Standard Operating Procedures for Schools and FMCs

Division of Financial Operations
Chapter: General School Funds and Cash Transactions
Topic 1: Introduction

Co-curricular Activity

A student activity that is pursued outside the regular classroom schedule,
but is integrally related to the instructional curriculum. Examples would be
a student newspaper, which is an offshoot of a class in journalism, or an
environmental field trip for a science class.

Coordinator of Student Affairs (COSA)
A title used to describe a faculty member who is responsible for the
effective implementation of all student activities - particularly non-athletic
activities. The COSA reviews recommendations for raising and expending
general school fund money.

Equipment
For the purpose of applying the SOPM Chapter on Inventory, equipment
is any article or material that is non-consumable, has an original purchase
value of not less than $250 per item, and retains its shape and
appearance with use.

Extra-curricular Activity
A student activity that is pursued outside the regular class schedule.

Faculty Advisor

A member of the regular teaching staff who volunteers or accepts
appointment to advise a particular student activity.

Finance Committee
Elementary or middle/intermediate/junior high school staff and students

who advise the principal on matters pertaining to student activities -
especially raising and expending funds. The principal appoints members.
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