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Table 3 - Attendance Teacher Duties and Responsibilities

Networks are provided guidance intended to assist supervisors in their role in supporting attendance teachers.  The suggested expectations listed here are to be modified as necessary since the role of the Attendance Teacher is varied, from data management to family counseling and from investigations to researching community services.

· Knowledge of state laws, relevant Chancellor's Regulations and DOE attendance policies.

· Offers attendance-related professional development or techniques and information/data to staff in assigned schools.

· Monitors all relevant daily and weekly ATS attendance reports (including the RPCA 5 and 10 day Absence Report) and informs the school administration of any identifiable student attendance issues and existing or emerging attendance trends.

· Investigates and resolves 407 Attendance Referrals after the school has exhausted its efforts at locating students or the reason for absences, including address unknowns (code 12) and address investigations.

· Conducts interviews to determine cause of absence and pursues appropriate and specific follow-up actions. Provides support and counseling on attendance related issues to students and families.

· Consults with parents, school and agency personnel to seek a solution in resolving absences or in providing appropriate services.

· As mandated reporter, personally makes reports to NYS Central Register whenever there is reasonable cause to suspect that a child has been abused, neglected or maltreated.

· Conducts home visits as requested by the school principal and/or other designated school or network staff.

· Conducts planning interviews at the homes of students, when requested to do so by the school Principal.

· Undertakes other attendance-related duties as requested by the Principal and/or Network
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