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Data Verification 

The purpose of the Data Verification process is to establish the reliability of the data utilized by the NYCDOE and 

NYSED accountability systems. Data accuracy will improve services for students, improve internal document and 

record keeping at the school level, ensure accountability determinations and funding allocations are accurate and 

create supporting documents for audits.  

Schools are responsible for ensuring the accuracy of their data within the NYCDOE source systems. School staff 

should work collaboratively in reviewing their school’s data quality. 

What is the Accountability Verification process? 
Accountability verification is a process by which a school can examine its data before it is permanently uploaded 

and used to populate City and State accountability reports.  

NYSED Verification 

NYC schools will have the opportunity to review the data submitted to NYSED via various verification reports 

published on NYSED’s new Level 2 (L2RPT) portal. Because schools are accountable for the accuracy of the 

data, they are given the opportunity to review the data before the ATS rollover in July after which schools can no 

longer make changes.  

Progress Report 

NYC schools will also have the opportunity to review data used to calculate the Progress Report via 

various reports within the source systems (ATS /SESIS) and via excels workbooks distributed directly 

to principals. It is very important that schools pay close attention to the deadlines below in order to 

ensure they get the correct letter grade. Much of the data (e.g. demographics, attendance, and 4-year 

graduating cohort) needs to be verified by the July deadline since it will be too late to change any of it 

when the workbooks arrive in late September.  

 

 
 

 
 

 
 

 
 

 



Charter 2011-2012 High School Accountability Data Verification              Page   3 
                 

NYC Department of Education ● Division of Accountability, Performance, and Support 

52 Chambers Street● New York, NY 10007 
https://portal.nycenet.edu/Accountability/SchoolPerformance/nclb/data  

3/22/2012 

How to Approach the Verification Process 
Below is a summary of the key steps in the data verification process for City (Progress) reports and State (L2RPT) 

accountability reports. Schools are strongly encouraged to start the process early to ensure sufficient time to verify 

the accuracy of all data and the availability of certain school-based staff to support this work. The final date to 

make corrections to data before freezes for both state accountability and the Progress Report is in early July. 

Included in the timeline are several suggested early verification windows that will help principals plan for 

completing this work. This document also details the actions required to complete each step of the data 

verification process. For questions or support, schools should reach out to their Charter Data/Application 

Support Contact for guidance on using the source systems for data cleaning or the Charter Accountability 

Liaison for guidance on policy or procedures. 

Timelines 

Schools can significantly reduce the amount of administrative time spent on verification by starting this process 

early. Pacing data verification can help improve data accuracy and save time. Below is a summary of key steps 

in the data verification process for the State (L2RPT) and City (Progress Reports) accountability.  

All data should be entered by the “main deadlines” listed above. The main deadline is the last chance to enter data 

so that will be reflected in a timely manner on verification reports such as RHSV, REMS, L2RPT, and the high 

school preliminary Progress Report workbook. Data entered into the source systems in-between the main deadline 

and final correction deadline will still count toward accountability; however, is only seen on the final verification 

report that will be available only after both deadlines have passed. The final correction deadline is the last chance 

any data can be entered into the source systems to count toward accountability. Failure to enter data by the final 

correction date could result in your school getting an adverse state accountability decision or a low Progress 

Report letter grade.  

Start Dates 

Some reports and data needed for verification are available all through the school year, while others come out on 

particular dates. More detailed information about where to find each report and what to do with it is in the main 

body of this document.  

Date* Report / Data Action Needed 

March 

12
th

  
State accountability ATS report : RHSV is 

available for download 

 Schools should download verification report from ATS. 

 Review the report for accuracy of student demographic, assessment and 

discharge information.  

 If discrepancies are identified schools should check source system and 

make the corrections. . 

 Review the RHSV Verification Guide to see which data points can be 

changed and how. If unable to make the changes contact your CHARTER 

Data/Application Support Contact. 

April 

College Enrollment ATS Screen (CVER) 

loaded with NSC/CUNY data for 2011 

graduates.  

 School should begin verifying the enrollment data and contacting students 

and families as needed to supplement the enrollment lists.   

April 

SED Level 2 (L2RPT) HS Accountability 

Verification Reports (HS AVR) available 

in L2RPT for review 
 Schools should begin to review data/scores. 

April 
College-Ready Exam ATS screen loaded 

with SAT, AP, and IB scores (UACR)  School should begin verifying this data and supplementing if needed.   

Late 

September  

Progress Report Preliminary Data 

Workbook Sent by email to Principals  
 Check this workbook for any errors and make needed corrections in the 

source systems. There is a one-week time-frame for these corrections.  
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* Note: these dates are approximate 

Deadlines 

There are two periods for verifying high school data. Each period has a main deadline and a final correction 

deadline:  

Period Name: 
End of School Year  

Data Verification 

End of Summer 

Data Verification – For PR 

Purpose 
Enter and verify data covering the school year 

ending June 27
th

, 2012 

Enter and verify data covering the summer school 

period ending August 17
th

, 2012 

Main Deadline July 3
rd

 at 5 p.m. September 4
th

 at 5 p.m.  

Consequence of entering 

data between the two 

deadlines 

The data may not be included in the verification reports until after the final correction deadline has 

passed and it is too late to change anything. 

Final Correction 

Deadline 
July 12

th
 at 5 p.m. Early October* 

Consequence of entering 

data after the final 

correction deadline 

Incorrect State Accountability Status 

Incorrect Progress Report Grade 

Data included: 

 June 2012 Graduates 

 June 2012 and earlier Regents/RCT  

 All demographics (including meal code, ELL 

information, temporary housing)  

 All Special Education data 

 Any attendance changes 

 Cohort changes involving cohort N (the 

graduating class of 2012) 

 Review XAMM for any pending 

NYSESLAT/LAB-R exam errors. 

 August 2012 Graduates (GRDT) 

 August 2012 Regent/RCT  (REGT/MEXB) 

 All 2011-12 HS Credits (USCR) 

 College Enrollments (UACR) 

 College-readiness Exams (EVER) 

 Cohort changes between cohorts R, Q, P, and 

O only.  

Most important reports 

 RHSV state accountability ATS report 

 AVR report on L2RPT 

 RGCS cohort report in ATS  

 RGAR/RRSA attendance reports in ATS if 

using ATS as the source of attendance taking, 

if not Charter Schools may use USCR to 

input student level attendance data.  

 RESI demographic and additional ATS 

demographic related reports 

 RGCS cohort report to check for summer 

graduation 

 Progress Report preliminary data workbook  

 College enrollment report and entry in 

CVER 

 College-ready exam information in EVER 

 Credit and Attendance data in USCR 

 College Credit/ Advance Math data in 

UACR 

 

* The final correction deadline for Summer 2012 has not been determined. Most data should be in by September 

15
th

. The official date will be one week after principals receive their preliminary Progress Report data workbooks.  

 

 

 

https://wiki.nycenet.edu/display/ATSWiki/Accepting+Exam+Records+-+XAMM
https://wiki.nycenet.edu/display/ATSWiki/Graduation+-+GRDT
https://wiki.nycenet.edu/display/ATSWiki/Regent+RCT+Report+Sub-Menu+-+REGT
https://wiki.nycenet.edu/display/ATSWiki/Non-MSPA-UAPC+Exam+Update+-+MEXB
https://wiki.nycenet.edu/display/ATSWiki/Non-STARS+Credit+Update+-+USCR
https://wiki.nycenet.edu/display/ATSWiki/Update+CCB+and+AMC+Courses+-+UACR
https://wiki.nycenet.edu/display/ATSWiki/College+Readiness+Exam+Verification+-+EVER
https://wiki.nycenet.edu/display/ATSWiki/High+School+Verification+Report+-+RHSV
https://wiki.nycenet.edu/display/DataVerification/Level+2+Reports+%28L2RPT%29
https://wiki.nycenet.edu/display/ATSWiki/Graduate+Cohort+School+Report+-+RGCS
https://wiki.nycenet.edu/display/ATSWiki/Register+and+Attd+Rate+-+RGAR
https://wiki.nycenet.edu/display/ATSWiki/Aggregate+Student+Attendance+-+RRSA
https://wiki.nycenet.edu/display/ATSWiki/Non-STARS+Credit+Update+-+USCR
https://wiki.nycenet.edu/display/ATSWiki/Student+Evaluation+Report+by+School+-+RESI
https://wiki.nycenet.edu/display/ATSWiki/Graduate+Cohort+School+Report+-+RGCS
https://wiki.nycenet.edu/display/ATSWiki/College+Enrollment+Verify+-+CVER
https://wiki.nycenet.edu/display/ATSWiki/College+Readiness+Exam+Verification+-+EVER
https://wiki.nycenet.edu/display/ATSWiki/Non-STARS+Credit+Update+-+USCR
https://wiki.nycenet.edu/display/ATSWiki/Update+CCB+and+AMC+Courses+-+UACR
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Verification Reports 

NYCDOE High School Verification Report (RHSV) 

Suggested window: March 12 to June 27 

The NYDOE High School Verification Report (RHSV) was designed to generate earlier than the NYSED 

counterpart NYSED HS AVR.  DOE ATS users email the interactive spreadsheets to their DOE email from ATS. 

Schools use this report to help them identify issues with their data so they may make corrections in the in the 

appropriate source system prior to the release of the NYSED HS AVR.  The report displays up to date 

demographic information that refreshes weekly (see data refresh cycle) for students included in the school’s 

NYSED accountability outcomes.  

Each workbook contains school level data in four spreadsheets; one for each school level accountability area. A 

key defining the data fields in each sheet is found on the RHSV ATS Wiki Page, a link to this page will be in the 

header of the RHSV worksheets.  

Guidance on verifying the RHSV data can be found within the RHSV Verification Guide. Schools who do not 

complete this verification step may miss an opportunity to correct students’ biographical data, risking inaccurate 

AYP determinations or a Differentiated Accountability status at the end of the year.  

Required deadlines: 5 p.m. July 3rd - Last day for schools to submit changes in the source systems (ATS/STARS/SESIS) for 

data elements appearing on the last refreshed RHSV and HS AVR for the week of the 9
th
 prior, the last week to make changes to 

source systems before the ATS rollover (See Data Refresh Cycle for more details) 

NYSED High School Accountability Verification Report (HS AVR) 

Suggested window: April – July 3 

The NYSED High School Accountability Verification Report (HS AVR) is available on the NYSEDs Level 2 

Reports (L2RPT) portal. This report allows schools to verify the accuracy of the student records as they appear in 

the Student Information Repository System (SIRS) or Level 2. The records are used to determine 2011-12 school 

and district accountability data 

NYSED HS AVR provides the appropriate students, with assessment results and outcomes are being used to 

determine whether districts and schools have made adequate yearly progress (AYP) in high school level English 

language arts (ELA), mathematics, and graduation.. Data are provided for each district and school and for each 

accountable subgroup within the district and school. The verification report includes Summary Level and 

corresponding Student Detail Level reports, which are accessed by principals through the L2RPT portal. 

Additional information regarding this report is forthcoming in April. 

If any inaccuracies or omissions are identified, review the RHSV to see if the same discrepancies exist. If so, 

make the changes within the appropriate source systems (ATS). For more information on when the changes will 

appear in the HS AVR review the data refresh cycle. 

Required deadline: 5 p.m. July 3rd - Last day for schools to submit changes in the source systems (ATS/STARS/SESIS) for 

data elements appearing on the last refreshed RHSV and HS AVR for the week of the 9
th
 prior, the last week to make changes to 

source systems before the ATS rollover (See Data Refresh Cycle for more details) 

NYSED Accountability Principal Data Certification 

Suggested window: July 23 – August 3 

Principals will be required to certify that they have reviewed their L2RPT AVR report during the certification 

window (July 25th to August 12th) and affirm that the data is accurate.  

Principals will receive specific instructions for certifying their Level 2 data later this spring.  

https://wiki.nycenet.edu/display/ATSWiki/High+School+Verification+Report+-+RHSV
https://wiki.nycenet.edu/display/ATSWiki/High+School+Verification+Report+-+RHSV#HighSchoolVerificationReport-RHSV-key
https://wiki.nycenet.edu/display/ATSWiki/High+School+Verification+Report+-+RHSV#HighSchoolVerificationReport-RHSV-key
https://wiki.nycenet.edu/display/ATSWiki/High+School+Verification+Report+-+RHSV
https://wiki.nycenet.edu/display/ATSWiki/High+School+Verification+Report+-+RHSV
https://portal.nycenet.edu/NR/rdonlyres/8D36B5E6-869E-4CB4-A0EA-68CC7E508C22/0/201112SEDRHSVGUIDE.pdf


Charter 2011-2012 High School Accountability Data Verification              Page   6 
                 

NYC Department of Education ● Division of Accountability, Performance, and Support 

52 Chambers Street● New York, NY 10007 
https://portal.nycenet.edu/Accountability/SchoolPerformance/nclb/data  

3/22/2012 

NYCDOE Progress Report Preliminary Workbook 

Suggested window: TBD – approximately September 25th to October 2nd 

A frozen workbook is emailed to principals in late September/ early October. This communication from the PR 

office will open a period of exactly one week for corrections or appeals. The workbook is emailed directly to 

principals and contains progress report metric values, student demographics and academic data. All of the data 

(including demographics, attendance, June graduates, and 2012 cohort membership) listed as part of the “End of 

School Year Verification” period cannot be changed during this period. During this period, schools have one last 

chance to correct the data elements that are a part of the “End of Summer Verification”. This verification period 

includes summer graduates, summer credits, summer Regents, and college enrollment and college exam data.  

Required deadlines: Early October (exact date to be determined) – final correction deadline for all summer 

data to be entered into ATS /SESIS is September 15
th
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Summary of Verification Tools 

DOE Source Systems 

Data entered for systems are uploaded into NYC Level 1 (RHSV) weekly.  

 

System Description Link 

ATS 

Automate the Schools (ATS) contains biographical 

data for all schools. Learn more about ATS from the 

ATS Wiki.  

https://wc.nycenet.edu 

CAP/SESIS 

Track referrals, evaluation and placement of students 

reviewing special education services. Learn more 

about SESIS from the SESIS Portal 
https://sesis.nycenet.edu/  

NYSED Level 2 Reporting System 

System Description Link 

L2RPT 

Level 2 Reporting System (L2RPT) is part of the NY 

State Student Information Repository System (SIRS) and 

allows schools to review student information in their data 

warehouse before it is used for state reporting.  

This application will replace the ATS L2RP Report menu 

and NYSED nySTART. 

Learn more about L2RPT on the Data Verification Wiki  

https://reports.nycenet.edu/StateL2

RPTReports   

Data Refresh Cycle 

NYCDOE RHSV & NYSED HS AVR Verification Report Cycle 

Changes made to the DOE source systems (ATS, SESIS) are uploaded into the data warehouse weekly and reflect 

within Level 2 reports two Mondays after the initial change was made.  

 

Data entered Monday, Tuesday is reflected the following Monday on both RHSV and L2RPT.  

Data entered Wednesday, Thursday, Friday will be reflected the second Monday.   

NYCDOE RHSV Accountability Known Issues List 

The NYCDOE verification reports REMS and RHSV are verified weekly against those NYSED L2RPT reports in 

order to determine if any discrepancies exist.  Known issues, if any, are published on the Data Verification 

Portal. Schools are encouraged to review the issue list before reporting an issue.  

 

 

 

 

 

 

 

 

https://wiki.nycenet.edu/display/ATSWiki/ATS+Wiki+Welcome
https://wc.nycenet.edu/
https://portal.nycenet.edu/SpecialPopulations/SESIS/default.htm
https://sesis.nycenet.edu/
https://wiki.nycenet.edu/display/DataVerification/NYSED+Level+2+Reporting+%28L2RPT%29
https://wiki.nycenet.edu/display/DataVerification/NYSED+Level+2+Reporting+%28L2RPT%29
https://reports.nycenet.edu/StateL2RPTReports
https://reports.nycenet.edu/StateL2RPTReports
https://wiki.nycenet.edu/display/DataVerification/SFE+Data+Verification+Known+Issues+List
https://wiki.nycenet.edu/display/DataVerification/SFE+Data+Verification+Known+Issues+List
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Checking Accuracy and Completeness of Data Values  

General Values 

These data fields apply to both City and State accountability. Progress Report related items are found later in the 

document.  

Data Type 
Data To Be 

Viewed 
Reports/ Functions Source 

Biographical Graduation 

Graduate Cohort Report: RGCS 

HS End of Year History: HEOY 

Admission/ Discharge Report: 

RADP 

Admission/ Discharge History: 

HIAD 

ATS: Corrections and updates for the current 

school year is entered using the ATS UPDI 

function.  

New discharges and corrections of previous 

graduation codes for students who were 
discharged prior to the current academic school 

year are entered using the ATS PDSC function.  

All other changes are requested through RQSA. 

Additional information can be found in the 2012 
Transfer, Discharge, Graduation Guide.  

ATS 

Biographical 
Date Of First 

Entering Grade 9 

Graduate Cohort Report: RGCS 

Student Evaluation: RESI 

HS End of Year History: HEOY 

Cohort List: RGDC 

ATS: If the cohort designation is listed in error, 

use the Grade 9 Override Requests: UGNO to 

request for cohort change. Students can only be 

assigned to earlier cohorts (cohorts that were not 

reported). Requests are only submitted once. 

ATS 

Biographical Student Name 
Student Evaluation: RESI 

And all ATS biographical reports.  

ATS: Make updates using the BIOU function 

for students currently active under the DBN. 
Enter the student’s previous name in the 

“Comment” page of BIOU (Press F5 twice to 

get to this screen). File reason for change in 

cumulative folder. 

ATS 

Biographical Date Of Birth 
Student Evaluation: RESI  
Date of Birth Report: RDOB  

And most ATS biographical reports. 

ATS:  Make changes using BIOU for students 

currently active under the DBN. File reason for 

change in cumulative folder with the admission 
form.  

ATS 

Biographical Gender (Sex) 
Student Evaluation: RESI  

And all ATS biographical reports. 

ATS:  Make updates using the BIOU function 

for students currently active under the DBN. 

File reason for change in cumulative folder. 

ATS 

Biographical Ethnicity 

Student Evaluation: RESI,  

Ethnic Code Worksheet: RENC  
NCLB Report: RDGS 

ATS:  Generate a RENC report for missing or 
incorrect ethnicities (students with a ethnic code 

of 6 or 7) 

Update in BIOU for students currently active 

under the DBN. File new PSE form in 
cumulative folder. 

ATS 

Biographical 
Economic 

Disadvantaged 

Student Evaluation: RESI  

Meal Code Report: RMEL 

NCLB Report: RDGS 

ATS:  Update in BINU for students currently 
active under the DBN and school is not USM or 

scanning. Scanning schools may have the family 

complete the meal form either electronically or 

by hand. Non-electronic completed forms are 
sent to the office of school food.  

ATS 

Biographical 
Grade Level/ 

Grade Code 

Student Evaluation: RESI  

Intergrade/ Interclass Transaction 

Report: RIIR 

Homeroom History - HIGC 

ATS:  For updates to a student’s grade level, 

grade code or official class use SIGT for 
students currently active under the DBN. 

ATS 

Biographical Admission Date 

Student Evaluation: RESI 

Admit and Discharge Hist: HIAD 

Admit Discharge Report: RADP 

HS End of Year History: HEOY 

ATS:  For students who have the wrong 

“ADMIT DATE” not “FIRST TIME 
ENROLLMENT”, request for change using 

RQSA. 

ATS 

Biographical Discharge Date 

Student Evaluation: RESI 

Admit and Discharge Hist: HIAD 

Admit Discharge Report: RADP 

HS End of Year History: HEOY 

ATS:  Request for change using RQSA. ATS 

https://wiki.nycenet.edu/display/ATSWiki/Graduate+Cohort+School+Report+-+RGCS
https://wiki.nycenet.edu/display/ATSWiki/HS+End+of+Year+History+-+HEOY
https://wiki.nycenet.edu/display/ATSWiki/Admission.Discharge+Report+-+RADP
https://wiki.nycenet.edu/display/ATSWiki/Admission+and+Discharge+History+-+HIAD
https://wiki.nycenet.edu/display/ATSWiki/Update+Discharged+Student+-+UPDI
https://wiki.nycenet.edu/display/ATSWiki/Update+View+Post-Discharge+Information+-+PDSC
https://wiki.nycenet.edu/display/ATSWiki/Enter+Action+Request+-+RQSA
https://wiki.nycenet.edu/display/ATSWiki/Graduate+Cohort+School+Report+-+RGCS
https://wiki.nycenet.edu/display/ATSWiki/Student+Evaluation+Report+by+School+-+RESI
https://wiki.nycenet.edu/display/ATSWiki/HS+End+of+Year+History+-+HEOY
https://wiki.nycenet.edu/display/ATSWiki/Cohort+Year+Report+-+RGDC
https://wiki.nycenet.edu/display/ATSWiki/Request+Grade+9+Entry+Override+-+UGNO
https://wiki.nycenet.edu/display/ATSWiki/Student+Evaluation+Report+by+School+-+RESI
https://wiki.nycenet.edu/display/ATSWiki/ATSSUM+Update+Biographical+Info+-+BIOU
https://wiki.nycenet.edu/display/ATSWiki/Student+Evaluation+Report+by+School+-+RESI
https://wiki.nycenet.edu/display/ATSWiki/Date+of+Birth+Report+-+RDOB
https://wiki.nycenet.edu/display/ATSWiki/Student+Evaluation+Report+by+School+-+RESI
https://wiki.nycenet.edu/display/ATSWiki/Student+Evaluation+Report+by+School+-+RESI
https://wiki.nycenet.edu/display/ATSWiki/Student+Evaluation+Report+by+School+-+RESI
https://wiki.nycenet.edu/display/ATSWiki/Student+Evaluation+Report+by+School+-+RESI
https://wiki.nycenet.edu/display/ATSWiki/Ethnic+Code+Worksheet+-+RENC
https://wiki.nycenet.edu/display/ATSWiki/NCLB+Disaggregation+Groups+-+RDGS
https://wiki.nycenet.edu/display/ATSWiki/Ethnic+Code+Worksheet+-+RENC
https://wiki.nycenet.edu/display/ATSWiki/Student+Evaluation+Report+by+School+-+RESI
https://wiki.nycenet.edu/display/ATSWiki/Student+Evaluation+Report+by+School+-+RESI
https://wiki.nycenet.edu/display/ATSWiki/Meal+Category+List+-+RMEL
https://wiki.nycenet.edu/display/ATSWiki/NCLB+Disaggregation+Groups+-+RDGS
https://wiki.nycenet.edu/display/ATSWiki/Update+Student+Indicators+-+BINU
https://wiki.nycenet.edu/display/ATSWiki/Student+Evaluation+Report+by+School+-+RESI
https://wiki.nycenet.edu/display/ATSWiki/Intergrade.Interclass+Report+-+RIIR
https://wiki.nycenet.edu/display/ATSWiki/Grade-Official+Class+History+-+HIGC
https://wiki.nycenet.edu/display/ATSWiki/Inter-Grade+Inter-Class+Transfer+-+SIGT
https://wiki.nycenet.edu/display/ATSWiki/Student+Evaluation+Report+by+School+-+RESI
https://wiki.nycenet.edu/display/ATSWiki/Admission+and+Discharge+History+-+HIAD
https://wiki.nycenet.edu/display/ATSWiki/Admission.Discharge+Report+-+RADP
https://wiki.nycenet.edu/display/ATSWiki/HS+End+of+Year+History+-+HEOY
https://wiki.nycenet.edu/display/ATSWiki/Change+Admission+Date+-+ADT
https://wiki.nycenet.edu/display/ATSWiki/Student+Evaluation+Report+by+School+-+RESI
https://wiki.nycenet.edu/display/ATSWiki/Admission+and+Discharge+History+-+HIAD
https://wiki.nycenet.edu/display/ATSWiki/Admission.Discharge+Report+-+RADP
https://wiki.nycenet.edu/display/ATSWiki/HS+End+of+Year+History+-+HEOY
https://wiki.nycenet.edu/display/ATSWiki/Change+Discharge+Date+-+DDT


Charter 2011-2012 High School Accountability Data Verification              Page   9 
                 

NYC Department of Education ● Division of Accountability, Performance, and Support 

52 Chambers Street● New York, NY 10007 
https://portal.nycenet.edu/Accountability/SchoolPerformance/nclb/data  

3/22/2012 

Data Type 
Data To Be 

Viewed 
Reports/ Functions Source 

Biographical 
Discharge Code/ 

Reason 

Student Evaluation: RESI 

Admit and Discharge Hist: HIAD 

Admit Discharge Report: RADP 

SBIO 

ATS:  Corrections and updates for the current 

school year is entered using the ATS UPDI 

function.  

New discharges and corrections of previous 
graduation codes for students who were 

discharged prior to the current academic school 

year are entered using the ATS PDSC function.  

All other changes are requested through RQSA. 
Additional information can be found in the 2012 

Transfer, Discharge, Graduation Guide. 

ATS 

LEP LEP 
Student Evaluation: RESI 

Most ATS indicator reports 

NCLB Report: RDGS 

ATS:  A LEP flag is assigned to students 

identified by the LAB-R as not being English 

proficient. The indicator is only modified after 

the student tests out. 

Review the XAMM function for any scores (for 
NYSESLAT or LAB-R) not posted to a 

student’s record due to a discrepancy during 

scanning.  

ATS 

SpEd Disability 

SESIS 
 

ATS Reports: 

Special Ed: RSPD 
Student Evaluation: RESI 

NCLB Report: RDGS 

ATS:  Review ATS reports RESI or RSPD for 

student disability information.  

 

Reconcile all ATS/CAP discrepancies found on 
the ATS RACP report particularly the REC 

PROG. If there are any questions about the 

students recommended program (disability) 

consult with SESIS and ensure all documents 
are finalized.  

SESIS 

SpEd NYSAA Eligible 

SESIS,  

Special Ed: RSPD 

Student Evaluation: RESI 

HS End of Year History: HEOY 

ATS:  Review ATS reports RESI or RSPD for 

test modification “E - Exempt.” If incorrect 
check SESIS. 

SESIS 

Assessment Regents Exams 

Student Evaluation: RESI 

Regents/ RCT Exam Report: RHSE 

View Regents Exam: VEXM 

 

ATS:  Regents exam grades are collected in two ways; 

Regents Scanning and MEXB. As of June 2012 all 

10 subject exams will be scanned LOTE and RCT 

assessments will need to be ented in MEXB using 

new June exam codes.   

ATS  

Biographical 
Temporary 

Housing 
Temporary Housing Address Report: 

RATH  

Review students who are missing Residency flags. 

Make update to Residency flags (Temp House) on the 

student BIOU function.  

All new entries should be accompanied by an 

Residency Questionnaire to be filed in the students 

cumulative folder.  

ATS 

 

 

 

 

 

 

 

https://wiki.nycenet.edu/display/ATSWiki/Student+Evaluation+Report+by+School+-+RESI
https://wiki.nycenet.edu/display/ATSWiki/Admission+and+Discharge+History+-+HIAD
https://wiki.nycenet.edu/display/ATSWiki/Admission.Discharge+Report+-+RADP
https://wiki.nycenet.edu/display/ATSWiki/Search+Biographical+Information+-+SBIO
https://wiki.nycenet.edu/display/ATSWiki/Update+Discharged+Student+-+UPDI
https://wiki.nycenet.edu/display/ATSWiki/Update+View+Post-Discharge+Information+-+PDSC
https://wiki.nycenet.edu/display/ATSWiki/Enter+Action+Request+-+RQSA
http://authoringportal.nycboe.net/NR/rdonlyres/57192E64-EEA0-4D7E-A7F9-D975148FF007/0/TDG201112updateJan2012.pdf
http://authoringportal.nycboe.net/NR/rdonlyres/57192E64-EEA0-4D7E-A7F9-D975148FF007/0/TDG201112updateJan2012.pdf
https://wiki.nycenet.edu/display/ATSWiki/Student+Evaluation+Report+by+School+-+RESI
https://wiki.nycenet.edu/display/ATSWiki/NCLB+Disaggregation+Groups+-+RDGS
https://wiki.nycenet.edu/display/ATSWiki/Accepting+Exam+Records+-+XAMM
https://wiki.nycenet.edu/display/ATSWiki/SE+Student+Detail+Report+-+RSPD
https://wiki.nycenet.edu/display/ATSWiki/Student+Evaluation+Report+by+School+-+RESI
https://wiki.nycenet.edu/display/ATSWiki/NCLB+Disaggregation+Groups+-+RDGS
https://wiki.nycenet.edu/display/ATSWiki/Student+Evaluation+Report+by+School+-+RESI
https://wiki.nycenet.edu/display/ATSWiki/SE+Student+Detail+Report+-+RSPD
https://wiki.nycenet.edu/display/ATSWiki/CAP+-+ATS+Discrepancies+-+RACP
https://wiki.nycenet.edu/display/ATSWiki/SE+Student+Detail+Report+-+RSPD
https://wiki.nycenet.edu/display/ATSWiki/Student+Evaluation+Report+by+School+-+RESI
https://wiki.nycenet.edu/display/ATSWiki/HS+End+of+Year+History+-+HEOY
https://wiki.nycenet.edu/display/ATSWiki/Student+Evaluation+Report+by+School+-+RESI
https://wiki.nycenet.edu/display/ATSWiki/SE+Student+Detail+Report+-+RSPD
https://wiki.nycenet.edu/display/ATSWiki/Student+Evaluation+Report+by+School+-+RESI
https://wiki.nycenet.edu/display/ATSWiki/Regents.RCT+Exam+Report+-+RHSE
https://wiki.nycenet.edu/display/ATSWiki/View+Student+Exam+Marks+-+VEXM
https://wiki.nycenet.edu/display/ATSWiki/Non-MSPA-UAPC+Exam+Update+-+MEXB
https://wiki.nycenet.edu/display/ATSWiki/Temp+Housing+Address+Report+-+RATH
https://wiki.nycenet.edu/display/ATSWiki/ATSSUM+Update+Biographical+Info+-+BIOU
https://wiki.nycenet.edu/display/ATSWiki/PAS+Forms+Reports#PASFormsReports-ResidencyForm
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Source System Reports to Verify for the Progress Report 

These items are particular to the Progress Report. 

Data Item Process 

Attendance – 

Grades K - 

12 

A measure under School Environment, the attendance rate includes the attendance days for all students on a 

schools register at any point during the regular school year (September through June). The attendance rate is 

calculated by adding together the total number of days attended by all students and dividing it by the total 

number of days on register for all students. School attendance rates can be reviewed using the RGAR screen 

in ATS. Charter schools may the function USCR to update individual student attendance data.  

 
 

*Report: RGAR/ RRSA 

Generate these reports within the active school year. Only full day  

 RGAR – Gives you school wide attendance 

 RRSA -  gives you student level attendance 

 

Make changes to student attendance using the CIND function in ATS 

*The following can be done if ATS is used as the source for attendance data. 

 
Charter schools may use the function Update Non-STARS Credit Update (USCR) to update attendance 

data (absences and presents) for their student population. Additional information can be found in the pack of 

this document.  

 
All changes should be made prior to July 1

st
.  

 

Special 

Education 

Report: RACP/ RSPD 

Generate these reports within the active school year. 

 RACP– Use to identify discrepancies with SESIS/CAP and ATS. The report contains four errors to 

correct.  

 RSPD– Use this report to display special education data from the SPEA function within excel.   

These reports will identify a student’s special education status including primary program placement is a key 

factor in the progress report. Although the Process Report pulls the data directly from SESIS it is important to 

ensure that the data crosswalks do not contain discrepancies. (Information in SESIS is reflected in ATS 

correctly) 

 

Changes must be completed before June 27
th

  

Graduation 

Cohort 

Report 

Report: RGCS (for non transfer schools*) 

Generate the report for graduation cohort membership and discharge information. 

Ensuring accuracy: 

 A student’s cohort should reflect the first year that they entered ninth grade anywhere in the world. 

If the cohort is incorrect, schools request an override within the ATS UGNO function. Students may 

only be placed into later cohorts, earlier cohorts are locked because the graduation rates have already 

been published and cannot be changed. 

 Graduations should be entered into the ATS function GRDT within the window of time specified 

for the graduation period. Once the window is closed, enter graduate information in DISC. 

 For incorrect graduation codes update using UPDI. Changes can only be done for the school year in 

which the student was graduated. Discharges made prior to this academic school year use PDSC.  

Changes must be made before September 1
st
  to be captured in the Progress Report workbook. For more 

information on discharges see “Discharges and Graduation Cohorts” 

https://wiki.nycenet.edu/display/ATSWiki/Non-STARS+Credit+Update+-+USCR
https://wiki.nycenet.edu/display/ATSWiki/Register+and+Attd+Rate+-+RGAR
https://wiki.nycenet.edu/display/ATSWiki/Aggregate+Student+Attendance+-+RRSA
https://wiki.nycenet.edu/display/ATSWiki/Register+and+Attd+Rate+-+RGAR
https://wiki.nycenet.edu/display/ATSWiki/Aggregate+Student+Attendance+-+RRSA
https://wiki.nycenet.edu/display/ATSWiki/Change+Student+Attendance+-+CIND
https://wiki.nycenet.edu/display/ATSWiki/Non-STARS+Credit+Update+-+USCR
https://wiki.nycenet.edu/dosearchsite.action?queryString=racp
https://wiki.nycenet.edu/display/ATSWiki/SE+Student+Detail+Report+-+RSPD
https://wiki.nycenet.edu/dosearchsite.action?queryString=racp
https://wiki.nycenet.edu/display/ATSWiki/SE+Student+Detail+Report+-+RSPD
https://wiki.nycenet.edu/display/ATSWiki/Graduate+Cohort+School+Report+-+RGCS
https://wiki.nycenet.edu/display/ATSWiki/Request+Grade+9+Entry+Override+-+UGNO
https://wiki.nycenet.edu/display/ATSWiki/Graduation+-+GRDT
https://wiki.nycenet.edu/display/ATSWiki/Discharge+Student+-+DISC
https://wiki.nycenet.edu/display/ATSWiki/Update+Discharged+Student+-+UPDI
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Data Item Process 

College 

Readiness 

Data Report 

Reports/functions: CVER, EVER 

As of 2011-12 the following metrics are included in the HS Progress Report: 

 College Prep Course Index: % of 2012 Cohort students who have passed higher level courses and 

assessments. Data based on AP exams, advanced Regents, courses in STARS.  

 College Readiness Index:  % of 2012 student’s cohort who graduate having passed out remediation based on 

CUNY 2013 standards. Based on math and ELA regents exams, SAT scores and diploma type 

 College Enrollment Date: % of 2011 cohort who enrolled in college fall 2012. Based on college enrollment 

data from CUNY and Nation Student Clearinghouse 

 
College Prep Course Index:  
 

Review in ATS:  

 Early college courses 

 University courses offered in HS students  

 College now courses for college credit 

 

For students who received college credit use the ATS function UACR to collect that information.  
 

 
College Readiness Index:   
 
2012 4-year graduation cohort on a number of standardize exams including: SAT (math/reading), SAT II, AP, IB 

All student assessments captured by the DOE upload will display within the ATS EVER function where schools can 

review, modify and add assessment records.  

 

College Enrollment Date:  

 

DOE seeking to confirm the number of 2011 graduates  in a school who enrolled in a school who enrolled in a 2 or 4 year 

degree program at a post-secondary institution by Fall 2011 school year. Displayed and collected through the ATS CVER 

function. 
 

DOE provides records from Nation Student Clearing House and CUNY. Schools should review records and confirm 

missing enrollment (not confirmed by the upload) that the students are in a post-secondary program/institution.  

 
Documentation to gather: 

 Type of post-secondary institution 

 Month/ Year of enrollment 

 Method of college enrollment information 

 

Preparing for next year: 

1) Enter all post-graduation plans during the discharge process for all students graduating. 

2) Keep in touch with graduates, obtain their email address/contact information before discharge. 

3) Build an alumni community. Incentivize students who are graduating to still keep contact with the school 

community.  

4) Before graduation, have students sign up to NYGrads online at www.nycgrads.org or by texting GRAD to 877-

777. 

 

 

https://wiki.nycenet.edu/display/ATSWiki/College+Enrollment+Verify+-+CVER
https://wiki.nycenet.edu/display/ATSWiki/College+Readiness+Exam+Verification+%28EVER%29
https://wiki.nycenet.edu/display/ATSWiki/Update+CCB+and+AMC+Courses+-+UACR
http://www.nycgrads.org/
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Resources 

Information Pages 

 NYCDOE Intranet State and Federal Evaluation Page: To help schools with the verification process 

and ensure the accurate reporting of critical data to the NYSED the following support documents can be 

found on the Office of State & Federal Evaluation’s 

https://portal.nycenet.edu/Accountability/SchoolPerformance/nclb/data/ 

 Progress Report Public Site: http://schools.nyc.gov/Accountability/tools/report/default.htm  

 L2RPT Report Guides: http://www.p12.nysed.gov/irs/level2reports/reportguides.html  

 New York State Report Cards: https://reportcards.nysed.gov/  

 The Data Management Intranet Site: http://intranet.nycboe.net/Accountability/ETAD/data/  

 The ATS Wiki: https://wiki.nycenet.edu/display/ATSWiki/ATS+Wiki+Welcome 

 

Applications 

 Achievement Reporting Innovative System (ARIS): www.arisnyc.org  

 The Data Integrity Score Card: 

http://intranet.nycboe.net/Accountability/ETAD/data/dataIntegrityScoreCard  

 

Memos 

 Citywide and Statewide Summative Assessment Calendar: 

http://schools.nyc.gov/NR/rdonlyres/4B4930FB-02B1-493E-83F4-

67F4AB61BD10/0/SY1112TESTCALENDAR.pdf 

 NYSED Annual Measurable Objectives and State Benchmarks: 

http://www.p12.nysed.gov/irs/accountability/amos/ 

 Approved Alternatives to Regents Exams and Regents Competency Tests: 

http://www.p12.nysed.gov/osa/hsgen/list.pdf  

 January 2010 Revised Graduation Rate Memo: 

http://www.p12.nysed.gov/accountability/APA/Memos/Graduation_rate_memo.pdf   

 Guidelines for Reporting First Date of Entry into Grade 9 for Students with Disabilities’ Inclusion 

in the Graduation Rate Cohort: http://www.p12.nysed.gov/specialed/publications/grade9-

ungraded.htm   

 2011–12 Student Information Repository System: http://www.p12.nysed.gov/irs/sirs/2011-12/2011-

12SIRSGuidance/NEWER/StudentReportingRules20111109.doc  

 NYSED SIRS 2011-12 Guidance High School Cohort Definitions: 

http://www.p12.nysed.gov/irs/sirs/2011-12/2011-

12SIRSGuidance/NEWER/CohortDefinitions20111116.doc  

https://portal.nycenet.edu/Accountability/SchoolPerformance/nclb/data/
http://schools.nyc.gov/Accountability/tools/report/default.htm
http://www.p12.nysed.gov/irs/level2reports/reportguides.html
https://reportcards.nysed.gov/
http://intranet.nycboe.net/Accountability/ETAD/data/
https://wiki.nycenet.edu/display/ATSWiki/ATS+Wiki+Welcome
http://www.arisnyc.org/
http://intranet.nycboe.net/Accountability/ETAD/data/dataIntegrityScoreCard
http://schools.nyc.gov/NR/rdonlyres/4B4930FB-02B1-493E-83F4-67F4AB61BD10/0/SY1112TESTCALENDAR.pdf
http://schools.nyc.gov/NR/rdonlyres/4B4930FB-02B1-493E-83F4-67F4AB61BD10/0/SY1112TESTCALENDAR.pdf
http://www.p12.nysed.gov/irs/accountability/amos/
http://www.p12.nysed.gov/osa/hsgen/list.pdf
http://www.p12.nysed.gov/accountability/APA/Memos/Graduation_rate_memo.pdf
http://www.p12.nysed.gov/specialed/publications/grade9-ungraded.htm
http://www.p12.nysed.gov/specialed/publications/grade9-ungraded.htm
http://www.p12.nysed.gov/irs/sirs/2011-12/2011-12SIRSGuidance/NEWER/StudentReportingRules20111109.doc
http://www.p12.nysed.gov/irs/sirs/2011-12/2011-12SIRSGuidance/NEWER/StudentReportingRules20111109.doc
http://www.p12.nysed.gov/irs/sirs/2011-12/2011-12SIRSGuidance/NEWER/CohortDefinitions20111116.doc
http://www.p12.nysed.gov/irs/sirs/2011-12/2011-12SIRSGuidance/NEWER/CohortDefinitions20111116.doc
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High School Verification Resources 

Cohorts 

A graduation cohort is a group of students who enter ninth grade for the first time together and are expected to 

graduate on time in a particular year. For example, the N (2008) Cohort represents students who entered ninth 

grade in 2008/09 are expected to graduate at the end of the 2011/12 school year. They are sometimes referred to as 

the “Class of 2011.” 

Request for Cohort Change – UGNO 

If ATS had identified the incorrect cohort for a student, the school can use the function Update Grade 9 Entry 

Year (UGNO) to request a manual override.  

Examples:  

a) Student is repeating 9
th
 grade inside the NYCDOE when their first 9

th
 grade year was outside the system.  

b) Student’s grade level was entered in error – a school promoted students to 10
th

 grade before their first 

year of H.S. is over before the ATS end-of-year roll over in error. ATS will infer that they were in 10
th
 

grade for the entire school year and will be locked into the 10
th

 grade cohort.  

 

UGNO requests entered are reviewed by central staff that will either accept or deny them. When entering UGNO 

requests utilize the comment area to explain the reason for the requests, typically requests made without a 

comment are denied.  

UGNO Rules 

 A request may only be entered for a student once. If the request is denied it cannot be resubmitted.  

Only submit requests if the student is being moved from one “open” cohort to another “open cohort”. Students 

cannot be placed into a closed cohort.  

 

 

 

 

 
 

 
 
 

 

https://wiki.nycenet.edu/display/ATSWiki/Request+Grade+9+Entry+Override+-+UGNO
https://wiki.nycenet.edu/display/ATSWiki/Request+Grade+9+Entry+Override+-+UGNO
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Discharges and Graduation Cohorts

1
 

 
The following rules apply to both the NYCDOE Progress Report and the NYS Report Card.  

 

Students who drop-out (leave high school without earning a diploma), graduate, or stay enrolled in a school are all 

accountable, meaning they remain on a school’s cohort and become part of the calculation of that school’s 

graduation rate. The following students are accountable.  

 Students who transfer to a non-diploma granting school or program (including 38 and 43 transfers to 

DOE GED programs and to YABC).  

 Students discharged Code 10”X”, to an institution that does not provide educational services and does not 

have an eligible NY State BEDS code.  

 Students who transfer to a diploma granting DOE school, or public or private school in or out of New 

York City AFTER June 30 of the fourth year of high school.  
 Students who are discharged Code 12, address unknown.  

 Students who are discharged to another school through discharge Codes 06, 08 or 11 without 

confirmation of enrollment (out-of-DOE discharge with a document code of ―”X”).  

 

A student who transfers to a diploma-granting DOE school before June 30 of the fourth year of high school is 

accountable to the receiving school, and is removed from the cohort of the sending school. A student who returns 

to re-enroll in a DOE school after a discharge and before June 30 of the fourth year of high school becomes 

accountable to the new school.  

 

A student with a confirmed discharge (document code other than ―”X”) to a public or private school in or out of 

New York City BEFORE June 30 of the fourth year of high school is removed from accountability. This includes 

Code 10”Y” discharges to an institution that provides educational services and has an eligible NY State BEDS 

code and Code 20 (early admission to a 4-year university). A student discharged Code 15 (deceased) becomes 

non-accountable. A student discharged Code 25 becomes non-accountable. 

 

Post-Discharges 
After a student is discharged a school may wish to correct an error in the original discharge code, cancel a 

discharge, update the discharge code or date based on new information, or enter a new discharge for high school 

students based on passing Regents Exams or other previously unmet graduation requirements.  

 

In January 2012 the following three functions were updated reflect usage rules detailed in the 2011-12 Transfer 

Discharge Graduation guidelines. For more information refer to the guide or contact your CHARTER 

Attendance Liaison.  

 

Function Description 

Update/View Post-Discharge Info 

(PDSC) 

Used by high schools to update discharges made before the current 

academic school year (July 1 – June 30) unless otherwise noted. 

Update Discharged Student (UPDI) 

Used in the current school year to cancel a pending discharge (Codes 

38, 39) or update discharges made in the current academic school year 

(July 1 – June 30) if corrections/updates need to be made to the 

discharge code (To update a discharge date make the request in 

RQSA) 

Enter Action Request (RQSA) 
Request changes to discharges date and in particular cases discharge 

codes.  

 

                                                           
1
 NYCDOE Transfer, discharge guide: https://portal.nycenet.edu/NR/rdonlyres/57192E64-EEA0-4D7E-A7F9-D975148FF007/0/TDG201112updateJan2012.pdf  

https://portal.nycenet.edu/NR/rdonlyres/57192E64-EEA0-4D7E-A7F9-D975148FF007/0/TDG201112updateJan2012.pdf
https://portal.nycenet.edu/NR/rdonlyres/57192E64-EEA0-4D7E-A7F9-D975148FF007/0/TDG201112updateJan2012.pdf
https://wiki.nycenet.edu/display/ATSWiki/Update+View+Post-Discharge+Information+-+PDSC
https://wiki.nycenet.edu/display/ATSWiki/Update+View+Post-Discharge+Information+-+PDSC
https://wiki.nycenet.edu/display/ATSWiki/Enter+Action+Request+-+RQSA
https://portal.nycenet.edu/NR/rdonlyres/57192E64-EEA0-4D7E-A7F9-D975148FF007/0/TDG201112updateJan2012.pdf


Charter 2011-2012 High School Accountability Data Verification              Page   15 
                 

NYC Department of Education ● Division of Accountability, Performance, and Support 

52 Chambers Street● New York, NY 10007 
https://portal.nycenet.edu/Accountability/SchoolPerformance/nclb/data  

3/22/2012 

NCLB/SED Accountability Metrics 

Groups used for NCLB/SED Accountability 

The federal No Child Left Behind (NCLB) Act requires that states develop and report on student proficiency in 1) 

language arts/reading, in 2) mathematics and on 3) a third indicator. 

New York State chose the third indicator for secondary schools to be the graduation rate.   

High School 

Cohort Name 
Members Date Data Captured Measure 

Participation 

Cohort 

All students reported in NYSED’s Student 

Information Repository System (SIRS) as on 

the 12th grade level at the end of the school 

year,
 
 or 12

th
 grade level students who 

graduated during the reporting school year.  

June 30
th

 or graduation 

date between July 1
st
  

and June 30
th
 of the 

reporting school year  

Percentage of 

cohort who took 

the ELA and Math 

state tests  

ELA and Math 

Accountability/ 

Performance 

Cohort 

All students who first enrolled in 9
th

 grade 4 

years prior or were NYSAA-eligible SWDs 

who reached their 17
th
 birthday during that 

school year; (i.e.-for the 2011-12 reporting 

school year this would be  the 2008–09 

school year) and for whom the school is the 

last diploma awarding school they attended. 

2008/ N Cohort   

From BEDS day through 

June 30
th 

of the reporting 

school year  

ELA and Math 

performance 

indices  

Graduation-Rate 

4-Year Cohort 

All students  in the year of 9
th

 grade 

entry/graduation cohort  that were expected to 

graduate in the last school year; e.g. for the 

2011-12 school year this would be the 

students in the 2007/M cohort  

August 31
st
 of the fourth 

year of high school 

enrollment  

For each 

accountable 

subgroup the 

year’s cohort with 

the highest 

percentage of 

local and Regents 

diploma  

recipients 
2
 

Graduation-Rate 

5-Year Cohort 

All students  in the year of 9
th

 grade 

entry/graduation cohort  that were expected to 

graduate two school years ago; e.g. for the 

2011-12 school year this would be the 

students in the 2006/L cohort  

August 31
st
 of the fifth 

year of high school 

enrollment  

 

 

 

 

 

 

 

 
                                                           
2
 NCLB_SED Accountability Determinations 2012 pg 35 
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NYSED Assessments Used To Determine AYP 

Assessments Eligible Students 
Score/ 

Performance Level 

Regents Examinations in Comprehensive 

English and Mathematics 

All students (general education & 

students with disabilities) 

85–100 = Level 4 

65–84 = Level 3 

55–64 = Level 2 

0–54 = Level 1 

Component Retests in Comprehensive 

English and Mathematics 

Students who failed Regents 

examinations in the component 

retest subjects 

65–100 = Level 3 

55–64 = Level 2 

0–54 = Level 1 

Approved Alternatives to Regents 

Examinations in ELA and Mathematics 

All students (general education & 

students with disabilities) 
Pass = Level 3 

Fail = Level 1 

Regents Competency Tests in Reading, 

Writing, and Mathematics (and Approved 

Alternatives) 

Students with disabilities 
Pass = Level 2 

Fail = Level 1 

New York State Alternate Assessments in 

ELA and Mathematics (Secondary Level) 

Students with severe cognitive 

disabilities 

Level 4 

Level 3 

Level 2 

Level 1 

 

Order of Precedence for Using Secondary Level Assessment Scores for 
Accountability Determinations 
 

If a student takes more than one assessment in a subject, regardless of when the assessments were taken, the 

assessment used to fulfill the graduation requirement will be chosen according to the precedence list below, with 

the top assessment on the list taking precedence over the next one, etc.  For instance, if a student eligible for the 

safety net takes a Regents examination in mathematics (e.g., Integrated Algebra, etc.) and scores below 55 and 

takes a Regents Competency Test (RCT) in mathematics (if eligible) and receives a passing score, the RCT score 

will be used to fulfill the graduation requirement. 

 

Exam Precedence Order Level 

Highest passing (65 and above) Regents examination score 1 
Level 4 

Level 3 

Regents credit for an approved alternative to the Regents examination 

(student earned minimum acceptable score) 
2 Level 3 

Regents score between 55 and 64 3 Level 2 

Passing score on RCTs ** 4 Level 2 

Competency credit for NYSED-approved alternative assessment 5 Level 2 

Regents examination score between 0 and 54 6 Level 1 

Failing score on RCTs 7 Level 1 

New York State Alternate Assessment (NYSAA) – Any Level* 8 Level 1-4 

 

*NYSAA counts toward secondary-level accountability ONLY if it was the only secondary-level assessment taken.

  

** Regents competency tests and approved alternatives to those tests can be used to fulfill graduation 

requirements only for students eligible for the RCT safety net. 
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NYSED Regents Assessment Alternatives 
 

In accordance with Section 100.2(f) of the Regulations of the Commissioner of Education 

(http://www.p12.nysed.gov/part100/pages/1002.html#f), the Department may authorize the use of alternative 

exams in lieu of Regents Exams. 

Subject Exam 
Exam 

Type 
Score 

English 

Advanced International Certificate of Education (AICE) English Examination AICE E 

Advanced Placement Language and Composition Examination AP 3 

Advanced Placement Literature and Composition Examination AP 3 

International Baccalaureate English A1 Standard Level Examination IB 4 

International Baccalaureate English A1 Higher Level Examination IB 3 

Global History and 

Geography 
Advanced Placement World History AP 3 

United States History 

and Government 

Advanced Placement United States History AP 3 

SAT Subject Test in United States History* SAT II 560 

Integrated Algebra 

Advanced International Certificate of Education (AICE) Mathematics 

Examination 
AICE E 

Advanced Placement Calculus AB Examination AP 3 

Advanced Placement Calculus BC Examination AP 3 

International Baccalaureate Mathematics Studies Standard Level Examination IB 4 

International Baccalaureate Mathematics Methods Standard Level Examination IB 4 

International Baccalaureate Mathematics Higher Level Examination IB 3 

International General Certificate of Secondary Education (IGCSE) IGCSE A 

SAT Subject Test in Mathematics Level 1 SAT II 470 

SAT Subject Test in Mathematics Level 2 SAT II 510 

Sciences 

Advanced Placement Biology AP 3 

SAT Subject Test in Biology E/M SAT II 520 

SAT Subject Test in Chemistry SAT II 540 

SAT Subject Test in Physics SAT II 530 

 

A list of the assessments which have been approved for use in lieu of Regents Exams is available on the 

Department’s web site at http://www.p12.nysed.gov/apda/hsgen/archive/list.pdf. 

 

 

 

 

 
 

 

http://www.p12.nysed.gov/part100/pages/1002.html#f
http://www.p12.nysed.gov/apda/hsgen/archive/list.pdf
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Non-STARS Credit Update - USCR 

Available to non-STARS schools that are able to use the MEXB function to record exam marks, the USCR function 

allows Non-STARS schools to enter credit accumulation totals for their students in addition to attendance information if they 

do not use the ATS daily attendance functionality.  

 

Select the 2011-12 school year followed by a grade code, grade level, official class or status and press red enter. For a list of all 

active students in straight alphabetical order just enter a school year and press red enter. 

 

For each student enter/ verify the attendance and credits information. Attendance figures should include the regular school year 

only, not summer school. For each student, enter the total number of days the student was on register, the number of days 

present, and the number of days absent. Most students will probably have the same number of total days on register, except for 

those that transferred in or were discharged during the school year. The number of days on register minus the number of days 

present should equal the number of days absent. Students who were not enrolled for even one day should be ignored. If using 

ATS for collecting attendance data, attendance information will populate for students.  

 

All charter high school should enter their credit information for all students into the right side of USCR. Each school should 

enter the actual number of credits earned by each student in each of the five areas: Mathematics, Science, English, Social 

Studies, and Other. A total will be calculated automatically by adding those five categories. For students in grades 9-12, this 

should follow the normal NYC credit definition where a year-long course is typically worth two credits (not the state’s “unit” 

definition that assigns only one unit to a year-long course). For grades 9-12, both core and elective courses count for each 

subject. So an elective math class would count in the math category. For students in grades 9-12, summer school courses 

should be included. 

 

Press F2 to save. The total number of credits will calculate under the "Total Credits" column.  

 

To display student demographics, enter a "D" under the "S" column and press the enter key. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Schools should enter this data before September 1st, 2012 at 5pm so that it will be reflected in the preliminary Progress Report 

workbook. Any data entered during September will be reflected in the final report only. The final data pull will be in early 

October (one week after the preliminary Progress Report data workbook is released). 

 

Attendance 
Excluding summer school, schools should only enter data for the regular academic school year (September - June)  

The total number of school days is listed on the upper right hand corner of the screen.   

TOT  Total number of days active: For each student enter the total number of days the student was active on the school register.  
This day should represent the total number of days present and absent listed for the student.  

https://wiki.nycenet.edu/display/ATSWiki/Non-MSPA-UAPC+Exam+Update+-+MEXB
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PRES  Total number of days present: Enter the total number of days the student was present  

ABS  Total number of days absent: Enter the total number of days the student was absent  

Credits 
Earned  

Including summer school, the total number of credits earned for each subject.  

Core 

Subjects  

Enter the credit accumulation for the following subject areas:  

 Mathematics  

 Science  

 English  

 Social Studies  

 Other (Arts, Guidance, Community Service) 

Total 

Credits  

The system will automatically calcuate the toaal number of credits by adding credits under the five core subjects. For grades 9-12, this 

should follow the normal NYC credit definition where a year-long course is typically worth two credits at the end of the school year*. 
Core and electives courses count for each subject (ex. an elective english class will count under english). Summer school courses 

should be inclusive of the data entry.  

 

If you have any questions about USCR, please contact PR_support@schools.nyc.gov. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:PR_support@schools.nyc.gov?subject=USCR
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Update CCB and AMC Courses - UACR 

Available to non-STARS schools who are able to use the MEXB function to record exam marks, the UACR function 

allows Non-STARS schools identify if a student received college credit or advance math credit to satisify metric requirements 

for the Progress Report College Readiness section.   

 

The current graduating cohort will appear on the screen. For each student type a Y for “College Credit” or “Advance Math” if 

applicable.  

 

Press F2 to save.  

 

 

 

 

 

 

 

 

 

 

 

 

https://wiki.nycenet.edu/display/ATSWiki/Non-MSPA-UAPC+Exam+Update+-+MEXB
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Non STARS Exam Update - MEXB 

Non-STARS Exam Update lets specified users display, create and update exam data. After entering 
required data, historical exam scores are 
displayed. If no historical exam information is present, you are able to input new exam information. 

Exam data entered or updated in MEXB is sent weekly to HSST. Press F2/Save to save the 
information. Press F11/Change to modify displayed information. 

MEXB Display 

 

 

    

Exam 
Selection  

 Exam:  Refer to the back of this manual. Press F4/Lookup for a list of valid exams. 
Remember that only certain exams are still valid. 

 Test Date: Month the exam was administered:  

 January, May, June, August 

 Year: Year exam was administered.   

 

Make the student selection and press red enter for the data entry screen. 
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Non STARS Exam Update 

 

 

 

 

 

 

 

 

 

 

 

After filtering the selection, historical exam scores are displayed.  If no historical exam information is 
present, you are able to input new exam information.  

    

Student 
Selection; 
filter the 
screen by 
populating 
one of the 
following:  

 Grade: Active students within an ATS grade code (190, 199 etc.) Use F4/Lookup to view the 

grade codes attached to your school grade code table. (Table Code 110) 

 Grade Level: Active students within a specific grade level (09, 10, 11, 12). Use F4/ Lookup to 

view the valid grade levels. Remember that grade level combines both GenEd and SpEd students. 

 Class: This selection will provide all active students within an official class. Use F4/Lookup to 

view possible entries. All entries are pulled from the individual school’s CMOD (Class 
Modification) screen. 

 Student ID: Enter the NYC ID number of either an active or discharge student. This is ideal when 

updating historical regent records. When updating the grade records for an individual student 
review the student's VEXM (View Exam Marks) screen for all current entries. A school may 
view/update/enter a exam record for any students both active and discharge that attended the 
DBN 

Exam Entry   Enter the score the student received on the Exam.  

 Valid scores are numberic from 0-100, ABS – Absent, WA – Waiver.  

 
Press F2/Save to save the information. 
Press F11/Change to modify displayed information.  
Press F5/Print, to print the assessment data   
Press F3/Quit to change the assessment.  
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Exam Codes 

New Assessment codes as of the 2011-12 School year 

Scanning Exam Name January June August 

Scanning ALGEBRA REGENTS JAN MXRER MXREE MXREG 

Scanning GEOMETRY REGENTS JAN MXRGR MXRGE MXRGG 

Scanning ALG2 TRIG REGENTS JAN MXRTR MXRTE MXRTG 

Scanning ELA REGENTS JAN EXRLR EXRLE EXRLG 

Scanning GLOBAL REGENTS JAN HXRGR HXRGE HXRGG 

Scanning US HIST REGENTS JAN HXRUR HXRUE HXRUG 

Scanning PHYSICS REGENTS JAN SXRPR SXRPE SXRPG 

Scanning LIVINGENV REGENTS JAN SXRKR SXRKE SXRKG 

Scanning EARTHSCI REGENTS JAN SXRUR SXRUE SXRUG 

Scanning CHEM REGENTS JAN SXRXR SXRXE SXRXG 

Scanning GLOBAL RCT JAN HXCGR HXCGE HXCGG 

MEXB US HISTORY RCT JAN HXCUR HXCUE HXCUG 

MEXB SCIENCE RCT JAN SXCSR SXCSE SXCSG 

MEXB WRITING RCT JAN EXCWR EXCWE EXCWG 

MEXB READING RCT JAN EXCRR EXCRE EXCRG 

MEXB MATH RCT JAN MXCMR MXCME MXCMG 

 


