
 
 
 
PER 
 
 
POS

 
LOC
 
 
ELIG

 
SELE

 
DUT

SALA

 
 WO

 
APP

 
Note
http
 
Serv
prio
rece
with
 

 
APP

 
 

SESSION V
 

SITION:   

 
ATION:  

GIBILITY RE

 
ECTION CR

TIES/ RESP

ARY:   

ORK SCHED

PLICATION 

e: Please n
p://schools

vice exceed
r approval
eive approv
hholding of

ROVED:   

 

 
 

VACANCY 
 

 
 

EQUIREME

 
RITERIA:   

• Mus
Scho

• Mus
Effe

• Fam
and 

ONSIBILIT
• Part

the 
givin
Tran

• As p
• Tran

DULE:  
• Vari

hou

INSTRUCT
Please e

note that a
s.nyc.gov/C

ding the nu
.  The app
val before 
of payment

Peter Ia

   
   

CIRCULAR
   

M
20

 
  Ne

ENTS:  Ne
20

   

st be a curr
ool. 
st be engag
ctiveness w

miliarity wit
Common 

TIES:    
ticipate in p
Danielson 
ng teacher
nsformatio
 

per current
nsportation

 
ous dates 
rs). Decem

TIONS:   
e‐mail OP‐1

ll per sessi
Careers/Sc

umber of h
ropriate Pe
the person
t for hours

anniello PH

NEW 

6

 
 

R # 180, 
 

aster Teac
012 Transfo

ew York Ci

ew York Ci
012 Transfo

 

rently licen

ged in activ
work, at th
th various t
Core Stand

profession
rubric in t
rs feedback
on and Rest

t Collective
n and out‐

in Decemb
mber 17 – F

175 applica

ion vacanc
hools/defa

hours spec
er Session 
n can begi
s worked b

AN E

HD   

YORK CITY
DIVISION

65 Court St

 
 

 
(Subje

chers supp
ormation o

ty Departm

ty Departm
ormation o

 

nsed and a

vities outs
he request 
teaching c
dards. 

nal develop
eacher eva
k as applica
tart Schoo

e Bargainin
of‐pocket 

ber to Febr
February 2

ation and r

cy circulars
ault.htm u

ified in Ch
Superviso
n working 
beyond the

EQUAL OP

           

Y DEPARTM
N OF HUMA
treet Broo

 

ect to Fund

orting the 
or Restart 

ment of Ed

ment of Ed
or Restart 

appointed 

ide of regu
of the sch
ompetenc

pment sess
aluation –
able to the
ols. 

ng Agreem
expenses w

ruary (num
28, 2012. 

resume to

s will be po
nder "Per 

ancellor’s 
r must ma
in the acti
e maximum

PORTUNIT

                  

MENT OF E
AN RESOU
oklyn, N.Y.

 
 

2011‐2012
ding Availa

implemen
Schools. 

ducation, v

ducation lic
School. 
   

Master Te

ular classro
hool Princip
cy models i

sions that w
including a
e impleme

ent (TR: $4
will not be

mber of ho

teachereff

osted on th
Session Op

Regulation
ake the req
vity.  Failu
m.   

TY EMPLOY

      

EDUCATIO
URCES 
 11201 

Post
Dea

2 
bility) 

ntation of t

various loca

censed and

acher at a 

oom activit
pal or othe
including t

will contin
assessing t
ntation of 

41.98) or t
e reimburse

urs per po

fectivenes

he Division
pportunitie

n C‐175 go
quest via th
ure to obta

YER M/F/D

ON 

t date:  No
adline:   Fe

the Teache

ations cityw

d appointe

  

2011‐201

ties related
er administ
he Daniels

ue to build
teacher pra
the Teach

he most cu
ed. 

sition may

s@schools

n of Human
es”  

verning pe
he Per Sess
ain a valid 

D 

ovember 1
bruary 20,

 

er Effective

wide. 

ed Master T

2 Transfor

d to imple
trator. 
son Framew

d familiarit
actice, ass
er Effectiv

urrent con

y vary, but 

s.nyc.gov. 

n Resource

er session a
sion Servic
waiver ma

7, 2011 
, 2011 

Please Po

eness work

Teachers a

rmation or 

menting T

work for T

ty with the
igning rati
veness wor

ntractual ra

could be u

 

es web site

activities r
ce System a
ay result in

st 

k in 2011‐

at a 2011‐

Restart 

eacher 

Teaching 

e use of 
ngs, and 
rk in 

ates. 

up 3 

e at 

equires 
and 
n the 



Chancellor’s Regulation C-175 
    

 
 

          Attachment 1 
 

2011-12 APPLICATION FOR PER SESSION EMPLOYMENT AND CLAIM FOR RETENTION RIGHTS (OP-175) 
 
Directions: This form must be completed and submitted to the per session supervisor prior to commencement of 
employment in a per session activity.  A copy of this form must be retained by the per session supervisor.  An applicant 
who wishes to claim retention rights must assert such a claim on this form.  Retention rights may be claimed ONLY in 
one per session activity.  No person may work more than 500 hours in one or a combination of per session activities 
(with a maximum of 270 hours in a school psychologist and/or school social worker position) without prior written 
approval of the Division of Human Resources in accordance with Chancellor’s Regulation C-175. 

Last Name: _______________________________ First Name: ______________________ MI: _____________ 

Home Address: ________________________________________________________ Zip Code:  ______________ 

Home Phone: (____)   ______________    File No.: ______________    Email Address: ________________________ 

1. Are you a full-time employee of the NYC Department of Education?   Yes ____ No _____ 

If yes, indicate current work location: CFN ____________    District _______    School/Office _________________ 

License or Title ______________________   Hours of Employment from ________________ to ______________ 

2. Per Session Position for which you are Applying:  Program Name: ______________________________________ 

CFN ____   District _____ Approximate Start Date __________ Do you claim retention rights? Yes ____  No ____ 

School/Office __________________________    Approximate Total No. of Hours in Activity __________________ 

Work Hours Monday – Friday ___________ to _____________     Saturday – Sunday __________ to __________ 

3. Between July 1, 2011 and June 30, 2012, have you worked or do you plan to work in any other per session 
activity?  Yes _____  No _____.  If yes, indicate all positions below.  Use additional sheets if necessary. 

a. Program Name: __________________________________________________________________________ 

CFN _____  District _____   Approximate Start Date _____  Do you claim retention rights? Yes ____   No ___ 

School/Office __________________________     Approximate Total No. of Hours in Activity ______________ 

Work Hours Monday – Friday _________ to ___________     Saturday – Sunday __________ to __________ 

b. Program Name: __________________________________________________________________________ 

CFN _____  District _____   Approximate Start Date _____  Do you claim retention rights? Yes ____   No ___ 

School/Office __________________________   Approximate Total No. of Hours in Activity _______________ 

Work Hours Monday – Friday ___________ to ____________      Saturday – Sunday _________ to ________ 

4. Will your total per session hours for this year, including the hours for the position for which you are applying, 
exceed 500?  Yes _____   No _____ 

5. If yes, have you submitted a waiver request to exceed the 500 hour maximum?  Yes _____   No _____ 

6. Declaration:  I have read and understand the requirements in Chancellor’s Regulation C-175.  I understand that I 
am bound by this regulation.  I affirm that the information give above is, to my knowledge, accurate and complete, 
and I understand that a willfully false answer to any question contained herein is a Class E felony which shall 
render this application null and void and may result in loss of retention rights, cancellation of per session 
employment, loss of pay, recoupment of compensation already paid, or disciplinary action. 

 _______________________________________________ __________________________________________ 
Signature of Applicant       Date 

7. Approval by Per Session Supervisor:  I certify that this applicant possesses the qualifications established for the 
position and that the selection was made after following advertising procedures set forth in Chancellor’s Regulation 
C-175. 

 _______________________________________________ __________________________________________
    Signature of Per Session Program Supervisor   Date    OP-175 – 2011-2012 
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   Summary of Chancellor’s Regulation C-175 
 
Chancellor’s Regulation C-175 is available for review at 

http://schools.nyc.gov/RulesPolicies/ChancellorsRegulations Each school maintains a copy of the Standard Operating 
Procedures Manual for Schools (SOPM). Individuals may review a copy of these procedures in order to familiarize 
themselves with the process by which per session employees are processed and paid. 
 

1. All per session employees must complete an application for per session activity (OP175) prior to commencing 
service. 

2. Individuals who have been approved for waivers in prior years must resubmit new waiver applications each 
year. For this purpose, the per session year is from July 1st through June 30th. 

3. Individuals must submit a waiver form for exceeding the limit on the maximum number of hours that can be 
served in a per session year. The maximum number of hours of per session work that may be performed 
annually is available in the C-175 regulation. 

4. No individual is authorized to work in a per session activity during a normal school workday. 
5. Per session employment, whether funded from the same or a different source, may not be used as a means of 

providing additional compensation for work similar to that which is performed in an individual’s primary 
assignment. 

6. Individuals cannot serve in a per session activity for which, in their primary assignment, they are responsible 
for hiring, rating, or coordinating or which they normally supervise in their primary assignment. 

7. No per session compensation may be paid for work performed at home. 
8. Employees on sabbatical leaves beginning August 1st must complete per session activities in which they are 

serving in July. They will not be permitted to commence any new per session assignments until the September 
following the completion of the sabbatical. 

9. Each per session employee is required to use a time clock to record the exact time of arrival and departure. 
The timecard is to be maintained at the work site and should serve as the basis of entries on the Personnel 
Time Report. If a time clock is not available, a daily attendance report with exact time of arrival and departure 
must be provided, maintained and approved by a supervisor. In every case, regardless of the specific manner 
in which time is reported, supervisors are accountable for verifying the record of attendance. Approval by a co-
worker is not acceptable. Failure to maintain satisfactory records will result in the withholding of compensation 
or recoupment of payment already made. 

10. Each per session employee is required to submit a time sheet for service that was performed during the prior 
per session period within one school day of the per session period immediately following each service. 

11. Time sheets submitted for per session work which required a waiver that was not previously approved 
will result in the withholding of per session payment. 

12. If a teacher is entitled to retention rights in a per session activity but fails to claim those rights before or at the 
time of application for a different per session job in which the teacher has no retention rights, the teacher may 
then be denied employment in the job for which there is entitlement to retention. 

 
Notes: Requests for waivers must be submitted sufficiently in advance to allow time for review and appropriate action. 
Failure to obtain a valid waiver may result in the withholding of payment for hours worked beyond the 
maximum hours as outlined in Chancellor’s Regulation C-175.   




