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 DIVISION OF FINANCE 
 52 Chambers Street, New York, NY, 10007
SCHOOL ALLOCATION MEMORANDUM NO. 09, FY 2016
DATE: 
June 11, 2015
TO:              
Community Superintendents
High School Superintendents
Borough Field Service Center Teams
School Principals
FROM:
Raymond J. Orlando, Chief Financial Officer
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Parent Coordinators
This memorandum funds Parent Coordinator positions. Parent coordinators serve to involve parents in their child’s learning and life in school and responds to parent concerns. Schools are allocated PS and OTPS funds, as detailed in the attached table.
Parent coordinators are mandated for all schools and may not be excessed.  Where staff was excessed during the recession, schools may continue to flexibly use these funds. 
Personnel Allocations
The Parent Coordinator allocation includes funding for collective bargaining increases through FY 2016 for staffed positions.  Vacancies and positions newly allocated to schools attaining a register of 200 pupils based on the FY 2016 register projection will be funded at the Parent Coordinator entry level salary of $34,555 (as of September 3, 2015).  Schools participating in the Community Based Organization (CBO) program will receive funding at the same level allocated in FY 2015.   
Funding support is 100% tax levy. In situations where expenditures are below the allotted amount, schools will not have access to those accruals.  Collective bargaining for staff charged to this funding is included in this allocation.
In order to maintain fund control and still provide flexibility to those Principals that had excessed their Parent Coordinator during the recession, the allocation for high schools is separated into two funding streams: TL Parent Coordinator HS and TL Parent Coordinator HS – Flexible.  
Funds for personnel costs should be scheduled in the allocation categories below:
	Personnel
	CBO Pilot

	TL Parent Coordinator
	TL Parent Coordinator - Contracted

	TL Parent Coordinator HS
	TL Parent Coordinator HS - Contracted

	TL Parent Coordinator HS – Flexible
	

	TL Parent Coordinator CW
	


OTPS Allocations

Parent Coordinators are allotted $500 to support their parent involvement activities:

· mailing costs for parent letters,

· copying costs for parent outreach materials or for events organized by the Coordinator,

· translation of outreach materials for parents,

· refreshments for parent meetings and transportation costs for parent attendees,

· parent training expenses (e.g., facilitators, creating/reproducing materials).

Funds in OTPS should be scheduled in one of the allocation categories below:
	TL Parent Coordinator OTPS

	TL Parent Coordinator OTPS HS

	TL Parent Coordinator OTPS CW


Click here to download a copy of the School Allocation Memorandum.

Attachment(s):   

Table 1 – School Allocation Summary (click here for a downloadable Excel file)

Table 2 – School Allocation Detail (click here for a downloadable Excel file)
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