District 75 
WORK-BASED LEARNING PROGRAM

STUDENT STIPEND SUMMARY BALANCE SHEET

School:







School Year:




                               
Job Dev:






Phone:

 
 Fax:




	       Beginning Allocation:
	
	
	

	OCTOBER     Total   $
	  
	# Forms:
	Principal’s Signature:

	                             Balance


	
	Entered by/date:
	

	NOVEMBER     Total   $
	  
	# Forms:
	Principal’s Signature:

	                             Balance


	
	Entered by/date:
	

	DECEMBER     Total   $
	
	# Forms:
	Principal’s Signature:

	                             Balance


	
	Entered by/date:
	

	JANUARY        Total   $
	
	# Forms:
	Principal’s Signature:

	                             Balance


	
	Entered by/date:
	

	FEBRUARY      Total   $
	
	# Forms:
	Principal’s Signature:

	                             Balance


	
	Entered by/date:
	

	MARCH             Total  $
	
	# Forms:
	Principal’s Signature:

	                             Balance


	
	Entered by/date:
	

	APRIL                Total  $
	
	# Forms:
	Principal’s Signature:

	                             Balance


	
	Entered by/date:
	

	MAY                   Total  $
	
	# Forms:
	Principal’s Signature:

	                             Balance


	
	Entered by/date:
	

	JUNE                   Total $
	
	# Forms:
	Principal’s Signature:

	                             Balance


	
	Entered by/date:
	


Instructions:
· The staff member who has entered the forms into the system and the Principal should sign monthly.
· Mail/Fax a copy of this cover sheet each month to:
Neil Coffina, District 75 

400 First Ave, Room 40
New York, NY 10010 
FAX:  212-802-1691

Note: Please keep a file of all original sheets SIPP (Imprest) cover sheets, student sign-in sheets, student attendance sheets, monthly summary sheet and calculator tape) at your school. 
