¥ Y
f v
8 4

L

Departniént of
Education

SESIS Training Guide

Last Updated: September 4, 2014




SESIS Training Guide

Table of Contents

Department of
Education

SESIS Training Guide
CBT Oct 2013

Encounter Attendance
Encounter Attendance

Viewing/Editing Your Caseload
Scheduling Future Services
Recording a Past Service
Recording/Scheduling Group Services
Reviewing Encounter Attendance Reports
Recording Absences and Cancellations
Completing a Speech-Language Referral

09/04/2014




VG SESIS Training Guide

ﬁép;}vmnt of
Education

Encounter Attendance
Encounter Attendance
Viewing/Editing Your Caseload

e Caseloads are located on your SESIS homepage.
Providers who work in multiple schools will have access to students from any school or
when access is provided to the student by their supervisor or designated personnel.

Procedure

This lesson will guide you through the process of viewing and editing your caseload.

Quick Access A Reports  Sae

Studer ly Worked With Case Closing
] gzcz, Stephen Evaluation
IEP
Notices Ready for Bulk Printing

Referral
Personal | Options/Content SANDBOX
Other Standard Reports.

Messages: You have no new messages

Announcements
Subject From Date

’ " ‘CONSULTANT (MAXIMUS - Expires: 1017 Thu,
) Read the Latest SESIS Bulletin!!! rence) 1

My Students %, Edit

[}

31033185
31044621
31048500
31004318
31036703
31032020

32UAT000S

Action

To view a student from your caseload, you have the option to navigate to the
student's Profile, Documents, or Service Calendar.
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Quick Access Reports  Sae
Students Recently Worked With Case Closing
Smagzcz, Stephen Evaluation

IEP.
Sias, Emma

Q, Search for Other. Notices Ready for Bulk Printing

Placement
Help Resources Referral
Personal Options/Content SANDBOX
Other Standard Reports

Messages: You have no new messages

Announcements
Subject From Date

CONSULTANT (MAXIMUS - Expires: 1017 Thu,
Read the Latest SESIS Bulleti renee) ! s "

My Students %, Edit
D Last Name First Name. Gender Grade
= 31033185 Catallero Judith Female 4t Grade
31044621 Deo Magdalena Hale 3rd Grade
31048509 Dejesus Luis Hale 3rd Grade
31004318 sias Emma Female 3rd Grade
31036793 Smagzcz Stephen Hale 3rd Grade
31032020 smal Russell Hale 3rd Grade

32UAT000S Willams Steve Wale st Grade

Action
To add students to your caseload, click the Edit link.

NYTRG
Seah [ Cuticuum ) Communication ggf Reporting =/ Senice Capture Wargaret Sweeney (°S 071 Rose E Sca
Logout

) MyHome Page | My Student Caseload

= Add Students to Standard Caseload  [if Remove Students from Standard Caseload = New Caseload Group

My Student Caseload (7 students)

D thame FirstName Gender Age Grade
31033185 Caballero  Judith Female 15  dth Grade
31044621 Debo Magdalena Male 13 3rd Grade
31048599 Dejesus  Luis Male 13 3 Grade
31004318 Sias Emma  Female 9 3 Grade
31036793 Smagzcz  Stephen  Male 9 3 Grade
31032920 Small Russel  Male 9 3 Grade

32UATO005  Williams  Steve Male 5th Grade

Action

Click the Add Students to Standard Caseload link.
[sdd Students to Standard Caseload|
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S A O seast [ curiuum () Communcaon g Reporing -/ SeniceCapture &% Help

) My Home Page | My Students Caseload | Add Students to Standard Caseload

Quick Search || Avanced Search

Students Quick Search Form
Enter one or more fields and click the ‘Search’ button to
find Students with the same field information.
D

LastName [

First Name

Birth Date Between 2 (inclusive)

Gender (NA) ~
Grade (W/A)

Delegated School

(ID) ioolup

Receiving School

(ID) ioolup

Search | | Clear

NYTRG
Margaret Sweeney (S 071 Rose £ Scala)
Logout

Action

Use the Student Quick Search Form to search for students to add to your caseload.

Enter "Betts" in the Last Name field.

St A O seact [ curisum () Communcaon g Reporing -/ SeniceCapture &% Help

£} MyHome Page | My Students Caseload | Add Students to Standard Caseload
Quick Search || Advanced Search
Students Quick Search Form
Enter one or more fields and click the ‘Search’ button to
find Students with the same field information.
D
LastName  betts|
First Name
Birth Date Between 2 (inclusive)
Gender (NA) ~
Grade (W/A)
Delegated School

(ID) ioolup

Receiving School

(ID) ioolup

Search | | Clear

NYTRG
Margaret Sweeney (S 071 Rose £ Scala)
Logout

Action

Click the Search button.
Search
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i NYTRG
ny- & Qs Curicuum (@ Communica ion oo Reporing £/ SeniceCapture &% Help Wargaret Sweeney (75 071 Rose & Scala)
Edusation Logout

[ ) My Home Page | My Students Caseloas | Add Studens Using:_GuickSearch | Adnced Search )| Resuts |

Marked Below

000800001

Marked Above

Action

This is a list of all results that match the search criteria. Click the checkbox next to
the student you wish to add to your caseload.

i WYTRG
ny- & Qs Curicuum (@ Communica ion oo Reporing £/ SeniceCapture &% Help Wargaret Sweeney (75 071 Rose & Scala)
Edusation Logout

[ ) My Home Page | My Students Caseloas | Add Studens Using:_GuickSearch | Adnced Search )| Resuts |

Marked Below

000800001

Marked Above

Action
Click to select Stephanie Betts.

[
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o Q searen Curicuum () Communication ggff Reporing x4 SenviceCapture <4 Help

[ ) My Home Page | My Students Caseloas | Add Studens Using:_GuickSearch | AdancedSearch )| Resuts |

NYTRG
Margaret Sweeney (75 071 Rose £ Scala)
Logo

v Marked Below )

) Last Name. First Name.

000800001 Betts Stephanie

Grade

4th Grade

Marked Above

Action

Click the Add Students Marked Above to Standard Caseload button.

WI'IF 4 O seast [ curiuum () Communcaon gg] Reporing -/ SeniceCapture &% Help

[ ) My Home Page | My Students Caseloas | Add Studens Using: GuickSearch | AdancedSearch ) Resuts |

NYTRG
Margaret Sweeney (5 071 Rose £ Scala)
Logo

v Marked Below )

] Last Name. First Name. Gender

000800001 Betts Stephanie Female

Grade

4th Grade

[ Marked Above )

1 student(s) addedto caseload.

Action

Click the My Students Caseload link.
[My Students Caseload|
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WYTRG
4 O seaet [ curisum (@ Communcation g Reporing -/ SemiceCapture &% Help Margaret Sweeney (°S 071 Rose £ Scala)
Loqou

) MyHome Page | My Student Caseload

= Add Students to Standard Caseload  [if Remove Students from Standard Caseload = New Caseload Group

My Student Caseload (s students)
n astName FirstName Gender Age Grade
000800001 Betts Stephanie  Female 6  4th Grade
31033185 Caballero  Judith Female 15 4th Grade
31044621 Debo Magdalena Male 13 3rd Grade
31048599 Dejesus  Luis Male 13 rd Grade
31004318 Sias Emma  Female 9  3dGrade
31036793  Smagzez Stephen  Male 9 rd Grade
31032920  Smal  Russell  Male 9  3rdGrade

32UATO005  Williams  Steve Male 5th Grade

Action
The student we added, Stephanie Betts, is now on our caseload.

n
il @ 2, searen [ cumeuum (@ Communication gy Repoing =/ Semice Capture &% Help Wargaret Sweeney (°S 071 Fose £
e Logout

) MyHome Page | My Student Caseload

= Add Students to Standard Caseload  [if Remove Students from Standard Caseload = New Caseload Group

My Student Caseload (8 students)

0 LastName Name Gender Age Grade
000800001  Betts Stephanie  Female 6  dth Grade
31033185 Caballero  Judith Female 15  dth Grade
31044621 Debo Magdalena Male 13 3rd Grade
31048599 Dejesus  Luis Male 13 3 Grade
31004318 Sias Emma  Female 9 3 Grade
31036793 Smagzcz  Stephen  Male 9 3 Grade
31032920 Small Russel  Male 9 3 Grade

32UATO005  Williams  Steve Male 5th Grade

Action

To remove a student from your caseload, click the Remove Students link.
[Remove Students from Standard Caseload|
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Deprmentor o Search Curriculum () Communication ggf] Reporting x4 Senice Capture

| £ MyHome Page | Hy Student Caseload )| Remove Students from Standard Caseload |

Remove Students Marked Below from Standard Caseload

) LastName FirstName Gender Age Grade

[ 000800001 Betts Stephanie  Female 6  dth Grade
[] 31033185  Caballero  Judith Female 15  dth Grade
[ 31044621  Debo Magdalena Male 13 3rd Grade
[ 31048599  Dejesus  Luis Male 13 3 Grade
[] 31004318 Sias Emma Female 9 3rd Grade
[] 31036793  Smagzcz  Stephen  Male 9 3rd Grade
[ 31032920 Smal Russel  Male 9 3 Grade

[ 320UAT0005 Wiliams  Steve Male 13 Sth Grade

Remove Students Marked Above from Standard Caseload

NYTRG
Margaret Sweeney (75 071 Rose £ Scala)
Log

Action

Click the checkbox next to the name of the student you wish to remove from your

caseload.

Click to select Magdalena Debo.

|

ot s [ cumoum (@ Communcanon poting =/ Senice Captre
o o Searsn  [f] Cumcum (@) Communicatin o5 Reporin Senice Capture

| 2 MyHome Page |ty Student Caseload | Remove Students from Standard Caseload

Remove Students Marked Below from Standard Caseload

) LastName FirstName Gender Age Grade

[ 000800001  Betts Stephanie  Female 6  4th Grade
[ 31033185  Caballero  Judith Female 15  4th Grade
31044621  Debo. Magdalena Male 13 3rd Grade
31048599 Dejesus  Luis Male 13 3 Grade

31004318 Sias Emma Female 9 3 Grade

31032920 Small Russell  Male 9  3rd Grade

32UATO005  Williams  Steve Male 13 Sth Grade

o
o
[ 31036793 Smagzcz Stephen  Male 9  3rd Grade
o
o

Remove Students Marked Above from Standard Caseload

NYTRG
Margaret Sweeney (5 071 Rose £ Scala)
Logo

Action

Click the Remove Students Marked Below from Standard Caseload button.
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WYTRG
4 O seaer [ curiuum () Communcation g Reporing -/ SeniceCapture &% Help Margaret Sweeney (°S 071 Rose £ Scala)
Loqou

) MyHome Page | My Student Caseload | Remove Students from Standard Caseload

Remove Students Marked Below from Standard Caseload

000800001  Betts Stephanie Female 6  4th Grade
31033185 Caballero  Judith Female 15  4th Grade
31048599 Dejesus  Luis Male 13 3 Grade
31004318 Sias Emma  Female 9  3rd Grade
31036793  Smagzcz  Stephen  Male 9 3d Grade
31032920 Small Russell  Male 9  3rd Grade

32UATO005  Williams ~ Steve Male 13 Sth Grade

Remove Students Marked Above from Standard Caseload

Action

The student is no longer on your caseload list.

Click the My Student Caseload link.
[My Student Caseload|

n
il @ 2, searen [ cumeuum (@ Communication gy Repoing =/ Semice Capture &% Help Wargaret Sweeney (°S 071 Fose £
e Logout

) MyHome Page | My Student Caseload

= Add Students to Standard Caseload  [if Remove Students from Standard Caseload = New Caseload Group

My Student Caseload (7 students)

0 LastName Name Gender Age Grade
000800001 Betts Stephanie  Female 6  4th Grade
31033185 Caballero  Judith Female 15  dth Grade
31048599 Dejesus  Luis Male 13 3 Grade
31004318 Sias Emma  Female 3rd Grade
31036793 Smagzcz  Stephen  Male 3rd Grade
31032920 Small Russell  Male 3rd Grade

32UATO005  Williams  Steve Male 5th Grade

Action

To organize your caseload students into groups, click the New Caseload
Group link.

=)= Mew Caseload Group
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o
& Qs Cumiouum (@ Communicain ogf Reporing = Senice Captre % Help Mrgare Sweeney (5071 oo S
o

New Caseload Group
Group Name:

Select the students to be in this caseload group:
D Last Name rstName  Gender  Age  Grade

000800001 Betts Stephanie Female 6 4th Grade
31033185 Caballero Judith Female 4th Grade
31048599 Dejesus. Luis Male 3rd Grade
31004318 Sias Emma Female 3rd Grade
31036793 Smagzcz Stephen Male 3rd Grade
31032920 Small Russell Male 3rd Grade

32UATO000S Wiliams Steve Male 5th Grade

| Accept | | Cancel

Action
Enter the appropriate information into the Group Name field.

Enter "Speech

o
& O s [F comwum (@ Communicaton g Repoting -/ SeviceCapwre &% Mrgare Sweeney (5071 oo S
Loaout

New Caseload Group
Group Name: | Speech|

Select the students to be in this caseload group:
D Last Name rstName  Gender  Age  Grade
000800001 Betts Stephanie Female 6 4th Grade
31033185 Caballero Judith Female 4th Grade
31048599 Dejesus. Luis Male 3rd Grade
31004318 Sias Emma Female 3rd Grade
31036793 Smagzcz Stephen Male 3rd Grade
31032920 Small Russell Male 3rd Grade

32UATO000S Wiliams Steve Male 5th Grade

| Accept | | Cancel

Action
Click to select this student.

N
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WTRG
& O s [F cumwum (@ Communicaton g Repoting -/ SeviceCapwre &l Help Metgare Swesney (5071 s 5
o

New Caseload Group
Group Name: | Speech

Select the students to be in this caseload group:
D LostName  FirstName  Gender  Age  Grade

000800001 Betts ‘Stephanie Female 6 4th Grade
31033185 Caballero Judith Female 4th Grade
31048599 Dejesus. Luis Male 3rd Grade
31004318 Sias Emma Female 3rd Grade
31036793 Smagzcz Stephen Male 3rd Grade
31032920 Small Russell Male 3rd Grade

32UATO000S Wiliams Steve Male 5th Grade

| Accept | | Cancel

Action
Click to select this student.

NYTRG
searcn [ Curiculum Communication Reporting (4 Service Capture & Help Wargaret Sweeney (PS 071 Rose £ Scal
ol &4 @ £ ¥
Logout

New Caseload Group
Group Name: | Speech

Select the students to be in this caseload group:
D LostName  FirstName  Gender  Age  Grade
000800001 Betts ‘Stephanie Female 6 4th Grade
31033185 Caballero Judith Female 4th Grade
31048599 Dejesus. Luis Male 3rd Grade
31004318 Sias Emma Female 3rd Grade
31036793 Smagzcz Stephen Male 3rd Grade
31032920 ‘Small Russell Male 3rd Grade

32UATO000S Wiliams Steve Male 5th Grade

| Accept | | Cancel

Action
Click the Accept button.

Accept

09/04/2014




SESIS Training Guide

WYTRG
@& Q s Curiouum (@) Communication 45 Repating £/ Senice Capture <% Helo Margaret Sweeney (°S 071 Rose £ Scala)
Loqou

G} MyHome Page | My Student Caseload
< Add Students to Standard Caseload  {if Remove Students from Standard Caseload

SelectGroup: | Speech “, EdtGroup ] Detets Group  + New Cassload Group

My Student Caseload (Speech) (2 students)
asthame  FirstName  Gender Age Grade
000800001  Betts Stephanie  Female 6  dth Grade

31032020 Small Russell Male 9 3rd Grade

Action

You are now viewing the new caseload group "Speech."

WYTRG
@& Q s Curiouum (@) Communication 45 Repating £/ Senice Capture <% Helo Margaret Sweeney (°S 071 Rose £ Scala)
Loqou

G} MyHome Page | My Student Caseload
< Add Students to Standard Caseload  {if Remove Students from Standard Caseload

SelectGroup: | Speech “, EdtGroup ] Detets Group  + New Cassload Group

My Student Caseload (Speech) (2 students)
astName tName  Gender Age Grade
000800001  Betts Stephanie  Female 6  dth Grade

31032020 Small Russell Male 9 3rd Grade

Action

Click the dropdown to see Your Caseload Students list.

Speech
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?-?«"ﬁ-?? £ O smen [ curiwem (@ Communcaton ] Repotng =/ SevieeCapure <% Help Wargaretsweeney (°5 071 Rc:eEﬁ
) MyHome Page )| My Student Caseload
- Add Students to Sandard Caseload _{i] Remove Students from Standard Caseload
SetectGroup: | ppecen “, EdtGroup ] Delee Group - New Caseload Group
(Entre Caseload)
My St w=reech) (2students)
D LastName  FirstName Gender Age Grade
000800001 Betts Stephanie  Female 6  4th Grade

31032020 Small Russell Male 9 3rd Grade

Action

You can view your entire caseload or your separate caseload group by selecting
from this dropdown.

Click to view the Entire Caseload.
(Entire Caseload)

NYTRG
Hm,c @ O, sean [ Curicuum (@) Communication o5 Repating =/ Senice Capture <% Helo Margaret Sweeney (PS 071 Rose £ Scals)
Education Logout

G} MyHome Page | My Student Caseload
< Add Students to Standard Caseload  {if Remove Students from Standard Caseload

Select Group: | (Entie Caseload) = New Caseload Group.

My Student Caseload (7 students)

0 LastName FirstName Gender Age Grade
000800001  Betts Stephanie  Female 6  4th Grade
31033185 Caballero  Judith Female 15  dth Grade
31048599 Dejesus  Luis Male 13 3 Grade
31004318 Sias Emma  Female 9  3rd Grade
31036793 Smagzcz  Stephen  Male 9 3 Grade
31032920 Small Russell  Male 9 3rd Grade

32UATO005  Williams  Steve Male 5th Grade

Action

You are now viewing your entire caseload, including the students you added to the
Speech group.
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A O seaet [ cumiwm (@ Communica fion g Reporting (= Sendce Caplure &% Help

G} MyHome Page | My Student Caseload
< Add Students to Standard Caseload  {if Remove Students from Standard Caseload

Select Group: | (Entie Caseload) < New Caseload Group

My Student Caseload (7 students) =me
n LostName Firstlame Gender Age Grade

000800001 Betts Stephanie  Female 6  4th Grade
31033185 eo  Judth  Female 15  4th Grade
31048599 Dejesus  Luis Male 13 rd Grade
31004318 Sias a  Femsle 9  3dGrade
31036793 agzez Male 9 rdGrade
31032920 Small Male 9 rdGrade

32UAT0005  Williams eve Male 13 Sth Grade

Action

This concludes the lesson on viewing/editing your caseload.
End of Procedure.

Scheduling Future Services

e Scheduling future services is an optional feature of SESIS and is not required.

Future sessions can be scheduled in advance for the entire school year but can only be
scheduled two months at a time. Sessions can be scheduled for multiple students,
including individual sessions as well as group sessions.

Indicating progress, completing session notes and certifying the session should occur
after the service has been completed.

Procedure

This lesson will guide you through the process of scheduling future services.
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33 My Home Page What's New?

Select Location: | 5071 Rose E Scala

Quick Access

Students Recently Worked With

Q Search for Other

Help Resources

Personal Options/Content

Messages: You have no new messages

Announcements
Subject From

) Read the Latest SESIS Bull

My Students %, Edit ~ Select Group: ~ (All My Students) ~
D
L] 000800001
31033185
31048509
31004318

‘CONSULTANT (MAXIMUS -
renee)

Last Name
Betis
Caballero
Dejesus

sias

), Searen Curiouum (@) Communication 55 Repoting

Date

Expires: 1017 Thu,
11:59P1

=4 Senice Capture

Reports  Save
Case Closing
Evaluation
IEP
Notices Ready for Bulk Printing
Placement
Referral
SANDBOX
Other Standard Reports

Name. Gender
Stephanie Female
Judith Female
Luis Wale

Emma Female

NYTRG
Margaret Sweeney (5 071 Rose £ Scala)
Logout

Grade
4th Grade
4th Grade
3rd Grade

3rd Grade

Action

Click the Service Capture link from your homepage.

£} My Home Page What's New?

Select Location: | P5 071 Rose E Scala

Quick Access

Students Recently Worked With
Smagzcz, Stephen
=) Small, Russell
Sias, Emma
Q Search for Other

Help Resources

Personal Options/Content

Messages: You have no new messages

Announcements
Subject From

) Read the Latest SESIS Bulleti

My Students %, Edit ~ Select Group: ~ (All My Students) ~
D
000800001
31033185
31048509

hitps://sesisdev.appsolgrp.com/userhome aspi 318

CONSULTANT (MAXIMUS -
renee)

Last Name
Betis
Caballero
Dejesus

sias

Searcn Curicutum @) Communication ] Reporting

Date
Expires: 1017 Thu,
11:59P1

L/ Senice Capture
Senvice Calendar

My Completed Senices

Reports  Save
Case Closing
Evaluation
IEP
Notices Ready for Bulk Printing
Placement
Referral
SANDBOX
Other Standard Reports

irst Name Gender
Stephanie Female
Judith Female
Luis Hale

Emma Female

NYTRG
Margaret Sweeney (S 071 Rose £ Scala)
Logout

Grade
4th Grade
4th Grade
3rd Grade

3rd Grade

Action

|Ser'u'||:e Calendag]

Click the Service Calendar link to open your service capture calendar.
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Seah [ Cumicuum @) Communication ¢gf Reportng (= Senice Capture

©: Reports. v Show Calendarltems F=1 Print
Filte: | (Entire Caseloac) Oct, 2013

select all  clear selection Mon

BettsStephanie (100800001) 0

Caballero,Judith (31033185)

Dejesus Luis (31048509)

Sias, Emma (31004318)

Smagacz Stephen (G1036753)

Small,Russell (31032920)

Williams, Steve (32UAT0005)

selectall ~clear selection

YT
Margaret Sweeney (5 071 Rose £ Scala)
Logout

Day Week Month

sat

Action

Click to select Caballero,Judith.

Click the name of the student for which you wish to schedule services.

2, searen Curicuium (@) Communication ggf] Reporing -/ Sence Capture ¢

Record Past Senvices  Schedule Future Senvices  Reports.. v Show Calendar fiems

Filter: | (Entire Caseload) @) today..~. Oct, 2012

select all clear selection Sun Mon
Betts Stephanie (0008000 £ 20

Dejesus Luis (31048599)

Sias,Emma (31004318)

Small,Russell (31032920)

Williams, Steve (32UAT0005)

selectall ~clear selection

YT
Margaret Sweeney (5 071 Rose £ Sc:
Logout

a)

Day Wesk Month

sat

Action

Click the Schedule Future Services link.

Schedule Future Sernvices
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Filter: | (Entire Caseload)

selectall ~clear selection

Betts Stephanie (000800001)

| Caballero,Judith (31033185)
Dejesus,Luis (31048599)
Sias,Emma (31004318)
Smagzcz Stephen (G1036793)
Small Russell G1032920)
Willars,Steve (G2UAT0005)

selectall ~clear selection

Curicuium ) Communication ggf] Reporing =/ Senvice Capture

RecordPast Serices  Schedule Future Senices Reports.. v Show Calendartems 5 Print

€ today + Oct, 2013

sun Hon
20

Select Datet9)

Cancel
Schedule Future Services: 1 student(s) selected for individual service
October 2013 - November 2013
October Noverner
w T OF s
2
9
R0 0 112 13 1
23 17 18 19 20 21
20 24 25 26 2728

Wargaret Sweeney a
Logout

Day Week Month

sat

Action

You can schedule future services for the entire schoo
schedule them two months at a time.

Use this calendar to select the dates to record service. You may select multiple dates.

| year, but you can only

Filter: | (Entire Caseload)

selectall ~clear selection
Betts Stephanie (000800001)
| Caballero,Judith (31033185)
Dejesus,Luis (31048599)
Sias,Emma (31004318)
Smagzcz Stephen (G1036793)
Small Russell G1032920)
Willars,Steve (G2UAT0005)

selectall ~clear selection

Curicuium ) Communication ggf] Reporing =/ Senvice Capture

RecordPast Serices  Schedule Future Senices Reports.. v Show Calendartems 5 Print

€ today + Oct, 2013

sun Hon
20

55 SelectDatets)
Cancel
‘Schedule Future Services: 1 student(s) selected for individual service
October 2013-Noverber 2013
octoper November
w T Tw
23 4 5
o 10 1
17 18
2 2 2
0 31

B

Wargaret Sweeney a
Logout

Day Week Month

sat

Action

Click on

the 22 to select October 22nd.
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o]

Filter: | (Entire Caseload)

selectall ~clear selection
Betts Stephanie (000800001)
| Caballero,Judith (31033185)
Dejesus,Luis (31048599)
Sias,Emma (31004318)
Smagzcz Stephen (G1036793)
Small Russell G1032920)
Willars,Steve (G2UAT0005)

selectall ~clear selection

|, Search

[ cuticuim (@ Communicaion 5 Reportng =/ Senice Capture 25 Help

Record Past Senvices  Schedule Future Senvices  Reports.. v Show Calendar ems 151 Print

€3

today ~ Oct, 2013

sun Hon
20

Select Datet9)

OK || cancel
Schedule Future Services: 1 student(s) selected for indiidual service
“« o« October 2013 - November 2013
October Noverner
w T TwoT
2 3
9 10 1 45 8 7
13 14 15 16 17 18 12 13 14
20 21(22]23 24 25 19 20 21
44 27 28 20 30 3 2 2728

Tuesday, October.

Wargaret Sweeney

Day Week Month

sat

Action

Click on the 29 to select October 29th.

o]

Filter: | (Entire Caseload)

selectall ~clear selection
Betts Stephanie (000800001)
| CaballeroJudith (31033185)
Dejesus,Luis (31048599)
Sias,Emma (31004318)
Smagzcz Stephen (G1036793)
Small Russell G1032920)
Willars,Steve (G2UAT0005)

selectall ~clear selection

), Search Curicutum @) Communication ggf] Reporing -/ Senice Capture ¢

Record Past Senvices  Schedule Future Services

€

Reports... v  Show Calendar fems 753 Print

Oct, 2013

sun Hon
20

) today ~

Select Datet9)

OK || Cancel
Schedule Future Services: 1 student(s) selected for individual service
“« o« October 2013 - November 2013
October Noverner
w T OF s MoTow T
2 3 4 5
9 10 11 45 8 7
6 17 18 12 13 14
23 24 25 19 20 21
20 3 26 2728

Wargaret Sweeney

Day Week Month

sat

Action

0K

The selected dates are now highlighted in blue.

Click the OK button.

09/04/2014




SESIS Training Guide

NYTRG
Seah [ Cumicuum () Communication ggf Reporting =/ Senice Capture Margaret Sweeney (°S 071 Rose E Scal
Loan

qout

Schedule Future Services: Please enter the common information for the following dates in the form below, and then click "Continue” at the botfom.
Also please enter specific times for the following dates:

10222013 @ [ Repeat same Time

102012013: ]
Encounter Attendance

Provider Margaret Sweeney
End Time

Service Type " [{Select)

Language of Service English
Session Type Senice Provided
Group Size (Select) ~

Service Location (Select)

Cancel

Action

Click the clock icon to select a service time.

NYTRG
Seah [ Cuticuum ) Communication ggf Reporting =/ Senice Capture Margaret Sweeney (°S 071 Rose E Sca
Loan

Logout
Schedule Future Services: Please enter the common information for the following dates in the form below, and then click "Continue” at the bottor.
‘Also please erter specific times for the following dates
10222013: @ [ Repeat Same Time
1012972013: SEEETE
TI0AM  BOOAM
8 900AM  S30AM
Encoul 1030AM | 1100 AN
1200PH  1230PM
130PM 200PM Provider Margaret Sweeney
300PM  330PM End Time
430PM 500PM
600 PH

Service Type " [(Select)

Language of Service
Session Type
Group Size

Service Location

Cancel

English
Senice Provided
(Select) ~
(Select)

Action

Click to select 10:30 AM.
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w
Margaret Sweeney (75 071 Rose £ Scala,
L

it @ Q [E} ® wl :
Schedule Future Services: Please enter the common information for the following dates in the form below, and then click "Continue” at the bottom.
oo aso o sl o o e honin

10122/2013: | 1030 AM © | Repeat same Time.

1012912013: 1030 AM ©

Encounter Attendance
Provider Margaret Sweeney
End Time AM ~

Service Type " [{Select)

Language of Service English
Session Type Senice Provided
Group Size (Select) ~

Service Location (Select)

Continue | | Cancel

Action
You have selected 10:30AM for the first service date. You may either enter a

different time for the second date or repeat the same time.

Click the Repeat Same Time button.

Repeat Same Time...

NYTRG
Margaret Sweeney (75 071 Rose £ Scala)
Logout

gw,c 4 O seasn [ curisum () Communication g Reporing -/ SeniceCapture &% Help

Schedule Future Services: Please enter the common information for the following dates in the form below, and then click "Continue” at the bottom.
Also please enter specific times for the following dates:
10122/2013: 1030 AM @ | Repeat same Time.

1012912013: 1030 AM o

Encounter Attendance
Provider Margaret Sweeney
End Time | AM ~
Service Type * {Seleel)

Language of Service English
Session Type Senice Provided
Group Size (Select) ~

Service Location (Select)

Continue | | Cancel

Action
Enter the session's End Time.

Enter "11".
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YT
Margaret Sweeney (5 071 Rose £ Sca
Logo

4 O seaet [ cutiuum () Communicson g Reporing -/ Senice Capture
Schedule Future Services: Please enter the common information for the following dates in the form below, and then click "Continue™ at the bottom.
4150 please enterspecifctimes forthe following dates:

10122/2013: 1030 AM T | Repeat Same Time.

1012912013: 1030 AM o

Encounter Attendance
Provider Margaret Sweeney
EndTime 11 - 30 AM -

&

Service Type " [{Select)

Language of Service English
Session Type Senice Provided
Group Size (Select) ~

Service Location (Select)

Continue | | Cancel

Action
Click the Service Type dropdown.

NYTRG
Margaret Sweeney (5 071 Rose £ Sca
Logout

[ cuticuim (@ Communication ) Reportng -/ Senice Capture

e o

Schedule Future Services: Please enter the common information for the following dates in the form below, and then click "Continue” at the bottom.
sopiessotr sl s o e oo e

10122/2013: | 10:30 AM @ | Repeat Same Time.

1012912013: 1030 AM o

Encounter Attendance
Provider Margaret Sweeney
End Time 0 AM v

Service Type *

(Select)
Language of Se fz:':E,"'@""TWS“PP‘“W [SETSS]
Session Type
Group Size

Service Location
Int

Continue | | Cancel
Occy Theray
Counseling Senices

Orientation and Mobility
Medical Senices

Action
Click to select the service type. For this example, click Counseling Services.
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NYTRG
ng o O, sean [ Curicuum (@) Communication 4 Repating =/ Senice Capture <% Helo Margaret Sweeney (PS 071 Rose E Scals)
T Logout

Schedule Future Services: Please enter the common information for the following dates in the form below, and then click "Continue” at the bottom.

Asoplease enter specifc times for the folowing dates:

10122/2013: | 1030 AM © | Repeat same Time.

1012912013: | 10:30 AM o

Encounter Attendance
Provider Margaret Sweeney
EndTime 11 - 30 AM -

Service Type * [ Counseling Senices

Language of Service English
Session Type Senice Provided
Group Size (Select) ~

Service Location (Select)

Continue | | Cancel

Action
Select the Language of Service from the dropdown.

Note: The language of service defaults to English, but you can select another
language from the dropdown.

Click the list.

English -|

NYTRG
”w,c @ O, sean [ Curicuum @) Communication 4 Repating =/ Senice Capture &% Helo Margaret Sweeney (PS 071 Rose E Scals)
T Logout
Schedule Future Services: Please enter the common information for the following dates in the form below, and then click "Continue” at the bottom.
Asoplease enter specifc times for the folowing dates:

10122/2013: 1030 AM @ | Repeat Same Time.

1012912013: | 10:30 AM o

Encounter Attendance
Provider Margaret Sweeney
EndTime 11 - 30 AM -

Service Type * [ Counseling Senices

Language of Service English

Session Type 'Senice Provided -

Group Size | (Select)
Senice Provided
Service Location |Senice provided - Make-up
Student Absent
Provider Absent
Cancelled

Continue | | Cancel

Action
The Session Type will default to Session Provided, but can be changed in the case

of absence or cancellation when certifying the service.

Senice Provided |
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Schedule Future Services: Please enter the common information for the following dates in the form below, and then click "Continue” at the botfom.
Also please enter specific times for the following dates:

10122/2013: 1030 AM @@ | Repeat Same Time.
1012912013: 1030 AM ©

Encounter Attendance

Provider Margaret Sweeney
EndTime 11 -30 AM ~

Service Type * [ Counseling Senices

Language of Service English
Session Type Senice Provided

Group Size (Select) [~

Service Location

Continue | | Cancel

4 O seaet [ cutisum () Communicson g Reporing -/ Senice Capture Wargaret Sweeney (7S 071 R

Action

Click to select Individual from the Group Size dropdown.
Individual

Schedule Future Services: Please enter the common information for the following dates in the form below, and then click "Continue” at the botfom.
Also please enter specific times for the following dates:

10122/2013: 1030 AM €@ | Repeat Same Time.
1012912013: 1030 AM ©

Encounter Attendance

Provider Margaret Sweeney
EndTime 11 -30 AM ~

Service Type * [ Counseling Senices

Language of Service Engish
Session Type Senice Provided
Group Size  Individual ~
Service Location  (Select) -

(Select)

P Classroom

Continue | | Cancel Hallway/Stairs
fentiniely Gym

yr
Playground

4 O seaet [ cutiuum () Communicson g Reporing -/ Senice Capture Wargaret Sweeney (7S 071 R

Action

Click to select Office from the Service Location dropdown.
Click the Service Record ROLE_SYSTEM_DOCUMENT.
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NYTRG
Margaret Sweeney (5 071 Rose £ Scala)
Logou

o @ Q [E} ® wl :
Schedule Future Services: Please enter the common information for the following dates in the form below, and then click "Continue” at the bottom.
oo oaso o sl o o e honin

10122/2013: | 1030 AM © | Repeat same Time.

10292013: | 1030 AM e}

Encounter Attendance
Provider Margaret Sweeney
EndTime 11 - 30 AM -

Service Type * [ Counseling Senices

Language of Service Engish
Session Type Senice Provided
Group Size  Individual +

Service Location Office

Continue | | Cancel

Action
Note: Some Service Types will also have a Service Description section with

checkboxes to select one or more service descriptions. CPT Codes used for
Medicaid billing will also be displayed for each one.

NYTRG
uw,c o O, sean [ Curicuum (@) Communication 45 Repating =/ Senice Capture <% Helo Margaret Sweeney (PS 071 Rose E Scals)
. Loout
Schedule Future Services: Please enter the common information for the following dates in the form below, and then click "Continue” at the bottom.
Asoplease enter specifc times for the folowing dates:

10122/2013: 1030 AM @@ | Repeat same Time.

1012912013: 1030 AM o

Encounter Attendance
Provider Margaret Sweeney
EndTime 11 - 30 AM -

Service Type * [ Counseling Senices

Language of Service Engish
Session Type Senice Provided
Group Size  Individual +

Service Location Office

Continue | | Cancel

Action
Click the Continue button.

Continue
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wym
4 O seaet [ cutiuum () Communicson g Reporing -/ Senice Capture Wargaret Sweeney (°S 071 Rose £ Sc
Logout

Schedule Future Services:
Select Record: Caballero, Judith (31033185) - 10/22/2013 v #Records Saved: [0 | of|2

Complete the record below and click "Save™ at the bottom.
Encounter Attendance

Student Judith Caballero
Student ID 31033185
Provider Margaret Sweeney
Date of Service and Start Time* [10/2212013 [, 1030 AM  (hhimm)

End Time 11 30 AM -

Service Type * [ Counseling Senices

Language of Service Engish
Session Type Senice Provided
Duration
Group Size  Individual ~
Service Location Offce
Progress Indicator  (Select)

Session Notes

By clicking the certification below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handuritten signature on the submitted
record.

IC1 1 certiy that | was approved by the NYC DOE to provide the services, that | provided the services as documented in this record, and to the tuth of the information it contains.

Action

Since this is a future service, you will not yet enter the Progress Indicator, Session
Notes, or Certification of Services fields.

Select Record: Caballero, Judith (31033185) - 10/22/2013 v # Records Saved: [0 | of 2
Complete the record below and click "Save" at the bottom.

Encounter Attendance

Student Judith Caballero
Student ID 31033185
Provider Margaret Sweeney
Date of Service and Start Time* [102212013 (%%, 10:30  AM ~ (hh-mm)

EndTime 11 30 AM v

* [Counseling Senices

Language of Service English
Session Type Senice Provided
Duration
Group Size Indiidual ~
Service Location  Offce
Progress Indicator

Session Notes

By clicking the certification below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handiritten signature on the submitted
record.

1 certiy that | was approved by the NYC DO to provide the services, that | provided the services as documented in this record, and to the tuth of the information it contains.
“ Be sure to enter these key fields.

Cancel

Click the Save button.
Save
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wym
& Curicutum (@) Communication ] Reporing =/ Senvice Capture Wargaret Sweeney (°S 071 Rose E Scala

Logaut
Schedule Future Services:
Select Record: Caballero, Judith (31033185) - TU/ZZ/ZDTBISAVED) - I# Recmdl Saved: |1 of |2

Review the record below. Use the dropdown above to select the next record or click . Edit to revise this record.
Encounter Attendance

Student Judith Caballero
Student ID 31033185
Provider Margaret Sweeney
Date of Service and Start Time 10/2212013, 10:30 AM
End Time 1130 AM
Service Type Counseling Senices
Language of Service English
Session Type Senice Provided
Duration 60 minutes
Group Size Indvidual
Service Location Office
Progress Indicator
Session Notes.

By clicking the certification below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handiritten signature on the submitted
record.

1 1 certity that | was approved by the NYC DOE to provide the services, that | provided the services as documented in this record, and to the truth of the information it contains.

Action

The service has been saved. Next to the date it is indicated as "Saved" and 1 out of 2
records have been saved.

NYTRG
& Q seamn Curicuium (@) Communication ] Reporing =/ Senvice Capture Margaret Sweeney (°S 071 Rose E Scala)
Logout

#Records Saved: [1 | of[2

Review the reco,Caarere record or click “%. Edit to revise this record.
Caballero 10331

Encounter Attendance

Student Judith Caballero
Student ID 31033185
Provider Margaret Sweeney
Date of Service and Start Time 10/2212013, 10:30 AM
End Time 1130 AM
Service Type Counseling Senvices
Language of Service English
Session Type Senice Provided
Duration 60 minutes
Group Size Indidual
Service Location Office
Progress Indicator
Session Notes.
By clicking the certification below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handuritten signature on the submitted
record.

1 1 certify that | was approved by the NYC DOE to provide the services, that | provided the services as documented in this record, and to the truth of the information it contains.

Action

Click the Select Record dropdown to schedule another service.

Click to select the 10/29/2013 service date.
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Schedule Future Services:
Select Record: Caballero, Judith (31033185) - 10/29/2013 v #Records Saved: 1| of[2

Encounter Attendance

Student Judith Caballero
Student ID 31033185
Provider Margaret Sweeney
Date of Service and Start Time* ,W 1030 AM = (hhmm)

End Time 11

Service Type * [ Counseling Senices

Language of Service English
Session Type Senice Provided
Duration
Group Size Indvidual ~
Service Location  Offce
Progress Indicator (Select)

Session Notes

By clicking the certification below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handiritten signature on the submitted
record.

1 certiy that | was approved by the NYC DO to provide the services, that | provided the services as documented in this record, and to the tuth of the information it contains.

* Be sure to enter these key fields.

Save || Cancel

Action

After reviewing and/or making changes to the information for this session, click
the Save button.

Save

NYTRG.
g"’..":“‘“ o Curicuum @@ Communication 4] Reporing =/ Senvice Capiure Margaret Sweeney (7S 071 Rose E Sca

T —

Senvices Calendar | Service Record
Select Record: Caballero, Judith (31033185) - 10/29/2013 (SAVED) v #Records Saved: |2 | of |2
All records have been saved. Click the Services Calendar link to enter additional services or click . Edit to revise this record.

Encounter Attendance

Student Judith Caballero
Student ID 31033185

Provider Margaret Sweeney

e and Start Time
End Time

Service Type
Language of Service
Session Type
Duration

Group Size

Service Location
Progress Indicator

Session Notes

javascript:_doPostBack( ctl00STNPageContentScti02, )

10129/2013, 10:30 AM
11:30 AM
Counseling Senices
English

Seniice Provided

60 minutes

Individual

Office

1 1 certity that | was approved by the NYC DOE to provide the services, that | provided the services as documented in this record, and to the truth of the information it contains.

By clicking the certification below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handiritten signature on the submitted
record.

Action

|Senr||::es Calendagj

Click the Service Calendar link to view the scheduled session on the calendar.
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WYTRG
2, sean [ Curicuum (@) Communication o5 Repating =/ Senice Capture <% Helo WargartSweeney (25071 Fose  Sal)
Logout

RecordPast Senices  Schidule Fulure Sevices Repors... v Show Calendartems 15} Print | “incomplete Senvices

€3) today + Oct, 2013 Day  Week | Month

sat

Small Russell (31032920)
Willams Steve (32UAT0005)

2

+CS 60m: Cabalero, Judth

2

+CS 60m: Cabalero, Judth
selectall clear selection

Action

The scheduled future service date now appears on the Service Capture calendar.

Note: Other providers cannot see scheduled services. Other service providers with
access to the student can only see completed and certified Service Records.

NYTRG

@ 2, searen [ cumcuum (@ Communication g5 Repoing =/ Semice Capture &% Help Margaret Sweeney (PS 071 Rose £ Scals)
Logout

Record Past Senvices  Schedule Fuure Senvices Reports... v Show Calendarltems 5% Print | ~incomplete Services

€ today + Oct, 2013 Day Week | Monih

sat

Smagzez Stephen (31036793)
Small Russell (31032920)
Willams Steve (32UAT0005)

+CS 60m: Caballero, Judih x

2

+CS 60m: Cabalero, Judth
selectall clear selection

Action

Double-click to view the service details
[*CS 60m: Caballero, Judith|
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S Iy \ Seach [ Cuticuwum @) Communication 45 Repating =/ Senice Capture <% Helo Margaret Sweeney (°S 071 Rose

Senvices Calendar | Service Record

“, Edt i Delete 157 Print

Encounter Attendance

Student Judith Caballero
Student ID 31033185
Provider Margaret Sweeney
Date of Service and Start Time 10/2212013, 10:30 AM
End Time 1130 AM
Service Type Counseling Senices
Language of Service English
Session Type Senice Provided
Duration 60 minutes
Group Size Indidual
Service Location Office
Progress Indicator
Session Notes.

By clicking the certfication below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handwitten signature on the submitted

51 1 certify that | was approved by the NYC DO to provide the services, that | provided the services as documented in this record, and to the truth of the information it contains.

Action

You are now viewing the service record details. Use the links on the top navigation
toolbar to return to the Service Capture calendar or elsewhere in SESIS.

You may print or delete a scheduled session, if needed, by using the Print or Delete
links in the action toolbar.

N © e

Deparimart o \ Seach [ Cuticuwum @) Communication 45 Repating =/ Senice Capture <% Helo Margaret Sweeney (PS 071 Rose E Scals)
T Loaout

Senvices Calendar | Service Record

“, Edt i Delete 157 Print

Encounter Attendance

Student Judith Caballero
Student ID 31033185
Provider Margaret Sweeney
Date of Service and Start Time 10/2212013, 10:30 AM
End Time 1130 AM
Service Type Counseling Senices
Language of Service English
Session Type Senice Provided
Duration 60 minutes
Group Size Indidual
Service Location Office
Progress Indicator
Session Notes.

By clicking the certfication below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handwitten signature on the submitted

51 1 certify that | was approved by the NYC DO to provide the services, that | provided the services as documented in this record, and to the truth of the information it contains.

Action

This concludes the lesson on scheduling future services.
End of Procedure.

Recording a Past Service

o All services must be completed and certified prior to the 15th of the month following the
service.
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This lesson will guide you through the process of recording a past service.

g":.:m‘c @

2, Search

) My Home Page

Select Location: | P5 071 Rose E Scala

Quick Access

Students Recently Worked With

Help Resources

Personal Options/Content

Announcements
Subject

) Read the Latest SESIS Bulleti

My Students %, Edit  Select Group:
[}
000800001
31033185

31048509

What's New?

Messages: You have no new messages

B

Curicutum @) Communication ] Reporting

From

CONSULTANT (MAXIMUS -

renee)

(Al My Students) ~

Date

Expires: 1017 Thu,
50PM

Last Name
Betis
Caballero

Dejesus

=4 SeniceCapture  &5» Help
Senvice Calendar

My Completed Senices

Reports  Save
Case Closing
Evaluation
IEP
Notices Ready for Bulk Printing
Placement
Referral
SANDBOX
Other Standard Reports

First Name. Gender

Stephanie Female
Judith Female

Luis Wale

NYTRG
Margaret Sweeney (S 071 Rose £ Scala)

Grade
4th Grade
4th Grade

3rd Grade

Logout

sias Emma. Female 3rd Grade

Action

Click the Service Calendar link from your homepage to open your service capture
calendar.

Alternatively, you can click the Select dropdown button from a student’s name that
is on your caseload.
[Service Calendar

YT
Margaret Sweeney (5 071 Rose £ 5

=4 SeniceCapture  &5» Help
L

O, sean [ Curiouum (@ Communication 45 Repoting

Reports.. v Show Calendarfems 5% Print | =incomplete Services

Filter: | (Entire Caseload) Oct, 2012 Day Week Month

Hon

€9 today ~

selectall clear selection Sun sat

Betts Stephanie (000800001) E)
Caballero,Judith (31033185)

Dejesus Luis (31048509)

Sias,Emma (31004318)

Smagacs Stephen (1036792)

Small,Russell (31032920)

Williams, Steve (32UAT0005)

20

2

CS 60m: Cabalero, Judith

2

CS 60m: Cabalero, Judith
selectall ~clear selection
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Step Action
2. Click the name of the student for which you wish to record services.

Click to select Smagzcz,Stephen.
[smagzcz, Stephen (31036793)

WYTRG
@ Communicaon 45 Reporing %/ Senice Capture &% Help Margaret Sweeney (°S 071 Rose E Scala)
Logout

Curriculum

Record Past Senices  Schedule Future Senices Reports.. ~  Show Galendartems i1 Print | =incomplete Services
Filter: | Entire Caseload) € todey ~ Oct, 2013 Day Week | Montn
sun Hon sat

selectall clear selection
20

Betts, Stephanie (100800001)
Caballero udith (31033185)
Dejesus,Luis (31048599)

Sias Emma (31004318)
Smagzcz Stephen (31036793)
Sl Russell 31032920)
Willars,Steve (G2UAT0005)

Hold down Ctrl key to cliciiselect
multiple students 35

+CS 60m: Cabalero, Judith

2
+CS 60m: Cabalero, Judith

selectall clear selection

Action
Click the Record Past Services link.
[Record Past Semvices|

WYTRG
AAA & Curicuum @@ Communication g Repoting =/ Sewice Capure <% Help Wargaret Sweeney (7S 071 Rose E Scale
R Loout
RecordPast Senices  Schiedule Future Services Reports.. v Show Calendartems 151 Print | “incomplete Senvices

Hortn

Filter: | (Entire Caseload) @) today ~ Oct, 2013

sun Hon

selectall ~clear selection
20

Betts Stephanie (000800001)
Caballero Judith (31033185)
Dejesus Luis (31048599)
Sias,Emma (31004318)

3 Cancel

Select Datet9)

Smagzcz Stephen (31036793) |
Small Russell G1032920) Record Past Services: 1 studeni(s) selected for individual service
Willars,Steve (G2UAT0005)

“« o« September 2013 - October 2013

September October

MoT oW T OF

34 5 6
0 112 13 14 15
7 18 19 20 21 22
24 25 26 27 28 29

(Clear Seleciea

2

S G0m: Cabalero, Judth

selectall ~clear selection
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Action
Use this calendar to select the dates to record service. You may select multiple dates.

You may record multiple services for the same student on the same day, as long as
the sessions do not overlap.

[ cuticum (@ Communicaion g5 Reportng =/ Senice Capture 2 Help Wargaret Sweeney (7

ve \ St
b @
S ———— e
Filler: | (Entire Caseload) € today ~ Oct, 2013 Day  Week | Month
- ™ =

selectall ~clear selection
20

Betts Stephanie (000800001)
Caballero Judith (31033185)
Dejesus Luis (31048599)
Sias,Emma (31004318)

Cancel

Select Datet9)

Smagzcz Stephen (31036793) |
Small Russell G1032920) Record Past Services: 1 studeni(s) selected for individual service
Willars,Steve (G2UAT0005)

“« o« September 2013 - October 2013

September October

w

2

6 7 9

0 112 1314 16

7 18 19 20 2 2
24 25 26 27 28

S G0m: Cabalero, Judth

selectall ~clear selection

Action
Click the 16 to select September 16th.
16

Separtmant o ), searen [ Curicuum (@) Communication gg] Reporting =/ Sewice Capture &f» Helo Wargaret Sweeney
Record Past Senices  Schedule Future Senvices Reports.. v Show Calendartems 751 Print | =incomplete Services
Day  Week | Montn

Filter: | (Entire Caseload) @) today ~ Oct, 2013
sat

sun Hon

selectall clear selection
20

Betts Stephanie (000800001)
Caballero Judith (31033185)
Dejesus,Luis (31048599)
Sias,Emma (31004318)

3 ok || cancel

Select Datet9)

Smagzcz Stephen (31036753) |
Small Russell G1032920) Record Past Services: 1 studeni(s) selected for individual sevice
Willars,Steve (G2UAT0005)

“« o« September 2013 - October 2013

September October
MoTow T w
2

9

2

(Clesr Selectes Dates)

2
CS G0m: Cabalero, Judth

selectall ~clear selection

Action
Click the 18 to select September 18th.
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Education

Curicuium @) Communication ggf] Reporing =/ Seice Capture Wargaret Sweeney a
Logout

Record Past Senvices  Schedule Future Senvices  Reports... v Show Calendarltems #51 Print | ~ncomplete Services|

Filter: | Entire Caseload) € todoy ~ Oct, 2013 Day  Week | Montn

selectall  clear selection sun Mon sat
BettsStephanie (100800001) 30
Caballeroudith (31033185)
Dejesus, Luis (31048599) Select Datel(s)
Sias Emma (31004315)
Smagacz Stephen (1036753)
Semal Russell G1032920) Record Past Sevices: 1 studeni(s) selecied for indhidual senvice

OK || cancel

Willams Steve (32UAT0005) “« o« September 2013 - October 2013

September October

B

1

8
0 1 o2 15
17 (18] 19 2
24 25 26

2

S G0m: Cabalero, Judth
selectall ~clear selection

Action
Click the 20 to select September 20th.

NYTRG
, Search Cuticuum @) Communication 45 Reporing (=4 Senvice Capture Help Wargaret Sweeney Scala
Logout

Record Past Senvices  Schedule Future Senvices  Reports.. v Show Calendar fiems “incomplete Services'

Filter: | Entire Caseload) € todoy ~ Oct, 2013 Day  Week | Montn

selectall  clear selection sun Mon sat
BettsStephanie (100800001) 30

Caballeroudith (31033185)

Dejesus, Luis (31048599) Select Datel(s)

Sias Emma (31004315)

Smagacz Stephen (1036753)

Semal Russell G1032920) Record Past Sevices: 1 studeni(s) selecied for indhidual senvice

oK || cancel

Willams Steve (32UAT0005) “« o« September 2013 - October 2013
September October
Tow
12
8 o
0 1 o2 15 16
17 (18] 19 2 2
24 25 26 20 20

(Clesr Seleciea

2

S G0m: Cabalero, Judth
selectall ~clear selection

Action

The selected dates are now highlighted in blue. Today's date is highlighted in
yellow.
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\ Seach [ Cuticuum @) Communication 45 Reparing =/ Senice Capture <8 Helo Wargaret Sweeney (7

Record Past Senvices  Schedule Future Senvices  Reports... v Show Calendarltems #51 Print | ~ncomplete Services|

Filter: | Entire Caseload) € todoy ~ Oct, 2013 Day  Week | Montn

selectall ~clear selection sun Hon sat

Betts, Stephanie (100800001) EY
Caballeroudith (31033185)

Dejesus Luis (31048599) Select Datels)
Sias Emma (31004318) —

Smagzez Stephen (31036793)
Small Russell (31032920) Record Past Services: 1 student(s) selected for indvidual service

Cancel

Willams Steve (32UAT0005) September 2013 - October 2013

September October

6 7
0 112 13 14 13 14 15
17 (18] 19 [20] 21 20 21 22
24 25 26 27 28 27 28 29

2

CS 60m: Caballero, Judth
selectall ~clear selection

Action
Click the OK button.
0K

nyr
”w,c @ ), seaeh  [E] Cumcuum () Communicaon ] Reportng -/ Senice Capture & Margaret Sweeney (7S 071 Rose E Scala)
Education Logout

Record Services: Please enter the common information for the following dates in the form below, and then click "Continue" at the bottom.
Also please enter specific times for the following dates:

aneizor3: ) [ Repeat same Time

ang013: ([Open the tme view popu.
o

91202013:

Encounter Attendance

Provider Margaret Sweeney
End Time AM -

Service Type " [{Select)

Language of Service English
Session Type Senice Provided
Group Size (Select) ~

Service Location (Select)

Continue | | Cancel

Action
Click the clock icon to select a service time.

2]
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NYTRG
4 O seast [ curisum () Communicaon g Reporing -/ SemiceCapture &% Help Wargaret Sweeney (°S 071 Rose E Scala)
Logout

Record Services: Please enter the common information for the following dates in the form below, and then click "Continue” at the bottom.
Also please enter specifc tmes forthe folowing dates:
aM62013: @ [ Repeat Same Time
ans013: Select Time
730AM  BO0AM
900AM | 830N
1030AM 1100 AN
Encot 1200PM  1230PM
130PU 200PM
300PU 330PM
430PM 500PU
500PH

91202013:

Provider Margaret Sweeney
End Time AM -

Service Type * [(Select)

Language of Service English
Session Type Senice Provided
Group Size (Select) ~

Service Location (Select)

Continue | | Cancel

Action
Click to select 9:30 AM.

S 4 O seaet [ curiuum () Communcation g Reporing %/ SeniceCapture &% Help Margaret Sweeney (°S 071 Rose £

w
a)
T Loaout

Record Services: Please enter the common information for the following dates in the form below, and then click "Continue" at the bottom.
Also please enter specific times for the following dates:
916/2013: | 9:30 AM @@ | Repeat Same Time.

ante2013: el
912012013 el

Encounter Attendance

Provider Margaret Sweeney
End Time AM -

Service Type " [{Select)

Language of Service English
Session Type Senice Provided
Group Size (Select) ~

Service Location (Select)

Continue | | Cancel

Action

You have selected 9:30AM for the first service date. You may either enter other
times for the other service dates, or repeat the same time for all dates.

Click the Repeat Same Time button.

Repeat Same Time...
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S 4 O seaet [ curiuum () Communcation g Reporing -/ SeniceCapture &% Help

Record Services: Please enter the common information for the following dates in the form below, and then click "Continue™ at the bottom.
150 please erter specifc times or e following dates:

911612013: | 030 AM @ | Repeat same Time,
91812013: | 030 AM ]

9202013: | 030 M ]

Encounter Attendance

Provider Margaret Sweeney
End Time AM -

Service Type " [{Select)

Language of Service English
Session Type Senice Provided
Group Size (Select) ~

Service Location (Select)

Continue | | Cancel

w
Margaret Sweeney (75 071 Rose £ Scala,
L

Action

9:30 AM has been entered as the time for all three service dates.

S 4 O seaet [ curiuum () Communcation g Reporing -/ SeniceCapture &% Help

Record Services: Please enter the common information for the following dates in the form below, and then click "Continue™ at the bottom.
150 please erter specifc times or e following dates:

911612013: | 030 AM @ | Repeat same Time,
91812013: | 030 AM ]

9202013: | 030 M ]

Encounter Attendance

Provider Margaret Sweeney
End Time m

Service Type " [{Select)

Language of Service English
Session Type Senice Provided
Group Size (Select) ~

Service Location (Select)

Continue | | Cancel

NYTRG
Margaret Sweeney (%5 071 Rose £ Scala)
Logou

Action

Enter "10".

and end times.

Enter the appropriate information into the End Time field.

Note: If the session runs longer than scheduled, you should record the actual start
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NYC 4 O seaet [ curiuum () Communcation g Reporing -/ SeniceCapture &% Help

wiRG

Margaret Sweeney (°5 071 Rose & Scala)
Loqou

Record Services: Please enter the common information for the following dates in the form below, and then click "Continue™ at the bottom.

iso please erter speciic tmes for e olowing dates

9M612013: 030 AM @ [ Repeat same Time

9812013: 030 AM ]

902012013: 930 AM o

Encounter Attendance

Provider Margaret Sweeney
EndTime 10 -30  AM

Service Type " [{Select) B

[(Indicates which service was givn. |
Language of Service English
Session Type Senice Provided
Group Size (Select) ~

Service Location (Select)

Continue | | Cancel

Action

Click the dropdown to specify the Service Type.

Note that the options on the form will change based on the type of service that is
selected from the dropdown list.

St & Qs [F cumowum (@ Communicaton g Reporing

[
L/ sevcsCapwe &% Hew Wargaret Sweeney (°S 071 Rose £ Scal)

Lo
Record Services: Please enter the common information for the following dates in the form below, and then click "Continue™ at the bottom.
iso please enterspecf mesforthe folowing dates:

916/2013: | 9:30 AM @ | Repeat same Time.
91812013: | 9:30 AM G

902012013: 930 AM o

Encounter Attendance

Provider Margaret Sweeney
End Time 0 AM

Service Type * [{Salect)
(Select)

Language of Service fm"e""TE,"'m, TR ST s [EERE]

Session Type
Group Size [

Service Location

Continue | | Cancel

Action

Click to select Speech-Language Therapy.

09/04/2014




SESIS Training Guide

wym
& Q seam Curicuium (@) Communication ] Reporing =/ Senvice Capture Wargaret Sweeney (°S 071 Rose E Scala)
Loan

Record Services: Please enter the common information for the following dates in the form below, and then click "Continue" at the bottom.
Also please enter specific times for the following dates:

9/1612013: | 9:30 AM @ | Repeat same Time.
91812013: | 930 AM o
912012013: | 930 AM o

« Each student must have one Speech-Language Referral completed per calendar year. Complete the Speech-Language Referral as soon as possible
upon seeing the student.

Encounter Attendance

Provider Margaret Sweeney
EndTime 10 - 30 AM ~

Service Type * [ Speech-Language Therapy

Language of Service English
Session Type Senice Provided
Group Size (Select) ~
Service Location (Select)

Service Description [[] Articulation/ Intelligibility
[C] Attention, memory, and problem sohving
[C Auditory Processing
[C] Augmentive Alternative Communication
[C] Augmentive Alternative Communication
Reevaluation
[ Fluency
[ Language - Morphology/Syntax
[ Language - Narrative/Expository discourse
[0 Language - Pragmatics/ Social Scripts

Action

Select the Language of Service from the dropdown. The language of service is
defaulted to English, but you can select a different language from the dropdown.
Point to the Language of Service list.

wym
& Q seam Curicutum (@) Communication ] Reporing =/ Senice Capture Wargaret Sweeney (°S 071 Rose E Scala)
Loan

Record Services: Please enter the common information for the following dates in the form below, and then click "Continue" at the bottom.
Also please enter specific times for the following dates:

9/1612013: | 9:30 AM @ | Repeat same Time.
91812013: | 930 AM o
912012013: | 930 AM o

« Each student must have one Speech-Language Referral completed per calendar year. Complete the Speech-Language Referral as soon as possible
upon seeing the student.

Encounter Attendance

Provider Margaret Sweeney
EndTime 10 - 30 AM ~

Service Type * [ Speech-Language Therapy

Language of Service English -
Session Type Senice Provided
Group Size (Select) ~

Service Location (Select)

Service Description (] Articulation/ Inteligbilty
[C] Attention, memory, and problem sohving
[£ Auditory Processin
[C] Augmentive Alternative Communication
[C] Augmentive Alternative Communication
Reevaluation
[ Fluency
[ Language - Morphology/Syntax
[ Language - Narrative/Expository discourse
[0 Language - Pragmatics/ Social Scripts

Action

Click the Session Type dropdown and select Service Provided.
| Senvice Provided - |
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NYC 4 O seaet [ curiuum () Communcation g Reporing -/ SeniceCapture &% Help Margaret Sweeney (°5 071 Rose £

Record Services: Please enter the common information for the following dates in the form below, and then click "Continue" at the bottom.
Also please enter specific times for the following dates:

9/1612013: | 9:30 AM @ | Repeat same Time.
91812013: | 930 AM o
912012013: | 930 AM o

« Each student must have one Speech-Language Referral completed per calendar year. Complete the Speech-Language Referral as soon as possible
upon seeing the student.

Encounter Attendance

Provider Margaret Sweeney

EndTime 10 - 30 AM ~

Service Type * [ Speech-Language Therapy

Language of Service English

Session Type ' Senice Provided

Group Size (Select) [

Service Location |(Select -
individual
Service Description [J Articulation/ Intelligibility Group
[C] Attention, memory, and problem sohving

[ Auditory Processing

[C] Augmentive Alternative Communication
[C] Augmentive Alternative Communication
Reevaluation

[ Fluency

[ Language - Morphology/Syntax

[C] Language - Narrative/Expository discourse
[0 Language - Pragmatics/ Social Scripts

Action
Click to select Individual from the Group Size dropdown.

Note: When recording a split mandate, complete separate Service Records for both
the individual and group sessions on the dates and times when they occurred. To
differentiate between the two, select the appropriate group size on this dropdown.

2, sean [ Curicuum @) Communication o5 Repating =/ Senice Capture <% Helo Wargaret Sweeney (°S 071 Rose £

Record Services: Please enter the common information for the following dates in the form below, and then click "Continue" at the bottom.
Also please enter specific times for the following dates:

9/1612013: | 9:30 AM @ | Repeat same Time.
91812013: | 930 AM o
912012013: | 930 AM o

« Each student must have one Speech-Language Referral completed per calendar year. Complete the Speech-Language Referral as soon as possible
upon seeing the student.

Encounter Attendance
(Select)
Classroom
Provider Hallway/Stairs
ime (GYm
End Time o ayground
Service Type * [Lunchroom
Restroom

erapy Room
Language of Service [Other School Locatjan
Session Type Hosptal =
Office
Day Care
Service Location  (Select)

Group Size

Service Description (] Articulation/ Inteligbilty - CPT Code 92507

Attention, memory, and problem sohing - CPT

Code 92507

] Auditory Processing - CPT Code 92507

[C] Augmentive Alternative Communication - CPT

Code 52507

[C] Augmentive Alternative Communication

Reevaluation - CPT Code 92506

[ Fluency - CPT Code 92507

I Language - Morphology/Syntax - CPT Code 92507

Action
Click to select Therapy Room from the Service Location dropdown.

I era Room I
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wym
& Q seamn Curicuium (@) Communication ] Reporing =/ Senice Capture Wargaret Sweeney (°S 071 Rose E Scala)
Loan

Record Services: Please enter the common information for the following dates in the form below, and then click "Continue" at the bottom.
Also please enter specific times for the following dates:

9/1612013: | 9:30 AM @ | Repeat same Time.
91812013: | 930 AM o
912012013: | 930 AM o

« Each student must have one Speech-Language Referral completed per calendar year. Complete the Speech-Language Referral as soon as possible
upon seeing the student.

Encounter Attendance
(Select)
Cl
Provider Hallway/Stairs
ime (GYm
End Time o vground
Service Type * [Lunchroom
Restroom
erapy Room
Language of Service [Other School Locat
Session Type Hospital =
Group Size Ofice
Day Care

Service Location (Select)

Service Description (] Articulation/ Inteligbilty - CPT Code 92507
[0 Attention, memory, and problem solving - CPT
Code 92507
] Auditory Processing - CPT Code 92507
[C] Augmentive Alternative Communication - CPT
Code 52507
[C] Augmentive Alternative Communication
Reevaluation - CPT Code 92506
[ Fluency - CPT Code 92507
I Language - Morphology/Syntax - CPT Code 92507

Action

Note that CPT Codes used for Medicaid billing will be displayed for each service
description.

Note: Not all Service Types will have a Service Description field or CPT codes.

Encounter Attendance

Provider Margaret Sweeney

EndTime 10 -30 AM v

Service Type * | Speech-Language Therapy

Language of Service English
Session Type Senice Provided
Group Size Indvidual ~
Service Location Therapy Room

Service Description (] Articulation/ Inteligibilty - CPT Code 92507

Attention, memory, and problem solving - CPT

Code 92507

] Auditory Processing - CPT Code 92507

[C] Augmentive Alternative Communication - CPT

Code 52507

[C] Augmentive Alternative Communication

Reevaluation - CPT Code 92506

[ Fluency - CPT Code 92507

) Language - Morphology/Syntax - CPT Code 92507

[0 Language - Narrative/Expository discourse - CPT

Code 92507

[0 Language - Pragmatics/ Social Scripts - CPT

Code 92507

[C] Language - Vocabulary/ Semantics - CPT Code

92507

] Phonemic Awareness - CPT Code 92507

] Phonology - CPT Code 92507

[C] sensory Processing - CPT Code 92507

[0 Speech / Language Reevaluation - CPT Code

92506

Voice - CPT Code 92507
[ Other

Action
Click to select the Voice the option under Service Description.
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T upoTrSTEmTy-TT

Encounter Attendance

Provider Margaret Sweeney
EndTime 10 -30 AM v

e Type * | Speech-Language Therapy

Language of Service English
Session Type Senice Provided
Group Size Indiidual ~
Service Location Therapy Room

Service Description (] Articulation/ Inteligibilty - CPT Code 92507

Attention, memory, and problem sohing - CPT

Code 92507

] Auditory Processing - CPT Code 92507

[C] Augmentive Alternative Communication - CPT

Code 52507

[C] Augmentive Alternative Communication

Reevaluation - CPT Code 92506

[ Fluency - CPT Code 92507

) Language - Morphology/Syntax - CPT Code 92507

[0 Language - Narrative/Expository discourse - CPT

Code 92507

[0 Language - Pragmatics/ Social Scripts - CPT

Code 92507

[C] Language - Vocabulary/ Semantics - CPT Code

92507

] Phonemic Awareness - CPT Code 92507

] Phonology - CPT Code 92507

[C] sensory Processing - CPT Code 92507

[0 Speech / Language Reevaluation - CPT Code
92506
Voice - CPT Code 92507
Other

Action
Click to select the Fluency option under Service Description.

O

T upoTTSTEmTy T

Encounter Attendance

Provider Margaret Sweeney
EndTime 10 30 AM ~

Service Type * | Speech-Language Therapy

Language of Service English
Session Type Senice Provided
Group Size  Indidual ~
Service Location Therapy Room

Service Description (] Articulation/ Inteligibilty - CPT Code 92507

ion, memory, and problem sobing - CPT
Code 92507
] Auditory Processing - CPT Code 92507
[C] Augmentive Alternative Communication - CPT
Code 52507
[C] Augmentive Alternative Communication
Reevaluation - CPT Code 92506

Fluency - CPT Code 92507

) Language - Morphology/Syntax - CPT Code 92507
[0 Language - Narrative/Expository discourse - CPT
Code 92507
[0 Language - Pragmatics/ Social Scripts - CPT
Code 92507
[C] Language - Vocabulary/ Semantics - CPT Code
92507

] Phonemic Awareness - CPT Code 92507

] Phonology - CPT Code 92507

[C] sensory Processing - CPT Code 92507

[0 Speech / Language Reevaluation - CPT Code
92

506
Voice - CPT Code 92507
[ Other

Action
Click the Continue button.

[ pr. T T

Boes Fiemeieddon . of
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Group Size. Indiidual ~
Service Location Therapy Room

Service Description (] Articulation/ Inteligbilty - CPT Code 92507
[0 Attention, memory, and problem solving - CPT
Code 92507
] Auditory Processing - CPT Code 92507
[C] Augmentive Alternative Communication - CPT
Code 52507
[C] Augmentive Alternative Communication
Reevaluation - CPT Code 92506

Fluency - CPT Code 92507

] Language - Morphology/Syntax - CPT Code 92507
[0 Language - Narrative/Expository discourse - CPT
Code 92507
[0 Language - Pragmatics/ Social Scripts - CPT
Code 92507
[C] Language - Vocabulary/ Semantics - CPT Code
92507

] Phonemic Awareness - CPT Code 92507

] Phonology - CPT Code 92507

[C] sensory Processing - CPT Code 92507

[0 speech / Language Reevaluation - CPT Code
92

Progress Indicator (Select)

Session Notes

By clicking the certification below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handuritten signature on the submitted
record.

1 * certiy that | was approved by the NYC DOE to provide the services, that | provided the services as documented in this record, and to the tuth of the information it contains.

* Be sure to enter these key fields.

Save | Cancel

Action

Click the Progress Indicator dropdown.

The Progress Indicator refers to the annual goals on the student’s IEP.

Group Size. Indiidual ~
Service Location Therapy Room

n [ Aticulation! Intelligibilty - CPT Code 92507
[0 Attention, memory, and problem solving - CPT
Code 92507
] Auditory Processing - CPT Code 92507
[C] Augmentive Alternative Communication - CPT
Code 52507
[C] Augmentive Alternative Communication
Reevaluation - CPT Code 92506

Fluency - CPT Code 92507

) Language - Morphology/Syntax - CPT Code 92507
[0 Language - Narrative/Expository discourse - CPT
Code 92507
[0 Language - Pragmatics/ Social Scripts - CPT
Code 92507
[C] Language - Vocabulary/ Semantics - CPT Code
92507

] Phonemic Awareness - CPT Code 92507

] Phonology - CPT Code 92507

[C] sensory Processing - CPT Code 92507

[0 speech / Language Reevaluation - CPT Code
92

Progress Indicator (Select)

Session Notes (Selecy

ected prog g e
‘Student made partial progress toward goal attainment

‘Student responded positively to intervention, however, nd Progress Indicator al attainment noted

Student did not make progress toward goal attainment in this session

By clicking the certification below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handuritten signature on the submitted
record.

1 * certiy that | was approved by the NYC DOE to provide the services, that | provided the services as documented in this record, and to the tuth of the information it contains.

* Be sure to enter these key fields.

Save | Cancel

Action

Click to select Student made expected progress toward goal attainment.
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92507
- Morphology/Syntax - CPT Code 92507
uage - Narrative/Expository discourse - CPT

o
[a]
[

(]
[a]
Cox
[a]
Re:
(]
[a]
[

ode 92507
[0 Language - Pragmatics/ Social Scripts - CPT
Code 92507

[C] Language - Vocabulary/ Semantics - CPT Code

Voice - CPT Code 92507
Other

Progress Indicator_Student made expected progress toward goal attainment

Session Notes

By clicking the certfication below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handwitten signature on the submitted
record.

[E1 *1 certfy that | was approved by the NYC DOE to provide the services, that | provided the sevices as documented in this record, and to the truth of the information it contains.

* Be sure to enter these key fields.

Save || Cancel

Action

You should type your session notes and certify the Service Record as soon as
possible after you have delivered the service.

Session Notes are required to complete a past service, with the following exceptions:
ESL teachers, SETSS teachers, and Paraprofessionals. Additionally, you do not need
to provide session notes for cancellations and absences. If you have further
questions regarding Session Notes, please reach out to your supervisor.

All providers with access to the same student can see the certified Session Notes
associated with that student. Encounter attendance Service Records, including
Session Notes, are permanent archives of the student’s file on SESIS and are
maintained indefinitely.

If notes are stored elsewhere due to privacy concerns, Social Workers, Guidance
Counselors, and Psychologists who provide counseling services should indicate in
the Session Notes where their detailed notes on the session are located.

OEgO0000g0O 02 0082 O oo

Progress Indicator Student made expected progress toward goal attainment

Session Notes record session notes here

By clicking the certification below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivelent of my henduritten signature
record.

[E1 *1 certfy that | was approved by the NYC DOE to provide the services, that | provided the sevices as documented in this record, and to the truth of the information it contains.

~Be sure to enter these key fields.

Save || Cancel

09/04/2014




= SESIS Training Guide

|

ﬁép;}vmnt of
Education

Step Action

28. Note: Clicking the checkbox to certify the service will submit the service record to
the DOE. Be sure that the information is accurate and truthful before proceeding.

All services must be completed and certified prior to the 15th of the month
following the service.

All past sessions must be certified. Service Records for past services that are not
certified are incomplete and will not appear on the Encounter Attendance reports.

Group Size.
Service Location

] Articulation Intellgibilty - CPT Code 92507
ind problem sohing - CPT

2507
Morphology/Syntax - CPT Code 92507
ative/Expository discourse - CPT

Progress Indicator Student made expected progress toward goal attainment

Session Notes record session notes here

By clicking the certification below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivelent of my henduritten signature
record.

[E1 *1 certfy that | was approved by the NYC DOE to provide the services, that | provided the sevices as documented in this record, and to the truth of the information it contains.

* Be sure to enter these key fields.

Save || Cancel

Action
Click the checkbox to certify this service.

[
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Group Size. Indiidual ~
Service Location Therapy Room

Service Description (] Articulation/ Inteligbilty - CPT Code 92507
[0 Attention, memory, and problem solving - CPT
Code 92507
] Auditory Processing - CPT Code 92507
[C] Augmentive Alternative Communication - CPT
Code 52507
[C] Augmentive Alternative Communication
Reevaluation - CPT Code 92506

Fluency - CPT Code 92507

) Language - Morphology/Syntax - CPT Code 92507
[0 Language - Narrative/Expository discourse - CPT
Code 92507
[0 Language - Pragmatics/ Social Scripts - CPT
Code 92507
[C] Language - Vocabulary/ Semantics - CPT Code
92507
] Phonemic Awareness - CPT Code 92507
] Phonology - CPT Code 92507

[C] sensory Processing - CPT Code 92507
[0 speech / Language Reevaluation - CPT Code
92

Progress Indicator ' Student made expected progress toward goal attainment.

Session Notes record session notes here

By clicking the certification below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handuritten signature on the submitted
record.

| certify that | was approved by the NYC DOE to provide the services, that | provided the services as documented in this record, and to the truth of the information it contains.

* Be sure to enter these key fields.

Save | Cancel

Action
Click the Save button.
Save

Rl
=

on

NYTRG
Curicuium (@) Communication ] Reporing =/ Senvice Capture Wargaret Sweeney (°S 071 Rose E Sca
Logout

Record Services:

Select Record: Smagzcz, Stephen (31036793} 9/16/2013 (SAVED) | # Records

Review the record below. Use the dropdown above to select the next record or click . Edit to revise this record.
Encounter Attendance

Student Stephen Smagzcz
Student ID 31036793
Provider Margaret Sweeney
and Start Time 09/16/2013, 09:30 AM
End Time 10: 30 AM
Service Type Speech-Language Therapy
Language of Service English
Session Type Senice Provided
Duration 60 minutes
Group Size Indvidual
Service Location Therapy Room

Service Description (7] Fluency - CPT Code 92507
Voice - CPT Code 92507
Progress Indicator Student made expected progress toward goal attainment.
Session Notes record session notes here
By clicking the certification below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handiritten signature on the submitted
record.

1 certify that | was approved by the NYC DO to provide the services, that | provided the services as documented in this record, and to the truth of the information it contains.

Action

The service has been saved. Next to the date it is indicated as "Saved" and 1 out of 2
records have been saved.
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nYTE
@ 2, searen Cuticuum @) Communication 45 Reporing =/ Senvice Capture Margaret Sweeney (PS 071 Rose E Sc
Logout
Record Services:

Select Record: Smagzcz, Stephen (31036793) - 9/16/2013 (SAVED) ~ # Records Saved: |1 |of 3

Review the record below. Use the dropdown above to select the next record or click *. Edit to revise this record.
Encounter Attendance

Student Stephen Smagzcz
Student ID 31036793
Provider Margaret Sweeney
Date of Service and Start Time 09/16/2013, 09:30 AM
End Time 10: 30 AM
Service Type Speech-Language Therapy
Language of Service English
Session Type Senice Provided
Duration 60 minutes
Group Size Indvidual
Service Location Therapy Room
Service Description (7] Fluency - CPT Code 92507
Voice - CPT Code 92507
Progress Indicator Student made expected progress toward goal attainment.
Session Notes record session notes here
By clicking the certification below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handiritten signature on the submitted
record.

1 certify that | was approved by the NYC DO to provide the services, that | provided the services as documented in this record, and to the truth of the information it contains.

Action

Click the Select Record dropdown to certify another service.

NYTRG
& Q seam Curicuium (@) Communication ] Reporing =/ Senvice Capture Margaret Sweeney (°S 071 Rose E Scala)
Logout

Record Services:

Select Record: ' Smagzcz, Stephen (31036793) - 9/16/2013 (SAVED) [ ] # Records Saved: |1 |of |3
Stephen (31036793
3103

e cord or click Y. Edit to revise this record.
Stephen (31036793
Encounter Attendance

Student Stephen Smagzcz
Student ID 31036793
Provider Margaret Sweeney
Date of Service and Start Time 09/16/2013, 09:30 AM
End Time 10: 30 AM
Service Type Speech-Language Therapy
Language of Service English
Session Type Senice Provided
Duration 60 minutes
Group Size Indvidual
Service Location Therapy Room

Service Description 7] Fluency - CPT Code 92507
Voice - CPT Code 92507

Progress Indicator Student made expected progress toward goal attainment.

Session Notes record session notes here
By clicking the certification below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handuritten signature on the submitted
record.

1 certify that | was approved by the NYC DO to provide the services, that | provided the services as documented in this record, and to the truth of the information it contains.

Action

Click the Select Record dropdown to certify another service.

Click to select the 9/18/13 service date.
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Record Services:

Select Record: Smagzcz, Stephen (31036793) - 9/18/2013 ~ #Records Saved: 1 |of 3

« Each student must have one Speech-Language Referral completed per calendar year. Complete the Speech-Language Referral as soon as possible
upon seeing the student.

Encounter Attendance

Student Stephen Smagzcz
Student ID 31036793

Date of Service and Start Time* [03/1622013 | AM ~ (h:mm)
End Time 10 - 30 AM ~

Service Type * [ Speech-Language Therapy

Language of Service Engish
Session Type  Senvice Provided
Duration
Group Size  Individual +
Service Location Therapy Room  ~

Service Description (] Articulation/ Inteligibilty - CPT Code 92507
Attention, memory, and problem sobing - CPT
Code 92507
] Auditory Processing - CPT Code 92507
[C] Augmentive Alternative Communication - CPT
Code 52507
[C] Augmentive Alternative Communication
Reevaluation - CPT Code 92506
Fluency - CPT Code 92507
Lanquage - - CPT Code 92507

Action

You are now viewing the service details for the 9/18 service date.

Repeat the previous steps to complete the Progress Indicator, Session Notes, and
Certifying a Service.

4 O seaet [ curisum () Communcation g Reporing -/ SemiceCapture &% Help Wargaret Sweeney (°S 071 Rose

Record Services:

Select Record: Smagzcz, Stephen (31036793) - 9/18/2013 ~ #Records Saved: 1 |of 3

« Each student must have one Speech-Language Referral completed per calendar year. Complete the Speech-Language Referral as soon as possible
upon seeing the student.

Encounter Attendance

Student Stephen Smagzcz
Student ID 31036793
Provider Margaret Sweeney
Date of Service and Start Time" 0371622013 | AM ~ (h:mm)
EndTime 10 - 30 AM ~

Service Type * [ Speech-Language Therapy

Language of Service Engish
Session Type Senice Provided
Duration
Group Size  Individual +
Service Location Therapy Room  ~

Service Description (] Articulation/ Inteligbilty - CPT Code 92507
Attention, memory, and problem sobing - CPT
Code 92507
] Auditory Processing - CPT Code 92507
[C] Augmentive Alternative Communication - CPT
Code 52507
[C] Augmentive Alternative Communication
Reevaluation - CPT Code 92506
Fluency - CPT Code 92507
L anquage - - CPT Code 92607

Action

Click the Service Capture calendar to view these records on the calendar.
}m//’ Senice Cagture|
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?:N“ 2, sean [ Curicuum (@) Communication o5 Repating =/ Senice Capture <% Helo

Reports.. v Show Calendartems 15} Print

Sep, 2013
Won

Filter: | (Entire Caseload)

selectall  clear selection
Betts, Stephanie (100800001) 2
Caballero Judith (31033185)
Dejesus,Luis (31048599)
Sias Emma (31004318)
Smagcz Stephen (31036793)
Small Russell31032920)
Willars,Steve (G2UAT0005)

selectall ~clear selection

NYTRG
Margaret Sweeney (S 071 Rose £ Scala)
Logou

Day Week Month

Action

The service dates now appear on the Service Capture calendar in purple to indicate
that they have been completed/certified.

NYTRG
Margaret Sweeney (S 071 Rose £ Scala)

c 4 O seaet [ curiuum () Communcation g Reporing -/ SemiceCapture &% Help

Rl
=

Reports.. v Show Calendartems 15} Print

Sep, 2013
Won

Filter: | (Entire Caseload) @), today.. v

selectall clear selection Sun
2

Betts Stephanie (000800001) 01 Sep
Caballero,Judith (31033185)

Dejesus Luis (31048509)

Sias,Emma (31004318)

Smagacs Stephen (1036793)

Small,Russell (31032920)

Williams, Steve (32UAT0005)

selectall ~clear selection

Logout

Day Week Month

Action

Double-click to view the service details.

SP 60m; Smagzcz, Stephen
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Senices Calendar | Service Record

“,Edt i Delete 157 Print

Encounter Attendance

Student Stephen Smagzcz
Student ID 31036793
Provider Margaret Sweeney
Date of Service and Start Time 09/16/2013, 09:30 AM
End Time 10 30 AM
Service Type Speech-Language Therapy
Language of Service English
Session Type Senice Provided
Duration 60 minutes
Group Size Indidual
Service Location Therapy Room
Service Description (7] Fluency - CPT Code 92507
joice - CPT Code 92507
Progress Indicator Student made expected progress toward goal attainment
Session Notes record session notes here
By clicking the certification below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handuritten signature on the submitted
record.

1 certify that | was approved by the NYC DO to provide the services, that | provided the services as documented in this record, and to the truth of the information it contains.

Action

You are now viewing the service record details. Use the links on the top navigation
toolbar to return to the Service Capture calendar or elsewhere in SESIS.

Note: You may delete a student's record, if needed, by using the Delete link in the
Actions toolbar.

You may print individual sessions using the Print link in the Actions toolbar. The
Services Calendar can also be printed using the monthly, weekly or daily view;
however, you may need to adjust your printer settings using Page Setup from the
File menu.

S Iy \ Seach [ Cuticuum @) Communication 45 Repating =/ Senice Capture <% Helo Margaret Sweeney (°S 071 Rose

Senices Calendar | Service Record

“,Edt i Delete 157 Print

Encounter Attendance

Student Stephen Smagzcz
Student ID 31036793
Provider Margaret Sweeney
Date of Service and Start Time 09/16/2013, 09:30 AM
End Time 10 30 AM
Service Type Speech-Language Therapy
Language of Service English
Session Type Senice Provided
Duration 60 minutes
Group Size Indidual
Service Location Therapy Room

Fluency - CPT Code 92507
Voice - CPT Code 92507

Progress Indicator Student made expected progress toward goal attainment

Service Descriptior

Session Notes record session notes here

By clicking the certfication below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handwitten signature on the submitted

1 certify that | was approved by the NYC DO to provide the services, that | provided the services as documented in this record, and to the truth of the information it contains.

Action

This concludes the lesson on recording a past service.
End of Procedure.
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Recording/Scheduling Group Services

e All services must be completed and certified prior to the 15th of the month following the
service.

Procedure

This lesson will guide you through the process of recording or scheduling group services.

NYTRG
?‘,N_, 4 O seaet [ curisum () Communication g Reporing -/ SemiceCapture &% Help Margaret Sweeney (°S 071 Rose £ Scala)

Senvice Calendar

il Logout

) My Home Page Welcome, Margaret Sweeney LastLogin: 10172013 Trw, 1046 A What's New? My Completed Senices

Select Location: | P5 071 Rose E Scala

Quick Access ~ Reports  Save
Case Closing
Evaluation
IEP
Notices Ready for Bulk Printing
Placement

Help Resources Referral

Personal Options/Content SANDBOX

Other Standard Reports

Messages: You have no new messages

My Students %, Edit  Select Group:  (All My Students) ~
[} Last Name First Name. Gender
Female 4t Grage

Grade

000800001 Betis Stephanie
31033185 Caballero Juditn Female 4ih Grade
31048599 Dejesus Luis vale 310 Grade
31004318 Sias Emma Female 310 Grade
31036793 Smagzcz Stephen vale 310 Grade
31032020 Smal Russell Male 310 Grade
5tn Grade

32UAT000S Willams Steve Wale

Action
Click the Service Calendar link from your homepage to open your service capture
calendar.

Alternatively, you can click the Service Calendar icon next to a student’s name that
is on your caseload.
[Service Calendar|

NYTRG
Wargaret Sweeney (S 071 Rose £ Scala)

4 O seaet [ curisum (@ Communication g Reporing -/ SemiceCapture &% Help
Logout

< Repots.. v ShowCalendarliems 75! Print | incomplete Services
Day Week | Hanth

Filte: | (Entire Caseload) Oct, 2013
select all clear selection Mon Tue Wed Thu Sat
BettsStephanie (100800001)
Judith (31033185)
is (31048599)
(31004318)

en (31036793)

20

X 1032920)
Willams Steve (32UAT0005)

2

+CS 60m: Cabalero, Judth

2
+CS 60m: Cabalero, Judth

selectall ~clear selection
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Action
Click the name of the student for which you wish to record services.

Click to select Cabellero, Judith.
Caballero, Judith (31033185)

nYTRG
HMF o O, sean [ Curicuum (@) Communication o5 Repating =/ Senice Capture <% Helo Margaret Sweeney (PS 071 Rose £ Scals)
T Loaout

Mode: Group Senice  ~ Record Past Senices ~ Schedule Fulure Senices Reports... v Show Calendarltems 5} Print | *incomplete Services!

Filter: | Entire Caseload) € today ~ Oct, 2013 Day  Week | Montn

select all clear selection Sun Mon Sat
Betts Sephanie (000800001) » 0
Caballero,Judith (31033185)

Dejesus Luis (31048509)
| Sias,Emma (31004318)

Smagacs Stephen (1036793)

Small,Russell (31032920)

Williams, Steve (32UAT0005)

Hold down Ctrl key to clickiselect
multiple students

2

CS 60m: Cabalero, Judth

2
CS 60m: Cabalero, Judth
selectall ~clear selection

Action

The first student has been selected. To select multiple students, hold down the Ctrl
key while clicking on the student's name. You can also use the "select all" link to
select all students in the group.

g"m‘“c o O, sean [ Curicuum (@) Communication o5 Repating =/ Senice Capture <% Helo Margaret Sweeney (PS 071 Rose

Mode: Group Serice  + Record Past Senvices  Schedule Future Senvices  Reports... v Show Calendar llems #57 Print | **incomplete Services|

Filte: | (Entire Caseload) ) todoy + Oct, 2013 Day  Week
select all clear selection Sun Mon Sat

Betts,Stephanie (100800001) 2 0

Caballero,Judith (31033185)

Dejesus Luis (31048509)

| Sias,Emma (31004318)

Smagacz Stephen (1036753)

Small,Russell (31032920)

Williams, Steve (32UAT0005)

Hold down Ctrl key to clickiselect
multiple students

2

CS 60m: Cabalero, Judth

2
CS 60m: Cabalero, Judth
selectall ~clear selection
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Step

Action

4.

Press the [Ctrl] key and click Sias, Emma.
Sias,Emma (31004318)

NYTRG

gwuc o B curicwum @ Communication ggff Reporing (=4 Senvice Capiure &

), Search

o Reports.. v ShowCalendarltems #5% Print [ ~Incomplete Services|

Oct, 2013

Hon

Filter: | (Entire Caseload) @), today..v.

selectall clear selection Sun

Betts, Stephanie (100800001)
Caballeroudith (31033185)
Dejesus,Luis (31048599)

Sias Emma (31004318)
Smagzcz Stephen (31036793)
Sl Russell 31032920)
Willars,Steve (G2UAT0005)

20

Hold down Ctrl key to clickiselect
muliple students

2

CS 60m: Cabalero, Judth

2

CS 60m: Cabalero, Judth

selectall ~clear selection

Margaret Sweeney (S 071 Rose £
Logout

Day Week Month

sat

Action

Press the [Ctrl] key and click Williams,Steve.
[Williams, Steve (32UAT0005)|

Curicuium (@) Communication g Reporing =/ Senice Capture &% Help

& Q s

Record Past Senvices  Schedule Future Senvices  Reports. incomplete Services

Group Senvice ~  Show Calendar ltems 21 Print
€ today ~ Oct, 2013
sun Mon
0

Filter: | (Entire Caseload)

selectall clear selection
Betts, Stephanie (100800001)
Caballeroudith (31033185)
Dejesus,Luis (31048599)

Sias Emma (31004318)

Smagzez Stephen (31036793)
Sl Russell 31032920)

Wiliars Steve (G2UAT0005)

Hold down Ctrl key to cliciselect
muliple students »

+CS 60m: Cabalero, Judth

2

+CS 60m: Cabalero, Judth

selectall ~clear selection

NYTRG
Margaret Sweeney (S 071 Rose £ Scala)
Logout

Day Wesk Month

sat

Action

Click the Record Past Services link.
[Record Past Semvices|
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gaemeee i
Mode: Group Senvice
ey ——

select all
Betts,Stephanie (000800001)

clear selection

Caballero Judith (31033185)
Dejesus Luis (31048599)
Sias,Emma (31004318)
Smagzcz Stephen (G1036793)
Small Russell G1032920)
Willars Steve (G2UAT0005)

selectall ~clear selection

|, Search

Curicuium ) Communication ggf] Reporing =/

Record Past Senvices  Schedule Future Senvices  Reports... v =

€ today + Oct, 2013
sun Won
Y

Select Datet9)

Cancel

Senvice Capture

Show Calendarltems 75

Wargaret Sweeney

Print | ~incomplete Services

Day Week Month

sat

Record Past Services: 3 student(s) selected for group service

“« o«

September

0 1 o2
17 18 19
24 25 26

2

CS G0m: Cabalero, Judth

September 2013 - October 2013

October

B
1
8

15

2

Logout

|

Isop;nmont of
Education

Action

Use this calendar to select the dates to record service. You may select multiple dates.

Mode: Group Senice

Filter: | (Entire Caseload)

select all
Betts,Stephanie (000800001)

clear selection

Caballero Judith (31033185)
Dejesus Luis (31048599)
Sias,Emma (31004318)
Smagzcz Stephen (G1036793)
Small Russell G1032920)
Willars Steve (G2UAT0005)

selectall ~clear selection

|, Search

Curicuium @) Communication ggf] Reporing =/ Seice Capture

Record Past Senvices  Schedule Future Senvices  Reports... v

€ today + Oct, 2013
sun Won

20

Select Datet9)

Cancel

Show Calendar tems 5 Print

Help Wargaret Sweeney (~

Logout

“Incomplete Services'

Day Week Month

sat

Record Past Services: 3 student(s) selected for group service

“« o« September 2013 - October 2013

September

0 1 o2
17 18 19
24 25 26

13 14 1

(Clesr Seleciea

2

CS G0m: Cabalero, Judth

20 21 2
27 28 29

October

w
2
9
5

Action

Click the 16 to select September 16th.
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\ Seach [ Cuticuum @) Communication 45 Repating =/ Senice Capture &% Helo Wargaret Sweeney (7

Group Senvice Record Past Senices  Schedule Fuure Senices Reports... v  Show Calendarliems 151 Print | *incomplefe Services,
Filte: | (Entire Caseloac) € today ~ Oct, 2013 Day  Week | Month
select all _ clear selection sun Won

Betts,Stephanie (100800001) 30

Caballeroudith (31033185)

Dejesus, Luis (31048599) Select Datel(s)
Sias Emma (31004318)

sat

Smagacz Stephen (G1036793) QK | cancel
Sl Russell 31032920) Record Past Services: 3 student(s) selected for group service
Willams Steve (G2UAT0005) l “« September 2013- Octover 2013

September October

wT
2 3
6 7
10 1 1314 13 4 15
7 18 19 20 2 20 21 2
24 25 26 27 28 27 28 2

2

CS 60m: Caballero, Judth
selectall ~clear selection

Action

The selected dates are now highlighted in blue. Today's date is highlighted in
yellow.

Click the OK button.
oK

N © e

Deparmantof o O, Sean [ Curiouum (@) Communication 45 Repoting =/ Senice Capture Margaret Sweeney (PS 071 Rose E Scals)
T Loaout

Record Services: Please erter the common information for the following students in the form below, and then click "Continue” at the bottom
Students (Group Service): Judith Caballero Emma Sias Steve Wiliams

Encounter Attendance
Provider Margaret Sweeney

Date of Service and Start Time* [09/16/2013

End Time AM -

Service Type * [{Select)

Language of Service English
Session Type Senice Provided
Group Size (Select) ~
e Location (Select)
“ Be sure to enter these key fields.

Continue | | Cancel

Action

Enter the start time into the Time field.

Enter "9’
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NYTRG
o, sean [ Curiouum (@) Communica fion g Reporting (= Senice Caplure &% Help Margaret Sweeney (°S 071 Rose E Scala)

Logaut
Record Services: Please enter the common information for the following students in the form below; and then click "Continue” at the bottom.

Students (Group Service): Judith Caballero Emma Sias, Steve Williams

Encounter Attendance

Provider Margaret Sweeney

Date of Service and Start Time* ,_09/15/2013 =3 AM ~ (hh:mm)

End Time AM -

Service Type * [{Select)

* Be sure to enter these key fields.

| Continue | | Cancel

Action
Enter the end time into the End Time field.

Enter "10".

Note: If the session runs longer than scheduled, you should record the actual start
and end times.

WYTRG
A O seaet [P cutium () Communica fion g5 Reportng =/ Senice Capture % Help Margaret Sweeney (°S 071 Rose £ Scala)

Loaout
Record Services: Please enter the common information for the following students in the form below; and then click "Continue” at the bottom.

Students (Group Service): Judith Caballero Emma Sias Steve Wiliams

Encounter Attendance

Provider Margaret Sweeney

Date of Service and Start Time* ,_09/15/2013 =30 AM ~ (hh:mm)
End Time 19 A~

Service Type * [{Select)

* Be sure to enter these key fields.

| Continue | | Cancel

Action
Click the dropdown to specify the Service Type.

Note that the options on the form will change based on the type of service that is
selected from the dropdown list.
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WYTRG

4 O seast [ curisum () Communication g Reporing -/ SeniceCapture &% Help Wargaret Sweeney (°S 071 Rose E Scala
Logaut

Record Services: Please enter the common information for the following students in the form below; and then click "Continue™ at the bottom.

Students (Group Service): Judith Caballero,Emma Sias, Steve Williams

Encounter Attendance

Provider Margaret Sweeney

Date of Service and Start Time* 0371672013 | AM ~ (h:mm)
End Time 19 o

Service Type * [(Saleat)

(Select) -
Longuage of service [ e e P ]
Session Type Physical Education
‘Technology Seni
Group Size
Service Location
* Be sure to enter these key fields.

| continue || cancel

Action

Click to select Adapted Physical Education.

A A Qsm
=

"

Curicuium (@) Communication g Reporing =/ Senice Capture &% Help Wargaret Sweeney (°S 071 Rose £ :
Logaut

Record Services: Please enter the common information for the following students in the form below; and then click "Continue” at the bottom.

Students (Group Service): Judith Caballero,Emma Sias, Steve Williams

Encounter Attendance

Provider Margaret Sweeney

Date of Service and Start Time* 0371622013 | AM ~ (h:mm)

End Time 19 AM -

Service Type * [ Adapted Physical Education

Language of Service English
Session Type Senice Provided
Group Size (Select) ~
Service Location (Select)
“ Be sure to enter these key fields.

| Continue | | Cancel

Action

Click the Language of Service dropdown. The language of service will default to

English, but you can select a different language from the dropdown.
| English -|
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WYTRG
4 O seaet [ cutiuum () Communicson g Reporing -/ Senice Capture argartSwesney (2507 Fose 5z
oa0

Record Services: Please enter the common information for the following students in the form below; and then click "Continue” at the bottom.
Students (Group Service): Judith Caballero, Emma Sias. Steve Williams

Encounter Attendance
Provider Margaret Sweeney

Date of Service and Start Time* 0371622013 | AM ~ (h:mm)
End Time 19 AM -

Service Type * [ Adapted Physical Education

Language of Service English -
Session Type Senice Provided
Group (Select) ~
Service Location (Select)
“ Be sure to enter these key fields.

| Continue | | Cancel

Action

Click the Session Type dropdown.
| Seniice Provided v

nyr
o~ & Seah [ Cuticuum ) Communication ggf Reporting =/ Senice Capture Margaret Sweeney (°S 071 Rose £ Sca
it ogout

Record Services: Please enter the common information for the following students in the form below; and then click "Continue” at the bottom.
Students (Group Service): Judith Caballero, Emma Sias. Steve Williams

Encounter Attendance
Provider Margaret Sweeney

-e and Start Time” [09/16/2013 AM ~ (hh:mm)

End Time 19 AM -

Service Type * [ Adapted Physical Education

Language of Service English -

Session Type 'Senice Provided -

Group Size |(Select)

Seni
Service Location | Senice provided - Make-up
Student Absent
Provider Absent

* Be sure to enter these key fields.
Cancelled

| Continue | | Cancel

Action

Click to select Service Provided.
Service Provided
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NYTRG
ol @ O, sean [ Curicuum (@) Communication 4 Repating =/ Senice Capture <% Helo Margaret Sweeney (PS 071 Rose E Scals)
T Loaout

Record Services: Please enter the common information for the following students in the form below; and then click "Continue” at the bottom.
Students (Group Service): Judith Caballero Emma Sias, Steve Williams

Encounter Attendance

Provider Margaret Sweeney
Date of Service and Start Time* ,_09/15/2013 =30 AM ~ (hh:mm)

End Time 19 AM -

Service Type * [ Adapted Physical Education

Language of Service Engish -
Session Type  Senvice Provided -

Group Size (Select) [

Service Location |(Select) -
Individual

Group Size.

* Be sure to enter these key fields.

| Continue | | Cancel

Action

Click to select Group from the Group Size dropdown.

[Grovp__|

N NYTRG
Deparimart o O, sean [ Curicuum @) Communication 45 Repating 5/ Senice Capture <% Helo Wargaret Sweeney (7 071 Fose £ Scals)
T Loaout

Record Services: Please erter the common information for the following students in the form below, and then click "Continue” at the botto.
Students (Group Service): Judith Caballero Emma Sias Steve Wiliams

Encounter Attendance
Provider Margaret Sweeney

Date of Service and Start Time* ,_09/15/2013 =30 AM ~ (hh:mm)

End Time 19 AM -

Service Type * [ Adapted Physical Education

Language of Service Engish -
Session Type  Senvice Provided -

Group Size Group  ~ *Please specify a value: (Select) [~

Service Location (Select) - sSe\ect)

2
* Be sure to enter these key fields.

| Continue | | Cancel

Action

Click to select a group size of 3.

When recording a service for students who were present at the session, you must
record the actual number of students in the session.

For group sessions where only one student was present, indicate the Group Size as

3

‘Groui” and select a value “1” from the associated dropdown menu.
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Record Services: Please enter the common information for the following students in the form below; and then click "Continue” at the bottom.

Students (Group Service): Judith Caballero,Emma Sias, Steve Williams
Encounter Attendance
Provider Margaret Sweeney

Date of Service and Start Time* 0371622013 | AM ~ (h:mm)
End Time 19 AM -

Service Type * [ Adapted Physical Education

Language of Service Engish
Session Type  Senice Provided -
Group Group  + *Please specify a value: (Select) [~
Service Location_ (Select) -
* Be sure to enter these key fields.

| Continue | | Cancel

Action

Click the Service Location dropdown.
(Select) -|

NYTRG
4 O seact [ cutiuum () Communicson g Reporing -/ Senice Capture argartSwesney (25071 Fose 5z
oa0

Record Services: Please enter the common information for the following students in the form below; and then click "Continue” at the bottom.

Students (Group Service): Judith Caballero,Emma Sias, Steve Williams
Encounter Attendance
Provider Margaret Sweeney

Date of Service and Start Time* 037162013 [, AM ~ (h:mm)
End Time 19 AM -

Service Type * [ Adapted Physical Education

Language of Service Engish
Session Type  Senice Provided -
Group Size Group  + “Please specify a value: 3
Service Location (Select) |~
(Select)

* Be sure to enter these key fields. (Classroom
Hallway/Stairs

Restroom
[Therapy Room

| Continue | | Cancel

Action
Click to select Gym.
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=4 Senice Capture e

o

2\, Search Help Wargaret Sweeney (°S 071 Rose £

[ cuticusm @ Communication ggff Reporing )
Logout

Record Services: Please enter the common information for the following students in the form below; and then click "Continue” at the bottom.
Students (Group Service): Judith Caballero, Emma Sias. Steve Williams

Encounter Attendance
Provider Margaret Sweeney

Date of Service and Start Time* 037162013 [,

End Time 19 m

AN~ (h:mm)

Service Type * [ Adapted Physical Education

Language of Service English
Session Type Senice Provided

Group Size Group  ~ *Please speciy a value: 3

Service Location ' (Select) -
(Select)
Classroom

Playground

Hospital
Office
Day Care

* Be sure to enter these key fields.

Cancel

Action
Click the Continue button.
Continue

Eveaton

NYTRG
Margaret Sweeney (5 071 Rose £ Scala)
Logout

L/ Senice Capture

o

[ cuticusm (@ Communication ggff Reporing
Record Services:

Select Record: Caballero, Judith (31033185) - 9/16/2013 v # Records Saved: [0 |of |3

Complete the record below and click "Save™ at the bottom.
Encounter Attendance
Student Judith Caballero

Student ID 31033185

Provider Margaret Sweeney

Date of Service and Start Time*
End Time

Service Type *

Language of Service
Session Type
Duration

Group Size

Service Location
Progress Indicator

Session Notes

9:00

09/1612013

10 AM

AN+ (h:mm)

[ Adapted Physical Education

English
Senice Provided
Group  ~ *Please specify a value: 3
Gym

(Select)

By clicking the certification below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handuritten signature on the submitted
record.

IC1 * certiy that | was approved by the NYC DOE to provide the services, that | provided the services as documented in this record, and to the tuth of the information it contains.

Action

Click the Progress Indicator dropdown.

The Progress Indicator refers to the annual goals on the student’s IEP.
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Lo
Record Services:

Select Record: Caballero, Judith (31033185) - 9/16/2013 + # Records Saved: [0 of

Complete the record below and click "Save" at the bottom.

Encounter Attendance

Student Judith Caballero
Student ID 31033185
Provider Margaret Sweeney
Date of Service and Start Time" 037162013 [, 9.00  AM  (hhimm)

AV~

Service Type * [ Adapted Physical Education

Language of Service English
Session Type Senice Provided
Duration
Group Size Group  + *Please specify a value: 3

Service Location Gym B

Progress Indicator (Select)
Session Notes ((Select)
Student made expected pr
tudent made partial progress toward goal attainment.
Student responded positivey to ntervention, however, o progress toward 96 pyog 1 icator |

‘Student did not make progress toward goal attainment in this session

By clicking the certification below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my henduritten signature on the submitted
record.

IC1 * certiy that | was approved by the NYC DOE to provide the services, that | provided the services as documented in this record, and to the tuth of the information it contains.

Action
Click to select Student made partial progress toward goal attainment.

Select Record:  Caballero, Judith (31033185) - 9/16/2013 ~ # Records Saved: [0 of

Complete the record below and click "Save" at the bottom.

Encounter Attendance

Student Judith Caballero
Student ID 31033185
Provider Margaret Sweeney
Date of Service and Start Time* [09/162013 (%, 9:00  AM ~ (hh-mm)

End Time 19 v -

Service Type * [ Adapted Physical Education

Language of Service English
Session Type Senice Provided
Duration
Group Size Group  ~ “Please specify a value: 3

Service Location Gym B

Progress Indicator_Student made partial progress toward goal attainment.

Session Notes

By clicking the certification below, it is my intent to electronically submit this record to the NYC DOE. My Submission of fhis record i this fashion 15 the I6Gal equIValent of iy hendwnlien signature on the submitted
record.

1 certiy that | was approved by the NYC DOE to provide the services, that | provided the services as documented in this record, and to the tuth of the information it contains.

* Be sure to enter these key fields.

[(save | | cancel
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Action

You should type your session notes and certify the Service Record as soon as
possible after you have delivered the service.

Session Notes are required to complete a past service, with the following exceptions:
ESL teachers, SETSS teachers, and Paraprofessionals. Additionally, you do not need
to provide session notes for cancellations and absences. If you have further
questions regarding Session Notes, please reach out to your supervisor.

All providers with access to the same student can see the certified Session Notes
associated with that student. Encounter attendance Service Records, including
Session Notes, are permanent archives of the student’s file on SESIS and are
maintained indefinitely.

If notes are stored elsewhere due to privacy concerns, Social Workers, Guidance
Counselors, and Psychologists who provide counseling services should indicate in
the Session Notes where their detailed notes on the session are located.

Select Record: Caballero, Judith (31033185) - 9/16/2013 v # Records Saved: [0 |of |3
Complete the record below and click "Save" at the bottom.

Encounter Attendance

Student Judith Caballero
Student ID 31033185

AV v

[ Adapted Physical Education

ervice  English
Senice Provided

Group  ~ *Please specify a value: 3
Gym

ator Student made partial progress toward goal attainment

rel

By clicking the certfication below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handwitten signature on the submitted
record.

[C1 *1 certfy that | was approved by the NYC DOE to provide the services, that | provided the sevices as documented in this record, and to the truth of the information it contains.

* Be sure to enter these key fields.

Save || Cancel

Action

Note: Clicking the checkbox to certify the service will submit the service record to
the DOE. Be sure that the information is accurate and truthful before proceeding.

All services must be completed and certified prior to the 15th of the month
following the service.
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Select Record: Caballero, Judith (31033185) - 9/16/2013 ~  # Records Saved: [0 |of |3

Complete the record below and click "Save" at the bottom.

Encounter Attendance

End Time

Service Type *

Language of Service
Session Type
Duration

Group Size

Service Location
Progress Indicator

Session Notes

record.

* Be sure to enter these key fields.

[ swve || cancel

Student Judith Caballero
Student ID 31033185
Provider Margaret Sweeney

Date of Service and Start Time* [09/16/2013

AM + (hh:mm)
10 M

[ Adapted Physical Education

English

Senice Provided

Group  ~ *Please specify a value: 3
Gym -
Student made partial progress toward goal attainment

o

By clicking the certification below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handiritten signature on the submitted

1 certiy that | was approved by the NYC DOE to provide the services, that | provided the services as documented in this record, and to the tuth of the information it contains.

Action

O

Click the checkbox to certify this service.

Select Record: Caballero, Judith (31033185) - 9/16/2013 v # Records Saved: [0 |of |3

Complete the record below and click "Save" at the bottom.

Encounter Attendance

End Time

Student Judith Caballero
Student ID 31033185
Provider Margaret Sweeney

Date of Service and Start Time* [0g/16/2013 900 AM ~ (hhemm)

10 A v

e Type * |

Language of Service
Session Type
Duration

Group Size

Service Location
Progress Indicator

Session Notes

record.

* Be sure to enter these key fields.

[ save || cancel

‘Adapted Physical Education

English

Senice Provided

Group  ~ *Please specify a value: 3
Gym -
Student made partial progress toward goal attainment

record session notes here

By clicking the certification below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handiritten signature on the submitted

| certify that | was approved by the NYC DOE to provide the services, that | provided the services as documented in this record, and to the truth of the information it contains.

Action

Click the Save button.
Save
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ppmener & Q seaen Curicuium (@) Communication ] Reporing =/ Senvice Capture

YT
Margaret Sweeney (5 071 Rose £ Sc:
Lo

Record Services:

Select Record: Caballero, Judith (31033185) | 9/16/2013 (SAVED) ~

Review the record below. Use the dropdown above to select the next record or click .

Encounter Attendance

Student Judith Caballero
Student ID 31033185
Provider Margaret Sweeney
Date of Service and Start Time 09/16/2013, 03:00 AM
End Time 10: 00 AM
Service Type Adapted Physical Education
Language of Service English
Session Type Senice Provided
Duration 60 minutes
Group Size Group 3
Service Location Gym
Progress Indicator Student made partial progress toward goal attainment.
Session Notes record session notes here
By clicking the certification below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handiritten signature on the submitted
record.

1 certify that | was approved by the NYC DO to provide the services, that | provided the services as documented in this record, and to the truth of the information it contains.

Action

The service has been saved. Next to the student's name it is indicated as "Saved" and
1 out of 3 records have been saved.

NYTRG
Curicuium (@) Communication ] Reporing =/ Senvice Capture Margaret Sweeney (°S 071 Rose E Scala)

Logout

Eveaton

Record Services:

Select Record: Caballero, Judith (31033186) - 9/16/2013 (SAVED) [+] # Records Saved: 1 | of[3

Review the recd C20d /16/2013 (SAVED)
Sias Emma (31004318) - 9/16/2013
Williams, Steve (32UAT0005) - 9/16/2013

Encounter Attendance

record o click “S. Edit to revise this record.

Student Judith Caballero
Student ID 31033185
Provider Margaret Sweeney
Date of Service and Start Time 09/16/2013, 03:00 AM
End Time 10: 00 AM
Service Type Adapted Physical Education
Language of Service English
Session Type Senice Provided
Duration 60 minutes
Group Size Group 3
Service Location Gym
Progress Indicator Student made partial progress toward goal attainment.
Session Notes jk
By clicking the certification below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handuritten signature on the submitted
record.

1 certify that | was approved by the NYC DO to provide the services, that | provided the services as documented in this record, and to the truth of the information it contains.

Action

Click the Select Record dropdown to certify another service.

Click to select Sias, Emma.
Sias, Emma (31004318) - 9M16/2013
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wym
4 O seaet [ cutiuum () Communicaon g Reporing -/ Senice Capture WargartSwesney (75071 Fose

0
Record Services:

Select Record: Sias, Emma (31004318) - 9/16/2013 ~  #Records Saved: |1 of |3
Encounter Attendance

Student Emma Sias
Student ID 31004318
Provider Margaret Sweeney
Date of Service and Start Time* 037162013 AN = (h-mm)

End Time 19 AM -

Service Type * [ Adapted Physical Education

Language of Service English
Session Type Senice Provided
Duration
Group Size Group  ~ *Please speciy avalue: 3
Service Location Gym -
Progress Indicator (Select)

Session Notes

By clicking the certification below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handuritten signature on the submitted
record.

E1 1 certiy that | was approved by the NYC DOE to provide the services, that | provided the services as documented in this record, and to the tuth of the information it contains.

Action

You are now viewing the service details for the second student.

Repeat the previous steps to complete the Progress Indicator, Session Notes, and
Certifying a Service.

NYTRG
[ 2, search [ curicuum Communication  ggff Reporting (=4 Service Capture  &5» Help Wargaret Sweeney (PS 071 Rose £ Scala)
Senice Calendar Looout

Record Services: My Completed Senices

Select Record: Sias, Emma (31004318) - 9/16/2013 ~  #Records Saved: |1 of |3
Encounter Attendance

Student Emma Sias
Student ID 31004318
Provider Margaret Sweeney
Date of Service and Start Time* 0371622013 | AM ~ (h:mm)
End Time 19 AM -

Service Type * [ Adapted Physical Education

Language of Service English
Session Type Senice Provided
Duration
Group Size Group  ~ *Please speciy avalue: 3
Service Location Gym B
Progress Indicator (Select)

Session Notes

By clicking the certification below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handuritten signature on the submitted
record.

C1 1 certiy that | was approved by the NYC DOE to provide the services, that | provided the services as documented in this record, and to the tuth of the information it contains.

Action

Click the Service Calendar link to view these records on the calendar..
[Service Calendar
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YT
Margaret Sweeney (5 071 Rose £ Sc:
Logout

@ ) Seach  [f] Cumcuum () Communicaion 5 Reportng =/ Senice Capture % Help 0

Schedule Future Reports.. v Show Calendar ltems #=7 Print

Filter: | Entire Caseload) €3 today + Sep, 2013 Day  Week | Month
select all  clear selection Sun Mon Sat
Betts,Stephanie (100800001)
Caballero,Judith (31033185)
Dejesus Luis (31048509)

Sias, Emma (31004318)

Smagacz Stephen (1036753)
Small,Russell (31032920)

Williams, Steve (32UAT0005)

015ep

AP 60m: Cabalero, Judth

more.

23

selectall clear selection

Action
The services now appear on the Service Capture calendar.

YT
Margaret Sweeney (5 071 Rose £ Sc:
Logout

@ ), Searen Curiouum (@) Communication 45 Repating =/ Senie Capture 0
Schedule Future Reports.. v Show Calendarfems

Filter: | (Entire Caseload) € ) todsy Sep, 2013 Day Week Month

selectall  clear slection sun Hon sat

et Stepharie 000300001)

Caballero,Judith (31033185)

Dejesus Luis (31048509)

Sias, Emma (31004318)

SmageceStephen (1036763)

Small,Russell (31032920)

Williams, Steve (32UAT0005)

015ep

16

AP 60m: Cabalero, Judth

more.

23

selectall clear selection

Action

Double-click to view the service details.
AP 60m: Caballero, Judith

09/04/2014




SESIS Training Guide

A O seaet [ curiuum () Communcation g Reporing -/ SemiceCapture &% Help Margaret Sweeney (°5 071 Ros:

Senvices Calendar | Service Record

“, Edit (i Delete 15 Print
Encounter Attendance

Student Judith Caballero
Student ID 31033185
Provider Margaret Sweeney
Date of Service and Start Time 09/16/2013, 03:00 AM
End Time 10: 00 AM
Service Type Adapted Physical Education
Language of Service English
Session Type Senice Provided
Duration 60 minutes
Group Size Group 3
Service Location Gym
Progress Indicator Student made partial progress toward goal attainment.
Session Notes jk
By clicking the certification below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handuritten signature on the submitted
record.

1 ertity that | was approved by the NYC DOE to provide the services, that | provided the services as documented in this record, and to the truth of the information it contains.

Action

You are now viewing the service record details. Use the links on the top navigation
toolbar to return to the Service Capture calendar or elsewhere in SESIS.

A O seaet [ curiuum () Communcation g Reporing -/ SemiceCapture &% Help Margaret Sweeney (7S 071 Fos

Senvices Calendar | Service Record

“, Edit (i Delete 15 Print
Encounter Attendance

Student Judith Caballero
Student ID 31033185
Provider Margaret Sweeney
Date of Service and Start Time 09/16/2013, 03:00 AM
End Time 10: 00 AM
Service Type Adapted Physical Education
Language of Service English
Session Type Senice Provided
Duration 60 minutes
Group Size Group 3
Service Location Gym
Progress Indicator Student made partial progress toward goal attainment.
Session Notes jk

By clicking the certification below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handuritten signature on the submitted
record.

1 ertity that | was approved by the NYC DOE to provide the services, that | provided the services as documented in this record, and to the truth of the information it contains.

Action

This concludes the lesson on recording/scheduling group services.
End of Procedure.

Reviewing Encounter Attendance Reports
Procedure
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YT
Margaret Sweeney (5 071 Rose £ Sc:
Logout

@ ) Seach  [f] Cumcutum () Communicaion 5 Reportng =/ Senice Capture 2 Help 0
Senvice Galendar

} My Home Page What's New? 1y Completed Senices

Select Location: | 5071 Rose E Scala

Quick Access Reports  Sawe

Students Recently Worked With Case Closing

Smagzcz, Stephen
Small, Russell .
[ Sias, Emma
Q Search for Other Notices Ready for Bulk Printing

Evaluation

Placement

Help Resources Referral
SANDBOX

Personal Options/Content
Other Standard Reports

Messages: You have no new messages

My Students %, Edit  Select Group: ~ (All My Students) ~
) Last Name First Name. Gender Grade

000800001 Betts Stephanie Female 4t Grage
31033185 Gabalero Juaith Female
31048500 Dejesus Luis Wale 310 Grade

31004318 sias Emma. Female
Wale 3rd Grade

4th Grade

3rd Grade

31036793 smagzez Stephen
31032020 small Russell Wale 3rd Grade

32UAT000S Willams Steve Wale st Grage

Action

Click the Service Calendar link from your homepage.
[Service Calendar]

wym
O, Sean [ Curiouum (@) Communication 45 Repoting £/ Senice Capture Margaret Sweeney (°S 071 Rose E Scala)
Logout

ghedulo fulure Reports... = | Show Cal 4 pop up menu can be accessed by right cicking
valid days on the calendar.
Fiter: | Entire Caseload) € todey ~ Oct, 2013 Day  Week | Montn
sun Hon Wed sat

20

selectall clear selection
Betts, tephanie (100800001)
Caballero udith (31033185)
Dejesus,Luis (31048599)

Sias Emma (31004318)

Smagzez Stephen (31036793)

Sl Russell 31032920)
Willars,Steve (G2UAT0005)

2

+CS 60m: Cabalero, Judth

2
+CS 60m: Cabalero, Judth
selectall clear selection

Action

Click the Reports link.
Repors.. -
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Search Curiculum () Communication porting =/ Senice Capiure
), search [ curicuwm (@) Communication Reporting (=4 Senvice Capture

os |Reports.. v Show Calendarltems #51 Print [ ~Incomplete Services|

Senvices Completed for Student
O today. v Oct2013 My Completed Services
sun on Tue
EY o1oa

Filter: | (Entire Caseload)

selectall clear selection
Betts, Stephanie (100800001)
Caballero udith (31033185)
Dejesus,Luis (31048599)
Sias Emma (31004318)
Smagzez Stephen (31036793)
Sl Russell 31032920)
Willarms,Steve (G2UAT0005)

NYTRG
Margaret Sweeney (%5 071 Rose £ Sca
Logou

it

Day Week Month

sat

2

CS 60m: Cabalero, Judith

2
CS 60m: Cabalero, Judith

selectall ~clear selection

Action

from the Service Capture calendar.

There are two types of Encounter Attendance reports that you can view directly

Search Curiculum () Communication porting =/ Senice Capiure
), search [ curicuwm (@) Communication Reporting (=4 Senvice Capture

o Senices | Reports... v | Show Calendartems #53 Print | ~incomplete Services

Senvices Completed for Student

My Completed Senices
Tue

Oct, 2013

sun Hon
20 o010

Filter: | (Entire Caseload) @) today..~

selectall clear selection
Betts, Stephanie (100800001)
Caballero udith (31033185)
Dejesus,Luis (31048599)

Sias Emma (31004318)

Smagzez Stephen (31036793)
Sl Russell 31032920)
Willarms,Steve (G2UAT0005)

YT
Margaret Sweeney (%5 071 Rose £ Sca
ogout

Day Week Month

sat

2

CS 60m: Cabalero, Judith

2
CS 60m: Cabalero, Judith

selectall ~clear selection

Action

Click to view the Services Completed for Student report.
Senices Completed for Student
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Senvices Calendar

Monthly Summary

Senvice: | (all services)

2, sean [ Curicuum (@) Communication 45 Repating =/ Senice Capture <% Helo

o

Services Completed for Student: Caballero, Judith (31033185)

Senvices Listing

Provided by You Only

NYTRG
Margaret Sweeney (S 071 Rose £ Scala)
Logout

Honth

September, 2013 |

Services Completed for Student: Judith Caballero (31033185)

2013 Services (as of 101812013)

Totals

Tue  [wed [Thu [Fri

Completed|

Sun
1
8

Totals in

cloer.

AP (120m)

=

Action

This report shows a monthly summary of all the recorded services for a particular
student. Encounter Attendance Service Records, including Session Notes, are
permanent archives of the student’s file on SESIS and are maintained indefinitely.

Department ot
Esveaton

o

Senvices Calendar

Monthly Summary

Senvice: | (all services)

Services Completed for Student: Caballero, Judith (31033185)

O, Sean [ Curiouum (@) Communication 45 Repoting

NYTRG
Margaret Sweeney (S 071 Rose £ Scala)

Help cala
Logout

=4 SeniceCapture  &3»

Senvices Listing

Provided by You Only

Honth

September, 2013 |

Services Completed for Student: Judith Caballero (31033185) ='

Totals
Completed|

2013 Services (as of 101812013)
wed [Thu  [Fri

[Tue

Sun
1
8

Totals in October. AP (120m)

Action

Click the Services Completed for Student: dropdown.
Click the object.
| Caballero, Judith (31033185)

- |
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NVE NYTRG.
Deparimert o Seah [ Cuticuum @) Communication 45 Repating =/ Senice Capture <% Helo Wargaret Sweeney (7S 071 Rose £ Scals)
o Loaout

“~
Senices Calendar | Services Completed for Student: Caballero, Judh (31033185) +
Monthy Summary || Sences Listing

Senvice: | (all services) Provided by You Only
Month: | September, 2013 |

=)

Services Completed for Student: Judith Caballero (31033185) =

2013 Services (as of 102112013) Totals
leted

[wed c

AP (120)

Totals in October. AP (120m)

Action

Click the Services Completed for Student: list.
| Caballero, Judith (31033185) |

NVEC NYTRG
Depariment o 2, sean [ Curicuum @) Communication 4y Repoting 5/ Senice Capture &% Helo Wargaret Sweeney (7 071 Fose £ Scals)
o Logout

Senices Calendar | Services Completed for Student: Caballero, Judith (31033185) [+
Betis_Stephanie (000800001)
Caballero, Judith (31033185)
Dejesus, Luis (31048599)
Senice: | (all senvices) Sias, Emma (31004318)
Smagzcz, Stephen (31036793)
Month: | September, 2013 | [ Small, Russell (31032920)
Williams, Steve (32UAT0005)

Monthly Summary || Senices Listing

=)

Services Completed for Student: Judith Caballero (31033185) =

2013 Services (as of 1022112013) Totals
n_ [Tue  [Wed u [Completed|

AP (120)

Totals in October. AP (120m)

Action
Click this dropdown to view the monthly summary of other students.
| Caballero, Judith (31033185) |;]|
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Senvices Calendar

Monthly Summary

& Qs [J cumom (@ Communicaion

Services Completed for Student: Caballero, Judith (31033185)

Senvices Listing

ool Reporing (& Senics Capture

& te

Senice:

Honth

(all services)

Provided by You Only

(all senvices)

‘Special Education Teacher Support Services [SETSS]
Tl Tining
Ser| ‘Adapted Physical Education
Assisive Technolog Senvcss
[SEF speccrLangusse Theray
Sun Audiology Senvices
[i nerortingSenices - Sian Longse nepretr
’r Interpreting Senvices - Oral Transliterator

15 Psychological Senvices
Physical Therapy
Occupational Therapy

2 couseiing serices
[28. orentaton ana oy Senices
Wecica Sences
T —
School Nurse Senvices
SenoolSoca ork
Hearing Educaton Senes
\ision Educaton Seces
Parsrofesional
-y
oer

ro (31033185)

Totals
Completed|

AP (120)

AP (120m)

=

NYTRG
Margaret Sweeney (S 071 Rose £ Scala)
Logout

Action

Click this dropdown to select specific service types.

Senvices Calendar

Monthly Summary

Curicutum @) Communication

Services Completed for Student: Caballero, Judith (31033185)

Senvices Listing

ool Reporing (5 Senics Capture

& Hep

Senice:

Honth

(all services)

Provided by You Only

September, 2013 |

Services Completed for Student: Judith Caballero (31033185)

2013 Services (as of 1022112013)

Totals

Completed|

AP (120)

Totals in Octt

over: |[4P (120m)

=

w
Margaret Sweeney (5 071 Rose £ 5
Logou

Action

Clicking on a recorded service from the monthly summary will show more details of

this service.

Click the AP 60m link.
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NVC e
oo Loaou

& O seam

Curicuium (@) Communication ] Reporing =/ Senice Capture &% Help

| Senices Calendar | Services Completed for Student: Caballero, Judith (31033185) |

| MontniySummary || servoes Listng |

Senice: | (il senice) | 1 Proided iy You only

Month: | September, 2013 Set Specifc Date Range

Services Completed for Student: Judith Caballero (31033185)

|September 2013 Services (as of 10/21/201:

AP
record
Direct ~ [session
enice |notes
here

09/1612013
Mon, 09:00

Action

This is the Services Listing view of the report, which provides more detail on the

selected service.

Depertmentor @t Q searcn Curicuum (@) Communication g Reporing (= Sewvice Capture «g» Help

NYTRG
Margaret Sweeney (5 071 Rose £ Scala)

| Senices Calendar | Services Completed for Student: Caballero, Judith (31033185) |

| Montniy summary || servoes Listng |

Senice: | il senice) ~| 1 Proided oy You only

Month: | September, 2013 Set Specifc Date Range

Services Completed for Student: Judith Caballero (31033185)

|September 2013 Services (as of 10/21/201:

AP
record
Direct ~ [session
enice |notes
here

09/1612013
Mon, 09:00
AM

Action

We still have to option to view another student or another service type.

Click to return to the Monthly Summary view of the report.
[Monthly Summany
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I:;op;rtrmnt of
Education

NYTRG
Margaret Sweeney (5 071 Rose £ Scala)

NYC & O s [F cumwum (@ Communicaton g Repoting -/ SeviceCapwre &% Help
Logout

Department ot
Esveaton

Senvices Calendar | Services Completed for Student: Caballero, Judith (31033185)
Monthly Summary || Senices Listing
Senvice: | (all services) Provided by You Only

Month: | September, 2013 |

=)

Services Completed for Student: Judith Caballero (31033185) =

2013 Services (as of 1022112013) Totals
Tue  [wed [Thu [Fri [Completed|

2
4
Totals in September: AP (120m)

Action

Checking the "Provided by You Only" option will show service records for only the
services that were provided by you. Services from other providers will not appear on

your report.

Click the Provided by You Only option.
f

nYTRG
g";::“‘“c o 2, sean [ Curicuum (@) Communication 45 Repating =/ Senice Capture <% Helo Margaret Sweeney (PS 071 Rose £ Scals)

Logout
Senvices Calendar | Services Completed for Student: Caballero, Judith (31033185)

Monthly Summary || Senices Listing
Senvice: | (all services) ¥ Provided by You Only

Month: | September 2013

=)

Services Completed for Student: Judith Caballero (31033185) =

2013 Services (as of 1022112013) Totals
Tue  [wed [Thu [Fri [Completed|

2
4
Totals in September: 4P (120m)

Action

Click to return to the Services Calendar.
[Services Calendar
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Curicuium @) Communication ] Reporing =/ Senvice Capture

Show /A pop up menu can be accessed by right clicking

Record Past Senvices  Schedule Future Senvices | Reports... v
valid days on the calendar

Filte: | (Entire Caseload) € today ~ Sep, 2013

selectall clear selection Sun Hon

Betts, tephanie (100800001)
Caballeroudith (31033185)
Dejesus Luis (31048599)

Sias Emma (31004318)
Smagzcz Stephen (31036793)
Sl Russell 31032920)
Willars,Steve (G2UAT0005)

01sep

16 17

AP 60m: Cabalero, Judth
‘AP 60 Caballro, Judth

more.

23

selectall clear selection

NYTRG
Margaret Sweeney (5 071 Rose £ Sca
Logout

Day Week Month

sat

Action

Click the Reports link.
Repors.. -

searen [ Curtcwwm (@ Communication Reporting [/ Sewvice Capture

Record Past Senvices ~ Schedule Future Senvices  Reports.. v Show Calendar fiems
Senvices Completed for Student

Filter: | (Entire Caseload) @) today..v Sep, 2012 i
i My Completed Senices

selectall clear selection Sun Mon Tue

Betts, tephanie (100800001)
Caballeroudith (31033185)
Dejesus Luis (31048599)

Sias Emma (31004318)
Smagzez Stephen (31036793)
Sl Russell 31032920)
Willars,Steve (G2UAT0005)

01sep 3

16 17

AP 60m: Cabalero, Judth
‘AP 60 Caballro, Judth

more.

23

selectall clear selection

YT
Margaret Sweeney (75 071 Rose £ Sca

ogout

Day Week Month

sat

Action

Click to view the My Completed Services report.
My Completed Semnvices

09/04/2014




SESIS Training Guide

NYTRG

A O seaer [ curisum (@ Communicaon g Reporing -/ SeniceCapture &% Help
Servoes Calendar | iy Completed Services

Monthly Summary || Senices Listing
Senvice: | (all services)

Month: | September 2013

Services Completed by Margaret Sweeney

Margaret Sweeney (5 071 Rose £ 5
Logou

September 2013

|Student Name
(D) 2= [+[>

(Cabsitero suaith (31033138)

Sn

AP = Adapted Physical Education, SP = Speech-Language Therapy

Action

recorded.

This report shows a monthly summary of all services you have provided and

NYTRG

gwg @

Q) searcn [ Curiouum (@ Communication 45 Repoting £/ Senice Capture <% Helo
Senvices Calendar | My Completed Services

Monthly Summary || Senices Listing
Senvice: | (all services)

Month: | Septemer 2013

Services Completed by Margaret Sweeney

Margaret Sweeney (5 071 Rose £ 5
Logout

September 2013

|Student Name
(D) 2= [+[>

(Cabsitero suaith (31033138)

oom

AP = Adapted Physical Education, SP = Speech-Language Therapy

Action

Click the Select dropdown.
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S 4 O seaet [ curiuum () Communication g Reporing -/ SemiceCapture &% Help Margaret Sweeney (°5 071 Fos

Senvices Calendar | My Completed Services

Monthly Summary || Senices Listing

Senice: | fallzenvices)

Month: | (@ll senices)

Special Education Teacher Support Services [SETSS]

Travel Training

Ser,
Adapted Physical Education
Assistive Technology Senvices

@ SpecchLanguage Therapy
1) | audiology Services
Interpreting Services - Sign Language Interpreter
€252 Interpreting Services - Oral Transliterator
Peychologial Sevess
[ p—— HEE
[ occupatonaiTherapy Vi PhyicaEdlon, 5P = Speech Langinge Theapy
— Counseling Services

Orientation and Mobiliy Senices
Medical Sevices

School Health Services
School Nurse Senvices
School Social Work
Hearing Education Services
Vision Education Services
Paraprofessional

EsL

Other

Action

You can select a specific type of service to filter the report and only view that
service.

Click to select Speech-Language Therapy.

S 4 O seaet [ curisum (@ Communicaton g Reporing -/ SemiceCapture &% Help Margaret Sweeney (°S 071 Rose

Senvices Calendar | My Completed Services

Monthly Summary || Senices Listing
Senvice: | Speech-Language Therapy

Month: | September 2013

Speech-Language Therapy Services Completed by Margaret Sweeney =]

|Student Name September 2013
© L e e e e[ e e Lo [ e [ [ e [ [ [ = [= [ [z [= [= [ = ]= [= = [= [T

s s E
oom| foom 2

'SP = Speech-Language Therapy.

Action

You are currently viewing all services you provided and recorded for Speech-
Language Therapy.

Click the SP 60m link to view service details.
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Month: | September, 2013 Set Specifc Date Range

Services Completed by Margaret Sweeney

[Equip

September 2013 Services (as of 10/212013)

09/1612013

Mon, 09:30 Direct

enice

09/1612013

Mon, 09:00 Cabalero Judith [21°C!

Senice

09/1612013
Mon, 09:00 Caballero, Judith
AM

Direct
Senice

Action

This is the Services Listing view of the report, which provides more detail on the
selected service.

WTRG
& O s [F cumwum (@ Communicaton g Repoting -/ SeviceCapwre &l Help Wargaret Sweeney (75 071 Rose & Scala)

| Senices Calendar | My Completed Services |

| Montny summary || senvoes Listng |

Senice: | (all senvices) | student | (i students)

Month: | September, 2013 Set Specifc Date Range

Services Completed by Margaret Sweeney

September 2013 Services (as of 10/212013)

Direct o o [No [T o o Mo
enice Room

Direct ~ [session
Senice |notes
here

09/1612013
Mon, 09:00(60 Caballero Judith
AM

Action

We still have to option to view another student or another service type.

Click to return to the Services Calendar.
[Services Calendar]
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@ | Qo [ cuhen B comnsin of Smin @ s O i R
Logout

Record Past Senices ~ Schedule Future Senices | Reports.. | Show G A pop up menu can be accessed by right clicking

valid days on the calendar.

Filter: | Entire Caseload) € todey ~ Sep, 2013 Day  Week | Montn

all  clear selection sun Mon sat

e (000800001) iy 2

th (310337185)

Dejes 10485%9)

Sias Emma (31004318)

Smagzcz Stephen (31036793)

Small Russell 31032920

Willars,Steve (G2UAT0005)

selectall clear selection

Action
You are now viewing the monthly summary.

For the remainder of this lesson we will be logged in as a Central user, as the
following reports are only for select Central-based users.

gwu o 2, seach [ cumicm (@ C ool Reporting ¢
R Standard Reports

Logout

3 My Home Page School Year: 201314, %, MP1 What's New? Advanced Reports

Quick Access A Reports  Sae

Students Recently Worked With IEP

# [ Small, Russell Placement
Smagzcz, Stephen SANDBOX
Caballero, Judith Other Standard Reports
Sias, Emma
Smith, Aletha
Dorfman, Alex
Aburto, Pedro
Ball, Alex
Aaron, Afford

# [ Dorfman, Alex

Q Search for Other...

Personal Options/Content

Messages: You have no new messages

hitps://sesisdev.appsolgrp.com/advreports.aspx

Action
We are now logged in as a Central user.

Click the Advanced Reports link from the Reporting menu.
| Advanced Reports |
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& Qs [F curowom @ Communica on oo Reporina & Admimsiston <% Help

~ ExpandAll ) Collapse All  Select Configuration Task ~ Utilties

ncounter Attendance Log

Action

Click to open the Encounter Attendance Log report.
[Encounter Attendance Log|

Month: | September, 2013 Set Specifc Date Range

Services Completed by Margaret Sweeney

Is Is Is o s Is
. " Is Service Is Is Is Is Is
g SR . .

Sensory | Location (S

i e
Type  [Notes e

September 2013 Services (as of 10/212013)

Equip  [Care Reev [Reev
09/16/2013

Mon, 09:30 agzcz Stephen| 21t o o No No (N0 [T o o No No No Yes  |Yes
b enice Room

09/1612013 birect
Mon, 09:00 Caballero,Judith |15 |20
AM

09/1612013 birect
Mon, 09:00 Caballero,Judith | %'
AM

Action

This concludes the lesson on reviewing encounter attendance reports.
End of Procedure.

Recording Absences and Cancellations

e Astudent is considered absent from a scheduled session when the student does not attend
school that day, or when present at school, does not attend the scheduled session.
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A “Provider Absence” should be recorded when a session was scheduled but the provider
was absent from the DOE. Examples of this would be when a provider takes personal
leave time or calls in sick.

A session should be recorded as cancelled when the session is not held due to reasons
other than student or provider absences as described above. Examples of cancelled
sessions would include, but are not limited to: school closings (e.g. holidays, snow days,
etc.), the provider is attending an IEP or other meeting, DOE-approved training or asked
to perform another task, or if the student is in school but is unavailable (e.g. school
assembly, testing, school trip, etc.)

Procedure

This lesson will guide you through recording absences and cancellations.

jcuum () Communica fion g Reporting (= Sendce Caplure &7 Help

Encounter Attendance

Student Stephanie Betts
Student ID 000800001
Provider Margaret Sweeney

Date of Service and Start Time* ,_09/09/2013 #1000 AM + (hh:mm)

EndTime 11 -0  AM ~

Service Type * [ Occupational Therapy

Language of Service English

Code 97532
g - CPT Code

Action

To record a student absence:

When completing the Service Record, select the Session Type “Student Absent”.
You should record the planned duration of the session in the Start Time and End
Time fields. For students absent from a group session, you will enter the group size
as indicated on the IEP and the time the session was held for the rest of the group.

You don’t have to record Service Location, Group Size, Service Description,
Progress Indicator and Session Notes when recording an absence; however, it is best
practice to document in Session Notes why the student was not available, if known.
You must certify all absences.
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o

2, Search

g

Curicutum (@) Communication ] Reporting

Encounter Attendance

Student Stephanie Betts
Student ID 000800001
Provider Margaret Sweeney

Date of Service and Start Time* ,_09/09/2013 #1000 AM + (hh:mm)

End Time

=4/ Senice Capture Margaret Sweeney (%5 071 Ros:

10 AM -

Service Type " [

Language of Service
Session Type
Duration

Group Size

Service Locatior

Service Description (-] Adaptive Equipment Management - CPT Code
97535

[C] Cognitive-perceptual activities - CPT Code 97532
[7] Community/work reintegration training - CPT Code
97537

[ Consultative - No CPT Code

[ Group therapettic procedure - CPT Code 97150
Motor Coordination Actiities - CPT Code 97530
[£] Occupational therapy re-evaluation - CPT Code
97004

) Orall Feeding - CPT Code 92526

[C Psychosociall behavior activities - CPT Code
97530

[ Seffcare and ADL training - CPT Code 97635

[C] sensory Processing activities - CPT Code 97533
) Strength/Endurance - CPT Code 97110

[ Visual-motor, Visual-perceptual activities - CPT
Code 97530

[Provicer Absent

Occupational Therapy

English B

Senice Provided -
(Select)

Senice Provided

Seniice provided - Make-up

Action

To record a provider absence:

When completing the Service Record, select the Session Type “Provider Absent”.
You should record the planned duration of the session in the Start Time and End
Time fields. For providers absent from a group session, you will enter the group size
as indicated on the IEP and the time you planned to hold the session.

You don’t have to record Service Location, Group Size, Service Description,

Progress Indicator and Session No

practice to document the reason for the absence in Session Notes. You must certify

all absences.

tes when recording an absence; however, it is best

& Qe g

Curicutum (@) Communication ] Reporting

Encounter Attendance

Student Stephanie Betts
Student ID 000800001

Provider Margaret Sweeney

Date of Service and Start Time" [og/09/2013 £

End Time

NYTRG *
Margaret Sweeney (PS 071 Rose £ Scala)

=4 SeniceCapture  &5» Help
Logout

%1000 AM ~ (hhemm)

10 AM -

Service Type " [

Language of Service
Session Type
Duration

Group Size

Service Location

Service Description (-] Adaptive Equipment Management - CPT Code
97535

[C] Cognitive-perceptual activities - CPT Code 97532
[E] Community/work reintegration training - CPT Code
97537

[ Consultative - No CPT Code

[ Group therapettic procedure - CPT Code 97150
Motor Coordination Actiities - CPT Code 97530
[£] Occupational therapy re-evaluation - CPT Code
97004

) Orall Feeding - CPT Code 92526

[C Psychosociall behavior activities - CPT Code
97530

[ Seffcare and ADL training - CPT Code 97635

[C] sensory Processing activities - CPT Code 97533
) Strength/Endurance - CPT Code 97110

[ Visual-motor, Visual-perceptual activities - CPT
Code 97530

Senice Provided -

Occupational Therapy
English B

(Select)

Senice Provided

Seniice provided - Make-up
Student Absent

09/04/2014




SESIS Training Guide NYS

ISép_ahmnt of
Education

Step Action

3. To record a cancelled session:

When completing the Service Record, select the Session Type “Cancelled”. You
should record the planned duration of the session in the Start Time and End Time
fields. For cancelled group sessions, you will enter the group size as indicated on the
IEP and the time you planned to hold the session.

You don’t have to record Service Location, Group Size, Service Description,
Progress Indicator and Session Notes; however, it is best practice to document the
reason for the cancellation in Session Notes. You must certify all absences.

ool Reporlng (=7 SeniceCaptire <% Help

Encounter Attendance

Student Stephanie Betts
Student ID 000800001
Provider Margaret Sweeney

Date of Service and Start Time* ,_09/09/2013 #1000 AM + (hh:mm)
0

End Time 11 AM -

Service Type * [ Occupational Therapy

This concludes the lesson on recording absences and cancellations.
End of Procedure.

Completing a Speech-Language Referral
Procedure

This lesson will guide you through the process of completing a Speech-Language Referral.
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WYTRG
Iy 3, Searen Curiouum (@) Communication 45 Repating & Administration &% Help Warimus ~Jil
Logout

) My Home Page )| Emma Sias (31004318)

profte || (B Documents || (2 Reposttory | i events || @ securty

ByYear. | (an) By Category: | (A1)
Documents for Emma Sias (31004318)

Create New Document: | Speech-Langusge Referrs|
S
Attachment: intial Referrz Child Outcomes Summary Form

5 angstes Topee vear ey ""OVOUANEE0 ESuCaOn Senvis Pan (ESF)
T Senvices Plan (SP)

B Reevaluation | $Tue, 01:26 P | 1011572013 Tue, 0126 Pl

EPhsical Examinton Requectlo Share Personally Idenifanle Info S Tue, 13 A 10152013 Tu, 1113 A
IntalReferal
B Attachment: Iniial Referral - £ Deferto Central Package 3 Thu, 10:49 AM | 10/10/2013 Thu, 10:49 AM
lachment. ntial Referral-F  nyrsing Referral
Notce ofSocilHistors | OCF Lo 10220 1042013 P 022 A

3Sat, 1034 PU | 1011972013 Sat, 1034 Pl

$Tue, O1:52PU | 1011572013 Tue, 01:52 Pl

~ Assessment CaseClosing

[E) Generic (for al otherasses 0% 19619 Tue, 0206 P | 101152013 Tue, 0206 A0
Discharge

) Assessment Planning et 103270 10192013 S, 10:32 P

Related Services

E)Peuchoeducationl e e i 0z2P0 10112013 Fr 0253 P

[E)Classroom Obsenation | prowder Assignment Planning P 0238 P 1012013 Fr 02:38

B lanning }Fri, 02:56 PM | 1011172013 Fri, 02:56 PM

" sacilbiston Packare  ASSOMe Toshnoloay o, 1011 A1 10102013 Th, 840 A0
Attachment: Consent for Initia ~ Assistive Technology Evaluation Referral (D75) " "

Assisiive Technology Evaluation Referral (non-D75)
IEP Mandated Assistive Technology (AT)
ORCS Center For Assistive Technology Evaluation 20 ~35at, 1024 P 1011972013 Sat, 10:2¢ Pl

~IEP

) indvidualzed Equcation Pt
tactuens

Action

Each student receiving Speech-Language Therapy services must have one Speech-
Language Referral completed each calendar year.

"G
& Q sem Curiouum (@) Communication 45 Reporing & Administration Warimus ~Jil
Logout

) My Home Page )| Emma Sias (31004318)

profte || (B Documents || (2 Reposttory | i events || @ securty

ByYear. | (an) By Category: | (A1)
Documents for Emma Sias (31004318)

Create New Document: | Speech-Language Referral|
Deciassification from Special Education Senices
~ Referral OSH Physician Review: Transportation Accommodation
EjnaiReteral Home Instruction Referral Form
Aftachment Intial Referrs Child Outcomes Summary Form

5 angstes Topee vear ey ""OVOUANEE0 ESuCaOn Senvis Pan (ESF)
T Senvices Plan (SP)

Reevaluation | $Tue, 01:26 P | 1011572013 Tue, 0126 Pl

EPhsical Examinton Requectlo Share Personally Idenifanle Info S Tue, 13 A 10152013 Tu, 1113 A

3Sat, 1034 PU | 1011972013 Sat, 1034 Pl

$Tue, O1:52PU | 1011572013 Tue, 01:52 Pl

[E) Initial Referral Deferto Central Package ML 11 10:40 A4 | 10102013 Thu, 10:40 AM
Atschment. nfis Re%e1sl-%  pyrsing Referral

) Notice of Social History OCFS LB Fri, 1022 AM 1010472013 Fri, 10:22 Al

~ Assessment CaseClosing

[E) Generic (for al otherasses 0% 19619 Tue, 0206 P | 101152013 Tue, 0206 A0
Discharge

) Assessment Planning et 103270 10192013 S, 10:32 P

Related Services

E)Peuchoeducationl e e i 0z2P0 10112013 Fr 0253 P

[E)Classroom Obsenation | prowder Assignment Planning P 0238 P 1012013 Fr 02:38

B lanning }Fri, 02:56 PM | 1011172013 Fri, 02:56 PM

" sacilbiston Packare  ASSOMe Toshnoloay o, 1011 A1 10102013 Th, 840 A0
Attachment: Consent for Initia ~ Assistive Technology Evaluation Referral (D75) " "

Assisiive Technology Evaluation Referral (non-D75)
IEP Mandated Assistive Technology (AT)
ORCS Center For Assistive Technology Evaluation 20 ~35at, 1024 Pl 1011972013 Sat, 10:2¢ Pl

~ IEP
) indvidualzed Equcation Pt

Action
Click to create the Speech-Language Referral document.
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WYTRG
Iy 3, Searen curioum @) c Repating Warimus ~Jil
Logout

) My Home Page )| Emma Sias (31004318)

profte || (B Documents || (2 Reposttory | i events || @ securty

ByYear. | (an) By Category: | (A1)
Documents for Emma Sias (31004318)

Create New Document: | Speech-Langusge Referrs|
S
Attachment: infial Referral £ Child Outcomes Summary Form

5 angstes Topee vear ey ""OVOUANEE0 ESuCaOn Senvis Pan (ESF)
T Senvices Plan (SP)

B Reevaluation | $Tue, 01:26 P | 1011572013 Tue, 0126 Pl

) Phusical Examination Requesto Share PersanallyIdeniasle nfo 3 Tue, 143 A 10152013 Tue, 1113 Al
[E) inital Referral Defer to Central Package
Attachment il Reteral-E  yeing Referral
Notice of Social History ocF: L 1022 A0 | 101042013 Fr 10:22 A

3Sat, 1034 PU | 1011972013 Sat, 1034 Pl

$Tue, O1:52PU | 1011572013 Tue, 01:52 Pl

= Thu, 10:49 AWM | 1071012013 Thu, 10:49 Al

~ Assessment CaseClosing

[E) Generic (for al otherasses 0% 19619
Discharge

) Assessment Planning et 103270 10192013 S, 10:32 P
Related Services

E)Peuchoeducationl e e i 0z2P0 10112013 Fr 0253 P

[E)Classroom Obsenation | prowder Assignment Planning P 0238 P 1012013 Fr 02:38

B lanning $Fr, 0258 P | 1011172013 Fr, 0256 P

$Tue, 03:06 P | 1011572013 Tue, 0306 Pl

E)Social History Package | Assistive Technology
Attachment: Consent for Initia ~ Assistive Technology Evaluation Referral (D75)

Assisiive Technology Evaluation Referral (non-D75)
IEP Mandated Assistive Technology (AT)
ORCS Center For Assistive Technology Evaluation 20 ~35at, 1024 P 1011972013 Sat, 10:2¢ Pl

3Thu, 10:11 AM | 1011072013 The, 08:40 AW

~IEP

) indvidualzed Equcation Pt
tactuens

Action
Click the Go button.
Go

& O sue  [g cumawm @ c

£ MyHome Page )| Emma Sias (31004318)

i Frotle || 2 Documents || =) Repostoy || Evets || ) securty

ByYear. | (al) By Category: | 1)
Documents for Emma Sias (31004318)

Create New Document: | Speech-Language Referral

+ Documents for 2013/14 B =) New Specch Language Referral

~ Referral -_—

[ nitial Referral | New || cancel
Aachment: il Reterl - Porent 31004318 2)

Label/Comment:
[E) Mandated Three Year Reevaluation

)Requestfor Reevaluation
) Phusical Examination
) il Reterral

aovanced>>

) Notic of Social History 1004201273 1020 AN 10142013 P 1022 AH | 1042013 P 10:22 Al
< Assessment
B all other History Update) Final  10/15/2013 Tue, 02:58 PM | 10/15/2013 Tue, 03:06 PM | 10/15/2013 Tue, 03:06 PH

) AssessmentPlanning Final | 10152013 Tue, 0203 Pl | 101972013 S, 10:32 P | 10192013 Sat, 10:32 0
E)Peychoeducational Final | 10712013 Fr, 025270 | 10712013 Fr, 0253 P 10112013 i 02:53 Pl
[E) Classroom Obsenation Final | 10412013 Fr,02:37 M| 10412013 Fr 0238 P 10112013 P 02:38 Pl

) Assessment Planning Final | 10102012 Th, 1:45 Al | 10112013 , 0256 | 10112013, 0255 i

E)ocalHston Packace Final 100420127, 1020 A | 1002013 Th, 1011 Al | 10402013 Th, 540 A0
Attachment: Consent for nia Evalation - 31004318 (5) inal & = =

v IEP
) Indvidualized Egucation Proram (EP
s 10/MZ013 P, 081D P 101972013 Sa, 1024 P _ 101972013 Sa, 1024 i

Action
Click the New button.

09/04/2014




SESIS Training Guide

NVe @ =Y [E] © Communication g &

@ yHome Page )| [ Emmasias Documents ) [ Dratt: speechL @013-14)

Speech-Language Referral

| Save, Done Editing | | Save, Continue Editing | | Cancel Editing

E To complete this section, fill out the form below and click save above.

Skip to end of page * Denotes a required field

N

[Department of
[Education

[ ennis M. Waicot, Chancallor

SPEECH-LANGUAGE REFERRAL

Provider Name:

License Number:

Referral Date:

tefer Emma Sias for speech therapy senices as recommended on the IEP dated 10/14/2013.
[Reason for Senices: | (Selec)

IDiagnosis Code

1By clicking the certfication below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handuritten signature on the submitted referral,
7] 1 certify that the information contained herein is accurate

Action
Click the Reason for Services dropdown.

Q B ©® communicaton g &

G yHome Page )| [ Emmasias Documents ) [ Dratt: speechL @013-14)

Speech-Language Referral

| Save, Done Editing | | Save, Continue Editing | | Cancel Editing

E To complete this section, fill out the form below and click save above.

Skip to end of page * Denotes a required field

[Department of

[ ennis M. Waicot, Chancallor

SPEECH-LANGUAGE REFERRAL

Provider Name:

License Number:

Referral Date:

refer Emma Sias for speech therapy senices as recommended on the IEP dated 10/14/2013
[Reason for Senvces: * (Select)
IDiagnosis Code:

1By clicking the certfic s st a"“e ISR 415 record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handwritten signature on the submitted referrsl
711 certify that the inf "5"“:.‘9 sta"”m
Other

Action
Click to select the appropriate reason for services.

For this example, select: Address speech and/or language disability.
Click the object

ess speech andfor language disabili
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Logout

Editing Section: Speech-Language Referral - Draft Speech-Language Referral for Emma Sias (31004318)

Save, Done Editing | | save, Continue Editing | | Cancel Editing

Skip to end of page * Denotes a required field

N

[Department of
[Education

[ Dennis M. Waicot, Chancallor

SPEECH-LANGUAGE REFERRAL

Provider Name:

License Number:

Referral Date:

| refer Emma Sias for speech therapy senices as recommended on the IEP dated 10/14/2013
Re h \guage disability [+

[By Clcking The cartmication below, 1175 my mIen to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handritten signature on the submitted referral.
7] 1 certify that the information contained herein is accurate

Action

Enter the corresponding diagnosis code.

. NYTRG *
B © communicaton gq] . Masimus - Jil
Logout

Editing Section: Speech-Language Referral - Draft Speech-Language Referral for Emma Sias (31004318)

Save, Done Editing | | Save Continue Editing | | Cancel Editing

Skip to end of page * Denotes a required field

NYG

[Department of
[Education

[ ennis M. Waicot, Chancallor

SPEECH-LANGUAGE REFERRAL

Provider Name:

License Number:

Referral Date:

| efer Emma Sias for speech therapy sevices as recommended on the [EP dated 10/14/2013.

[Reason for Senices: ‘| Address speech and/or language disabilty [+

IDiagnosis Code: 45
| [By clicking the certfication below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handwritten signature on the submitted referral.

71 1 certify that the information contained herein is accurate

Action

Note: By clicking the certification statement below you are electronically submitting
this record to the NYC DOE. This submission is the legal equivalent of your
handwritten signature on a submitted referral.
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Department of
Education

WYTRG
© communication g & Masimus - Jil

Logaut
Editing Section: Speech-Language Referral - Draft Speech-Language Referral for Emma Sias (31004318)

Save, Done Editing Save, Continue Editing Cancel Editing
Skip to end of page * Denotes a required field

[Department of
[Education
[Dennis M. Walcott, Chancellor

SPEECH-LANGUAGE REFERRAL

Provider Name:

License Number:

Referral Date:

| efer Emma Sias for speech therapy sevices as recommended on the [EP dated 10/14/2013.

[Reason for Senices: ‘| Address speech and/or language disabilty [+

IDiagnosis Code: 45
[By clicking the certification below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handuritten signature on the submitted referal.

I certfy that the information contained herein is accurate

Action
Click the checkbox next to the statement: I certify that the information contained

herein is accurate.

NVE & Py ——
&

ocation

Editing Section: Speech-Language Referral - Draft Speech-Language Referral for Emma Sias (31004318)
Save, Done Editing Save, Continue Editing Cancel Editing
Skip to end of page * Denotes a required field

NYG

[Department of
[Education

[ ennis M. Waicot, Chancallor

SPEECH-LANGUAGE REFERRAL

Provider Name:

License Number:

Referral Date:

| efer Emma Sias for speech therapy sevices as recommended on the [EP dated 10/14/2013.

[Reason for Senices: ‘| Address speech and/or language disabilty [+

IDiagnosis Code: 45
clicking the certification below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion s the legal equivalent of my handwritten signature on the submitted referral.

I certfy that the information contained herein is accurate

Action
Click the Save, Done Editing button.

Save, Done Editing
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YT
Maxmus - Jill
Logout

2, Searcn Curriculum c Reporting
4

(2013-14)

G yHome Page )| [ Emmasias Documents

Speech-Language Referral &

%, EditThis Secon | SetDocument.. + | 54 Print. v NavigateTo.. v More... =

Sections
Status from Draftto Review

Status from Draftto Final

LabellC: t
Change status of document to final

[Department of

[enis M. Waicott, Chanceitor
[Provider Name:

[License Number:

[Referral Date:

| refer Emma Sias for speech therapy senices as recommended on the IEP dated 10/14/2013

[Reason for Senvces: Address speech andlor language disability

IDiagnosis Code: 45

[By cicking the certification below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handuritten signature on the submitted referral.

I certfy that the information contained herein is accurate

Action
Click the Set Document.... Status from Draft to Final link.
Status from Draft to Final

NYTRG
Waxmus - Jill
Logout

Cumeum (@ © Reportng f

Set Document Status: Speech-Language Referral for Emma Sias (31004318)

Change status from Draftto Final ~

Comments
(optional)

UserIDs: @ Lookup: Staffuser i "3 iy bessaging Groups

Notification
Message To

| Accept || Cancel

Action
Click the Accept button.

Accept
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Change status of documentto final?

o] [omar)

Action
Click the OK button.
OK

| Final: Speech.L (201319 |

| G MyHome Page | [ Emma

‘Speech-Language Referral \

Sprnt. v NavgaleTo.. v More..

P Document status set to final.

[Department of
Education

[Donnis M. Walcott, Chancallor
[Provider Name:

[License Number:

[Referral Date:
| refer Emma Sias for speech therapy senices as recommended on the IEP dated 10/14/2013
[Reason for Senvices: Address speech andlor language disability

IDiagnosis Code: 45
|By clicking the certification below, it is my intent to electronically submit this record to the NYC DOE. My submission of this record in this fashion is the legal equivalent of my handwritten signature on the submitted referal.

I certify that the information contained herein is accurate

Action
This concludes the lesson on completing a Speech-Language Referral.
End of Procedure.
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