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IEP Paraprofessional Allocation
Students with disabilities who qualify for Special Education services are required to have an Individualized Education Plan (IEP). This plan ensures that the student receives appropriate services to satisfy their needs and education requirements. Schools with special education students with IEPs that mandate Paraprofessional Services will receive a targeted IEP Paraprofessional allocation. The IEP Paraprofessional allocation will be refreshed early in October, 2012 based on recommendations occurring through the summer and September. The attached tables provide the allocation amounts per location.  

The paraprofessional allocation complies with the following guidelines:

· If a new student requiring an IEP Paraprofessional enrolls in the school from outside the NYC Public Schools, the school should apply for funding from their Children First Network.

· Schools that receive new students who are referred shortly after entering will be responsible for the cost for the remainder of the year. The school will receive funding for this student in the following school year. 

· When an existing student in the school is newly referred for an IEP Para, schools are responsible for funding the paraprofessional from their own Fair Student Funding allocations.
· When a child with an IEP Paraprofessional funded with the TL RS IEP Para or IDEA RS IEP Para allocation transfers, the funds will be transferred with the child.

· When a child with an IEP Paraprofessional funded with a school’s own TL Fair Student Funding allocations transfers, the funds DO NOT travel with the student.  

Programmatic information is provided by Division for Students with Disabilities and English Language Learners.

New Scheduling Process for IEP Paras in Galaxy for FY13
In order to more timely and efficiently align IEP Paras with student need, there are several changes happening and planned for the future for handling IEP Paras in Galaxy. 

In the Galaxy Rollover to FY13, all IEP Paras were rolled in FY13 into a new AC called “TL ASA RS Rolled IEP Paras to be Reconciled,” except for District 97.  District 97 paras were rolled into their current funding.  All student OSIS numbers were deleted in FY13 (including those in District 97).

During the initial budget completion process, principals will re-fund all IEP Paras who will be serving students in school year 2012-2013 with TL RS IEP Para or IDEA RS IEP Para funding. Schools must fund the most senior paras, regardless of type (IEP or classroom), in positions first.  Schools will develop their budgets for submission by the budget completion deadline without pupil OSIS numbers.

The school must  leave only the least senior paras, regardless of type (IEP or classroom), in the special ASA AC. (Note that there are special rules regarding the rights of bilingual paras that may be applicable in certain situations.) Any IEP Para remaining in the TL ASA RS Rolled IEP Paras to be Reconciled AC and not funded by the school at the completion of the initial budget development process should be placed in excess by the principal.   

At the end of the initial scheduling process all excessed IEP Paras will be funded with a new form of CFES called “TL CFES RS Open Schools IEP Paras.” At that time, CFN HR Partners will begin to match excessed IEP Paras will vacancies as per contractual regulations. Final details and timing of that process will be announced when finalized.  
A new database is in development that will be used by Galaxy to verify the student is recommended for IEP Para services. This database is expected to be functional in July. When the database is operational during the summer, principals must go into Galaxy and enter the pupil OSIS number associated with each IEP Para funded on the school TO.  IEP Paras without OSIS numbers by the end of September should be placed in Excess by the principal and funded with TL CFES RS Open Schools IEP Paras by the CFN. CFN HR Partners will match those staff with IEP Para vacancies.

Later in FY13, there are plans for a new feature in Galaxy whereby schools can reconcile the IEP Paras and pupils recommended for IEP Para service. This new feature will help schools be aware of pupil and staff changes on an on-going basis, and alert principals when vacancies need to be created, or staff excessed, in order to align more quickly with pupil need.  This will allow for more timely reconciliations and optimal placement of IEP Paras with students. 
Scheduling Instructions:

It is not necessary for individual paraprofessionals to be split funded proportionally to the overall Tax Levy / IDEA allocations. Individuals may be funded exclusively with Tax Levy, IDEA, or with any combination.

Allotments should be scheduled in TL RS IEP Para and IDEA RS IEP Para. 
Click here to download a copy of the School Allocation Memorandum.
Attachment(s):   
Table 1 – IEP Paraprofessional Allocation – School Allocations Summary 




   (click here for a downloadable Excel file)
Table 2 – IEP Paraprofessional Allocation – School Allocations Detail 




    (click here for a downloadable Excel file)
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