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Date:

Dear Parent/Guardian:

This letter is to introduce myself as your child’s (title), and to inform you that I will be providing your child with Counseling as a Related Service in school.  I would also like to provide you with some useful information that may help your child get off to a good start this year.

1) Get to know your child’s teacher as soon as possible.  You know your child best.  Share your knowledge with the teacher.  For example, does your child have a special interest?  Are there areas where you see your child needing special help?  Don’t wait until parent conference time to make that important contact or telephone call.

2) Don’t hesitate to speak with me, or the teacher about sensitive issues.  Remember, that what goes on at home can affect your child’s academic and emotional performance at school.  Indeed, starting in a new school, parental separation, a new baby, family illness, death of a family member or pet, or even a change of residence, can have a harmful effect on a student’s schoolwork and social relationships at school.

3) Please make certain that your child gets enough rest at night.  Tired children cannot do their best work.  Consistency is key.  Set a bedtime hour and have them stick to it.

4) Be familiar with what the school expects from your child, eg., how much homework will there be?  What are the school rules? Mae sure you often speak to the teacher about your child’s progress or difficulties in school.

5) Limit the watching of TV, playing video games, and social media.  Encourage other social and physical activities.  He or she will do better at school.

I am available to speak to you during school hours (days) at (phone number).  I am also available via email (  @schools.nyc,gov).  I am looking forward to working together with you.

Sincerely,

Name
Title
School
Telephone
Email
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