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DISTRICT  75 

BONNIE BROWN, SUPERINTENDENT 
May 10, 2007



Dear Title IIA School/Organization Advisory Committee:

Attached is a copy of the Title IIA Action Plan. The actual Plan forms, to be submitted electronically, will be available shortly for downloading from the D.75 website (http://schools.nycenet.edu/d75 ). We encourage your Advisory Committee to begin “brainstorming” your 2007-2008 Plan now.  Your Plan will be due at a later date, most probably Early Fall 2007, after you have received notification of your Title IIA funding allocation. At that time, your Plan must be submitted electronically only to Vicki Hoffman, Coordinator, Title IIA (phone: 212-802-1584; e-mail: Vhoffma@schools.nyc.gov ). 

Your Plan should reflect your school’s Comprehensive Education Plan (SCEP) goals.  For each area of focus identified on your Plan, the supplemental professional development activities funded by Title IIA should encompass a series of (rather than single) activities.  Suggested activities for your Plan include, but are not limited to:

a) Series of workshops on specific topics requested by staff;
b) Payment of local conference/training registration fees.  This may include a staff member’s visit to a local education institution, i.e. museum.  (When Title IIA funds are used to pay for registration fees for a conference or training, Title IIA may not be used to pay Per Session or Training Rate payment as well.); Title IIA may not be used to pay for student admissions to museums, etc. 
c) Consultants to work with staff at your school or to present at meetings/seminars; Title IIA may not be used to pay consultants/trainers for direct services to students.

d) Intervisitations among school staff from different school sites or organizations.  

      (Title IIA may be used to fund classroom teacher substitutes and paraprofessional substitutes.)

Your Plan must follow SOPM guidelines along with those delineated in the attached Action Plan packet.  Please note that expenditures will not be approved for any costs related to overnight accommodations, transportation, catered/restaurant meals, retreats or any direct services, instructional materials or instructional software for students. In addition, you may not reserve more than 15% of your total allocation in Code 100 (supplies/professional subscriptions).

Once submitted electronically, you will receive confirmation of your Plan’s approval.  No monies may be spent until you receive such approval.

Please consult with your Principal regarding scheduling time for you to work on developing and completing your School Title IIA Action Plan.

Thank you for your professionalism and all your efforts to support the implementation of professional development through the District Title IIA Grant.









Sincerely,









The Central Consultation Committee









Title IIA Grant

LINK FOR DOE CONTRACTED VENDORS FOR PROFESSIONAL DEVELOPMENT:

Lists of contracted vendors for Professional Development in all categories can be located and printed from the DOE website link shown below.
http://schools.nyc.gov/Offices/DCP/ProfessionalServices/ContractAbstracts/Default.htm

We strongly urge you to visit this site at least once to see what vendors are currently under contract with the DOE for PD. The site is sorted by topic/instructional category.
Use of these vendors eliminates the need for any bidding process, but many contracts may be expiring prior to your Plan’s submission. Therefore, please also contact the D.75 Contracts Officer, Erna Brown (EBrown2@schools.nyc.gov ) at the Queens ISC so that she may check a contract’s validity before you commit to using them. Please save all e-mails received from Ms. Brown related to your vendor(s) contract validity.
Form A: Title IIA Advisory Committee 


Identification






(Hard copy with signatures to be faxed to 212-802-1691)
Title IIA ADVISORY COMMITTEE

IDENTIFICATION
School/Group: _________________________________________________________________

Please list the names of the members of your Title IIA Advisory Committee.  

Note: The Chapter Leader is the Chairperson of this Committee.

Title



Name (Print)




School Site /Network
Chapter Leader

__________________________________
__________________

* Teacher /

UFT Title: ____________
__________________________________
__________________

* Paraprofessional /

UFT Title: ____________
__________________________________
__________________

* Related Services Provider /

UFT Title: ____________
__________________________________
__________________

Principal / Supervisor

__________________________________
__________________

** Principal’s / Supervisor’s

Designee


__________________________________
__________________

*    Selected by the Chapter Leader


**  Selected by the Principal
Please confirm the membership of your Advisory Committee:

Chapter Leader:

__________________________________
__________________





Signature 




Date

Principal:


__________________________________
__________________





Signature 




Date

Local Liaison:  If different from the Chapter Leader, please list.  This individual is an Advisory Committee member responsible for communications with the District 75 Title IIA Coordinator.





__________________________________
__________________





Name





E-mail

Form B: Action Plan










     Summary Narrative

Title IIA ACTION PLAN

SUMMARY NARRATIVE
School/Group: _________________________________________________________________

Briefly describe your Title IIA Action Plan.  Identify the areas of your School/Group Comprehensive Education Plan (SCEP) that have been selected via a Needs Assessment and are supported by this Action Plan. Consideration should be given as to what kind of professional development is needed in order for staff in your school to be more effective in improving outcomes for students in SCEP priority areas.








Form C: Title IIA Plan Approval Vote 

Title IIA PLAN APPROVAL VOTE
School/Group: _________________________________________________________________

Please tally the votes from each site within your organization and then provide the total vote.

Site


  Yes
       No

Total Votes Cast
Total # of Staff at Site


________________    _____       _____                  _____
                 _____

________________    _____       _____                  _____
                 _____

________________    _____       _____                  _____
                 _____

________________    _____       _____                  _____
                 _____

________________    _____       _____                  _____
                 _____

________________    _____       _____                  _____
                 _____

________________    _____       _____                  _____
                 _____

________________    _____       _____                  _____
                 _____

________________    _____       _____                  _____
                 _____

________________    _____       _____                  _____
                 _____

Totals: 
            _____       _____                  _____
                 _____








Form D: Activity Information  
Title IIA ACTION PLAN ACTIVITY INFORMATION 

Complete and submit one Activity Information Form D and one Activity Budget Worksheet Form 1 for each Title IIA activity planned by your school. Copy and Paste additional Form D's  and Form 1's to the end of the Plan as needed. 

* Please note: Only one Form 2 (Summary Budget Worksheet) is required for the entire Plan.
School/Group: 

ACTIVITY INFORMATION: 
Type of Activity:
Title of Activity:

 Date(s) of Activity:








Time(s) of Activity:
Location(s) of Activity: 

Presenter(s) for Activity: (Name and status, e.g. DOE Personnel or Outside Vendor)

A measurable staff outcome of this activity will be:

A measurable student outcome of this activity will be:

VENDOR INFORMATION FOR THIS ACTIVITY: (Complete this section if the above activity will be presented by a Professional Development outside Vendor).

Note: A Professional Services Contract Work Order must be completed and attached to each Purchase Order for every Vendor used by your school. A copy is included in the Title IIA Handbook.
Vendor Name:

Vendor Address:








DOE Vendor #:
DOE Contract # (if applicable):                               





DOE Contract Expiration Date:  

[image: image1.emf]Form 1 - Activity Budget Worksheet

Activity Title: School:

Per Session  Line # Title   Est.Rate w/fr $ Amount

2782 Principal 49.75 $            Hrs - $                 

2792 Supervisor 49.75 $            Hrs - $                 

2812 Psychologist 50.90 $            Hrs - $                 

2822 Social Worker 50.90 $            Hrs - $                 

2922 Guidance Counselor 50.90 $            Hrs - $                 

3102 Teacher Special Education 47.35 $            Hrs - $                 

3492 Secretary 29.18 $            Hrs - $                 

6092 UFT Paraprofessional 34.77 $            Hrs - $                 

Trainee Rate Line # Title  Rate $ Amount

3992

Teacher-Trainee 

(for paras use line 6092)

21.57 $            Hrs - $                 

Per Diem Line # Title  Rate $ Amount

3105 Teacher Sp Ed Per Diem 159.62 $           Days - $                 

6084 Substitute UFT Ed Para 133.50 $           Days - $                 

Subtotal of Personal Services - $                 

Extended use 6800

Subtotal of Building Opening Fees - $                 

Obj Code $ Amount

100

199

451

689

685

Subtotal of OTPS - $                 

Budgeted Grand Total - $                 

Available Balance   (Allocation - Budgeted  Grand Total = Available Balance) - $                 

Title II Part A

DISTRICT 75 

Fiscal Year 2007 - 2008

Quick Code:  081520

Note:  Submit one worksheet for EVERY Title II A Activity



(Worksheet to compute the cost of program activities/expenditures to be scheduled in Galaxy)



Allocation:

PERSONAL SERVICES



Hours or Days



Hours or Days



Hours or Days



Building Opening Fees - Evening After 6:00 P. M. and Weekends Only

Building Opening Fees For Evening and Weekend Activities



OTPS

Description

Supplies & Materials

Software

In-Town General meetings

staff Development



Please note:  Per session, Trainee and Per Diem rates anticipate collective bargaining increases and subject to 

Curriculum (need approval from Vicki Hoffman)




[image: image2.emf]Form 2 - Summary Budget Worksheet

Activity Title: School:

Per Session  Line # Title  Est. Rate w/fr $ Amount

2782 Principal 49.75 $            Hrs - $                

2792 Supervisor 49.75 $            Hrs - $                

2812 Psychologist 50.90 $            Hrs - $                

2822 Social Worker 50.90 $            Hrs - $                

2922 Guidance Counselor 50.90 $            Hrs - $                

3102 Teacher Special Education 47.35 $            Hrs - $                

3492 Secretary 29.18 $            Hrs - $                

6092 UFT Paraprofessional 34.77 $            Hrs - $                

Trainee Rate Line # Title  Rate $ Amount

3992

Trainee (pedagogues only) 

(for paras use line 6092)

21.57 $            Hrs - $                

Per Diem Line # Title  Rate $ Amount

3105 Teacher Sp Ed Per Diem 159.62 $          Days - $                

6084 Substitute UFT Ed Para 133.50 $          Days - $                

Subtotal of Personal Services - $                

Extended use 6800

Subtotal of Building Opening Fees - $                

Obj Code $ Amount

100

199

451

689

685

Subtotal of OTPS - $                

Budgeted Grand Total - $                

Available Balance   (Allocation - Budgeted  Grand Total = Available Balance) - $                

Title II Part A

DISTRICT 75 

Fiscal Year 2007 - 2008

Quick Code:  081520

Note:  Submit one summary for the ENTIRE Plan



(Worksheet to compute the cost of program activities/expenditures to be scheduled in Galaxy)



Allocation:

PERSONAL SERVICES



Hours or Days



Hours or Days



Hours or Days



Building Opening Fees - Evening After 6:00 P. M. and Weekends Only

Building Opening Fees For Evening and Weekend Activities



OTPS

Description

Supplies & Materials

Software

In-Town General meetings

staff Development



Please note:  Per session, Trainee and Per Diem rates anticipate collective bargaining increases and subject to 

change

Curriculum (need approval from Vicki Hoffman)


Copy and paste here any additional needed Forms D (Activity Information) and Budget Form 1 (Activity Budget Worksheet).
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_1247561919.xls
Activity Form

		Title II Part A

		DISTRICT 75

		Fiscal Year 2007 - 2008

		Form 1 - Activity Budget Worksheet						Quick Code:  081520

		Activity Title:										School:

		(Worksheet to compute the cost of program activities/expenditures to be scheduled in Galaxy)

										Allocation:

		PERSONAL SERVICES

		Per Session		Line #		Title		Est.Rate w/fr		Hours or Days				$ Amount

				2782		Principal		$   49.75				Hrs		$   - 0

				2792		Supervisor		$   49.75				Hrs		$   - 0

				2812		Psychologist		$   50.90				Hrs		$   - 0

				2822		Social Worker		$   50.90				Hrs		$   - 0

				2922		Guidance Counselor		$   50.90				Hrs		$   - 0

				3102		Teacher Special Education		$   47.35				Hrs		$   - 0

				3492		Secretary		$   29.18				Hrs		$   - 0

				6092		UFT Paraprofessional		$   34.77				Hrs		$   - 0

		Trainee Rate		Line #		Title		Rate		Hours or Days				$ Amount

				3992		Teacher-Trainee 
(for paras use line 6092)		$   21.57				Hrs		$   - 0

		Per Diem		Line #		Title		Rate		Hours or Days				$ Amount

				3105		Teacher Sp Ed Per Diem		$   159.62				Days		$   - 0

				6084		Substitute UFT Ed Para		$   133.50				Days		$   - 0

		Subtotal of Personal Services												$   - 0

		Building Opening Fees - Evening After 6:00 P. M. and Weekends Only

		Extended use		6800		Building Opening Fees For Evening and Weekend Activities

		Subtotal of Building Opening Fees												$   - 0

		OTPS

				Obj Code		Description								$ Amount

				100		Supplies & Materials

				199		Software

				451		In-Town General meetings

				689		staff Development

				685		Curriculum (need approval from Vicki Hoffman)

		Subtotal of OTPS												$   - 0

		Budgeted Grand Total												$   - 0

		Available Balance				(Allocation - Budgeted  Grand Total = Available Balance)								$   - 0

		Please note:  Per session, Trainee and Per Diem rates anticipate collective bargaining increases and subject to change



&F



Summary Form

		Title II Part A

		DISTRICT 75

		Fiscal Year 2007 - 2008

		Form 2 - Summary Budget Worksheet						Quick Code:  081520

		Note:  Submit one summary for the ENTIRE Plan

		Activity Title:										School:

		(Worksheet to compute the cost of program activities/expenditures to be scheduled in Galaxy)

										Allocation:

		PERSONAL SERVICES

		Per Session		Line #		Title		Est. Rate w/fr		Hours or Days				$ Amount

				2782		Principal		$   49.75				Hrs		$   - 0

				2792		Supervisor		$   49.75				Hrs		$   - 0

				2812		Psychologist		$   50.90				Hrs		$   - 0

				2822		Social Worker		$   50.90				Hrs		$   - 0

				2922		Guidance Counselor		$   50.90				Hrs		$   - 0

				3102		Teacher Special Education		$   47.35				Hrs		$   - 0

				3492		Secretary		$   29.18				Hrs		$   - 0

				6092		UFT Paraprofessional		$   34.77				Hrs		$   - 0

		Trainee Rate		Line #		Title		Rate		Hours or Days				$ Amount

				3992		Trainee (pedagogues only) 
(for paras use line 6092)		$   21.57				Hrs		$   - 0

		Per Diem		Line #		Title		Rate		Hours or Days				$ Amount

				3105		Teacher Sp Ed Per Diem		$   159.62				Days		$   - 0

				6084		Substitute UFT Ed Para		$   133.50				Days		$   - 0

		Subtotal of Personal Services												$   - 0

		Building Opening Fees - Evening After 6:00 P. M. and Weekends Only

		Extended use		6800		Building Opening Fees For Evening and Weekend Activities

		Subtotal of Building Opening Fees												$   - 0

		OTPS

				Obj Code		Description								$ Amount

				100		Supplies & Materials

				199		Software

				451		In-Town General meetings

				689		staff Development

				685		Curriculum (need approval from Vicki Hoffman)

		Subtotal of OTPS												$   - 0

		Budgeted Grand Total												$   - 0

		Available Balance				(Allocation - Budgeted  Grand Total = Available Balance)								$   - 0

		Please note:  Per session, Trainee and Per Diem rates anticipate collective bargaining increases and subject to change






_1247561954.xls
Activity Form

		Title II Part A

		DISTRICT 75

		Fiscal Year 2007 - 2008

		Form 1 - Activity Budget Worksheet						Quick Code:  081520

		Activity Title:										School:

		(Worksheet to compute the cost of program activities/expenditures to be scheduled in Galaxy)

										Allocation:

		PERSONAL SERVICES

		Per Session		Line #		Title		Est.Rate w/fr		Hours or Days				$ Amount

				2782		Principal		$   49.75				Hrs		$   - 0

				2792		Supervisor		$   49.75				Hrs		$   - 0

				2812		Psychologist		$   50.90				Hrs		$   - 0

				2822		Social Worker		$   50.90				Hrs		$   - 0

				2922		Guidance Counselor		$   50.90				Hrs		$   - 0

				3102		Teacher Special Education		$   47.35				Hrs		$   - 0

				3492		Secretary		$   29.18				Hrs		$   - 0

				6092		UFT Paraprofessional		$   34.77				Hrs		$   - 0

		Trainee Rate		Line #		Title		Rate		Hours or Days				$ Amount

				3992		Teacher-Trainee 
(for paras use line 6092)		$   21.57				Hrs		$   - 0

		Per Diem		Line #		Title		Rate		Hours or Days				$ Amount

				3105		Teacher Sp Ed Per Diem		$   159.62				Days		$   - 0

				6084		Substitute UFT Ed Para		$   133.50				Days		$   - 0

		Subtotal of Personal Services												$   - 0

		Building Opening Fees - Evening After 6:00 P. M. and Weekends Only

		Extended use		6800		Building Opening Fees For Evening and Weekend Activities

		Subtotal of Building Opening Fees												$   - 0

		OTPS

				Obj Code		Description								$ Amount

				100		Supplies & Materials

				199		Software

				451		In-Town General meetings

				689		staff Development

				685		Curriculum (need approval from Vicki Hoffman)

		Subtotal of OTPS												$   - 0

		Budgeted Grand Total												$   - 0

		Available Balance				(Allocation - Budgeted  Grand Total = Available Balance)								$   - 0

		Please note:  Per session, Trainee and Per Diem rates anticipate collective bargaining increases and subject to change



&F



Summary Form

		Title II Part A

		DISTRICT 75

		Fiscal Year 2007 - 2008

		Form 2 - Summary Budget Worksheet						Quick Code:  081520

		Note:  Submit one summary for the ENTIRE Plan

		Activity Title:										School:

		(Worksheet to compute the cost of program activities/expenditures to be scheduled in Galaxy)

										Allocation:

		PERSONAL SERVICES

		Per Session		Line #		Title		Est. Rate w/fr		Hours or Days				$ Amount

				2782		Principal		$   49.75				Hrs		$   - 0

				2792		Supervisor		$   49.75				Hrs		$   - 0

				2812		Psychologist		$   50.90				Hrs		$   - 0

				2822		Social Worker		$   50.90				Hrs		$   - 0

				2922		Guidance Counselor		$   50.90				Hrs		$   - 0

				3102		Teacher Special Education		$   47.35				Hrs		$   - 0

				3492		Secretary		$   29.18				Hrs		$   - 0

				6092		UFT Paraprofessional		$   34.77				Hrs		$   - 0

		Trainee Rate		Line #		Title		Rate		Hours or Days				$ Amount

				3992		Trainee (pedagogues only) 
(for paras use line 6092)		$   21.57				Hrs		$   - 0

		Per Diem		Line #		Title		Rate		Hours or Days				$ Amount

				3105		Teacher Sp Ed Per Diem		$   159.62				Days		$   - 0

				6084		Substitute UFT Ed Para		$   133.50				Days		$   - 0

		Subtotal of Personal Services												$   - 0

		Building Opening Fees - Evening After 6:00 P. M. and Weekends Only

		Extended use		6800		Building Opening Fees For Evening and Weekend Activities

		Subtotal of Building Opening Fees												$   - 0

		OTPS

				Obj Code		Description								$ Amount

				100		Supplies & Materials

				199		Software

				451		In-Town General meetings

				689		staff Development

				685		Curriculum (need approval from Vicki Hoffman)

		Subtotal of OTPS												$   - 0

		Budgeted Grand Total												$   - 0

		Available Balance				(Allocation - Budgeted  Grand Total = Available Balance)								$   - 0

		Please note:  Per session, Trainee and Per Diem rates anticipate collective bargaining increases and subject to change
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