Functions 
Grade Level: PreK-12 
Facilitator(s): ISC Payroll Support 
Session Length: 1 1/2 hrs. 
BX Start Date(s): N/A 
BK Start Date(s): N/A 
M Start Date(s): N/A 
Q Start Date(s): N/A 
SI Start Date(s): 2/26, 2/28 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

BUSINESS / STAFFING 

Sub-Central: Simple and Cost Effective 
This course will provide an overview of the Sub-Central 
process and explain its use in effective staff management 
and school support. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Payroll Secretaries, School Staff 

Supporting Payroll Functions 
Grade Level: PreK-12 
Facilitator(s): ISC Payroll Support 
Session Length: 1 1/2 hrs. 
BX Start Date(s): N/A 
BK Start Date(s): N/A 
M Start Date(s): 2/11 
Q Start Date(s): N/A 
SI Start Date(s): N/A 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

BUSINESS / BUDGET 

Register Projections 
This course will provide detailed instruction on register 
projections and the actions each school must take to 
complete the projection process on their own. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Principals or Designee 
Grade Level: PreK-12 
Facilitator(s): ISC Officers 
Session Length: 1 1/2 hrs. 
BX Start Date(s): TBD 
BK Start Date(s): TBD 
M Start Date(s): TBD 
Q Start Date(s): TBD 
SI Start Date(s): TBD 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

 
 
 
 
 
Mid-Year Fiscal Analysis 
This course will help particpants develop a more 
comprehensive understanding of essential fiscal 
processes and demonstrate the practical applications for 
various tools necessary for effective mid-year fiscal 
analysis.  
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Principals, APOs and School 

Business Managers 
Grade Level: PreK-12 
Facilitator(s): ISC Officers, ISC Representative  
Session Length: 2 hrs. 
BX Start Date(s): 2/12, 2/15, 2/25, 2/26 
BK Start Date(s): 2/12, 2/13, 2/26, 2/28 
M Start Date(s): 2/6, 2/8, 2/12 
Q Start Date(s): 3/3, 3/5, 3/6, 3/7, 3/12 
SI Start Date(s): 2/27 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
http://www.pd.nycoit.org/


2 

BUSINESS / BUDGET (continued) 

Budget Development (FY 2008-2009) 
This course will provide the participants with information 
in the following areas: Allocation Methodology, Surplus 
Rollover, Special Education, Mid-Year Adjustment, NYSTL, 
Guidelines, Reimbursable Allocations and Rolled Open 
Encumbrances.  
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Principals, APOs and School 

Business Managers 
Grade Level: PreK-12 
Facilitator(s): ISC Officers, ISC Representative  
Session Length: 2 hrs. 
BX Start Date(s): TBD 
BK Start Date(s): TBD 
M Start Date(s): TBD 
Q Start Date(s): TBD 
SI Start Date(s): TBD 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

 
BUSINESS / HUMAN RESOURCES 

Staffing Issues for Closing and Phase Out 
Schools  
This course will provide participants with information 
about the human resources and staffing processes 
needed to close or phase out a school. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Principals and APOs 
Grade Level: PreK-12 
Facilitator(s): ISC HR Partner, Payroll Support 
Session Length: 2 hrs. 
BX Start Date(s): 3/26 
BK Start Date(s): 3/12, 3/18 
M Start Date(s): TBD 
Q Start Date(s): 5/9 
SI Start Date(s): 3/25, 4/8 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

 
Human Resources-Year End Processes for 
Administrators 
This course will provide information related to human 
resources and staffing that will help in carrying out those 
year end procedures necessary to ensure a smooth 
September opening.  
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Principals and APOs  
Grade Level: PreK-12 
Facilitator(s): ISC HR Partner, Payroll Support 
Session Length: 2 hrs. 
BX Start Date(s): 4/7, 4/17 
BK Start Date(s): 2/28, 3/13 
M Start Date(s): 4/9, 4/10 
Q Start Date(s): 5/5, 5/6, 5/7, 5/9, 5/12, 5/13, 

5/14 
SI Start Date(s): 5/7, 5/15 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

 
 
Human Resources–Year End Processes for 
Secretaries 
This course will provide school secretaries with 
information related to human resources and staffing 
that will help in carrying out those year-end procedures 
necessary to ensure a smooth September opening.  
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: School Secretaries 
Grade Level: PreK-12 
Facilitator(s): ISC HR Partner, Payroll Support 
Session Length: 2 hrs. 
BX Start Date(s): 5/1, 5/8 
BK Start Date(s): 3/6, 3/11, 3/19 
M Start Date(s): 4/14, 4/15 
Q Start Date(s): 5/19, 5/20, 5/28, 5/29 
SI Start Date(s): 5/6, 5/12 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
http://www.pd.nycoit.org/


3 

BUSINESS / LEGAL 

Probationary Pedagogues 
In this course the Legal Department will describe the 
status of the probationary employee and the employment 
actions for a probationer including: rating, extending the 
probationary term, discontinuing the probationary term, 
and denying tenure.  
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Principals and Assistant 

Principals 
Grade Level: PreK-12 
Facilitator(s): ISC Senior Counsel and Paralegal  
Session Length: 2 hrs. 
BX Start Date(s): 2/14, 3/18, 4/8 
BK Start Date(s): 3/19, 4/8, 5/8 
M Start Date(s): 2/12, 3/11, 4/8 
Q Start Date(s): 2/15, 3/4, 4/8 
SI Start Date(s): 3/6, 3/15 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

 
 
 
 
 
Progressive Discipline 
This course will focus on applying and documenting 
progressive discipline of tenured and non-tenured staff. 
Additionally, this course will detail the necessary steps 
relating to the 3020–a disciplinary process as well as 
reporting certain types of misconduct and terminating 
teachers and other staff members.  
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Principals and Assistant 

Principals 
Grade Level: PreK-12 
Facilitator(s): ISC Senior Counsel 
Session Length: 2 1/2 hrs. 
BX Start Date(s): 2/27, 3/25, 4/15 
BK Start Date(s): 3/11, 4/16, 5/1 
M Start Date(s): 2/12, 3/11, 5/13 
Q Start Date(s): 2/26, 3/6, 4/11 
SI Start Date(s): 3/15, 3/31 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

OPERATIONS / ATTENDANCE 

How to Recognize Trends in Attendance 
Statistics 
The workshop will feature an in-depth analysis of 
attendance statistics and data. Key Automate the 
Schools (ATS) reports and information will be shared. 
Participants will be asked to turnkey the information at 
the schools to which they provide services. The emphasis 
will be on how schools and staff can develop a data-
driven response to improving attendance. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Attendance Teachers, Elementary 

and Middle School Attendance 
Coordinators 

Grade Level: PreK-8 
Facilitator(s): Attendance Content Area Expert, 

DIIT Experts, Senior Attendance 
Teachers 

Session Length: 2 1/2 hrs. 
BX Start Date(s): 2/8 
BK Start Date(s): 2/12, 2/27 
M Start Date(s): N/A 
Q Start Date(s): N/A 
SI Start Date(s): N/A 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

Planning Interviews, Audits and Best 
Practices (Guidelines and Procedures) 
This workshop will cover best practices, planning 
interview process, and audits. Attendance guidelines and 
resource materials from organizations providing 
alternative services will be shared [CBOs, GED providers, 
JOB Corps]. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Attendance Teachers, Middle 

School and High School 
Guidance Counselors 

Grade Level: PreK-12 
Facilitator(s): Attendance Content Expert  
Session Length: 2 1/2 hrs. 
BX Start Date(s): 2/6, 2/13 
BK Start Date(s): 2/26, 2/27, 4/18 
M Start Date(s): N/A 
Q Start Date(s): N/A 
SI Start Date(s): 2/12 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
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OPERATIONS / ATTENDANCE (continued) 

Improving School Attendance: Strategies  
& Techniques for Attendance Professionals 
This workshop will focus on school attendance. 
Participants will discuss their current concerns related to 
school attendance, review next steps for resolving 
attendance issues, and be provided with a deeper 
understanding of the open 407 process and related 
attendance issues. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Attendance Teachers, 

Attendance Coordinators, 
Guidance Counselors 

Grade Level: PreK-12 
Facilitator(s): Attendance Content Expert, 

Youth Development Managers 
and Youth Development 
Specialists 

Session Length: 1 1/2 hrs. 
BX Start Date(s): 3/13, 3/26 
BK Start Date(s): 3/4 
M Start Date(s): 4/29, 6/4 
Q Start Date(s): 3/13 
SI Start Date(s): 3/14, 5/14 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

Year End Attendance Practices & Proactive 
Planning for the New School Year 
The session will provide attendance teachers with 
procedures and methodologies that will guide them to 
effectively support schools in completing all attendance 
requirements for the 2007-2008 school year and in 
planning for the 2008-2009 school year. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Attendance Teachers & 

Designated School Staff 
Grade Level: PreK-12 
Facilitator(s): Attendance Content Expert, 

Youth Development Managers 
and Youth Development 
Specialists 

Session Length: 1 1/2 hrs. 
BX Start Date(s): 5/6, 5/16 
BK Start Date(s): 5/6, 5/29 
M Start Date(s): 5/27 
Q Start Date(s): 5/1 
SI Start Date(s): 5/2, 6/12 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

OPERATIONS / YOUTH DEVELOPMENT 

Resiliency: Designing Character 
Development Programs 
Participants will learn methods used in establishing 
comprehensive character development programs. 
Participants will learn how character development can be 
infused through counseling, advisories, and after school 
programs, or as a part of daily school rituals. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Principals, Asst. Principals, 

Guidance Staff 
Grade Level: PreK-12 
Facilitator(s): Youth Development Specialist 
Session Length: 2 hrs. 
BX Start Date(s): 2/13 
BK Start Date(s): N/A 
M Start Date(s): 2/26 
Q Start Date(s): 2/7 
SI Start Date(s): 2/27, 2/29 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

 
 
 
 
Gang Awareness & Prevention 
This course will focus on the prevalence of gang activity 
in society and how gang involvement has seeped into 
school communities. Emphasis will be placed on risk 
factors of gang activity and recognizing signs of gang 
activity. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Deans, Guidance Counselors, 

Principals, Asst. Principals, 
Parent Coord. 

Grade Level: PreK-12 
Facilitator(s): Youth Development Managers 

and Youth Development 
Specialists 

Session Length: 1 1/2 hrs. 
BX Start Date(s): 3/12, 3/14 
BK Start Date(s): 3/5, 4/8 
M Start Date(s): 5/1, 5/27 
Q Start Date(s): 2/27 
SI Start Date(s): 4/7, 4/11 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
http://www.pd.nycoit.org/


5 

OPERATIONS / YOUTH DEVELOPMENT (continued) 

The Conflict Cycle: Conflict Resolution  
& Life Skills 
This course will focus on opportunities to discuss the 
beliefs that drive students’ and families’ behavior, and 
the reactions that move conflict forward. Participants 
will break down the conflict cycle and will learn skills that 
enable them to understand and address disruptive 
behavior. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Guidance Counselor, Family 

Worker, Parent Coordinators, 
Deans 

Grade Level: PreK-12 
Facilitator(s): Youth Development Managers 

and Youth Development 
Specialists 

Session Length: 1 1/2 hrs. 
BX Start Date(s): 3/6, 3/12 
BK Start Date(s): 4/16 
M Start Date(s): 2/29, 3/20 
Q Start Date(s): 3/5 
SI Start Date(s): 3/13, 5/15 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

 
 
Fostering Youth Leadership 
This workshop will focus on clubs, small group projects, 
student councils, and leadership classes to provide an 
opportunity for students to have a voice in school affairs, 
strengthen leadership skills, make new friends and 
contribute to the school community. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Middle & High School Guidance 

Counselors, COSA’s, SAPIS, Club 
Advisors 

Grade Level: 6-12 
Facilitator(s): Youth Development Managers 

and Youth Development 
Specialists 

Session Length: 1 1/2 hrs. 
BX Start Date(s): 3/10, 3/13 
BK Start Date(s): 3/9 
M Start Date(s): 3/18, 3/20 
Q Start Date(s): 3/12 
SI Start Date(s): 3/17, 5/7 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

Eliminating Bullying & Building Community 
Efforts to counter bullying are most effective when they 
are part of a whole school effort to create a community 
in which positive contributions are rewarded and 
bullying and teasing get no reinforcement. This 
interactive workshop provides an overview of the latest 
research on bullying, including what works in addressing 
it. Participants learn practical strategies for eliminating 
bullying and building community on three levels: school-
wide, in the classroom and individually. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Principal, APs, Guidance 

Counselors, Parent Coordinators 
Teachers, Others K-8, Deans 

Grade Level: PreK-12 
Facilitator(s): Youth Development Managers 

and Youth Development 
Specialists 

Session Length: 1 1/2 hrs. 
BX Start Date(s): 4/3, 4/10 
BK Start Date(s): 4/14 
M Start Date(s): 3/26, 4/10 
Q Start Date(s): 4/15 
SI Start Date(s): 3/12, 5/12 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

OPERATIONS / CHILD ABUSE PREVENTION 

Beyond the Basics: Additional Information 
on Child Abuse Prevention & Identification 
This session is an advanced child abuse and neglect 
prevention training program for school staff. The session 
will explore the New York City Instant Response Protocol, 
the Abandoned Infant Protection Act, Amber Alert, the 
Department of Education/Administration for Children’s 
Services Interagency Memorandums of Understanding 
and their impact on all school communities. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Open to Everyone 
Grade Level: PreK-12 
Facilitator(s): Youth Development Managers 

and Youth Development 
Specialists 

Session Length: 1 1/2 hrs. 
BX Start Date(s): 3/3, 3/6 
BK Start Date(s): 3/11 
M Start Date(s): 6/2 
Q Start Date(s): 3/18 
SI Start Date(s): 4/9, 6/9 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
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OPERATIONS / COMMUNITY BASED ORGANIZATIONS 

Maximizing Your Relationships with 
Community-Based Organizations 
This workshop will focus on how to design and plan new 
programs with CBOs, improving existing CBO programs 
and developing thriving partnerships with CBOs. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Principals, APs, Guidance 

Counselors, COSAs or Parent 
Coordinators 

Grade Level: PreK-12 
Facilitator(s): Youth Development Managers 

and Youth Development 
Specialists 

Session Length: 2 hrs. 
BX Start Date(s): 5/5, 5/13 
BK Start Date(s): 4/13 
M Start Date(s): 2/7 
Q Start Date(s): 5/2 
SI Start Date(s): 2/14, 4/15, 6/11 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

 
OPERATIONS / DESIGNATED REPORTERS 

Designated Reporters–Your Role  
& Responsibilities 
This session is designed to train and update school 
personnel assigned the role “Designated Reporter” for 
cases of suspected child abuse, neglect and 
maltreatment.  Updated listings and resources will be 
provided. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Designated School Staff 
Grade Level: PreK-12 
Facilitator(s): Youth Development Managers 

and Youth Development 
Specialists 

Session Length: 1 1/2 hrs. 
BX Start Date(s): 4/10, 4/30 
BK Start Date(s): 4/8 
M Start Date(s): 5/29 
Q Start Date(s): 4/8 
SI Start Date(s): 5/1 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

OPERATIONS / GUIDANCE 

Managing Disruptive Youth: A Positive 
Youth Development Approach 
This workshop will focus on youth development 
strategies for managing disruptive students. Theoretical 
frameworks, strategies, and tactics will be included. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Middle & High School Teachers, 

Guidance Counselors, SAPIS, & 
School Administrators, Deans 

Grade Level: 6-12 
Facilitator(s): Youth Development Managers 

and Youth Development 
Specialists 

Session Length: 1 1/2 hrs. 
BX Start Date(s): 3/19, 3/20 
BK Start Date(s): 3/17 
M Start Date(s): 5/1, 5/29 
Q Start Date(s): 3/19 
SI Start Date(s): 4/3, 5/28 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

 
 
Elementary & Middle School Counselors: 
Networking Session 
In these School Counselor Networking Sessions, 
particpants will have the opportunity to discuss such 
topics as the transformed counselor model, data 
analysis, crisis intervention, collaborative school systems, 
meeting students’ gender-specific needs and more. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Elementary & Middles School 

Guidance Counselors 
Grade Level: PreK-8 
Facilitator(s): Guidance Content Expert, Youth 

Development Managers and 
Youth Development Specialists 

Session Length: 1 1/2 hrs. 
BX Start Date(s): 4/14, 4/17 
BK Start Date(s): 3/26 
M Start Date(s): 5/6 
Q Start Date(s): 3/27 
SI Start Date(s): 4/4, 5/27 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
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OPERATIONS / PUPIL PERSONNEL SERVICES 

Pupil Personnel: Best Practices for High 
School Assistant Principals (High School 
Counselors Cohort) 
This workshop will focus on opportunities to share best 
practices, including conducting planning interviews, 
scheduling, graduation requirements, systems creation 
and development and intervention modules. Close-Out 
procedures will be addressed. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: High School Assistant Principals 

of Pupil Personnel Services 
Grade Level: 9-12 
Facilitator(s): Youth Development Managers 

and Youth Development 
Specialists 

Session Length: 1 1/2 hrs. 
BX Start Date(s): 5/7, 5/19 
BK Start Date(s): 3/31 
M Start Date(s): 3/27 
Q Start Date(s): 5/13 
SI Start Date(s): 4/1, 6/2 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

OPERATIONS / STUDENTS IN TEMPORARY HOUSING 

Understanding the Rights of Students Living 
in Temporary Housing 
The Federal McKinney-Vento Act outlines the educational 
rights of students who are living in temporary housing 
and the services for which these students are eligible. The 
Department of Education has adopted the McKinney-
Vento Homeless Assistance Act and provided guidance in 
the Chancellor’s Regulation A-780. This training will 
review these regulations and how they relate to the 
support that must be made available to this particular 
student population. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: All School Staff (especially Family 

Workers, Shelter Liaisons, 
Guidance Counselors, SAPIS 
Workers), Administrators 

Grade Level: PreK-12 
Facilitator(s): STH Content Expert, Youth 

Development Managers and 
Youth Development Specialists 

Session Length: 3 1/2 hrs. 
BX Start Date(s): 2/27, 3/14, 3/27 
BK Start Date(s): 3/11 
M Start Date(s): 4/8, 4/17 
Q Start Date(s): 3/11 
SI Start Date(s): 2/29, 4/8, 6/5 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

OPERATIONS / SUBSTANCE ABUSE & PREVENTION 

Overview of Drugs: Signs and Symptons 
Participants will receive a comprehensive overview of 
drug categories, signs and symptoms, paraphernalia, 
drug culture, and levels of intervention. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Student Support Personnel. 
Grade Level: PreK-12 
Facilitator(s): Youth Development Specialist 
Session Length: 2 hrs. 
BX Start Date(s): 2/6 
BK Start Date(s): N/A 
M Start Date(s): N/A 
Q Start Date(s): N/A 
SI Start Date(s): 2/8 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

 
 
 
 
 
 
Building Resiliency: The Science & Work of 
Prevention 
This workshop will focus on the latest research on the 
effects of prevention and intervention services on 
improved academic achievement and reduced incidences 
of problem behaviors among students.  
*Participants will receive three hours towards CASA/CPP 
educational requirements. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: SAPIS Workers, Guidance 

Counselors 
Grade Level: PreK-12 
Facilitator(s): Prevention & Intervention 

Content Expert, Youth 
Development Managers and 
Youth Development Specialists 

Session Length: 1 1/2 hrs. 
BX Start Date(s): 4/17, 4/29 
BK Start Date(s): 3/18 
M Start Date(s): 2/11 
Q Start Date(s): 4/10 
SI Start Date(s): 3/26, 6/5 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
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OPERATIONS / VIOLENCE PREVENTION  
& INTERVENTION 

Understanding & Intercepting Early Warning 
Signs of Violent Behavior 
This session will prepare school staff to recognize signs 
and symptoms known to be indicators of possible 
development of violent and or hurtful behavior.  
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Teachers, School Counselors, 

Support Staff, Administrators, 
etc. 

Grade Level: PreK-12 
Facilitator(s): Youth Development Managers 

and Youth Development 
Specialists 

Session Length: 1 1/2 hrs. 
BX Start Date(s): 5/16, 5/21 
BK Start Date(s): 5/8 
M Start Date(s): 3/24, 5/21 
Q Start Date(s): 5/8 
SI Start Date(s): 4/7 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

OPERATIONS / SAFETY & STUDENT SUSPENSION 

Incident Reporting and Follow-up 
This course provides an understanding of the new 
suspension structure at the Integrated Support Center 
(ISC) and the supportive roles and responsibilities of the 
ISC. This will include on the On-line Occurrence Reporting 
System (OORS) process and the sharing of best practices 
for maintaining a safe and productive school 
environment. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Principal, Assistant Principal, 

Deans, Guidance Counselors and 
other Administrators  

Grade Level: PreK-12 
Facilitator(s): ISC Safety Administrators, Safety 

Administrator Assistants, 
Director of Suspensions 

Session Length: 2 hrs. 
BX Start Date(s): N/A 
BK Start Date(s): N/A 
M Start Date(s): N/A 
Q Start Date(s): 2/6 
SI Start Date(s): N/A 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

 
 
Safe Learning Environment: Best Practices 
This course will focus on incorporating best practice 
strategies for creating a safe and supportive school 
include the SAVE Program. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Open to all school staff 
Grade Level: PreK-12 
Facilitator(s): Safety Adminitrators and 

Directors of Student Suspensins  
Session Length: 1 1/2 hrs. 
BX Start Date(s): 3/12, 3/20 
BK Start Date(s): 2/28 
M Start Date(s): 3/11, 3/14 
Q Start Date(s): N/A 
SI Start Date(s): 3/20 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

 
 
 
 
 
Transportion and Student Discipline 
This course will focus on strategies to discipline students 
on the bus and on obtaining transportation for 
suspended students. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Open to all school staff 
Grade Level: PreK-12 
Facilitator(s): Transportation Manager, Safety 

Adminitrators and Directors of 
Student Suspensins  

Session Length: 1 1/2 hrs. 
BX Start Date(s): 4/8, 4/28 
BK Start Date(s): 2/28 
M Start Date(s): 4/7 
Q Start Date(s): N/A 
SI Start Date(s): 4/17, 4/18 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
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OPERATIONS / SAFETY & STUDENT SUSPENSION 
(continued) 

Staff Advisor Training for School Officials 
The purpose of this training session is to provide school 
officials appearing at Superintendent's Suspension 
hearings with the necessary information to effectively 
present their school's case. The staff advisor acts as the 
advocate for the school at suspension hearings by 
presenting the school's case, questioning witnesses and 
entering evidence into the record. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Assistant Principals, Guidance 

Counselors, Deans 
Grade Level: PreK-12 
Facilitator(s): Transportation Manager, Safety 

Adminitrators and Directors of 
Student Suspensins  

Session Length: 2 hrs. 
BX Start Date(s): 4/18 
BK Start Date(s): 2/28 
M Start Date(s): 3/18, 3/25 
Q Start Date(s): 3/14, 4/11, 5/16 
SI Start Date(s): 4/1, 4/2 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

OPERATIONS / HEALTH 

Health Services: Support, Mandates and ATS 
This course provides an understanding of those support 
services available from the ISC Health Directors and other 
agencies in support of school health. There will also be a 
sharing of best practices concerning the provision of 
accommodations to meet student needs and an overview 
of various health mandates and an overview of the 
relevant components in Automate the Schools (ATS). 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: School Administrators 
Grade Level: PreK-12 
Facilitator(s): ISC Health Directors 
Session Length: 2 hrs. 
BX Start Date(s): N/A 
BK Start Date(s): N/A 
M Start Date(s): N/A 
Q Start Date(s): N/A 
SI Start Date(s): 2/7, 2/8 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

 
 
School Wellness Policy 
This course provides an overview of the federal mandate 
requiring schools to develop and implement a wellness 
policy.  There will also be focused discussion on the 
policy's goals for nutrition education and physical 
activity, as well as the general guidelines useful for 
promoting student health and reducing childhood 
obesity. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: School Administrators, Teachers, 

School Food Service Staff 
Grade Level: PreK-12 
Facilitator(s): ISC Health Directors 
Session Length: 1 1/2 hrs. 
BX Start Date(s): N/A 
BK Start Date(s): N/A 
M Start Date(s): 5/1 
Q Start Date(s): N/A 
SI Start Date(s): 2/7, 2/15 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

 
 
 
Vision Screening Training 
This course will explain the requirements of the mandated 
school vision programs and the student screening 
process that was put in place to ensure that children 
with serious vision problems receive the periodic 
evaluation and treatment they need.  
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Pupil Accounting Secretary, 

Paraprofessionals, Health Aides, 
School Aides 

Grade Level: PreK-12 
Facilitator(s): ISC Health Directors 
Session Length: 1 1/2 hrs. 
BX Start Date(s): 2/6 
BK Start Date(s): 2/6, 2/7, 2/12 
M Start Date(s): 4/15 
Q Start Date(s): 2/25 
SI Start Date(s): 2/7 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
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OPERATIONS / HEALTH (continued) 

Trends in Risk Behavior for Adolescents 
The focus of this course will be to look at priority health 
risk behaviors that contribute to the leading causes of 
death, disability, and social problems among youth in the 
US. Data for this workshop will be gleaned from Center 
for Disease Control and Prevention’s Youth Risk Behavior 
Survey. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: HS Guidance Counselors, COSAs, 

HS Parent Coordinators, 
SPIN/SPARK Counselors  

Grade Level: 9-12 
Facilitator(s): ISC Health Directors 
Session Length: 1 1/2 hrs. 
BX Start Date(s): 3/17, 3/28 
BK Start Date(s): 3/4 
M Start Date(s): 4/9 
Q Start Date(s): 6/20 
SI Start Date(s): 3/14 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

Childhood Obesity 
In the past ten years, obesity levels have doubled in the 
US. More than half of adult New Yorkers are overweight 
or obese and nearly half of all NYC elementary 
schoolchildren are not at a healthy weight. Many serious 
health problems are related to being overweight or obese, 
such as asthma, depression, diabetes, and heart disease. 
This session will touch on what initiatives are being 
undertaken at the school level to curb this trend. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: HS Guidance Counselors, Health 

Teachers, HS Parent Advocates 
Grade Level: 9-12 
Facilitator(s): ISC Health Directors 
Session Length: 1 1/2 hrs. 
BX Start Date(s): 3/6, 3/28 
BK Start Date(s): 3/19 
M Start Date(s): 4/29 
Q Start Date(s): 5/23 
SI Start Date(s): 3/14 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

 
Health and Well Being 
The USDA's guidelines and nutritional aspects of the 
food pyramid and food labeling will be reviewed and 
discussed in detail. The course will also include a 
presentation and food demonstration by staff from DOE 
Food & Nutrition. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Health Teachers, Guidance, 

Parent Advocates 
Grade Level: PreK-12 
Facilitator(s): ISC Health Directors 
Session Length: 1 1/2 hrs. 
BX Start Date(s): 4/18, 4/30 
BK Start Date(s): 4/29 
M Start Date(s): 5/6 
Q Start Date(s): 4/18 
SI Start Date(s): 4/15 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

 
 
Communicable Disease Reporting in Schools 
The focus of the course will be to outline the protocol and 
procedures for reporting communicable diseases and 
include discussion of how the ISC Health Directors and 
the Office of School Health work closely together to 
support the schools. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Parent Advocates, Guidance, 

Health Coordinator, School 
Administration 

Grade Level: PreK-12 
Facilitator(s): ISC Health Directors 
Session Length: 1 1/2 hrs 
BX Start Date(s): 5/15, 5/20 
BK Start Date(s): 4/1 
M Start Date(s): 5/13 
Q Start Date(s): 4/18 
SI Start Date(s): 5/13 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
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OPERATIONS / HEALTH (continued) 

Asthma, "It's a Family Affair" 
School, community, and family are the three components 
necessary to minimize school absences, maximize 
participation in school activities, and reduce unscheduled 
hospital/clinic visits. This course will focus on what 
asthma is; triggers and how to avoid them; and leading a 
healthy, active life with asthma. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Parent Advocates, Guidance, 

Health Coordinator, School 
Administration 

Grade Level: PreK-12 
Facilitator(s): ISC Health Directors 
Session Length: 1 1/2 hrs. 
BX Start Date(s): 5/6, 5/23 
BK Start Date(s): 4/15 
M Start Date(s): 5/20 
Q Start Date(s): 5/23 
SI Start Date(s): 4/1 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

 
ATS and Health Services 
This course will review the Office of School Health 
programs and the requirements and compliance issues, 
data sources, and accountability. The course will prepare 
staff to navigate the Automate the Schools (ATS) Health 
records and data screens to view information, update 
records, generate reports and summaries for 
immunization, tuberculosis, vision screening, health 
insurance, and other health data. Participants will 
understand the health compliance ATS reports–RHIL/ 
RHIS/RHTB and others.  
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Administrators, PAS, Health 

Aides 
Grade Level: PreK-12 
Facilitator(s): ISC Health Directors 
Session Length: 2 hrs. 
BX Start Date(s): 3/19 
BK Start Date(s): 5/20 
M Start Date(s): 4/16 
Q Start Date(s): 3/20 
SI Start Date(s): 5/23 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

 
Section 504 
This course will discuss the direct health services and/or 
accommodations that are provided under the Section 
504 Rehabilitation Act of 1973. The course will review the 
request process for accommodations that are provided 
to assist students with special health needs and/or those 
who may have difficulty attending school or 
participating in regular school activities without support 
services. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Designated 504 Coordinator (AP, 

Guidance Counselor)  
Grade Level: PreK-12 
Facilitator(s): ISC Health Directors; OSH Staff ( 

Nurse Director, Supervising 
Physician) 

Session Length: 1 1/2 hrs 
BX Start Date(s): 3/27 
BK Start Date(s): 2/6, 2/7, 2/12, 5/6 
M Start Date(s): 5/7 
Q Start Date(s): N/A 
SI Start Date(s): 2/7, 3/20 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

 
OPERATIONS / APPLICATIONS DATA 
ATS End of Year–Elementary/Middle School 
This course will focus on introducing the user to the End-
of-Year functions available in Automate the Schools 
(ATS) that are normally performed by pupil accounting 
staff in elementary and middle schools.  
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Pupil Accounting Secretaries 
Grade Level: PreK-8 
Facilitator(s): Application Support Liaisons 
Session Length: 1 1/2 hrs. 
BX Start Date(s): 5/6 
BK Start Date(s): 5/8, 5/13, 5/15 
M Start Date(s): 5/6, 5/7 
Q Start Date(s): 5/6, 5/7, 5/8 
SI Start Date(s): 4/30, 5/1 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
http://www.pd.nycoit.org/


12 

OPERATIONS / APPLICATIONS DATA (continued) 
ATS End of Year–High Schools 
This course will focus on introducing the user to the End-
of-Year functions available in Automate the Schools 
(ATS) that are normally performed by pupil accounting 
and programming staff in a high school.  
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Pupil Accounting Secretaries, 

Program Office Staff 
Grade Level: 9-12 
Facilitator(s): Application Support Liaisons 
Session Length: 3 hrs. 
BX Start Date(s): 5/8 
BK Start Date(s): 5/19 
M Start Date(s): 5/8, 5/9 
Q Start Date(s): 5/13 
SI Start Date(s): 5/13, 5/15 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

 
 
ATS Summer School-Elementary/Middle 
School 
This course will focus on introducing the user to the 
Summer School functions available in Automate the 
Schools (ATS) that are normally performed by summer 
school staff in an elementary and/or middle school.  
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Pupil Accounting Secretaries, 

Attendance Personnel, Summer 
School Supervisors 

Grade Level: PreK-8 
Facilitator(s): Application Support Liaisons 
Session Length: 3 hrs. 
BX Start Date(s): 6/13 
BK Start Date(s): 6/13 
M Start Date(s): 6/9, 6/10 
Q Start Date(s): 6/13 
SI Start Date(s): 6/3, 6/5 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

 
ATS Summer School–High Schools 
This course will focus on introducing the user to the 
Summer School functions available in Automate the 
Schools (ATS) that are normally performed by summer 
school staff in high schools.  
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Pupil Accounting Secretaries, 

Attendance Personnel, Summer 
School Supervisors 

Grade Level: 9-12 
Facilitator(s): Application Support Liaisons 
Session Length: 3 hrs. 
BX Start Date(s): 6/9 
BK Start Date(s): 6/4 
M Start Date(s): 6/11, 6/12 
Q Start Date(s): 6/2 
SI Start Date(s): 6/10 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

 
ATS for Administrators 
This course provides an introduction to using reports and 
downloading Automate the Schools (ATS) data for 
importing into other applications for school 
administrators and provides an overview of the support 
structure at the ISC for data applications and technology. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Principals, Assistant Principals, 

Attendance Coordinators, Deans, 
Guidance Counselors 

Grade Level: PreK-12 
Facilitator(s): Application Support Liaisons 
Session Length: 3 hrs. 
BX Start Date(s): 2/13, 3/26, 4/28, 4/29, 6/16 
BK Start Date(s): 2/7, 3/19, 4/18, 6/10 
M Start Date(s): 3/25, 3/26, 3/27, 4/29, 4/30, 5/2, 

6/4, 6/5, 6/6 
Q Start Date(s): 2/5, 3/19, 4/17, 6/11 
SI Start Date(s): 2/14, 3/7, 3/18 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
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OPERATIONS / APPLICATIONS DATA (continued) 
ATS for New Users 
This course provides an introduction to Automate the 
Schools (ATS) for the new user and provides an overview 
of the support structure at the ISC for data applications 
and technology. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Assistant Principals, Secretaries, 

Attendance Coordinators, Deans, 
Guidance Counselors, Aides, New 
Users of ATS 

Grade Level: PreK-12 
Facilitator(s): Application Support Liaisons 
Session Length: 3 hrs. 
BX Start Date(s): 2/11, 3/4, 4/14 
BK Start Date(s): 2/4, 3/4, 4/9 
M Start Date(s): 3/4, 3/5, 3/6, 4/16, 4/17, 4/18 
Q Start Date(s): 2/4, 3/4, 4/8 
SI Start Date(s): 2/6, 3/4, 3/6, 4/10, 4/15 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

 
HSST Program Chairs 
This course will provide the Program Chair with the 
fundamental and advanced techniques useful in 
programming student schedules accurately and 
efficiently using High School Scheduling and Transcripts 
(HSST). They include: 
• Programming a school from start to finish. 
• Code Deck and Course Activity. 
• Creating a Master Schedule. 
• Creating and Processing Student Requests. 
• Running the Scheduling Engine. 
• Schedule Students and Finalization. 
• Mass Change Functions for Requests and/or 

Schedules. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Program Chairs, Program Chair 

Assistants 
Grade Level: 9-12 
Facilitator(s): Application Support Liaisons 
Session Length: 3 hrs. 
BX Start Date(s): 4/9, 4/10 
BK Start Date(s): 4/11 
M Start Date(s): 4/9, 4/10 
Q Start Date(s): 4/10 
SI Start Date(s): 4/8 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

 
HSST for Administrators 
This course will provide the High School Scheduling and 
Transcripts (HSST) Administrator with instruction on how 
to prepare basic and custom reports, perform grade 
reporting and transcript functions, and understand the 
Electronic Grade Gathering (EGG) processes, Group 
Administration, Teacher and E-mail reference, dropdown 
screens, Special Education settings, and Core Subject 
requirements. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Principals, Assistant Principals, 

Guidance Counselors, New 
Program Chairpersons 

Grade Level: 9, 10, 11, 12 
Facilitator(s): Application Support Liaisons 
Session Length: 3 hrs. 
BX Start Date(s): 2/27, 4/2, 5/12 
BK Start Date(s): 4/3, 5/21 
M Start Date(s): 4/2, 4/3, 4/4, 5/14, 5/15 
Q Start Date(s): 4/2, 5/16 
SI Start Date(s): 4/1, 4/3, 5/7, 5/9 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

 
Data Specialist Applications Training 
This course provides an introduction to Automate the 
Schools (ATS) and High School Scheduling and 
Transcripts (HSST). It will cover fundamental and 
advanced techniques useful in identifying problem areas 
concerning source data cleansing, procedures, support, 
and timelines.  
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Data Specialists ONLY 
Grade Level: PreK-12 
Facilitator(s): Application Support Liaisons 
Session Length: 3 hrs. 
BX Start Date(s): 2/5, 3/10, 3/11, 3/12, 3/13, 3/14, 

3/17 
BK Start Date(s): 2/8, 3/7, 3/10, 3/12, 3/13, 3/17 
M Start Date(s): 3/11, 3/12, 3/12, 3/14, 3/18, 

3/19, 3/20 
Q Start Date(s): 2/7, 2/8, 3/7, 3/10, 3/11, 3/12, 

3/13, 3/14 
SI Start Date(s): 2/12, 2/26 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
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OPERATIONS / ASSESSMENTS 

State Math Exam Administration and 
Procedure 
Procedures regarding the administration, packing of 
Math booklets, ELL exemptions, IEP modifications, 
scoring will be reviewed and discussed. Necessary 
materials for the administration and packing of this 
exam will be distributed as well.   
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: School Based Test Coordinators 
Grade Level: PreK-12 
Facilitator(s): Assessment Implementation 

Director 
Session Length: 3 hrs.  
BX Start Date(s): 2/26, 2/27, 2/28, 2/29 
BK Start Date(s): 2/27, 2/29 
M Start Date(s): 2/28, 2/29 
Q Start Date(s): 2/27, 2/28 
SI Start Date(s): 2/14 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

 
 
OPERATIONS / TRANSPORTATION 

Transportation Workshop: ATS/OPT 
Applications 
This course will provide a hands-on approach to 
entering, updating, and deleting student’s transportation 
data. Users will also gain an understanding on how to 
access and use OPT’s web site Applications. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Pupil Accounting Secretaries, 

Transportation Data Entry 
Personnel 

Grade Level: PreK-12 
Facilitator(s): Transportation Account 

Manager 
Session Length: 3 hrs. 
BX Start Date(s): N/A 
BK Start Date(s): 2/6 
M Start Date(s): 2/7, 2/11 
Q Start Date(s): 2/27 
SI Start Date(s): 2/4, 2/7 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

SPECIAL EDUCATION 

Transition Planning 
Transition from high school to higher education or the 
work force must be carefully planned for students with 
disabilities, and transition goals must appear on the 
students’ IEPs beginning at age 14. Learn how to comply 
with federal legislation regarding how to ensure that 
students are successful in their post-high school 
endeavors. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Teachers, Guidance Counselors, 

Administrators for students with 
disabilities aged 14 and older 

Grade Level: 8-12 
Facilitator(s): IEP Specialists 
Session Length: 4 hrs. 
BX Start Date(s): N/A 
BK Start Date(s): 2/11, 2/14 
M Start Date(s): 2/25 
Q Start Date(s): N/A 
SI Start Date(s): 2/5, 2/6 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

 
Clinical Components of the IEP: From 
Testing to Teaching 
Student classroom success is the focus of this 
professional development for practitioners of Special 
Education. Learn to eliminate jargon in your description 
of students’ performance and generate “user-friendly” 
goals designed to strengthen weaknesses and utilize 
student strengths to bypass/ accommodate disabilities. 
The process-based IEP will serve as the blueprint for 
student success. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Psychologists, School 

Administrative Liaisons 
Grade Level: PreK-12 
Facilitator(s): Supervisors of Psychologists, 

Psychologists, IEP Specialists, 
ASEs 

Session Length: 4 hrs. 
BX Start Date(s): N/A 
BK Start Date(s): 2/5, 2/12 
M Start Date(s): N/A 
Q Start Date(s): N/A 
SI Start Date(s): N/A 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
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SPECIAL EDUCATION (continued) 

Child Assistance Program (CAP) 
This hands-on course will focus on: 
• Accessing CAP and Student Inquiry Screens. 
• Reviewing special education data. 
• Browsing student’s information. 
• Opening cases for reevaluation. 
• Assisting with CAP data entry. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: IEP Clerical Workers, IEP Family 

Workers 
Grade Level: PreK-12 
Facilitator(s): Special Education Administration 

and Operations Specialist 
Session Length: 2 hrs. 
BX Start Date(s): 3/18, 3/19, 3/24 
BK Start Date(s): 3/13, 3/20, 4/8 
M Start Date(s): 2/4, 3/3, 4/7, 5/5 
Q Start Date(s): 3/5, 4/3, 5/8 
SI Start Date(s): 2/7, 2/28 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

 
 
Specialized Transportation Accommodation 
Request  
This hands-on course will focus on: 
• Reviewing forms for OSH Physician’s Recommendation 
Review Process. 
• Accessing STRE (Special Ed. Transportation for Door-
to-Door). 
• Reviewing special education data. 
• Browsing student’s information. 
• Assisting with STRE data entry. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: IEP Clerical Workers IEP Family 

Workers 
Grade Level: PreK-12 
Facilitator(s): Specialized Accommodation 

Transportation Liaison 
Session Length: 2 hrs 
BX Start Date(s): 4/1, 4/4 
BK Start Date(s): 3/6 
M Start Date(s): 2/4, 3/3, 4/7, 5/5 
Q Start Date(s): 3/13, 3/20, 4/2, 4/10, 5/6, 5/13 
SI Start Date(s): 3/28 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

IEP Clinic: IEP Writing and the Educational 
Benefit Process 
This course is a repeat of the IEP Development Clinic 
previously offered with the addition of the Educational 
Benefit Review process. Participants will bring student 
IEPs and supporting data (e.g., previous IEP, test 
information, teacher/classroom assessment, including 
math/literacy current levels) and receive assistance and 
support in drafting the annual review. The Educational 
Benefit Review process will be highlighted. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: Teachers and Related Service 

Providers 
Grade Level: PreK-12 
Facilitator(s): IEP Manager, IEP Specialists 
Session Length: 3 hrs. 
BX Start Date(s): 3/4, 3/13, 3/17, 3/19, 3/24, 4/9, 

5/22 
BK Start Date(s): 3/10, 3/24, 4/9, 4/28, 5/5, 5/28 
M Start Date(s): 3/19, 3/26, 4/9, 4/16, 5/7, 5/21, 

6/11 
Q Start Date(s): 4/1, 4/7, 4/8, 4/14 
SI Start Date(s): 2/14, 3/12, 3/19, 4/3, 4/9, 5/8, 

5/22, 6/3, 6/10 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

Educational Benefit Review Process: The 
IEP Connection Updated End of Year 
Procedures—Moving Forward 
This course will examine the Educational Benefit Review 
Process that facilitates the writing of quality IEPs. 
Participants will be guided through the development of 
an IEP that establishes a framework for classroom 
instruction reflecting the current abilities and needs of 
the individual student. Participants will work through the 
Educational Benefit Review Process using a step-by-step 
approach to design a reasonably calculated IEP that 
includes strengths, needs, annual goals, accommoda-
tions and modifications, services/placement, and 
progress.  Participants will review end of year/moving 
forward procedures and FYIs. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: School Special Education 

Liaisons, Teachers, Related 
Service Providers 

Grade Level: PreK-12 
Facilitator(s): IEP Manager, IEP Specialists, 

ASEs 
Session Length: 3 hrs. 
BX Start Date(s): 5/6, 5/9, 5/12, 5/15, 5/21, 5/27 
BK Start Date(s): 5/12, 5/13, 5/14 
M Start Date(s): 5/8, 5/15, 5/20, 5/29 
Q Start Date(s): 4/15, 4/17, 4/28, 4/30 
SI Start Date(s): 5/6, 5/13 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
http://www.pd.nycoit.org/
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SPECIAL EDUCATION (continued) 

Team Approach to Functional Behavioral 
Assessments and Behavior Intervention 
Plans 
This is a course that focuses on developing plans for 
students who present behavioral challenges and whose 
behaviors interfere with their learning and/or the learning 
of other students. The course also focuses on creating 
behavior plans for students returning to school after 
suspension. The process is based upon a data-driven 
model that examines and addresses the causes of 
challenging behaviors. 
1-DAY PD OCCURS MORE THAN ONCE. (SEE CALENDAR 
SCHEDULE.) 
Target Audience: School Psychologists, Teachers, 

Deans, Guidance Counselors 
Grade Level: PreK-12 
Facilitator(s): IEP Manager, IEP Specialists 
Session Length: 3 hrs. 
BX Start Date(s): 4/3, 4/8, 4/11, 4/14, 4/17, 4/29 
BK Start Date(s): 4/7, 4/10, 4/14 
M Start Date(s): 4/10, 4/15, 4/17 
Q Start Date(s): 2/6, 3/6, 4/1, 4/8, 5/19, 5/22, 

5/23, 5/30 
SI Start Date(s): 4/15, 4/16 
Cost: Free 
To Register: http://www.pd.nycoit.org/ 

http://www.pd.nycoit.org/



