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DIVISION OF FINANCE
52 Chambers Street, New York, NY  10007

SCHOOL ALLOCATION MEMORANDUM NO.93, FY11
DATE:
March 25, 2011
TO:
COMMUNITY SUPERINTENDENTS, HIGH SCHOOL SUPERINTENDENTS, CHILDREN FIRST NETWORKS AND SCHOOL PRINCIPALS
FROM:
Veronica Conforme, Chief Financial Officer 

SUBJECT:    SERVICE IN SCHOOL AWARDS ALLOCATION

PURPOSE

The Office of School Programs and Partnerships, along with NYC Service, is allocating funds to support and strengthen service and service-learning programs in New York City Public Schools.  

Schools will receive their school-specific budget allocations in a separate document.  These instructions are to guide the scheduling of items in Galaxy in the use of the funds.
RESTRICTIONS ON FUNDS

Funds can be used towards materials, activities and services to support or expand service and service-learning opportunities for students.  
Allowable expenditures include, but are not limited to:

· Supplies, materials and equipment 
· Travel costs directly related to service or service-learning activities

· Curriculum or other instructional materials 
The following expenditures are not allowed:

· Subscriptions to journals or magazines 

· Payment for membership in professional organizations

· Food service/refreshments/banquets/meals

· Furniture purchases

· Acquisition of equipment for personal or general administrative use
Any use of funds not directly related to enhancing current or implementing new service initiatives is not allowed.

ALLOCATION FORMULA

School allocations are based on the following criteria:
· A school receives $4,000 if they demonstrated, through their application, the existence of a well established and exceptional service learning program.
· A school receives $3,000 if they demonstrated, through their application, the existence of a new service project or program that had a significant impact on the school or local community during its first or second year.
· A school receives $200 if they applied to be recognized for their service program but were not selected as a winning school.
Allocations will be placed in each school’s budget under the allocation category TL Service In Schools or TL Service In Schools CW.

This allocation will be exempt from the mod deadline until April 7th due to its late release.  Schools must schedule the funds by this date in order to utilize the funding for this year.
VC: ydr
Click here to download a copy of the School Allocation Memorandum
Attachment: Allocation Table (Click here for downloadable excel file)
Cc:  Gregg Betheil

        Candace Wang
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