
THE NEW YORK CITY DEPARTMENT OF EDUCATION 
DIVISION OF HUMAN RESOURCES 

BROOKLYN, NEW YORK 11201 
 

Posted Date: June 24, 2016 
Deadline Date: July 15, 2016 

POSITION:  LEAD TEACHER ASSISTANT (PARAPROFESSIONAL) 
  VARIOUS SCHOOLS 
 
OVERVIEW:  
The Lead Teacher Assistant –Paraprofessional (LTA) has been created to allow for a more diverse use of 
paraprofessionals in classrooms and schools to support student needs. The position allows schools to 
utilize a paraprofessional in the role of a true Assistant Teacher, supporting instruction in the classroom, 
working with students alone or in small groups, under the general supervision of the classroom teacher.  
This position allows paraprofessional to hone their skills and create a possible pathway to teaching. 
 
POSITION SUMMARY:  
The position functions as a true assistant teacher, working with a single teacher of record for a single class 
throughout the school year to support all aspects of instruction, except that in certain exceptional 
circumstances, the LTA may be assigned to a different teacher and class.   
 
RESPONSIBILITIES:  
The LTA shall support all aspects of instruction including: 

 Assist the teacher of record in planning, including but not limited to, the planning and delivery 
of daily instruction.  

 Assist the teacher of record by working with students alone or in small groups (5-10 students) 
under the general supervision of the teacher, and, while under the direct supervision of the 
teacher, assist in the delivery of instruction to the whole or part of the class. 

 Support the practice of other paraprofessionals in their school through on the job activities such 
as inter-visitations and demonstrations of classroom work, attending and delivering professional 
development, during the work day, to bring their knowledge back to paraprofessionals in the 
school.  

 The LTA may cover for the teacher of record to whom the LTA is assigned for up to ten days over 
the course of the school year.   

 
QUALIFICATIONS:  

 Must possess a Bachelor’s degree, which must be awarded prior to July 1, 2016. 

 Must possess NYS certification as a Teaching Assistant at any level. 

 Must have a satisfactory record of attendance and punctuality. 

 
SELECTION CRITERIA:  

 Experience working in teams and collaborating with colleagues. 

 Willingness to collaborate with the classroom teacher in the planning and delivery of instruction 

targeted to the meet the needs of diverse learners. 

 Ability to build relationships with students. 

 Knowledge of small group and classroom management techniques. 



 Ability to work independently with students and engage them in the learning process by using 

multiple strategies. 

 Participation in activities that encourage continuous professional growth. 

 Willingness to support practice of other paraprofessionals and share strategies with them to 

build capacity. 

 Excellent attendance and punctuality. 

 Ability to communicate verbally and in writing. 

 

SCHEDULE/WORK YEAR:   As per NYC DOE/UFT agreement, School Based Schedule 
 
SALARY: The Lead Teacher Assistant is an annual position, and the LTA receives additional compensation 
of $5,000 over and above applicable contracted annual salary for one year, contingent upon the selected 
candidate remaining in the position at the school through the full 2016-17 school year.  
 
SELECTION PROCESS:  
Applications will be screened by a joint DOE-UFT Committee to establish a pool of eligible candidates.  The 
committee will invite screened applicants for an in-person interview with representatives of the Joint 
Committee.  It is anticipated that this stage will be finalized by Late July.  
 
Once the eligible pool is established, principals who choose to establish the LTA position will make hiring 
selections from the pool. Individuals selected by a principal are not obligated to accept an offer for an LTA 
position, nor are principals obligated to establish the position.  Paraprofessionals selected will take on the 
role for a term of one year and must apply annually to remain in the Lead Teacher Assistant eligible pool.  
 
APPLICATION PROCESS:  

 Eligible applicants must complete and submit a full online application here. Please be certain 
to attach a resume and be prepared to submit two written responses when you click on this link.  
Once you open the application, you will not be able to save the application and complete it at a 
later date. (The prompts for the written responses are available here. It is recommended you 
write your response before and cut and paste it into the application page.)    

 The DOE/UFT Human Resources committee will screen applications and interview applicants to 
create an eligible pool.  

 Principals will select from the eligible pool. Selections may be made only from paraprofessionals 
who have qualified for the central pool.  

 
APPLICATIONS WILL ONLY BE ACCEPTED ONLINE at the link above and must be submitted by July 15. 
Questions regarding this posting should be forwarded to HR Connect at 718-935-4000.  
 
An Equal Opportunity Employer  
It is the policy of the Department of Education of the City of New York to provide educational and employment opportunities without regard to 
race, color, religion, creed, national origin, alien age and citizenship status, age, marital status, disability, sexual orientation, gender (sex) or prior 
record of arrest or convictions (except as provided by law), and to maintain an environment free of discriminatory harassment, including sexual 
harassment, or retaliation, as required by civil rights law. Inquiries regarding compliance with this equal opportunity policy may be directed to: 
Office of Equal Opportunity, 65 Court Street, Room1102, Brooklyn, NY, 11201 or visit the OEO website at http://schools.nyc.gov/Administration  

 

APPROVED: ________ ______________________________  

Peter Ianniello, PhD, Executive Director, Office of HR School Support, Division of Human Resources 

http://www.surveygizmo.com/s3/2867556/ab14b13b3f86
http://schools.nyc.gov/Careers/Schools/Paraprofessionals.htm

