(School letterhead)

Re: Student name






DOB







SS#






Date
To Whom It May Concern:

This letter is to inform you that the above named individual is a full time student at ____________.  Our high school program includes a Community Work-Based Learning component in which students may receive a stipend as an instructional incentive to participate in the program.

Please review the income information provided by the student and his/her family and consider the “Student Earned Income Exclusion” for this individual as he/she is under 22 years of age and is attending school full time.

If any further information is required, I may be reached at (phone #).
Thank you for your cooperation.

Sincerely

(Name) 

(Job Title)

