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Dear College Application Week Volunteers,

The goal of College Application Week is to support seniors in completing college applications, while increasing visibility and college-going culture throughout the city’s high school communities. 
Volunteers play a crucial role in creating personalized and meaningful College Application Week activities.  This toolkit will provide you with resources to ensure a successful volunteer experience during College Application Week this October 17th-21st! To learn more about this this initiative please visit NYC College Application Week website here.
Thank You,

Office of Postsecondary Readiness

College and Career Planning Team


Fast Facts on College Application Week (CAW)
· Students are encouraged to research different college and universities in order to find the best fit for them prior to College Application Week. 
· Students will be applying to a variety of colleges, vocational and training programs, based on their prior research. The role of a volunteer is to be supportive of students’ choices, not to recruit students to a particular school.  

· Host sites are to provide a designated space and time during their regular operating hours for completing applications.  

· Some students may be eligible for an application fee deferral or waiver from their high school guidance/college counselor based on their family income status. If students have questions about eligibility, please refer them to their counselor. 
 
· For colleges that require an application fee, students can use credit or debit cards online, or they may print their online application(s) and mail with a check to the college(s).  

· In order to be eligible for Federal or state financial aid, college applicants must complete the Free Application for Federal Student Aid (FAFSA) as soon as possible.   New York State (NYS) residents attending NYS schools should also complete the TAP application; they can link directly to the TAP application from the FAFSA submission confirmation page.  The earlier students and parents/guardians complete and submit these forms, the better! 

How can I help?

It takes many hands to build enthusiasm and help participating students through the college application process. The building staff and students you work with during the event will appreciate your assistance with some of the tasks involved to make the event a success.  Although familiarity with the college application process is a plus, it is not required for someone to fulfill a useful task and have a meaningful volunteer experience at a participating high school.  Site Coordinators will provide specifics on how you can help, but we have included some common volunteer tasks below:

· Post directional signs in the school for the event. Good signage is key to reminding students of the event and getting them to the right place.
· Greet students as they arrive to the computer lab.

· Help students log on to the website portal (if available) and begin an application. If the state does not have a portal or the school does not have enough computers or stable online service, the counselor office should be prepared with paper applications. Volunteers, in that case, can hand out applications.

· Guide students through the college application process and help answer any questions students may have, regardless of where the student wishes to apply.
· Monitor printers to ensure that any applications that need to be printed remain in order and replenish the paper supply as needed.


· Help ensure students register for the FSA ID  after they submit their college application(s).


· Share personal college experiences with students, as requested.

· Hand out materials to students after they complete their college applications, such as the "I Applied!" sticker and the I Applied. What's Next?/FAFSA flyer. 
· Congratulate each student on applying to college and encourage them to complete their admission file by sending in any other documentation that the college may require.

· Encourage students to share their experience with other classmates.
· Show your college spirit by wearing a college T-shirt or sweatshirt.
Tips for a Successful Volunteer Experience
1. Register to volunteer!
2. Check in with your site supervisor in order to confirm dates and times of volunteer assignment, and to complete any necessary orientation.
3. Prepare by visiting the New York State and New York City College Application Websites (here and here).  
4. Arrive 15-30 minutes prior to the start of the event.
Helpful Links: 
New York College Application Week website
New York City College Application Week website
College Application Week Video


 HYPERLINK "https://www.youtube.com/watch?v=PP6WGqsOBro" 
College Application Completion Video 

CUNY Application Tutorial for General Freshmen 


How to Create a FSA ID 


Oregon College Application Week Volunteer Video 



Thank you! 
Thank you in advance for your commitment to this important college access event. Your participation will encourage New York City students and their families to make college a part of their future! If you have any questions please contact Amy Perlow at Aperlow@strongschools.nyc.gov 
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Get Started: What is College Application Week (CAW)?





New York State is proud to participate in the national College Application Week, part of the American College Application Campaign, an effort of the American Council on Education, to increase the number of first-generation and low-income students who pursue a postsecondary education.  College Application Week can open the door for students by encouraging them to take significant steps toward college in their senior year. 





College is important – there's no doubt about it:  At least 62 percent of all new jobs in New York State will require a college education by 2018, and New York needs tens of thousands more college graduates to build our economy.





On average, four-year college graduates earn $1 million more than a high school graduate over their lifetimes. And, students who complete some form of postsecondary education are far less likely to be unemployed than those with just a high school diploma.





Unfortunately, many students in underrepresented populations don't apply, thinking they can't go to college because:


No one in their family has gone to college


They believe they can't afford to go


Their grades are not "good enough"


They won't "fit in"





Goals of College Application Week include:  


Encourage and assist all students in applying to college, especially those who are from low-income and first generation college families


Provide additional information to students about the college going process such as a) what to do when they hear back from an institution and b) how to apply for financial aid


Reinforce a college-going culture in school community





There are many options for students: trade, apprentice and certificate programs, two-year colleges leading to an Associate's degree, and four-year colleges leading to a Bachelor's degree.





New York's College Application Week aims to encourage every student, especially underrepresented students, to learn about postsecondary opportunities and apply for at least one postsecondary option – hopefully more.








Have you heard the news?





The New York City Department of Education announced on Monday, September 26th that CUNY application fees will be eliminated for low-income students!  Follow up with school counselors if you have any questions. 





FAFSA Opens on October 1, 2016.  Click � HYPERLINK "https://studentaid.ed.gov/sa/" �here� for more information! 





Don’t worry if you lack financial aid expertise!  It’s not necessary in order to assist students with this process.
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