Instructions on Using the Summary Spreadsheet to
capture ESI-R Developmental UPK Screening
Results for your school
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Please note:
- All data must be typed into the Summary of Screening Results Spreadsheet.

- When saving the file, use school/site name and last name of classroom
teacher.

Example: PS222 Andrews  (or) StarAmerica_Smith

- Public School Principals and CBO Directors should keep a copy of this file
until further instructions on data delivery are communicated.
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Step #1: Enter student’s name (Last Name, First Name) in Column A and Column B.
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Step #2: Enter Student ID (if known) in Column C.
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Step #3: Enter School District Number in Column D.

Step #4: Enter School Zip Code in Column E.
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Step #5: For public school class, enter DBN ID in Column F (Ex: 06M222). For CBO site class, please
enter the borough code and CBO site name (Ex: XLittleAngels). Borough codes are listed below:

X- Bronx

K- Brooklyn North

M - Manhattan

R- Staten Island/ Brooklyn South

Queens
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Step #6: Enter the Date the Screening was administered in Column G.
Step #7: Use the Drop-Down Menu to select the Screening tool in Column H.

Please scroll to select the tool or best option for this information. Drop-Down
from include the following:

e Early Screening Inventory — Revised (ESI-R")

e Battelle Developmental Inventory Screening Test (BDIST)
e Brigance Early Childhood Screen Il (3 — 5 years)

e Brigance Head Start Screen

e Developmental Assessment of Young Children (DAYC)

e Developmental Indicators for the Assessment of Learning (DIAL-3)
e Not Screened — Language Exemption

e Not Screened — IEP Exemption

e Not Screened — Parent Written Request for Exemption

o Not Screened — Other

e Screened — Other Tool
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Step #8: Type in Result Category depending on the Screening Tool used in Column I
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Step #9: In Column J, using the Drop-Down Menu, please select whether there is evidence of results or
not, especially if a child was screened prior to this school year.

Drop-Down Menu options include the following:

e Yes
e No
e Not Applicable
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Step #10: Type in the teacher’s name for the class in Column K.
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Step #11: Type in any comments pertaining to the child’s screening process in Column L.
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