(This template is to be personalized for your school).

Honorable Councilman(woman)_________________

Address line 1

Address line 2

Date

Dear Councilman(woman)____________

I am writing this letter because you have been extremely instrumental in supporting PS  ___ of District 75 with state of the art equipment through City Council Funding. Through the use of this funding, many students in our district have had access to quality educational opportunities that would be otherwise unavailable to them.

___________ (your school’s name) is a special education school serving students in grades (k-?) with special needs, including (autism) and pervasive development disorders. The school’s computer lab (classrooms or wiring or whatever you need) was installed ____ years ago. Because of the ever-changing demands and the increased need to integrate technology with the New York State and New York City standards, we are requesting $200,000 (always ask for more) to install a State of the Art Mac or PC Lab (whichever platform your school uses ) and update existing hardware and software.

The computer lab (or whatever you’re doing) will be used to support our CEP and the Chancellor’s Initiative with regard to No Child Left Behind, and integrating the curriculum and technology. With the addition of new state-of-the-art computer equipment, we will be able to integrate technology into all phases of the curriculum. We will also use it to provide staff development to colleagues, administrators, and related-service providers, as well as to parents. 
(If you are requesting monies for assistive hardware, you must request OTPS or operating funds. Reso A’s are capital funding and won’t cover assistive devices. You can also request an amount for capital funding and another amount under OTPS).
Thank you for considering _____________(your school’s name) for this funding. We look forward to providing our students with the skills and experiences necessary to meet the technological challenges of the 21st century.

