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Guidelines for Supervisors to Assess if Initial Assistive Technology Referrals are 

Appropriate and Timely 
 
We want to make sure that all Referrals for AT in SESIS are appropriate prior to entering them.  
This is regardless of whether or not these can be completed by the School Team or the Tech 
Team.  Once the referral is entered, we then have a responsibility to complete this 
comprehensive process. 
 
If a Therapist would like to recommend an evaluation for a student, the following first be 
established: 
 
1.  The student must have documented use of programmatic equipment at the school. 
 
2.  The student must demonstrate some, if not all, of the following skills: 
 

a. Can answer a question using a communication aid. 
b. Can initiate an interaction with another person using the communication aid. 
c. Can make choices using a communication aid, engages in purposeful 

communication using the communication aid and is not dependent on prompting to 
do so. 

d. If considering a picture based communication system, the student must first 
demonstrate the ability to discriminate picture symbols.  If considering a text-to-
speech system, the student must have developed letter recognition, early 
keyboarding, and encoding skills. 
 

3.  The student must not be completely reliant on prompting, and if they are, there needs 
to be significant justification for requiring a personal communication device (such as 
a motor impairment that requires physical prompting to activate movement). 

  
4.  The student requires the access to this communication aid in all environments 

including home. 
 
5.  The student must have the ability to take reasonable care of the device.  In other 

words, consider if significant behaviors would interfere with reasonable care. 
 
6.  The student is capable of and requires the use of AT to do a skill that they cannot do 

using traditional methods like speaking or writing.  
 
If the staff indicates that there is no programmatic equipment available at the school, then they 
should contact the Technology Solutions office and a solution for that site will be worked out.  

 
 
Karen Gorman 
Assistive Technology Coordinator 
D75 NYCDOE 

Dennis M. Walcott, Chancellor 


