
 
 POSTING DATE: September 8, 2015  
 FILING DATE: October 9, 2015 
 
DISTRICT 75 VACANCY CIRCULAR #      9, 2015 - 2016     
 

Please Post  
(Position Subject to Budget Availability) 

 
POSITION: Teacher Assigned - A - District 75 Data Specialist 
 
LOCATION OF ACTIVITY: Office of District 75 
 400 First Avenue 
 New York, NY 10010-4004 
 
Eligibility: Appointed, tenured teacher with New York City Department of Education license with a minimum of 4 years 
satisfactory teaching experience with students with disabilities 
 
Selection Criteria:  
 Sufficient knowledge to navigate and utilize DOE operational systems such as SESIS, CAP, ATS, etc.  
 Proficient in Microsoft Office applications (Excel, PowerPoint, Word) 
 Comfortable navigating large quantities of data, with experience pulling data from various/diverse systems  
 Skill in using data and research to inform practice 
 Demonstrated knowledge of writing IEP Goals and objectives  
 Demonstrated knowledge of Common Core Standards, Career Development and Occupational Studies Standards and 

New York State Alternate Assessment 
 Demonstrated knowledge of assessments and curricular solutions for students  participating in standardized and alternate 

assessment 
 Demonstrated experience with providing small and large group trainings 
 Excellent interpersonal skills and written communication skills 
 Record of excellent attendance 
 
Duties and Responsibilities:  
 The District 75 Data Specialist will be the district point person for all test coordination efforts  
 Monitoring the ordering of tests across the district  
 Coordinating the scoring of the NY State standardized tests for District 75 
 Providing workshops and guidance around testing 
 Serve as the district point person for STARS and STARS Classroom  
 Work with the Director of Assessment and Accountability and ATS/Pupil Accounting person on Data Qulaity Management. 
 Provide classroom, school and district-based trainings on topics such as inclusive philosophy, IEP development, teaming 

with other educators, instructional and behavioral strategies 
 Ability to travel to schools across all boroughs 
 
 
Work Hours: 8:00 a.m. – 4:00 p.m., Monday thru Friday 
 
Salary and Work Year: Teacher Assigned A - As per UFT Collective Bargaining Agreement  
 
Application: Send cover letter and resume by close of business October 9, 2015 to: 
  

Mary Margaret Little  
District 75 Office of Assessment & Accountability 

400 First Avenue Rm. 661 
New York, NY 10010  

Or, by e-mail to:  
MLittle3@schools.nyc.gov 

 
 
 

AN EQUAL OPPORTUNITY EMPLOYER M/F/D 
 

APPROVED: Catherine Ammirati 
  Catherine Ammirati 
  Director of Human Resources 


