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DIVISION OF SCHOOL BUDGET PLANNING AND OPERATIONS
52 Chambers Street, New York, NY  10007

SCHOOL ALLOCATION MEMORANDUM NO. 45 FY11
DATE:
July 28, 2010
TO:
COMMUNITY SUPERINTENDENTS, HIGH SCHOOL SUPERINTENDENTS, CHILDREN FIRST NETWORKS, AND SCHOOL PRINCIPALS
FROM:
Annie Finn, Director of School Budget Planning and Operations 
SUBJECT:    DATA SPECIALIST ALLOCATIONS
All non-charter schools will be provided funding to support school-based Data Specialists.  The Data Specialist is responsible for the ensuring the ongoing accuracy of student and school data in DOE source systems, as well as Understanding and sharing with school staff the importance of source system data as the building blocks for accountability tools such as the DOE Progress Report and New York State accountability metrics

The Data Specialist is typically a school Inquiry Team member and is particularly suited to being the school expert on understanding the relationship between data inputs in DOE source systems (i.e. ATS, HSST, CAP) and data outputs found in ARIS, Progress Reports, and nySTART.

Regular tasks will be assigned to the Data Specialist around data cleaning at the school level; data verification exercises; and running specialized reports to share with school administration.  Principals and APs should provide support needed to allow the Data Specialist to delegate many of these tasks to other school personnel, such as the Pupil Accounting Secretary or the Program Chair.  The Data Specialist will also serve as the first point of contact at the school with respect to ARIS and DOE source system issues.

Training and support for the Data Specialist will be directly provided by the local ISC Data Support Team, consisting of the Application Data Manager (ADM) and the Application Support Liaisons (ASLs). 

The goal will be to provide ongoing and productive support for the Data Specialist in the areas listed herein:

· Ongoing Data Specialist Training

· Verification of Progress Report and NYSED Accountability Data

· Data Cleaning Techniques

· Understanding DOE Data Business Rules

· ARIS

· Provision of DOE Data Calendar with Time-Sensitive Tasks to be Completed

The allowable cost factors will include:

• Supervisor Per Session

• Principal Per Session

• Teacher Per Session

• Guidance Counselor Per Session

• Prep Period Coverage/Per Diem
Programmatic information provided by the Division of Performance and Accountability.

Table 1 presents each school’s allocations. Funds should be scheduled in the allocation category “TL Data Specialist and TL Data Specialist CW”.
School funding to support Data Specialists is allocated based on school size.  Schools are broken into 3 tiers based on estimated enrollment. 

 Tier 1: Less than 1,200 students

Tier 2: 1,200 to 1,800 students

Tier 3: 1,800+

	
	Tier 1
	Tier 2
	Tier 3

	Allocation
	$2,518 per school
	$3,007 per school
	$3,307 per school


Click here to download a copy of the School Allocation Memorandum
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