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Webinar Topics 

 Home Page Navigation 

- Home page 

- Current home page 

  Documents 

- Student Tab Menus 

- Documents 

- Creating a new document 

- Working with a document 

 SESIS Communication & Collaboration 

Q&A chat 

Webinar Evaluation 
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Webinar Objectives 

 A new navigation trail – That consists of new places for some of 

the existing functionality 

 A tabbed user interface – That allows for quick access to 

information without the need to open and close dozens of windows 

at the same time. The tabs allow multiple documents to be 

contained within a single window and quick navigation between 

them. 

 Fly-out menus – For quick access to SESIS functionality items 

(Similar to what you are familiar with in MS Office products) 

 Many screens have been streamlined to reduce the number of 

clicks to access student records quickly.   

 The new design keeps the structure of the current SESIS 

screens, allowing for an easier transition for you – the SESIS user 
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SESIS Home page 
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Top Navigation links 

A. The Search link replaces the Open link and includes most of the same 

options such as Students, Classes, Staff and Locations.  The link for 

Reports, Curriculum and Communication now has their own links at the 

top, allowing for just one click rather than two.   

B. The Curriculum provides access to the current state standards 

C. The Communication link provides you with the same options, to: send a 

message, or access your messages, announcements or calendar 

D. Reporting now has its own link which provides access to either Standard 

or Advanced reports 

E. The Service Capture provides the same information, in the same place as 

it is currently 

F. Help is also an individual link at the top as it was 

G. LOG OUT is a bit farther to the left than it used to be … it’s this red link 

here. 
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Top Navigation links (continued) 

Top Navigation Links 

A B C D E F G 
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SESIS Home page (continued) 
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Top Navigation links - (Moving down from the left) (continued) 

H. Home Page – click home page icon 

Quick Access 

I. Students recently worked with remain in the same place but the icons for 

accessing information are different  

• The magnifying glass that took you to the Student Profile has been 

replaced by a filing cabinet and the icon that takes you to the student’s 

documents is still shaped as a Document, but is a bit different from the 

old version.  If you HOVER over the icon, the system will tell you where 

the icon will take you.   

J. Help Resources and Personal Options remain in the same place 

K. Messages – remain in the same place. Notice there is one new message 

with the subject of Tienet 13.1 

L. Announcements remain in the same place 
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SESIS Home page (continued) 
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Top Navigation links - (Moving down from the left) (continued) 

I. My Caseload is now My Students and the icons include the same ones we 

reviewed above for the student profile and documents page, but also 

include an icon for the Encounter Attendance Service  Capture Calendar 

• Nothing in the look or layout of the Service Capture Calendar has been 

changed, everything functions in the same way it did before 

J. Reports remain in the same place and function in the same way, they are 

just cleaner and crisper looking 
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H 

I 

J 

K 

L 

New Icons 

New 
Icons Encounter 

Attendance Service 
Capture Calendar 
icon 

M 

N 
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Current Home page  
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A The options in the red box are located under the Search link in the new user interface. 

B, D, C The options in the blue boxes are inks on the top portion of the Home Page in the new user interface.  This approach allows for one 

click rather than two. 

M The My Student Caseload has been renamed My Students in the new user interface. 

 All other sections are labeled with the corresponding letter code on the new screens (please refer to pages 2 and 3 for the new screen 

equivalent) 
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Navigation Trail, Tabs and Toolbar 
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IEP 

Current 

New 

Navigation Trail  

System navigation between screens 

Tabs 

Grouping similar types of student data 

Toolbar 

Actions available in a particular screen. 
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Student Tab Menus 
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Tab Menus 

A. Student name and identification 

B. Profile tab where you access student information 

C. Document tab list all of the student records created in SESIS for the 

student 

D. Repository tab – is not used 

E. Events tab are the automatic and manual recorded activities/actions for the 

student 

A 

B C D E 
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Documents 
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F. By Year – Shown all the student record’s for a particular school or show all 

G. By Category – Show student records for specific process stage 

H. More 

• Print a blank document for all available student documents in SESIS 

I. Finalization column – A new column to show when a the document status 

is set to final 

J. Print icon – prints the document list as shown 

Print document 
list as shown 

New 
column 

F G H 

I 

J 

Print a blank 
SESIS document 
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Create a Document 
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K. New place for a comment or a label pops up in a new window  

 

 

 

 

L. Save buttons are the same 

 

 

M. Options at the top are a slightly different; instead of the Selection Screen 

dropdown, we have a new fly out, again reducing the number of clicks it 

takes to access student information 

 

 

K 

L 

M The checkbox 
indicates this 

section is 
completed 
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Create a Document (continued) 

New York City Department of Education | Special Education Student Information System Project 

 

N. Edit This section – same place 

N 
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Working with a Document 
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Document File Menu 

O. The new Set Document button  allows you to: 

Sections – Add or remove sections 

Change the status – reduces the number of clicks by selecting 

Status from Draft to Review 

Status from Draft to Final 

Label/Comment - Add a label or comment after the document has been 

created which will show up on the Student’s Document page 

P. Print provides the same options 

Q. Navigate To also provides the same options 

Events for this document – looks the same as before 

File attachments - looks the same as before 
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Working with a Document (continued) 
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R. More 

Spell Check Entire Document 

Send Message with Document 

Refresh This Section 

Update Document from Student Profile 

Modify Document Year 

Delete this Document 

O P Q R 
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Working with a Document – New vs. Old (continued) 
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New 

Old 

As shown in the screenshots below, some common actions have been moved from the More Actions menu into a 

new Set Document menu to reduce the number of clicks.  As an example, changing the status of a document has 

been reduced from three clicks to two. 
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Working with a Document (continued) 
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 Stylized text - Some document templates have stylized text boxes (e.g. 

evaluation templates) allows you to add additional formatting options to your 

text. 

 The Enable Stylized Text link above the text box and it will switch to stylized 

text.   

 
New 

Old 
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SESIS Communication & 

Collaboration 
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SESIS Communication & Collaboration 
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Communication 

 Messages - work the same as before but now you can also create new 

folders. Right click on the Inbox folder to create a new folder. 

 Move use to move a message to a specific folder 

 Mark As 

- Read create a passive reminder to return to read a message 

- Unread 

 Flag icon create an alert reminder to action a message item 

- Add Flag 

- Remove Flag 

 XLS icon – export message to MS Excel 

 Settings (Is not available to SESIS users) 

 Message forward Settings send message to another email address 
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SESIS Communication & Collaboration (continued) 
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Communication (continued) 

A 
B C D E 
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SESIS Training Resources 
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SESIS Portal 

 For additional training resources and tools visit the SESIS 

website daily 

https://portal.nycenet.edu/SpecialPopulations/SESIS/default.ht

m 

https://portal.nycenet.edu/SpecialPopulations/SESIS/default.htm
https://portal.nycenet.edu/SpecialPopulations/SESIS/default.htm
https://portal.nycenet.edu/SpecialPopulations/SESIS/default.htm

