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Tip of the Week: Did you know that if you miss the 10-day window to administer the LAB-R, you are still required to administer the exam and submit it for scanning? That is the only way for your ELLs to be appropriately identified.
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[bookmark: _[New-_Announcement]_Changes][bookmark: _[New_–_Action][New – Action Required] State Accountability Data Verification Update: Guidance Document
All Schools / Deadline: June 28th 
Schools must review your school’s local state accountability data verification reports, REMS and RHSV, and make any necessary changes to student-level biographical information (such as, student ethnicity, grade level, Regents assessment information, and graduation outcomes) by June 28th. For additional information on making updates to your school’s REMS and RHSV reports, see the ATS wiki. Use your DOE email address and password to login.
(return to top)


[bookmark: _[New_-_Action][New - Action Required] Help Us Help You: Please Complete 2-min Survey 
All Schools / Deadline: June 21st
Stacey Coburn Williams, a 10-week Education Pioneer, is joining the Charter School Accountability & Support Team this summer. One of her projects will be to improve the functionality of the CSAS Website so that it can serve as a more helpful tool for school-based operations team members (and others!) Please fill out this 2-minute survey to inform her work. Your input will be invaluable in helping us to better support you. 
(return to top)
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[bookmark: _[New_–_Action_1][New – Action Required] Arranging Transportation for Summer and September 
All schools / Deadline: June 26th 
The following tasks must be completed by June 26th in preparation for summer and new academic year transportation needs:

· Use the Non-Public summer and fall reconciliation application to identify students with 12-month IEPs that require transportation, and to also identify current students using specialized transportation that will be returning to the school in the fall.
· Use the link to draft a letter requesting summer MetroCards. Remember, charter schools cannot request stop-to-school transportation over the summer.
· Create new fall classes and assign the proper transportation code (OPT code) in ATS using the CMOD screen.
· Manage changes in student transportation using the TLST screen in ATS, as needed. Schools should communicate to families if it is known that a student will have changes to their transportation eligibility next year, (e.g., Students currently in grade 2 with B distance will change to half fare in grade 3, students in grade 6 with C distance change to half fare eligibility in grade 7).
(return to top)


[bookmark: _[New_–_Action_2][New – Action Required] Roster Data Entry Template
All Schools /Deadline: June 28  
In April, charter school leaders received a Roster Data Entry Template at the same time they received the Teacher Student Data Linkage Template and accompanying FAQs.  While the deadline has passed for the TSDL template submission, the Roster Template should be completed and submitted to CSSupport@schools.nyc.gov by 5:00pm on Friday, June 28.  

For assistance with completing the roster spreadsheet or questions regarding roster information, please contact the Charter School Support Desk at CSSupport@schools.nyc.gov or 718-935-4051, Monday – Friday, 9:00am – 5:00pm.
(return to top)


[bookmark: _Hlk358575995][bookmark: _[New_–_Action_3][New – Action Required] Review Tested/Not Tested Verification Report in L2RPT
Elementary and middle schools / Deadline: June 21st 
The New York State Education Department (NYSED) has recently released the 2012-13 Tested/Not Tested Verification Report, which shows whether or not students were tested on the appropriate 2012-13 state ELA and math assessments for their grade/age. You should review your school’s report on the Level 2 Reports (L2RPT) website. If you believe that a student is incorrectly identified as ‘not tested’ for ELA and/or math assessments, contact Kamilah/Jorge/Keisha by June 21. For additional information on generating and navigating your school’s Tested/Not Tested report, see here. (Use your DOE email and password to login).
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[bookmark: _[New-_Resource]_Two][New- Resource] Two Grant Competitions for Charter Schools Accepting Applications
	All Schools/ Deadline: July 12, 2013
The U.S. Department of Education’s Charter Schools Program (CSP) has just announced two new Non-State Educational Agency (Non-SEA) grant competitions, with an application deadline of July 12, 2013.
	The CSP’s Non-SEA Planning, Program Design, and Implementation competition (84.282B) provides grants directly to charter school developers so they can plan, design, and complete the initial implementation of their school. The Non-SEA Dissemination competition (84.282C) provides grants directly to existing public charter schools, which they can use to assist other schools in adapting the charter school program (or certain aspects of the charter schools’ program) or to disseminate information about the charter school.
For FY 2013, the Department is particularly interested in encouraging charter schools to develop and implement innovative strategies to meet the needs of educationally disadvantaged students and other students. Therefore, the Notice includes one absolute priority; only applications that meet this priority will be considered for an award. This priority is: Improving Achievement and High School Graduation Rates [High-Poverty].  Accelerating learning and helping to improve high school graduation rates (as defined in the notice) and college enrollment rates in high-poverty schools (as defined in the notice).
In 2013, the Department plans to use up to $2,000,000 for these competitions and estimates making between 10 and 14 awards. The estimated average size of awards is $175,000 per year up to three years (the Department is not bound by any estimates). 
Applications are due by July 12, 2013 at 4:30:00 p.m. EST, Washington DC time and must be submitted through Grants.gov.  The grant application is available at www.grants.gov; the easiest way to find it is to click on “Apply for Grants”, “Download an Application Package”, and search by CFDA number (84.282).  That will give you the chance to download both the application itself, and the application package instructions.
Be aware that Grants.gov does not require registration to download and work on the application, but does require registration to submit (http://www.grants.gov/applicants/organization_registration.jsp). Registration is a multi-step process and can take up to 7 days, so we recommend you start as soon as possible.  If you are already registered, also be aware that SAM registration needs to be updated annually.  
Pre-application webinars to provide information and answer questions will be held at the following (EST) times:
1.  June 17, 2013, 3 p.m. to 4:30 p.m.; and  
2.  June 20, 2013, 11 a.m. to 12:30 p.m. 
 
For those interested in attending a webinar, please RSVP to charterschools@ed.gov and include your contact information and the date of webinar you would like to attend.
The Notice Inviting Applications for New Awards for Fiscal Year (FY) 2013 is found at:  https://www.federalregister.gov/articles/2013/06/11/2013-13846/applications-for-new-awards-charter-schools-program-csp-grants-to-non-state-educational-agency 
More information is available at http://www2.ed.gov/programs/charternonsea/applicant.html and http://www2.ed.gov/programs/charternonsea/applicant.html
If you have any questions regarding the grant competition or scheduled webinar, please contact LaShawndra Thornton at lashawndra.thornton@ed.gov or at 202-453-5617.
(return to top)


[bookmark: _[Reminder_–_Action][Reminder – Action Required] LOTE Exam Scanning
High Schools / Deadline: June 21st; Event: June 17th 
Schools should have administered all Language Other Than English (LOTE) exams at 9:15 a.m. on June 17, and must scan answer documents in to ATS by June 21st. For more information, see the LOTE Scanning Handbook. 
(return to top)


[bookmark: _[Reminder_–_Resource]][Reminder – Resource] June Regents – Scoring/Scanning Information
Middle and High Schools / Deadlines: June 21st 
Charter Schools do not participate in the electronic distributive scoring process for the DOE. All exams must be scored in-house, however, teachers are not permitted to score their own students exams. For information about administration, please see NYSED resources. Please see the Regents Scanning Handbook for more information on scanning. The multiple choice answer pages must be scanned by noon of the day following the exam. Teacher scored pages must be scanned by June 21st. If you have not printed your Regents answer sheet, you may do so using the RGPS screen on ATS.
(return to top)


[bookmark: _[Reminder_–_Resource]_1][Reminder – Resource] LAB-R and Spanish LAB Exams: Final Pick-Up and Ordering for Next School Year 
All schools / Deadline: June 21st 
LAB-R and Spanish LAB exams should be administered within the first ten days of a student’s initial enrollment in the New York State public school system. Tests should be hand-scored at your school and the results should be used to help families determine their child’s placement in bilingual or ESL classes, if necessary. For more information, review assessment memo #2. You should ensure that a staff member hand-delivers all remaining LAB-R and Spanish LAB answer documents before noon on June 21st to your borough assessment office for final pick-up. If you need to order additional LAB-R or Spanish LAB materials for the 2013-14 school year, you should submit this order form by June 21st. 
(return to top)


[bookmark: _[Reminder_–_Action_1][Reminder – Action Required] Teacher-Student Data Linkage (TSDL) Verification in L2RPT and Certification Form
All Schools with Grades 3-12 / Deadline: June 21st   
As a follow up to the Teacher Student Data Linkage (TSDL) spreadsheets schools submitted in May, principals should log into the L2RPT portal to review the submission of the TSDL spreadsheet and sign the SED TSDL certification form.  Return signed certification forms by 5pm on Friday, June 21 via fax to 718-935-4091 or email a scanned copy to CSSupport@schools.nyc.gov.  Please note, there is a one week lag between submission and data reflection in L2RPT, so recent changes to your data may not appear.

For password resets, use the attached guide or call the DIIT help desk at 718-935-5100. If you have additional questions, please email KO/KW/JC. .
(return to top)


[bookmark: _[Reminder_–_Action_2][Reminder – Action Required] Pick-up of Used and Unused Test Materials for Secure Destruction
All Schools / Deadline: June 21st 
If your school has used or unused test materials that need to be picked up for secure destruction, a school staff member must indicate the number of boxes of materials for pick-up using this online form by June 21st. More information on pick-up procedures, as well as the list of materials targeted for pick-up, can also be found on the online form. Test materials will be picked up between September 9th and September 30th.
(return to top)


[bookmark: _[Reminder_–_Action_3][Reminder – Action Required] Order PSAT Exam
High Schools / Deadlines: June 28th, August 28th; Event: October 16th 
All tenth and eleventh grade students have an opportunity to take the PSAT at no cost to schools or students on Wednesday, October 16. If your school’s PSAT coordinator orders materials by June 28, then your order will also come with PSAT/NMSQT student guides. The last day to order PSAT materials is September 27th. Note that the NYCDOE will only cover the cost of exams for students who take the exam on Wednesday, October 16th; therefore, do not order exams for the Saturday administration because the cost will not be covered.

If this is the first time your school will administer the PSAT, you must obtain the six-digit Level II AI/CEEB code needed to order and administer exams by completing this form and faxing it to the College Board at 609-771-7766 (attention: ETS - Code Control). 

In order to ensure that students with disabilities receive appropriate testing accommodations for the PSAT, your school must submit student eligibility forms by August 28. These forms are available online and require a College Board Educational Professional account. If no staff member has an account, please create an account and complete a coordinator form.

For questions about the ordering process, contact Grace Gonzalez at GGonzal2@schools.nyc.gov.  For general questions about the PSAT, contact the College Board at psat@info.collegeboard.org or 888-477-7728. 
(return to top)


[bookmark: _[Reminder_-_Resource]][Reminder - Resource] Summer District School Enrollment 
All Schools / Deadline: July 8th 
The New York City Department of Education’s (NYCDOE) summer school program provides NYC DOE students in Grades 3 – 12 with additional instructional support to ensure that they achieve proficiency in NYS Learning Standards and NYC Performance Standards. Schools may select their own schedule for Summer School 2013, with July 8, 2013 being the first possible start date for all district schools. 

	Registration
	Monday, June 10th – Wednesday, June 26th ; and
Monday, July 8th 

	First possible start date (All District Schools)
	Monday, July 8th

	Testing (Elementary/Middle)
	Monday, August 5th (Math) 
Tuesday, August 6th (ELA) 
Wednesday, August 7th (make-up)

	Regents Testing (High School)
	Tuesday, August 13th
Wednesday, August 14th 



For all other summer school dates, refer to the summer school calendar. 

Students who are residents of New York City and attend a charter school are permitted to attend a public school summer program. Students will receive summer school placement on a space-available basis. This is the required application that students must use to apply for an individual program. This document also includes the complete eligibility and registration instructions. Please review the application carefully before distributing to students. More information on district schools that will be operating summer school programs will be released shortly.

To enroll in and attend a public summer school program, charter school students must: 
· Be a resident of New York City, 
· Be at risk of not being promoted to the next grade due to performance on ELA and Math State exam (elementary and middle school students), 
· Be in need of required high school credits and/or need to take a Regents exam in order to graduate on time (high school), 
· Present summer school enrollment forms provided by the home school with the home school DBN and the needs of the student. Charter school students are required to bring this form to the public school in order to enroll for a summer program. 
For more information, please contact KO/KW/JC by email.
(return to top)


[bookmark: _[Reminder_–_Action_4][Reminder – Action Required] 2013-2014 ATS Rollover/List Notice
All Schools / Deadline: July 12th 
At the end of day on July 12th, ATS will shut down for the 2012-2013 school year due to year-end maintenance. ATS will open for the 2013-2014 school year on July 15th, after the shutdown period or rollover. Please note that some of the 2012-2013 school-year functionality will no longer be accessible when ATS opens for 2013-2014 school year. 

All schools can begin to list notice students to your school. We strongly recommend that this be completed prior to June 30th. Please review the 2013-2014 ATS Rollover document for tips related to this transition, including a list of recommend reports you should archive before the rollover. If you have questions, please contact KO/KW/JC.
(return to top)
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