Submitting your ESI-R Screening Results online

Please submit your UPK Developmental ESI-R Screening Results at the following website
http://upk.elearningnyc.org/.

Please select one person for your school/CBO to input and submit the results for all the PreK

Classes at your school/CBO. This person will need to register on the website and then sign in
prior to inputting the information for each student. This will allow us to know which student
belongs to which school/CBO.

We strongly recommend that each teacher complete the Results Summary Spreadsheet and

provide that information to the person who will be responsible for submitting the results for
your school/CBO.

NOTE: Your will need your School’s/CBO’s DBN # (also known as a Unique Identifier for CBOs) to
register to use the online tool to submit your results. Please contact your Early Childhood
Borough Office if you do not know your DBN #.
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Submitting your ESI-R Screening Results online

Tool Registration Process

1. From the main page, please select REGISTER at the top right hand corner of your screen. Start
by entering your birth date.
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Welcome to the Universal Pre-K Compliance Survey

This system will help schools stay in compliance with the Universal Pre-K mandates. In
order to use this system, follow these directions:

1. REGISTER YOUR SCHOOL. Create an account for your school using the REGISTER
button on the top right hand corner of this window.

2. FOR YOUR MNAME, use the following format to help us identify and verify who you
are. The format is as follows:*

e For FIRST NAME, put the full name of the school.

s FOR LAST NAME, put the DDBBNMN number of the school (district, borousgh,
number)

FOR ADDRESS, list your school’s address.

FOR EMAIL, enter your school's email address.

Example: PS1 in Staten Island might be

< FIRSTNAME: The Totten School

< LASTNAME: 31R0O0O1

o ADDRESS: School's address

o EMAIL: 31R0O01@ schools. nyc. gov [~
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So that this site is compliant with federal law under
the Children’s Online Privacy Protection Act
(COPPa), all registration requests must first pass
Birth date validation. Birth date information is
collected only to validate your age and is not
stored.

Please enter your date of birth and click
submit.
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Example: 0405 /1975
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Submitting your ESI-R Screening Results online

2. Input the registration information as follows (please note that a red asterisk* indicates a
required field)

SCHOOL INFORMATION

a. First Name* (Required Field)
i. Please input the NAME OF YOUR SCHOOL/CBO
b. Last Name* (Required Field)
i. Please input the DBN # for your school/CBO
e Ifyouareina CBO and do not know your DBN #, please contact your
Early Childhood Borough Office.
c. Title (Optional Field)
i. Please input either your own name OR your title in the school/CBO
d. Address Lines (1 & 2), City, Zip Code (Optional Field)
i. Please input the address of the school/CBO.
e If your site has multiple locations, please input the one for your own

location.
e. Phone & Fax (Optional Field)
i. Please input the Phone Number and Fax Number for the school/ CBO.
e If your site has multiple locations, please input the one for your own
location.
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* = Required Field
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Title: ks ABCD
Address 11 456 hdain Street \
Address 21
Tty MNew “rork
State: MY
Zip Code: o000
Phone: 212-555-5555
Fasx: 212-777-7777|
Email Address: |2bedi@hotmail.com 1*
— z
confirm Password: *
Please send me email about Events and Activities.
[_Submit_| [ Start Over | [»]
&) Done 8 Internst
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Submitting your ESI-R Screening Results online

CREATING YOUR SIGN IN INFORMATION

f. Email Address* (Required Field)
i. Please enter a valid Email address that you have access to and frequently use.
Once you register, your information will be sent to that Email address.
g. Sign-In Name* (Required Field)
i. Please input a sign-in name. Please select one that you will easily remember
(e.g. the first part of your email address)
h. Password* (Required Field)
i. Please input a password. Please select one that you will easily remember
i.  Confirm Password* (Required Field)
i. Please input same password again.
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Address @ htkp: jfnycoit, schoolwires, comfnycoitfguestaccount fregistration_Form.asp
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Please fill in the form below to register with this site.
* = Required Field
Pt .
o .
Title: ks ABCD
Address 1: 456 hain Street =
Address 2t
City: Mew vork
State: [Khd
Zip Code: o000
Phane: 212-555-5555
Email Address: |abcd@h0tma|l.cum | *
Confirm Password: * |
Please send me email about Events and Activities,
[_Submit_| [ Start Over ] M
@ Done & Internet
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Submitting your ESI-R Screening Results online

3. Once registration is completed, you will receive an email in the provided email account with

your sign-in information.
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T BB ww oo teb Wb a

Qs - © H BB O e B 2 B

Address | ] hetp: firye schooksires. com/mycoitfguestaccount/UpdateDone. Asp Links >
Your registration has been accepted.
You may now Sian-in to the nycoit web site.
& Systermn adrministrator will review your account registration and you may be notified by eMail if your account status with nycoit is
upgracied.
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4. Please sign in to the Online Tool with your Sign-In information.
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Welcome to the Universal Pre-K Compliance Surw

This system will help schools stay in compliance with the Universal Pre-K mandates.
order to use this system, follow these directions:

n

1. REGISTER YOUR SCHOOL Create an account for your school using the REGISTER
button on the top rizht hand corner of this window.

2 FOR YOUR NAME, use the following format to help us identify and verify who you
are. The format is as followws:™

= For FIRST NAME, put the full name of the school
- FOR LAST NAME. put the DDBBNN number of the school (district. boroush,
number)
- FOR ADDRESS, list your school's address.
- FOR EMAIL, enter your school's email addrass.
-« Example: PS1 in Staten Island mizht be
o FIRSTNAME: The Totten School
LASTNAME: 31RO01

o ADDRESS: School's addrass
= EMAIL: 31R0O01@ schools. nyc.gowv [~
%1 bone & Intornot
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You may visit this site as a guest without
registering or signing in. Registered guests,
hrwawvar, have arcess ta featiras nnt availahle tn
the general public

Sign—in Name:
sbeod

Pa:

[ Forgot Sign-in information® |
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Submitting your ESI-R Screening Results online

Once signed in, please go to “Click here to access the Universal Pre-K Compliance
Survey”. This will take you to the first page to start inputting the Student information/
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For FIRST NAME, put the full name of the school.

FOR LAST NAME, put the DDBBNN number of the school (district, borough,
number)

FOR ADDRESS, list your school's address.

FOR EMAIL, enter your school's email address.

Example: PS1 in Staten Island might be

FIRSTNAME: The Totten Schoaol

LASTNAME: 31R0O01

ADDRESS: School’'s address

EMAIL: 31R0O01@ schools.nyc.gov

00 00

3. Once your account is created, sign on, and click here to access the Universal Pre-K
Survey which will have further direction.
http://bit. ly/upkcompliance

*In order to ensure the accuracy of this information, PLEASE re-read these instructions and
use the EXACT FORMAT listed above. |t will assist us in pulling up your records accurately
and in reconciling vour information.

fFor assistance, email elearning@schools.nyc.gow.

Click here to access the Universal Pre-K Compliance Survey

Questions or Feedback?

e by
schoolwires® | 1 fUss | TRU

Copyright ®@2002-2008 Schoolwires, Inc All rights reserved,
] hetpiibit bjupkeompliance & Internet
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i Address |#] http:/fnycoit. schoolwires. com/mycoit [Forms| TakeSurvey. aspPPagehlumber=1&5urvey[D=32 Lma3MLIT33G ~| B a0 & -
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Universal Pre-K Development Tool
Directions
complete this survey for EACH student you are entering into the system. At the end of the survey you will
have the option to continue ar be done. You can continue entering more students or you can be done and
enter your students another time.
If a student's infarmation has changed, please enter their full information again to overwrite the old record.
Keep a copy of the receipts or send yourself a copy in the email to keep track of your data as a
precautionary measure.
Student Last Mamer
First Mame
Student 1D
Districts
ZIF CODE*
©nly S digits needed The value must be between 00001 and 93933, inclusive
10007
-
&) Done & Internet
B 5] Instructions For Onlin. .. [~ Inboss - Micrasoft Qut... G~ W8 [z 1:15FPM
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Submitting your ESI-R Screening Results online

Input the Student information in the data fields at the top of the page.

[BEN <]

[£9 Universal Pre-K Development Tool Survey - Windows Internet Explorer provided by DIIT - LAM Services
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Universal Pre-K Development Tool

Directions

enter your students another time.

Keep a copy of the receipts or send yourself a cov ¢ in the email to keep track of your data as a
precautionary measure.

Student Last Mame®
il

First Mame*
Jdack

Student [D*
123456

District
31

ZIP CODE*
Snly 5 digits needed  The value must be between 00040 and 99929, inclusive.

10314

Complete this survey for EACH student you are entering inta the system. At the end of the survey you will
have the option ta continue or be done. You can continue entering more students or you can be done and

M & StUaent 5 IATOFMaTion Aas changen, Bledse poter their full information again to overwrite the old record.
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Input the Screening Date and Tool used information per the following:
a. Screening Date* (Required Field)
i. Please input the date the child was screened.

ii. If the child was screened in a previous school year, please input that

information.

iii. If the child was not screened, please enter any date (e.g. 09/09/2009) as the

tool requires that a date be entered for each entry.
b. Screening Tool Used* (Required Field)

i. Please select from the list of applicable screening tools from the list.

ii. If the child was not screened, please select the appropriate response.

[£7 Universal Pre K Development Tool Survey - Windows Internet Explorer provided by DIIT - LAN Services
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Screening Date+
ey

MM DY
11/05/2008 P ddd vy

Screenina Tonllseds:

() m—r P rw

Criomse Sl —

Early Screening Inventory - Revised (E5-RS)

Battelle Dewelopmental inventan, Screening Test
Brigance Early Childhood Screen Il (3 - 5 years)
Brigance Head Start Screen

Developmental Assessment of Young Children (D,
Developmental Indicators for the Assessment of L
Mot Screened - Language Exemption reviousi*
Mot Screened - IEP Exemption

Mot Screened - Parent Written Request for an Exel
Mot Screened - Other

Screened - Other Toal

Teacher Name~

wwhy ESI-R not used/any other Comments?

If you are chanaging the information for a student previously entered, select UPDATE. If you are deleting a
student previously entered, select DELETE. Otherwise, the default here is ADD becaluse you are adding a new
student to your list.*

@ sdd O uUpdate O Delste

© If further instruction is needed, enter it here

is]

|

|
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Submitting your ESI-R Screening Results online

8. RESULTS - Select the appropriate screening result for the child

NOTE: If a child was screened and the result was the REFER Category,
please select NOT APPLICABLE. Please ensure that the tool used and the
date of the screening is selected and accurate.

If a child was screened with a tool other than ESI-R Revised, please select the appropriate results
(Ok or Not Applicable)
Q- © HRA® ye. sie & - g Fle Edt  iew Fovortes  Toos  Help

i Address E@ hitp:jfrycoit. schoolhwires . com/mycoit/FormsfTakeSurvey. asp?Pagelumber =1 85urveyID=32 ImE3MLI7 33G Go @y -

Screening Date*
MY DD

11/06/2009 rarnfddiyy ey

Screening Tool Used*
Selact frarm the fallowing options

Early Screening Inventory - Fevised (ESI-R®)

RESTIT
Select one answer from the dropdown box below

Rescreen

QK .
Mot Applicable revious)*
Fescreen

—Flease Select— ~

Teacher Mame*

Why ESI-R not used/Any other Comments?*

If you are changing the information for a student previously entered, select UPDATE. If you are deleting a
student previously enterad, select DELETE. Otherwise, the default here is ADD hecause you are adding a new
student ta your list.#
@ add O uUpdate O Deslete b |
) If further instruction is needed, enter it here.

\ |
2] & Internet
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9. Proof of a Result of a Screening (Current or Previous) — Select the appropriate response

niversal Pre-K Development Tool Survey - Windows Internet Explorer provided by - ervices =
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Screening Date+
R e and
11/05/2009 Frrnsdds vy
Screening Tool Used+
Salact feorm the following options
Earkys Screening Inventon, - Revised (ESI-RS)
Results
Solact one answer from the dropdewn bosx below
[ Mot spplicable
Proof of the Results of a Screening (Current or Previous)»
Salact from dro =nu
[res
—Flease Select —
RE)
Mot applicable
S
why ESI-R mot Uused/fany other Comments 2+
If you are changing the information for a student previously entered, select UPDATE. If you are deleting a
student previously entered, select DELETE. Otherwise, the default here is ADD because you are adding a new
student to your list.
@& add O update O Delete D |
& If further instruction is needed, enter it here.
[ |

o Internet
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Submitting your ESI-R Screening Results online

10. Input the name of the Classroom Teacher.

11. Input any reasons why ESI-R was not used or any additional comments.

12. If adding a student’s information please select DONE. Please follow the instructions on the next
page to add information for another student or close the uploading session for your school.

NOTE: Please note that your school will receive a report from the Office of
Early Childhood Education once all information has been captured. This is

dependent on the lead for your school/CBO signing in prior to inputting the
results information.
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s Tool Used+ [l
the following options

Mot Applicable [~

Proof of the Results of a Screening (Curren t or Previous 3
Salmet awmn manu

res [~

Teacher Name*

wWhy ESI-R not used/Any other Comments?+
not applicable sz

If you are changing the information for o student previously entered, select UPDATE. If you are deleting
student previously entered, select DELETE. Otherwise, th e default here is ADD because you are adding a new
student to your list.»

@ add O Update & Delete

© If further instruction is needed, enter it here.

[ pene ] [ cancel ]
&1 bons & 1ncermet
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Universal Pre-K Development Tool

Floass onter vour omail address Below if YOu want a sopy of vou

(Fana]

F submission Smailod to vou.

13. Once you have completed uploading the results for your school, you will receive a confirmation

email within 5-10 days. If you do not receive such confirmation, please send an Email to
earlychildhood@schools.nyc.gov.

For any questions/concerns, please contact your Early Childhood Borough Office or the
Office of Early Childhood Education at earlychildhood@schools.nyc.gov.
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