Instructions to Access the DOE Payroll Portal Salary Differential Application

With Internet Explorer v.11

1. After clicking on https:\\ payrollportal.nycboe.net, enter your Outlook (network) user name and password.
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https://payrollportal.nycboe.net/payrollportalweb/

2. Next, log into the Payroll Portal Main Page as shown below. Remember to select and enter either your
Employee ID or EIS ID as one of the required fields.
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3. The progress icon will continue to spin.
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4. Press F12 on your keyboard. The popup below will appear at the bottom of the screen.
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5. Click on the arrow key below until you get to the last icon named “Emulation.”
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6. From the dropdown boxes below, select 7 from the “Document mode” and Internet Explorer 7 from
the “User agent string.”
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7. Highlight the Payroll Portal link at the top of your screen and click enter.
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8. The screen will refresh and you will be able to apply for a salary differential by selecting “Sal Diff Step
Req” under Employee Self Service.
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Please Note: Please allow popup blockers from this site. If popup blocker is not enabled certain features
within Employee Self Service will not work.



